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CALL TO ORDER – CLOSED SESSION - 5:30 P.M. 
 
 
ROLL CALL 
 
 
PUBLIC COMMENTS 
 
 
CLOSED SESSION 
 
1. The City Council will meet in closed session pursuant to the provisions of 

Government Code Section 54956.9(d)(1) to confer with legal counsel with 
regard to the following matters of pending litigation: 

 
A. City of Eastvale v. County of Riverside et al;  RSC Case No. 

RIC 1513629 
B. Bridges et al v. City of Wildomar and Zareh Hookasian;  RSC 

Case No. RIC1512918 
 

2. The City Council will meet in closed session pursuant to the provisions of 
Government Code Section 54956.9(d)(4) to confer with legal counsel with 
regard to one matter of potential initiation of litigation.  

 
 
RECONVENE INTO OPEN SESSION 
 
 
ANNOUNCEMENTS 
 
 
ADJOURN CLOSED SESSION 
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CALL TO ORDER – REGULAR SESSION - 6:30 P.M. 
 
 
ROLL CALL 
 
 
FLAG SALUTE 
 
 
PRESENTATIONS 
 
Catherine Lara – Girl Scout Gold Award 
 
Fire Department Update 
 
 
PUBLIC COMMENTS 
This is the time when the Council receives general public comments regarding 
any items or matters within the jurisdiction that do not appear on the agenda.   
 
State law allows the Council to only talk about items that are listed on the 
agenda.  Speakers are allowed to raise issues not listed on the agenda; 
however, the law does not allow the City Council to discuss those issues 
during the meeting.  After hearing the matter, the Mayor will turn the matter 
over to the City Manager who will put you in contact with the proper Staff person. 
Each speaker is asked to fill out a Public Comments Card available at the 
Chamber door and submit the card to the City Clerk.  Lengthy testimony 
should be presented to the Council in writing (15 copies) and only pertinent 
points presented orally.  The time limit established for public comments is three 
minutes per speaker. 
 
Prior to taking action on any item that is on the agenda, the public will be 
permitted to comment at the time it is considered by the City Council. 
 
 
COUNCIL COMMUNICATIONS 
 
 
APPROVAL OF THE AGENDA AS PRESENTED 
The City Council to approve the agenda as it is herein presented, or, if it is the 
desire of the City Council, the agenda can be reordered, added to, or have items 
tabled at this time. 
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1.0 CONSENT CALENDAR 

All matters listed under the Consent Calendar are considered routine and 
will be enacted by one roll call vote.  There will be no separate discussion 
of these items unless members of the Council, the Public, or Staff request 
to have specific items removed from the Consent Calendar for separate 
discussion and/or action. 
 

1.1 Reading of Ordinances 
RECOMMENDATION: Staff recommends that the City Council 
approve the reading by title only of all ordinances. 

 
1.2 Minutes – November 12, 2015 Regular Meeting 

RECOMMENDATION: Staff recommends that the City Council 
approve the Minutes as submitted. 
 

1.3 Minutes – November 24, 2015 Special Meeting 
RECOMMENDATION: Staff recommends that the City Council 
approve the Minutes as submitted. 

 
1.4 Warrant & Payroll Registers 

RECOMMENDATION: Staff recommends that the City Council 
approve the following: 
 
1.  Warrant Register dated 11-05-2015 in the amount of $100,412.97; 
2.  Warrant Register dated 11-05-2015 in the amount of $8,582.24; 
3.  Warrant Register dated 11-12-2015 in the amount of $3,501.18; 
4.  Warrant Register dated 11-19-2015 in the amount of $95,503.24; 
5.  Warrant Register dated 11-25-2015 in the amount of $623,526.20; & 
6.  Payroll Register dated 12-01-2015 in the amount of $76,593.75. 
 

1.5 Treasurer’s Report 
RECOMMENDATION: Staff recommends that the City Council 
approve the Treasurer’s Report for October, 2015. 
 

1.6 Professional Services Agreement for Bundy Canyon Road Shoulder 
Improvement Project – HRRR#5484-010 
RECOMMENDATION: Staff recommends that the City Council 
authorize the City Manager to execute a Professional Services Agreement 
with KOA Corporation (KOA) for Engineering Design Services for the 
Bundy Canyon Road Shoulder Improvement Project.  
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1.7 Tentative Tract Maps 25122 and 32078 - Final Tract Map Approvals, 

Subdivision Improvement Agreements, Stormwater 
Management/BMP Facilities Agreements 
RECOMMENDATION: Staff recommends that the City Council: 
1.  Adopt a Resolution entitled: 
 

RESOLUTION NO. 2015 - _____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

WILDOMAR, CALIFORNIA, APPROVING THE FINAL MAP FOR 
TENTATIVE TRACT MAP 25122 AND AUTHORIZING THE CITY 
MANAGER TO EXECUTE THE SUBDIVISION IMPROVEMENT 

AGREEMENT 
 

2.  Adopt a Resolution entitled: 
 

RESOLUTION NO. 2015 - _____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

WILDOMAR, CALIFORNIA, APPROVING THE FINAL MAP FOR 
TENTATIVE TRACT MAP 32078 AND AUTHORIZING THE CITY 
MANAGER TO EXECUTE THE SUBDIVISION IMPROVEMENT 

AGREEMENT 
 

3. Authorize the City Manger to execute the Stormwater 
Management/BMP Facilities Agreements for both tracts’ Water Quality 
Management Plans (WQMPs). 

 
1.8 Tentative Tract Map No. 32024 

RECOMMENDATION: Staff recommends that the City Council receive 
and file the report. 
 

1.9 Tentative Tract Map No. 31667 
RECOMMENDATION: Staff recommends that the City Council receive 
and file the report. 
 

1.10 Tentative Tract Map No. 31896 
RECOMMENDATION: Staff recommends that the City Council receive 
and file the report. 
 

1.11 Revised Personnel Rules 
RECOMMENDATION: Staff recommends that the City Council adopt 
the revisions to the Personnel Rules. 
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1.12 City Manager Contract 

RECOMMENDATION: The City Manager Contract Negotiations Ad 
Hoc Subcommittee recommends that the City Council approve the First 
Amendment to the Agreement for Employment of City Manager between 
the City of Wildomar and Gary Nordquist and authorize the Mayor to sign. 
 

1.13 FY 2015/16 California Supplemental Law Enforcement Services Fund 
(SLESF) Grant Program  
RECOMMENDATION: Staff recommends that the City Council adopt a 
Resolution entitled: 
 

RESOLUTION NO. 2015 - _____ 
A RESOLUTION OF THE COUNCIL OF THE CITY OF WILDOMAR, 

CALIFORNIA, RECOMMENDING THE USE OF $100,000 FROM THE 
2015-16 STATE BUDGET TO PROVIDE FUNDING ADDITIONAL 

PUBLIC SAFETY PERSONNEL 
 

1.14 Ordinance No. 112 Second Reading – Villa Siena Development 
Project (PA 13-0089) 
RECOMMENDATION: Staff recommends that the City Council adopt 
an Ordinance entitled: 
 

ORDINANCE NO. 112 
AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 

WILDOMAR, CALIFORNIA, APPROVING A CHANGE OF ZONE FOR 
THE VILLA SIENA APARTMENT PROJECT (PLANNING APPLICATION 

NO. 13-0089) FROM I-P (INDUSTRIAL PARK) TO R-3 (GENERAL 
RESIDENTIAL) FOR A 170-UNIT APARTMENT PROJECT LOCATED AT 

THE NORTHEAST CORNER OF ELIZABETH LANE AND PRIELIPP 
ROAD (APN: 380-290-029) 

 
1.15 Ordinance No. 113 Second Reading – Zoning Ordinance Amendment 

No. 15-03 – Mixed Use Ordinance 
RECOMMENDATION: Staff recommends that the City Council adopt 
an Ordinance entitled: 
 

ORDINANCE NO. 113 
AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 

WILDOMAR, CALIFORNIA, APPROVING ZONING ORDINANCE 
AMENDMENT NO. 15-03 TO AMEND CHAPTER 17.305 (MIXED-USE 

OVERLAY DISTRICT) OF THE WILDOMAR MUNICIPAL CODE 
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2.0 PUBLIC HEARINGS 

 
2.1 Consideration of Territory to be Annexed to  Community Facilities 

District No. 2013-1 (Services), Calling an Election, Ordering the Levy 
and Collection of Special Taxes, and Declaring the Election Results 
for CFD 2013-1 (Services), Annexation No. 5 
RECOMMENDATION: Staff recommends that the City Council: 
 
1.  Open the public hearing; 
2.  Take testimony; 
3.  Close the public hearing; 
4.  Adopt a Resolution entitled: 
 

RESOLUTION NO. 2015 - _____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

WILDOMAR, CALIFORNIA, CALLING AN ELECTION FOR THE 
PURPOSE OF SUBMITTING THE QUESTION OF THE LEVY OF 

THE PROPOSED SPECIAL TAX TO THE QUALIFIED ELECTORS 
WITHIN THE AREA PROPOSED TO BE ANNEXED TO COMMUNITY 

FACILITIES DISTRICT NO. 2013-1 (SERVICES) 
 

5.  Hold the election; 
6.  Canvass the election; and 
7.  Adopt a Resolution entitled: 
 

RESOLUTION NO. 2015 - _____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

WILDOMAR, CALIFORNIA, DECLARING ELECTION RESULTS 
WITHIN THE AREA PROPOSED TO BE ANNEXED TO 

COMMUNITY FACILITIES DISTRICT NO. 2013-1 (SERVICES) 
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3.0 GENERAL BUSINESS 
 
3.1 Street Light Conversion 

RECOMMENDATION: Staff recommends that the City Council: 
 
1.  Direct staff to continue to participate with WRCOG in the regional street 

light acquisition program and the SCE streetlight valuation process. 
 
2.  Direct staff to establish a Street and Safety Lighting Standards and 

Guidelines for City owned developer installed metered lighting. 
 
3. Direct staff to condition new development and work with existing 

developments that have not yet transferred street light ownership to 
SCE to install City owned street lighting.  

 
3.2 Fourth Amendment to the Franchise Agreement with CR&R 

RECOMMENDATION: Staff recommends that the City Council 
approve and authorize the City Manager to sign the Fourth Amendment 
To Agreement Between The City Of Wildomar And CR&R Incorporated 
For The Collection And Transportation Of Solid Waste And Other 
Specified Services. 
 

3.3 Organic Waste Recycling Program for Waste Management’s Service 
Area 
RECOMMENDATION: Staff recommends that the City Council adopt a 
resolution entitled: 
 

RESOLUTION NO.2015 - _____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 

CALIFORNIA ADOPTING AN ORGANIC WASTE RECYLCING 
PROGRAM FOR THE PORTION OF THE CITY WEST OF INTERSTATE 

15 
 

3.4 Appointment of Mayor and Mayor Pro Tem for 2016 
RECOMMENDATION: Staff recommends that the City Council appoint 
a Mayor and Mayor Pro Tem for 2016. 
 

3.5 Committees, Commissions and Boards Appointments for 2016 
RECOMMENDATION: Staff recommends that the City Council review 
the list of committees, commissions, and board appointments and make 
appointments, and/or delete Subcommittees as appropriate. 
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CITY MANAGER REPORT 
 
 
FUTURE AGENDA ITEMS 
 
 
ADJOURN THE CITY COUNCIL 
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In accordance with Government Code Section 54952.3, I, Debbie A. Lee, City of 
Wildomar City Clerk, do hereby declare that the Board of Trustees will receive no 
compensation or stipend for the convening of the following regular meeting of the 
Wildomar Cemetery District. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
CALL TO ORDER THE WILDOMAR CEMETERY DISTRICT 
 
 
ROLL CALL 
 
 
PUBLIC COMMENTS 
This is the time when the Board of Trustees receives general public comments 
regarding any items or matters within the jurisdiction of the Wildomar Cemetery 
District that do not appear on the agenda.  Each speaker is asked to fill out a 
Public Comments Card available at the Chamber door and submit the card to the 
Clerk of the Board.  Lengthy testimony should be presented to the Board in 
writing (15 copies) and only pertinent points presented orally.  The time limit for 
public comments is three minutes per speaker.  Prior to taking action on any 
item, the public may comment at the time it is considered by the Board. 
 
 
BOARD COMMUNICATIONS 
 
 
 
APPROVAL OF THE AGENDA AS PRESENTED 
The Board of Trustees to approve the agenda as it is herein presented, or if it is 
the desire of the Board, the agenda can be reordered at this time. 
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4.0 CONSENT CALENDAR 
All matters listed under the Consent Calendar are considered routine and will be 
enacted by one roll call vote.  There will be no separate discussion of these items 
unless members of the Board, the Public, or Staff request that specific items are 
removed from the Consent Calendar for separate discussion and/or action. 
 
4.1 Minutes – November 12, 2015 Regular Meeting 

RECOMMENDATION: Staff recommends that the Board of Trustees 
approve the Minutes as submitted. 
 

4.2 Warrant Register 
RECOMMENDATION: Staff recommends that the Board of Trustees 
approve the following: 
 
1.  Warrant Register dated 11-05-2015, in the amount of $2,104.43; 
2.  Warrant Register dated 11-12-2015, in the amount of $622.15; 
3.  Warrant Register dated 11-19-2015, in the amount of $951.82; & 
4.  Warrant Register dated 11-25-2015, in the amount of $497.72. 
 

4.3 Treasurer’s Report 
RECOMMENDATION: Staff recommends that the Board of Trustees 
approve the Treasurer’s Report for October, 2015. 
 
 

5.0 PUBLIC HEARINGS 
 
There are no items scheduled. 
 
 

6.0 GENERAL BUSINESS 
 
There are no items scheduled. 
 
 

GENERAL MANAGER REPORT 
 
FUTURE AGENDA ITEMS 
 
ADJOURN WILDOMAR CEMETERY DISTRICT 
 





ITEM #1.2 

CITY OF WILDOMAR 
CITY COUNCIL REGULAR MEETING MINUTES 

NOVEMBER 12, 2015 
 
CALL TO ORDER – CLOSED SESSION - 5:30 P.M. 
The closed session of November 12, 2015, of the Wildomar City Council was 
called to order by Mayor Benoit at 5:30 p.m. at the Wildomar Council Chambers, 
23873 Clinton Keith Road, Suite 106, Wildomar, California. 
 
City Council Roll Call showed the following Members in attendance:  Council 
Members Cashman, Swanson, Walker, Mayor Pro Tem Moore, Mayor Benoit.  
Members absent:  None 
 
Staff in attendance:  City Manager Nordquist, City Attorney Jex, and City Clerk 
Lee. 
 
 
PUBLIC COMMENTS 
 
There were no speakers. 
 
 
CLOSED SESSION 
 
City Attorney Jex requested an item to add to the agenda.  This came to the 
attention of Staff after the posting of the agenda and requires immediate action.  
Around 5:00 p.m. on this date the City received a letter from Martha Bridges, 
John Burkett, and Gerard Ste. Marie regarding item #2.2 on this agenda.  It 
threatens possible litigation on that item and he would like to discuss it prior to 
the public hearing item.  
 
A MOTION was made by Mayor Benoit, seconded by Councilwoman Swanson, 
to add the item to the closed session. 
 
MOTION carried, 5-0, by the following vote: 
 
YEA: Cashman, Swanson, Walker, Mayor Pro Tem Moore, Mayor Benoit 
NAY: None 
ABSTAIN: None 
ABSENT: None 
 
City Attorney Jex read the item: 
 
The City Council will meet in closed session pursuant to the provisions of 
Government Code Section 54956.9 (d)(2) to confer with legal counsel with regard 
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to one matter of potential exposure to litigation and the facts and circumstances 
surrounding this matter is the letter the City received from Martha Bridges, Johns 
Burkett, and Gerard Ste. Marie threatening litigation on the Villa Sienna 
residential project which is an item on the public hearing agenda for tonight. 
 
City Clerk Lee read the following: 
 
1. The City Council will meet in closed session pursuant to the provisions of 

Government Code Section 54956.8 to confer with legal counsel and 
conference with real property negotiators as follows: 
Property: APN 380-050-003; 21854 Palomar St. Wildomar, CA 
Agency negotiators: Gary Nordquist and Dan York 
Negotiating parties:  David Romagnolo 
Under negotiation: Instruction regarding price and terms of payment. 

 
2. The City Council will meet in closed session pursuant to the provisions of 

Government Code Section 54956.9(d)(1) to confer with legal counsel with 
regard to the following matters of pending litigation: 

 
A. Cornerstone Concerned Area Residents v. City of Wildomar and 

Cornerstone Community Church;  RSC Case No. RIC1500292 
 

B. Bridges et al v. City of Wildomar and Zareh Hookasian;  RSC Case No. 
RIC1512918. 

 
The Council convened into closed session at 5:33 p.m. with all Council Members 
present. 
 
 
RECONVENE INTO OPEN SESSION 
At 6:30 p.m. the City Council reconvened into open session, with all Council 
Members present. 
 
 
ANNOUNCEMENTS 
City Attorney Jex stated, with respect to item 2.B., the City Council voted 
unanimously to defend that litigation matter.  There is no reportable action from 
the other items, including the item that was added. 
 
 
ADJOURN CLOSED SESSION 
There being no further business, Mayor Benoit adjourned the closed session at 
6:31 p.m. 
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CALL TO ORDER – REGULAR SESSION - 6:30 P.M. 
The regular meeting of November 12, 2015, of the Wildomar City Council was 
called to order by Mayor Benoit at 6:31 p.m. at the Wildomar Council Chambers, 
23873 Clinton Keith Road, Suite 106, Wildomar, California. 
 
City Council Roll Call showed the following Members in attendance:  Council 
Members Cashman, Swanson, Walker, Mayor Pro Tem Moore, and Mayor 
Benoit.  Members absent:  None. 
 
Staff in attendance:  City Manager Nordquist, City Attorney Jex, Assistant City 
Manager York, Planning Director Bassi, Finance Director Riley, Assistant Planner 
Garcia, Planning Manager Teague, Police Chief Hollingsworth, and City Clerk 
Lee. 
 
The flag salute was led by Wildomar Boy Scout Troop 332. 
 
 
PRESENTATIONS 
 
Mayor Benoit and other Dignitaries presented a Proclamations and Certificates to 
Eagle Scout Anthony Ramos. 
 
There was no Fire Department update. 
 
 
PUBLIC COMMENTS 
 
Glenn Copple, Original Christmas Tree Lane, spoke regarding this year’s 
festivities. 
 
 
COUNCIL COMMUNICATIONS 
 
The City Council Members spoke regarding the various committees, 
commissions, and boards that they serve on locally and regionally. 
 
 
APPROVAL OF THE AGENDA AS PRESENTED 
 
A MOTION was made by Mayor Pro Tem Moore, seconded by Councilwoman 
Swanson, to approve the agenda as presented. 
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MOTION carried, 5-0, by the following vote: 
 
YEA: Cashman, Swanson, Walker, Mayor Pro Tem Moore, Mayor Benoit 
NAY: None 
ABSTAIN: None 
ABSENT: None 
 
 
1.0 CONSENT CALENDAR 

 
A MOTION was made by Mayor Pro Tem Moore, seconded by 
Councilman Walker, to approve the Consent Calendar as presented. 
 
MOTION carried, 5-0, by the following vote: 
 
YEA: Cashman, Swanson, Walker, Mayor Pro Tem Moore, Mayor Benoit 
NAY: None 
ABSTAIN: None 
ABSENT: None 
 

1.1 Reading of Ordinances 
Approved the reading by title only of all ordinances. 

 
1.2 Minutes – September 23, 2015 Adjourned Regular Meeting 

Approved the Minutes as submitted. 
 

1.3 Minutes – October 14, 2015 Regular Meeting 
Approved the Minutes as submitted. 
 

1.4 Minutes – October 28, 2015 Adjourned Regular Meeting 
Approved the Minutes as submitted. 
 

1.5 Warrant & Payroll Registers 
Approved the following: 
 
1.  Warrant Register dated 10-08-2015 in the amount of $145,427.16; 
2.  Warrant Register dated 10-15-2015 in the amount of $235,787.66; 
3.  Warrant Register dated 10-22-2015 in the amount of $386,371.97; 
4.  Warrant Register dated 10-29-2015 in the amount of $1,196,620.60; & 
5.  Payroll Register dated 11-01-2015 in the amount of $63,529.61. 
 

1.6 Treasurer’s Report 
Approved the Treasurer’s Report for September, 2015. 
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1.7 Annexation No. 6 into Community Facilities District No. 2013-1 

(Services) for Keusder Homes, Inc. and MSL Orange, LLC (TR 36519) 
Adopted a Resolution entitled: 
 

RESOLUTION NO. 2015 - 60 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 

CALIFORNIA, DECLARING ITS INTENTION TO ANNEX TERRITORY 
TO COMMUNITY FACILITIES DISTRICT NO. 2013-1 (SERVICES), 
ADOPTING A MAP OF THE AREA PROPOSED TO BE ANNEXED 

(ANNEXATION NO. 6) AND AUTHORIZING THE LEVY OF  SPECIAL 
TAXES THEREIN 

 
1.8 Annexation No. 7 into Community Facilities District No. 2013-1 

(Services) for Plaza de Bundy Canyon, LLC (PP 10-0222) 
Adopted a Resolution entitled: 
 

RESOLUTION NO. 2015 - 61 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 

CALIFORNIA, DECLARING ITS INTENTION TO ANNEX TERRITORY 
TO COMMUNITY FACILITIES DISTRICT NO. 2013-1 (SERVICES), 
ADOPTING A MAP OF THE AREA PROPOSED TO BE ANNEXED 

(ANNEXATION NO. 7) AND AUTHORIZING THE LEVY OF  SPECIAL 
TAXES THEREIN 

 
1.9 Annexation No. 8 into Community Facilities District No. 2013-1 

(Services) for Wildomar Land, LLC (TR 32206) 
Adopted a Resolution entitled: 
 

RESOLUTION NO. 2015 - 62 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 

CALIFORNIA, DECLARING ITS INTENTION TO ANNEX TERRITORY 
TO COMMUNITY FACILITIES DISTRICT NO. 2013-1 (SERVICES), 
ADOPTING A MAP OF THE AREA PROPOSED TO BE ANNEXED 

(ANNEXATION NO. 8) AND AUTHORIZING THE LEVY OF  SPECIAL 
TAXES THEREIN 

 
1.10 Master Drainage Plan Lateral C-1 Project, Acceptance of Charles 

Street Right of Way 
Adopted a Resolution entitled: 
 

RESOLUTION NO. 2015 - 63 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 

CALIFORNIA, ACCEPTING AN OFFER OF DEDICATION FOR 
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CHARLES STREET 

 
1.11 FY 2015 Emergency Management Performance Grant (EMPG) 

Program Award 
Accepted $11,313 in funding from Riverside County’s FY 2015 EMPG 
Program and adopt a Resolution entitled: 
 

RESOLUTION NO. 2015 - 64 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 

CALIFORNIA, APPROVING PARTICIPATION IN THE FY 2015 
EMERGENCY MANAGEMENT PERFORMANCE GRANT (EMPG) 

PROGRAM AND AUTHORIZING THE CITY MANAGER TO EXECUTE 
ALL NECESSARY DOCUMENTS FOR AND ON BEHALF OF THE CITY 

 
1.12 FY 2015 State Homeland Security Program (SHSP) Award 

Accepted $5,605 in funding from Riverside County’s FY 2015 State 
Homeland Security Program (SHSP); and Adopt a Resolution entitled: 
 

RESOLUTION NO. 2015 - 65 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 

CALIFORNIA, APPROVING PARTICIPATION IN THE FY 2015 STATE 
HOMELAND SECURITY PROGRAM (SHSP) AND AUTHORIZING THE 
CITY MANAGER TO EXECUTE ALL NECESSARY DOCUMENTS FOR 

AND ON BEHALF OF THE CITY 
 
 

2.0 PUBLIC HEARINGS 
 

2.1 Allocation of Community Development Block Grant (CDBG) Funds 
for Fiscal Year 2016-2017 Program Year 
 
City Clerk Lee read the title. 
 
Mayor Benoit opened the public hearing. 
 
City Manager Nordquist presented the staff report. 
 
SPEAKERS: 
 
Dorcas Shaktman, Assistant League of Temecula Valley, spoke regarding 
the request made by the organization and what the monies were used for 
in the past. 
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Mayor Benoit gave an update on H.O.P.E. 
 
There being no further speakers Mayor Benoit closed the public hearing. 
 
Council discussion ensued regarding how to divide up the monies. 
 
A MOTION was made by Councilwoman Swanson, seconded by 
Councilman Walker, to split the funds equally between Assistance League 
of Temecula Valley (ALTV) and Helping Our People in Elsinore, Inc. 
(H.O.P.E.), with each receiving $9,811; and adopt a Resolution entitled: 
 

RESOLUTION NO. 2015 - 66 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 

CALIFORNIA, AUTHORIZING THE ALLOCATION OF COMMUNITY 
DEVELOPMENT BLOCK GRANT (CDBG) FUNDS FOR FISCAL YEAR 

2016-2017 
 
MOTION carried, 5-0, by the following vote: 
 
YEA: Cashman, Swanson, Walker, Mayor Pro Tem Moore, Mayor Benoit 
NAY: None 
ABSTAIN: None 
ABSENT: None 
 

2.2 Villa Sienna Apartment Project 
 
City Clerk Lee read the title. 
 
Mayor Benoit opened the public hearing.   
 
Planning Director Bassi presented the staff report.  He added that a letter 
was received from Martha Bridges, John Burkett, and Gerard Ste. Marie. 
 
The Applicant spoke regarding the project.  He also turned in transcribed 
minutes from the Planning Commission for the record. 
 
SPEAKERS: 
 
Carol Close, resident, stated she is still concerned about the drainage and 
the traffic coming from Jackson. 
 
Gary Andre, resident, stated the disadvantages to palm trees and the 
problem with garages becoming storage units so there is a parking issue. 
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Joseph Morabito, resident, stated he feels these will not be affordable 
and there will be traffic issues. 

 
The Applicant commented on the issues brought up. 
 
Discussion ensued regarding traffic issues. 
 
There being no further speakers Mayor Benoit closed the public 
hearing. 

 
A MOTION was made by Mayor Pro Tem Moore, seconded by 
Councilman Walker, to adopt a Resolution entitled: 

 
RESOLUTION NO. 2015 - 67 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
WILDOMAR, CALIFORNIA, CERTIFYING AN ENVIRONMENTAL 

IMPACT REPORT (SCH# 20144011081), INCLUDING ADOPTION OF 
FINDINGS OF FACT, STATEMENT OF OVERRIDING 

CONSIDERATIONS AND A MITIGATION MONITORING AND 
REPORTING PROGRAM FOR THE VILLA SIENA APARTMENT 

PROJECT (PLANNING APPLICATION NO. 13-0089) CONSISTING 
OF A GENERAL PLAN AMENDMENT FROM MHDR TO VHDR, A 
CHANGE OF ZONE FROM I-P TO R-3, AND A PLOT PLAN TO 
DEVELOP A 170-UNIT APARTMENT PROJECT, SUBJECT TO 
CONDITIONS LOCATED AT THE NORTHEAST CORNER OF 
ELIZABETH LANE AND PRIELIPP ROAD (APN: 380-290-029) 

 
MOTION carried, 5-0, by the following vote: 
 
YEA: Cashman, Swanson, Walker, Mayor Pro Tem Moore, Mayor 
Benoit 
NAY: None 
ABSTAIN: None 
ABSENT: None 

 
A MOTION was made by Councilwoman Swanson, seconded by 
Mayor Pro Tem Moore, to adopt a Resolution entitled: 

 
RESOLUTION NO. 2015 - 68 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
WILDOMAR, CALIFORNIA, APPROVING A GENERAL PLAN 

AMENDMENT FOR THE VILLA SIENA APARTMENT PROJECT 
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(PLANNING APPLICATION NO. 13-0089) TO CHANGE THE 
EXISTING LAND USE DESIGNATION FROM MEDIUM HIGH 
DENSITY RESIDENTIAL (MHDR) TO VERY HIGH DENSITY 

RESIDENTIAL (VHDR) FOR A 170-UNIT APARTMENT PROJECT 
LOCATED AT THE NORTHEAST CORNER OF ELIZABETH LANE 

AND PRIELIPP ROAD (APN: 380-290-029) 
 

MOTION carried, 5-0, by the following vote: 
 
YEA: Cashman, Swanson, Walker, Mayor Pro Tem Moore, Mayor 
Benoit 
NAY: None 
ABSTAIN: None 
ABSENT: None 
 
A MOTION was made by Mayor Pro Tem Moore, seconded by 
Councilwoman Swanson, to Introduce and approve first reading of an 
Ordinance entitled: 
 

ORDINANCE NO. 112 
AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 

WILDOMAR, CALIFORNIA, APPROVING A CHANGE OF ZONE 
FOR THE VILLA SIENA APARTMENT PROJECT (PLANNING 

APPLICATION NO. 13-0089) FROM I-P (INDUSTRIAL PARK) TO 
R-3 (GENERAL RESIDENTIAL) FOR A 170-UNIT APARTMENT 

PROJECT LOCATED AT THE NORTHEAST CORNER OF 
ELIZABETH LANE AND PRIELIPP ROAD (APN: 380-290-029) 

 
MOTION carried, 5-0, by the following vote: 
 
YEA: Cashman, Swanson, Walker, Mayor Pro Tem Moore, Mayor 
Benoit 
NAY: None 
ABSTAIN: None 
ABSENT: None 
 
A MOTION was made by Mayor Pro Tem Moore, seconded by 
Councilman Walker, to adopt, with the addition of compliance with 
California Building Code Chapter 7A, California Residential Code 
Section R327, California Reference Standards Code Chapter 12 F 7A, 
and California Fire Code Chapter 49, and all other Codes that would 
applicable to this project, a Resolution entitled: 
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RESOLUTION NO. 2015 - 69 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
WILDOMAR, CALIFORNIA, APPROVING A PLOT PLAN 

(PLANNING APPLICATION NO. 13-0089) FOR THE 
DEVELOPMENT OF A 170-UNIT APARTMENT PROJECT (VILLA 

SIENA APARTMENT PROJECT), SUBJECT TO CONDITIONS, 
LOCATED AT THE NORTHEAST CORNER OF ELIZABETH LANE 

AND PRIELIPP ROAD (APN: 380-290-029) 
 

MOTION carried, 5-0, by the following vote: 
 
YEA: Cashman, Swanson, Walker, Mayor Pro Tem Moore, Mayor 
Benoit 
NAY: None 
ABSTAIN: None 
ABSENT: None 

 
2.3 Zoning Ordinance Amendment No. 15-03 - Amending Chapter 17.305 

(Mixed-Use Overlay District) of the Wildomar Municipal Code 
 
City Clerk Lee read the title. 
 
Mayor Benoit opened the public hearing. 
 
Planning Director Bassi presented the staff report. 
 
There being no speakers Mayor Benoit closed the public hearing. 
 
A MOTION was made by Councilman Walker, seconded by Mayor Pro 
Tem Moore, to Introduce and approve first reading of an Ordinance 
entitled: 
 

ORDINANCE NO. 113 
AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 

WILDOMAR, CALIFORNIA, APPROVING ZONING ORDINANCE 
AMENDMENT NO. 15-03 TO AMEND CHAPTER 17.305 (MIXED-USE 

OVERLAY DISTRICT) OF THE WILDOMAR MUNICIPAL CODE 
 

MOTION carried, 5-0, by the following vote: 
 
YEA: Cashman, Swanson, Walker, Mayor Pro Tem Moore, Mayor Benoit 
NAY: None 
ABSTAIN: None 
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ABSENT: None 

 
 

3.0 GENERAL BUSINESS 
 
3.1 Water Efficient Landscape Conservation Resolution 

 
City Clerk Lee read the title. 
 
Planning Director Bassi presented the staff report. 
 
A MOTION was made by Councilwoman Swanson, seconded by Mayor 
Pro Tem Moore, to adopt a Resolution entitled: 
 

RESOLUTION NO. 2015 - 70 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 

CALIFORNIA, ADOPTING ELSINORE VALLEY MUNICIPAL WATER 
DISTRICT’S (EVMWD) WATER EFFICIENT LANDSCAPE STANDARDS 

AS A SUPPLEMENT TO THE CITY’S EXISTING WATER EFFICIENT 
LANDSCAPE STANDARDS (SECTION 17.276 OF THE WMC) 

 
MOTION carried, 3-2, by the following vote: 
 
YEA: Swanson, Mayor Pro Tem Moore, Mayor Benoit 
NAY: Cashman, Walker 
ABSTAIN: None 
ABSENT: None 
 

3.2 SB 107 Related Agreement with Riverside County  
 
City Clerk Lee read the title. 
 
City Manager Nordquist presented the staff report. 
 
A MOTION was made by Councilwoman Swanson, seconded by Mayor 
Pro Tem Moore, to approve that certain agreement entitled “Agreement for 
Accord and Satisfaction Related to the Forgiveness of Certain Monetary 
Obligations” between the County of Riverside and the City of Wildomar 
and authorize the Mayor to execute the Agreement on behalf of the City in 
substantially the form presented to the Council. 
 
MOTION carried, 5-0, by the following vote: 
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YEA: Swanson, Mayor Pro Tem Moore, Mayor Benoit 
NAY: Cashman, Walker 
ABSTAIN: None 
ABSENT: None 
 

3.3 City Manager Contract Ad Hoc Subcommittee 
 
City Clerk Lee read the title and presented the staff report. 
 
It was the consensus of the City Council to form an Ad Hoc Subcommittee 
and appoint two Councilwoman Swanson and Mayor Benoit to the 
Subcommittee to meet with the City Manager to negotiate a new contract.  
This Ad Hoc Subcommittee will dissolve when the new contract is adopted 
by the City Council. 
 
 

CITY MANAGER REPORT 
 
City Manager Nordquist presented the City Manager report. 
 
 
FUTURE AGENDA ITEMS 
 
There were no items. 
 
 
ADJOURN THE CITY COUNCIL 
 
There being no further business Mayor Benoit declared the meeting adjourned at 
8:46 p.m. 
 
 
Submitted by:    Approved by: 
 
 
 
______________________________ ______________________________ 
Debbie A. Lee, CMC   Ben Benoit 
City Clerk     Mayor 
 



ITEM #1.3 

CITY OF WILDOMAR 
CITY COUNCIL SPECIAL MEETING MINUTES 

NOVEMBER 24, 2015 
 
CALL TO ORDER – SPECIAL MEETING - 8:00 A.M. 
The Special Meeting of November 24, 2015, of the Wildomar City Council was 
called to order by Mayor Benoit at 8:01 a.m. at the Wildomar Council Chambers, 
23873 Clinton Keith Road, Suite 106, Wildomar, California. 
 
City Council Roll Call showed the following Members in attendance:  Councilman 
Walker, Mayor Pro Tem Moore, Mayor Benoit.  Members absent:  Council 
Members Cashman, Swanson. 
 
Staff in attendance:  City Manager Nordquist, City Attorney Jex, Assistant City 
Manager York and City Clerk Lee. 
 
Assistant City Manager York led the flag salute. 
 
 
PUBLIC COMMENTS 
 
There were no speakers. 
 
 
CLOSED SESSION 
 
City Clerk Lee read the following: 
 
The City Council will meet in closed session pursuant to the provisions of 
Government Code Section 54956.9 (d)(1) to confer with legal counsel with regard 
to the following matter of pending litigation:  City of Eastvale v. County of 
Riverside et al;  RSC Case No. RIC 1513629. 
 
The Council convened into closed session at 8:02 a.m. with Council Members 
Cashman and Swanson absent. 
 
 
RECONVENE INTO OPEN SESSION 
At 8:27 a.m. the City Council reconvened into open session, with Council 
Members Cashman and Swanson absent. 
 
 
ANNOUNCEMENTS 
City Attorney Jex stated the City Council voted unanimously, 3-0-1, to defend 
that litigation matter. 
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ADJOURNMENT 
 
There being no further business Mayor Benoit declared the meeting adjourned at 
8:28 p.m. 
 
 
Submitted by:    Approved by: 
 
 
 
______________________________ ______________________________ 
Debbie A. Lee, CMC   Ben Benoit 
City Clerk     Mayor 
 
 



CITY OF WILDOMAR CITY COUNCIL 
Agenda Item#1.4 

CONSENT CALENDAR  
 Meeting Date: December 9, 2015 
______________________________________________________________________  
 
TO:  Mayor and City Council Members 
 
FROM: James Riley, Finance Director 
 
PREPARED BY: Rochelle Johnson, Acting Accounting Manager 
 
SUBJECT: Warrant and Payroll Registers 
 

STAFF REPORT 
RECOMMENDATION: 
Staff recommends that the City Council approve the following: 

 
1. Warrant Register dated 11-05-2015 in the amount of $100,412.97; 
2. Warrant Register dated 11-05-2015 in the amount of $8,582.24; 
3. Warrant Register dated 11-12-2015 in the amount of $3,501.18; 
4. Warrant Register dated 11-19-2015 in the amount of $95,503.24; 
5. Warrant Register dated 11-25-2015 in the amount of $623,526.20; & 
6. Payroll Register dated 12-01-2015 in the amount of $76,593.75. 

 
 

DISCUSSION: 
The City of Wildomar requires that the City Council audit payments of demands and 
direct the City Manager to issue checks. The Warrant and Payroll Registers are 
submitted for approval. 
 
FISCAL IMPACT: 
These Warrant and Payroll Registers will have a budgetary impact in the amount noted 
in the recommendation section of this report.  These costs are included in the Fiscal 
Year 2014-15 Budgets and Fiscal Year 2015-16 Budgets. 
 
Submitted by:       Approved by: 
James Riley       Gary Nordquist 
Finance Director                City Manager 
 
ATTACHMENTS: 
Voucher List 11/05/15(2) 
Voucher List 11/12/15 
Voucher List 11/19/15 
Voucher List 11/25/15 
Payroll Register 12/01/15            

  































City of Wildomar
Payroll Warrant Register
12/1/2015

ACH Date Payee Description Amount
11/18/2015 Payroll People 10/31/2015-11/13/2015 31,250.63

12/2/2015 Payroll People 11/14/2015-11/27/2015 43,931.61
11/30/2015 Payroll People 11/01/2015-11/30/2015 1,411.51

TOTAL 76,593.75



CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.5 

CONSENT CALENDAR 
Meeting Date: December 9, 2015 

 
TO:  Mayor and City Council Members 
 
FROM: James Riley, Finance Director 
 
PREPARED BY: Rochelle Johnson, Acting Accounting Manager 
 
SUBJECT: Treasurer’s Report 
 

STAFF REPORT 
 
RECOMMENDATION: 
Staff recommends that the City Council approve the Treasurer’s Report for October, 
2015. 
 
 
DISCUSSION: 
Attached is the Treasurer’s Report for Cash and Investments for the month of October, 
2015. 
 
 
FISCAL IMPACT: 
None. 
 
 
Submitted by:      Approved by: 
James Riley       Gary Nordquist 
Finance Director      City Manager   
 
 
ATTACHMENTS: 
Treasurer’s Report 
Daily Cash Balance 
 
 
 
 
 
 
 
 
 
 
  
 
 



      CITY OF WILDOMAR
   TREASURER'S REPORT FOR

CASH AND INVESTMENT PORTFOLIO

CITY CASH

ACCOUNT INSTITUTION BALANCE RATE

All WELLS FARGO  $ 5,063,112.43 0.00%

TOTAL  $ 5,063,112.43

BEGINNING + (-) ENDING
ACCOUNT INSTITUTION BALANCE DEPOSITS WITHDRAWALS BALANCE RATE

All WELLS FARGO  $ 5,063,112.43  $ 481,379.63  $ (829,874.42)  $ 4,714,617.64 0.000%

TOTAL  $ 5,063,112.43  $ 481,379.63  $ (829,874.42)  $ 4,714,617.64

      CITY INVESTMENT

PERCENT
OF DAYS STATED

                        ISSUER BOOK VALUE FACE VALUE MARKET VALUE PORTFOLIO TO MAT. RATE

LOCAL AGENCY INVESTMENT FUND  $ 1,551,154.19  $ 1,551,154.19  $ 1,551,154.19 100.00% 0 0.357%

TOTAL  $ 1,551,154.19  $ 1,551,154.19  $ 1,551,154.19 100.00%

- TOTAL CASH AND INVESTMENT $ 6,614,266.62

            CITY INVESTMENT

(-)
+ WITHDRAWALS/

BEGINNING DEPOSITS/ SALES/ ENDING STATED
                        ISSUER BALANCE PURCHASES MATURITIES BALANCE RATE

LOCAL AGENCY INVESTMENT FUNDS  $ 1,549,906.26  $ 1,247.93  $ 0.00  $ 1,551,154.19 0.357%

TOTAL  $ 1,549,906.26  $ 1,247.93  $ 0.00  $ 1,551,154.19

 
In compliance with the California Code Section 53646, as the Director of Finance/
City Treasurer of the City of Wildomar, I hereby certify that sufficient investment liquidity 
and anticipated revenues are available to meet the City's expenditure 
requirements for the next six months and that all investments are in compliance 
to the City's Statement of Investment Policy.
I also certify that this report reflects all Government Agency pooled investments
and all City's bank balances.

12/1/2015

James Riley Date
Finance Director

October 2015

 





CITY OF WILDOMAR – COUNCIL 
Agenda Item #1.6 

 CONSENT CALENDAR 
Meeting Date: December 9, 2015 

______________________________________________________________________ 
 
TO: Mayor and City Council Members 
 
FROM: Dan York, Assistant City Manager 
 
SUBJECT: Professional Services Agreement for Bundy Canyon Road Shoulder 

Improvement Project – HRRR#5484-010 
 

STAFF REPORT 
 

RECOMMENDATION: 
Staff recommends that the City Council authorize the City Manager to execute a 
Professional Services Agreement with KOA Corporation (KOA) for Engineering Design 
Services for the Bundy Canyon Road Shoulder Improvement Project.  
 
 
BACKGROUND: 
The City of Wildomar received a federal Highway Safety Improvement Program grant to 
widen shoulder with asphalt concrete, install/replace regulatory and warning signs and 
install radar speed signs on Bundy Canyon from Canyon Ranch Road to Sunset 
Ave/City limits. Attachment A identifies the limits of work.  The Preliminary 
Engineering/Environmental work and design are scheduled to be complete in the spring 
of 2016.  Construction is planned for the summer break in 2016. 
 
The project expenditures are provided in the Table below. 
    

Table:  Project Expenditures 
 

Project Expenditures Budgeted Cost 
Preliminary Engineering/Environmental $    50,000 
Right-of-Way Acquisition $    0 
Construction  $    202,200 
Other/Contingency $    0 
Total $    252,200 

 
Staff published a notice Requesting Proposals for qualified Engineering Services firms 
for this project in accordance with federal grant guidelines and the requirements of the 
City’s Code, and received three responsive proposals.  KOA was determined to be the 
most qualified engineering service firm for this project.   
 
Staff recommends the City Council authorize the City Manager to execute a 
Professional Services Agreement with KOA in the amount of $35,350.   
 



 
FISCAL IMPACTS: 
Payment for work associated with the performance of this contract will be reimbursed 
from the federal Highway Safety Improvement Program grant, fund account 280-928-
4500-52115. 
 
 
Submitted by:       Approved by: 
Dan York   Gary Nordquist 
Assistant City Manager   City Manager 
Public Works Director/City Engineer  
 
 
ATTACHMENTS: 
A. Map of Improvements 
B. Professional Services Agreement 
 
 
 

  



Attachment A  



 
 

Attachment B 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Attachment C 
 



Attachment A 
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DESIGN PROFESSIONAL SERVICES AGREEMENT 

FOR BUNDY CANYON ROAD SHOULDER IMPROVEMENTS 
HRRR-5484(010) 

By and Between 

THE CITY OF WILDOMAR, 
a municipal corporation 

and 

KOA Corporation 
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AGREEMENT FOR DESIGN PROFESSIONAL SERVICES 
BETWEEN 

THE CITY OF WILDOMAR, CALIFORNIA 
AND 

KOA CORPORATION 

This Agreement for Design Professional Services (“Agreement”) is entered into as of this 
9TH day of December, 2015 by and between the City of Wildomar, a municipal corporation 
(“City”) and KOA Corporation (“Design Professional”).  City and Design Professional are 
sometimes hereinafter individually referred to as “Party” and hereinafter collectively referred to 
as the “Parties.” 

RECITALS 

A. City has sought, by request for proposals, the performance of the engineering, 
and environmental services defined and described particularly in Section 2 of this Agreement.   

B. Design Professional, following submission of a proposal for the performance of 
the services defined and described particularly in Section 2 of this Agreement, was selected by 
the City to perform those services. 

C. Design Professional was selected by the City on the basis of Design Professional’s 
demonstrated competence and the professional qualifications necessary for the satisfactory 
performance of the services required. 

D. Pursuant to the City of Wildomar’s Municipal Code, City has authority to enter 
into this Design Professional Services Agreement and the City Manager has authority to execute 
this Agreement. 

E. The Parties desire to formalize the selection of Design Professional for 
performance of those services defined and described particularly in Section 2 of this Agreement 
and desire that the terms of that performance be as particularly defined and described herein. 

OPERATIVE PROVISIONS 

NOW, THEREFORE, in consideration of the mutual promises and covenants made by 
the Parties and contained here and other consideration, the value and adequacy of which are 
hereby acknowledged, the Parties agree as follows: 

SECTION 1. TERM OF AGREEMENT. 

Subject to the provisions of Section 20 "Termination of Agreement" of this Agreement, 
the Term of this Agreement is for 1 year commencing on the date first ascribed above. 
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SECTION 2. SCOPE OF SERVICES & SCHEDULE OF PERFORMANCE. 

(a) Scope of Services.  Design Professional agrees to perform the services set forth in 
Exhibit “A” “Scope of Services” (hereinafter, the “Services”) and made a part of this Agreement 
by this reference. 

(b) Schedule of Performance.  The Services shall be completed pursuant to the 
schedule specified in Exhibit “A.”  Should the Services not be completed pursuant to that 
schedule, the Design Professional shall be deemed to be in Default of this Agreement.  The City, 
in its sole discretion, may choose not to enforce the Default provisions of this Agreement and 
may instead allow Design Professional to continue performing the Services. 

SECTION 3. ADDITIONAL SERVICES. 

Design Professional shall not be compensated for any work rendered in connection with 
its performance of this Agreement that are in addition to or outside of the Services unless such 
additional services are authorized in advance and in writing in accordance with Section 26 
“Administration and Implementation” or Section 28 “Amendment” of this Agreement.  If and 
when such additional work is authorized, such additional work shall be deemed to be part of the 
Services. 

SECTION 4. COMPENSATION AND METHOD OF PAYMENT. 

(a) Subject to any limitations set forth in this Agreement, City agrees to pay Design 
Professional the amounts specified in Exhibit “B” “Compensation” and made a part of this 
Agreement by this reference.  The total compensation, including reimbursement for actual 
expenses, shall not exceed thirty-five thousand, three hundred fifty dollars ($35,350), unless 
additional compensation is approved in writing in accordance with Section 26 “Administration 
and Implementation” or Section 28 “Amendment” of this Agreement.. 

(b) Each month Design Professional shall furnish to City an original invoice for all 
work performed and expenses incurred during the preceding month.  The invoice shall detail 
charges by the following categories: labor (by sub-category), travel, materials, equipment, 
supplies, and sub-Design Professional contracts.  Sub-Design Professional charges shall be 
detailed by the following categories: labor, travel, materials, equipment and supplies.  If the 
compensation set forth in subsection (a) and Exhibit “B” include payment of labor on an hourly 
basis (as opposed to labor and materials being paid as a lump sum), the labor category in each 
invoice  shall include detailed descriptions of task performed and the amount of time incurred for 
or allocated to that task.  City shall independently review each invoice submitted by the Design 
Professional to determine whether the work performed and expenses incurred are in compliance 
with the provisions of this Agreement.  In the event that no charges or expenses are disputed, the 
invoice shall be approved and paid according to the terms set forth in subsection (c).  In the event 
any charges or expenses are disputed by City, the original invoice shall be returned by City to 
Design Professional for correction and resubmission. 

(c) Except as to any charges for work performed or expenses incurred by Design 
Professional which are disputed by City, City will use its best efforts to cause Design 
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Professional to be paid within forty-five (45) days of receipt of Design Professional’s correct and 
undisputed invoice. 

(d) Payment to Design Professional for work performed pursuant to this Agreement 
shall not be deemed to waive any defects in work performed by Design Professional. 

SECTION 5. INSPECTION AND FINAL ACCEPTANCE. 

City may inspect and accept or reject any of Design Professional’s work under this 
Agreement, either during performance or when completed.  City shall reject or finally accept 
Design Professional’s work within sixty (60) days after submitted to City.  City shall reject work 
by a timely written explanation, otherwise Design Professional’s work shall be deemed to have 
been accepted.  City’s acceptance shall be conclusive as to such work except with respect to 
latent defects, fraud and such gross mistakes as amount to fraud.  Acceptance of any of Design 
Professional’s work by City shall not constitute a waiver of any of the provisions of this 
Agreement including, but not limited to, Section 16 “Indemnification” and Section 17 
“Insurance.” 

SECTION 6. OWNERSHIP OF DOCUMENTS. 

All original maps, models, designs, drawings, photographs, studies, surveys, reports, data, 
notes, computer files, files and other documents prepared, developed or discovered by Design 
Professional in the course of providing the Services pursuant to this Agreement shall become the 
sole property of City and may be used, reused or otherwise disposed of by City without the 
permission of the Design Professional.  Upon completion, expiration or termination of this 
Agreement, Design Professional shall turn over to City all such original maps, models, designs, 
drawings, photographs, studies, surveys, reports, data, notes, computer files, files and other 
documents. 

If and to the extent that City utilizes for any purpose not related to this Agreement any 
maps, models, designs, drawings, photographs, studies, surveys, reports, data, notes, computer 
files, files or other documents prepared, developed or discovered by Design Professional in the 
course of providing the Services pursuant to this Agreement, Design Professional’s guarantees 
and warranties in Section 9 “Standard of Performance” of this Agreement shall not extend to 
such use of the maps, models, designs, drawings, photographs, studies, surveys, reports, data, 
notes, computer files, files or other documents. 

SECTION 7. DESIGN PROFESSIONAL'S BOOKS AND RECORDS. 

(a) Design Professional shall maintain any and all documents and records 
demonstrating or relating to Design Professional’s performance of the Services.  Consultant shall 
maintain any and all ledgers, books of account, invoices, vouchers, canceled checks, or other 
documents or records evidencing or relating to work, services, expenditures and disbursements 
charged to City pursuant to this Agreement.  Any and all such documents or records shall be 
maintained in accordance with generally accepted accounting principles and shall be sufficiently 
complete and detailed so as to permit an accurate evaluation of the services provided by Design 
Professional pursuant to this Agreement.  Any and all such documents or records shall be 
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maintained for three (3) years from the date of execution of this Agreement and to the extent 
required by laws relating to audits of public agencies and their expenditures. 

(b) Any and all records or documents required to be maintained pursuant to this 
section shall be made available for inspection, audit and copying, at any time during regular 
business hours, upon request by City or its designated representative.  Copies of such documents 
or records shall be provided directly to the City for inspection, audit and copying when it is 
practical to do so; otherwise, unless an alternative is mutually agreed upon, such documents and 
records shall be made available at Design Professional’s address indicated for receipt of notices 
in this Agreement. 

(c) Where City has reason to believe that any of the documents or records required to 
be maintained pursuant to this section may be lost or discarded due to dissolution or termination 
of Design Professional’s business, City may, by written request, require that custody of such 
documents or records be given to the City.  Access to such documents and records shall be 
granted to City, as well as to its successors-in-interest and authorized representatives. 

SECTION 8. INDEPENDENT CONTRACTOR. 

(a) Design Professional is and shall at all times remain a wholly independent 
contractor and not an officer, employee or agent of City.  Design Professional shall have no 
authority to bind City in any manner, nor to incur any obligation, debt or liability of any kind on 
behalf of or against City, whether by contract or otherwise, unless such authority is expressly 
conferred under this Agreement or is otherwise expressly conferred in writing by City. 

(b) The personnel performing the Services under this Agreement on behalf of Design 
Professional shall at all times be under Design Professional’s exclusive direction and control. 
Neither City, nor any elected or appointed boards, officers, officials, employees or agents of City, 
shall have control over the conduct of Design Professional or any of Design Professional’s 
officers, employees, or agents except as set forth in this Agreement.  Design Professional shall 
not at any time or in any manner represent that Design Professional or any of Design 
Professional’s officers, employees, or agents are in any manner officials, officers, employees or 
agents of City. 

(c) Neither Design Professional , nor any of Design Professional’s officers, 
employees or agents, shall obtain any rights to retirement, health care or any other benefits which 
may otherwise accrue to City’s employees.  Design Professional expressly waives any claim 
Design Professional may have to any such rights. 

SECTION 9. STANDARD OF PERFORMANCE. 

Design Professional represents and warrants that it has the qualifications, experience and 
facilities necessary to properly perform the Services required under this Agreement in a thorough, 
competent and professional manner.  Design Professional shall at all times faithfully, 
competently and to the best of its ability, experience and talent, perform all Services.  In meeting 
its obligations under this Agreement, Design Professional shall employ, at a minimum, generally 
accepted standards and practices utilized by persons engaged in providing services similar to the 
Services required of Design Professional under this Agreement, and shall use such skill, 
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prudence, and diligence as other members of Design Professional’s profession commonly possess 
and exercise.  In addition to the general standards of performance set forth this section, additional 
specific standards of performance and performance criteria may be set forth in Exhibit “A” 
“Scope of Work” that shall also be applicable to Design Professionals work under this 
Agreement.  Where there is a conflict between a general and a specific standard of performance 
or performance criteria, the specific standard or criteria shall prevail over the general. 

SECTION 10. COMPLIANCE WITH APPLICABLE LAWS; PERMITS AND 
LICENSES. 

Design Professional shall keep itself informed of and comply with all applicable federal, 
state and local laws, statutes, codes, ordinances, regulations and rules in effect during the term of 
this Agreement.  Design Professional shall obtain any and all licenses, permits and authorizations 
necessary to perform the Services set forth in this Agreement.  Neither City, nor any elected or 
appointed boards, officers, officials, employees or agents of City, shall be liable, at law or in 
equity, as a result of any failure of Design Professional to comply with this section. 

SECTION 11. PREVAILING WAGE LAWS. 

It is the understanding of City and Design Professional that California prevailing wage 
laws do not apply to this Agreement because the Agreement does not involve any of the 
following services subject to prevailing wage rates pursuant to the California Labor Code or 
regulations promulgated thereunder: Construction, alteration, demolition, installation, or repair 
work performed on public buildings, facilities, streets or sewers done under contract and paid for 
in whole or in part out of public funds.  In this context, “construction" includes work performed 
during the design and preconstruction phases of construction including, but not limited to, 
inspection and land surveying work. 

SECTION 12. NONDISCRIMINATION. 

Design Professional shall not discriminate, in any way, against any person on the basis of 
race, color, religious creed, national origin, ancestry, sex, age, physical handicap, medical 
condition or marital status in connection with or related to the performance of this Agreement. 

SECTION 13. UNAUTHORIZED ALIENS. 

Design Professional hereby promises and agrees to comply with all of the provisions of 
the Federal Immigration and Nationality Act, 8 U.S.C.A. §§ 1101, et seq., as amended, and in 
connection therewith, shall not employ unauthorized aliens as defined therein.  Should Design 
Professional so employ such unauthorized aliens for the performance of the Services, and should 
the any liability or sanctions be imposed against City for such use of unauthorized aliens, Design 
Professional hereby agrees to and shall reimburse City for the cost of all such liabilities or 
sanctions imposed, together with any and all costs, including attorneys' fees, incurred by City. 

SECTION 14. CONFLICTS OF INTEREST. 

(a) Design Professional covenants that neither it, nor any officer or principal of its 
firm, has or shall acquire any interest, directly or indirectly, which would conflict in any manner 
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with the interests of City or which would in any way hinder Design Professional’s performance 
of the Services.  Design Professional further covenants that in the performance of this 
Agreement, no person having any such interest shall be employed by it as an officer, employee, 
agent or subcontractor without the express written consent of the City Manager. Design 
Professional agrees to at all times avoid conflicts of interest or the appearance of any conflicts of 
interest with the interests of City in the performance of this Agreement. 

(b) City understands and acknowledges that Design Professional is, as of the date of 
execution of this Agreement, independently involved in the performance of non-related services 
for other governmental agencies and private parties.  Design Professional is unaware of any 
stated position of City relative to such projects.  Any future position of City on such projects 
shall not be considered a conflict of interest for purposes of this section. 

(c) City understands and acknowledges that Design Professional will, perform non-
related services for other governmental agencies and private parties following the completion of 
the Services under this Agreement.  Any such future service shall not be considered a conflict of 
interest for purposes of this section. 

SECTION 15. CONFIDENTIAL INFORMATION; RELEASE OF INFORMATION. 

(a) All information gained or work product produced by Design Professional in 
performance of this Agreement shall be considered confidential, unless such information is in the 
public domain or already known to Design Professional.  Design Professional shall not release or 
disclose any such information or work product to persons or entities other than City without prior 
written authorization from the City Manager, except as may be required by law. 

(b) Design Professional, its officers, employees, agents or subcontractors, shall not, 
without prior written authorization from the City Manager or unless requested by the City 
Attorney of City, voluntarily provide declarations, letters of support, testimony at depositions, 
response to interrogatories or other information concerning the work performed under this 
Agreement.  Response to a subpoena or court order shall not be considered "voluntary" provided 
Design Professional gives City notice of such court order or subpoena.  

(c) If Design Professional, or any officer, employee, agent or subcontractor of Design 
Professional, provides any information or work product in violation of this Agreement, then City 
shall have the right to reimbursement and indemnity from Design Professional for any damages, 
costs and fees, including attorneys fees, caused by or incurred as a result of Design Professional’s 
conduct. 

(d) Design Professional shall promptly notify City should Design Professional , its 
officers, employees, agents or subcontractors be served with any summons, complaint, subpoena, 
notice of deposition, request for documents, interrogatories, request for admissions or other 
discovery request, court order or subpoena from any party regarding this Agreement and the work 
performed thereunder.  City retains the right, but has no obligation, to represent Design 
Professional or be present at any deposition, hearing or similar proceeding.  Design Professional 
agrees to cooperate fully with City and to provide City with the opportunity to review any 
response to discovery requests provided by Design Professional.  However, this right to review 
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any such response does not imply or mean the right by City to control, direct, or rewrite said 
response. 

SECTION 16. INDEMNIFICATION. 

(a) Indemnification by Design Professional.  As provided under Civil Code Section 
2782.8, Design Professional shall indemnify, protect, defend and hold harmless City and any and 
all of its officials, employees and agents (“Indemnified Parties”) from and against any and all 
claims. actions and proceedings (whether at law or equity, administrative or judicial), demands, 
orders, judgments, losses, liabilities, damages, costs and expenses, including attorney’s fees and 
costs, (collectively "Claims") to the extent same arise out of, pertain to, or relate to the 
negligence, recklessness, or willful misconduct of the Design Professional, its officers, agents, 
employees or sub-consultants (or any entity or individual that Design Professional shall bear the 
legal liability thereof) in the performance of professional services under this Agreement, with the 
understanding that in the event Claims are found by the trier of fact to have been caused by the 
joint or concurrent negligence of the City and its contractors and Design Professionals, and 
Design Professional, damages and expenses from both indemnity and duty to defend obligations 
shall be borne by each party in proportion to its negligence. 

(b) Indemnification from Sub-consultants. Design Professional agrees to obtain 
executed indemnity agreements with provisions identical to those set forth here in this section 
from each and every sub-consultant, sub-contractor or any other person or entity involved by, for, 
with or on behalf of Design Professional in the performance of this Agreement naming the 
Indemnified Parties as additional indemnitees.  In the event Design Professional fails to obtain 
such indemnity obligations from others as required here, Design Professional agrees to be fully 
responsible according to the terms of this section.  Failure of City to monitor compliance with 
these requirements imposes no additional obligations on City and will in no way act as a waiver 
of any rights hereunder.  This obligation to indemnify and defend City as set forth herein is 
binding on the successors, assigns or heirs of Design Professional and shall survive the 
termination of this Agreement or this section. 

(c) City's Negligence.  The provisions of this section do not apply to Claims 
occurring as a result of City’s sole negligence. The provisions of this section shall not release 
City from liability arising from gross negligence or willful acts or omissions of City or any and 
all of its officials, employees and agents.  

SECTION 17. INSURANCE. 

Design Professional agrees to obtain and maintain in full force and effect during the term 
of this Agreement the insurance policies set forth in Exhibit “C” “Insurance” and made a part of 
this Agreement.  All insurance policies shall be subject to approval by City as to form and 
content.  These requirements are subject to amendment or waiver if so approved in writing by the 
City Manager.  Design Professional agrees to provide City with copies of required policies upon 
request. 
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SECTION 18. ASSIGNMENT. 

The expertise and experience of Design Professional are material considerations for this 
Agreement.  City has an interest in the qualifications and capability of the persons and entities 
who will fulfill the duties and obligations imposed upon Design Professional under this 
Agreement.  In recognition of that interest, Design Professional shall not assign or transfer this 
Agreement or any portion of this Agreement or the performance of any of Design Professional’s 
duties or obligations under this Agreement without the prior written consent of the City.  Any 
attempted assignment shall be ineffective, null and void, and shall constitute a material breach of 
this Agreement entitling City to any and all remedies at law or in equity, including termination of 
this Agreement pursuant to Section 20 “Termination of Agreement.”  City acknowledges, 
however, that Design Professional, in the performance of its duties pursuant to this Agreement, 
may utilize subcontractors. 

SECTION 19. CONTINUITY OF PERSONNEL. 

Design Professional shall make every reasonable effort to maintain the stability and 
continuity of Design Professional’s staff and subcontractors, if any, assigned to perform the 
Services.  Design Professional shall notify City of any changes in Design Professional’s staff and 
subcontractors, if any, assigned to perform the Services prior to and during any such 
performance. 

SECTION 20. TERMINATION OF AGREEMENT. 

(a) City may terminate this Agreement, with or without cause, at any time by giving 
thirty (30) days written notice of termination to Design Professional.  In the event such notice is 
given, Design Professional shall cease immediately all work in progress. 

(b) Design Professional may terminate this Agreement for cause at any time upon 
thirty (30) days written notice of termination to City. 

(c) If either Design Professional or City fail to perform any material obligation under 
this Agreement, then, in addition to any other remedies, either Design Professional, or City may 
terminate this Agreement immediately upon written notice. 

(d) Upon termination of this Agreement by either Design Professional or City, all 
property belonging exclusively to City which is in Design Professional’s possession shall be 
returned to City.  Design Professional shall furnish to City a final invoice for work performed 
and expenses incurred by Design Professional, prepared as set forth in Section 4 of this 
Agreement.  This final invoice shall be reviewed and paid in the same manner as set forth in 
Section 4 “Compensation and Method of Payment” of this Agreement. 

SECTION 21. DEFAULT. 

In the event that Design Professional is in default under the terms of this Agreement, the 
City shall not have any obligation or duty to continue compensating Design Professional for any 
work performed after the date of default.  Instead, the City may give notice to Design 
Professional of the default and the reasons for the default.  The notice shall include the timeframe 
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in which Design Professional may cure the default.  This timeframe is presumptively thirty (30) 
days, but may be extended, though not reduced, if circumstances warrant.  During the period of 
time that Design Professional is in default, the City shall hold all invoices and shall, when the 
default is cured, proceed with payment on the invoices.  In the alternative, the City may, in its 
sole discretion, elect to pay some or all of the outstanding invoices during the period of default. 
If Design Professional does not cure the default, the City may take necessary steps to terminate 
this Agreement under Section 20.  Any failure on the part of the City to give notice of the Design 
Professional’s default shall not be deemed to result in a waiver of the City’s legal rights or any 
rights arising out of any provision of this Agreement. 

SECTION 22. EXCUSABLE DELAYS. 

Design Professional shall not be liable for damages, including liquidated damages, if any, 
caused by delay in performance or failure to perform due to causes beyond the control of Design 
Professional.  Such causes include, but are not limited to, acts of God, acts of the public enemy, 
acts of federal, state or local governments, acts of City, court orders, fires, floods, epidemics, 
strikes, embargoes, and unusually severe weather.  The term and price of this Agreement shall be 
equitably adjusted for any delays due to such causes. 

SECTION 23. COOPERATION BY CITY. 

All public information, data, reports, records, and maps as are existing and available to 
City as public records, and which are necessary for carrying out the Services shall be furnished to 
Design Professional in every reasonable way to facilitate, without undue delay, the Services to be 
performed under this Agreement. 

SECTION 24. NOTICES. 

All notices required or permitted to be given under this Agreement shall be in writing and 
shall be personally delivered, or sent by telecopier or certified mail, postage prepaid and return 
receipt requested, addressed as follows: 

To City: City of Wildomar 
Attn:  City Manager  
23873 Clinton Keith Rd., Suite 201 
Wildomar, CA 92595 

To Design Professional: KOA Corporation 
Attn:  Min Zhou, Principal-in-Charge 
2141 W Orangewood Ave, Suite A 
Orange, CA 92868 

Notice shall be deemed effective on the date personally delivered or transmitted by 
facsimile or, if mailed, three (3) days after deposit of the same in the custody of the United States 
Postal Service. 
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SECTION 25. AUTHORITY TO EXECUTE. 

The person or persons executing this Agreement on behalf of Design Professional 
represents and warrants that he/she/they has/have the authority to so execute this Agreement and 
to bind Design Professional to the performance of its obligations hereunder. 

SECTION 26. ADMINISTRATION AND IMPLEMENTATION. 

This Agreement shall be administered and executed by the City Manager or his or her 
designated representative.  The City Manager shall have the authority to issue interpretations and 
to make amendments to this Agreement, including amendments that commit additional funds, 
consistent with Section 28 “Amendment” and the City Manager’s contracting authority under the 
Wildomar Municipal Code. 

SECTION 27. BINDING EFFECT. 

This Agreement shall be binding upon the heirs, executors, administrators, successors and 
assigns of the Parties. 

SECTION 28. AMENDMENT. 

No amendment to or modification of this Agreement shall be valid unless made in writing 
and approved by the Design Professional and by the City.  The City Manager shall have the 
authority to approve any amendment to this Agreement if the total compensation under this 
Agreement, as amended, would not exceed the City Manager’s contracting authority under the 
Wildomar Municipal Code.  All other amendments shall be approved by the City Council. The 
Parties agree that the requirement for written modifications cannot be waived and that any 
attempted waiver shall be void. 

SECTION 29. WAIVER. 

Waiver by any Party to this Agreement of any term, condition, or covenant of this 
Agreement shall not constitute a waiver of any other term, condition, or covenant.  Waiver by 
any Party of any breach of the provisions of this Agreement shall not constitute a waiver of any 
other provision nor a waiver of any subsequent breach or violation of any provision of this 
Agreement.  Acceptance by City of any work or services by Design Professional shall not 
constitute a waiver of any of the provisions of this Agreement. 

SECTION 30. LAW TO GOVERN; VENUE. 

This Agreement shall be interpreted, construed and governed according to the laws of the 
State of California.  In the event of litigation between the Parties, venue in state trial courts shall 
lie exclusively in the County of Riverside, California.  In the event of litigation in a U.S. District 
Court, venue shall lie exclusively in the Central District of California, in Riverside. 
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SECTION 31. ATTORNEYS FEES, COSTS AND EXPENSES. 

In the event litigation or other proceeding is required to enforce or interpret any provision 
of this Agreement, the prevailing Party in such litigation or other proceeding shall be entitled to 
an award of reasonable attorney's fees, costs and expenses, in addition to any other relief to 
which it may be entitled. 

SECTION 32. ENTIRE AGREEMENT. 

This Agreement, including the attached Exhibits "A" through "C", is the entire, complete, 
final and exclusive expression of the Parties with respect to the matters addressed therein and 
supersedes all other agreements or understandings, whether oral or written, or entered into 
between Design Professional and City prior to the execution of this Agreement.  No statements, 
representations or other agreements, whether oral or written, made by any Party which are not 
embodied herein shall be valid and binding.   

SECTION 33. SEVERABILITY. 

If any term, condition or covenant of this Agreement is declared or determined by any 
court of competent jurisdiction to be invalid, void or unenforceable, the remaining provisions of 
this Agreement shall not be affected thereby and the Agreement shall be read and construed 
without the invalid, void or unenforceable provision(s). 

SECTION 34. CONFLICTING TERMS. 

Except as otherwise stated herein, if the terms of this Agreement conflict with the terms 
of any Exhibit hereto, or with the terms of any document incorporated by reference into this 
Agreement, the terms of this Agreement shall control.    

IN WITNESS WHEREOF, the Parties hereto have executed this Agreement on the date 
and year first-above written. 

CITY OF WILDOMAR 

___________________________ 
Gary Nordquist 
City Manager 

ATTEST: 

___________________________ 
Debbie A. Lee 
City Clerk 
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APPROVED AS TO FORM 

_______________________________ 
Thomas D. Jex 
City Attorney 

___________________________________ 

By: By: 
_________________________________ 
Its: ______________________________ Its:  ___________________________ 

NOTE: DESIGN PROFESSIONAL’S SIGNATURES SHALL BE DULY 
NOTARIZED, AND APPROPRIATE ATTESTATIONS SHALL BE 
INCLUDED AS MAY BE REQUIRED BY THE BYLAWS, ARTICLES OF 
INCORPORATION, OR OTHER RULES OR REGULATIONS 
APPLICABLE TO DESIGN PROFESSIONAL’S BUSINESS ENTITY. 



CALIFORNIA ALL-PURPOSE ACKNOWLEDGMENT 

STATE OF CALIFORNIA 

COUNTY OF 

On __________, ____ before me, ________________, personally appeared ________________, proved to me on 
the basis of satisfactory evidence to be the person(s) whose names(s) is/are subscribed to the within instrument and 
acknowledged to me that he/she/they executed the same in his/her/their authorized capacity(ies), and that by 
his/her/their signature(s) on the instrument the person(s), or the entity upon behalf of which the person(s) acted, 
executed the instrument. 

I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph is 
true and correct. 

WITNESS my hand and official seal. 

Signature: _____________________________________ 

OPTIONAL 
Though the data below is not required by law, it may prove valuable to persons relying on the document and could 
prevent fraudulent reattachment of this form 

CAPACITY CLAIMED BY SIGNER DESCRIPTION OF ATTACHED DOCUMENT 

INDIVIDUAL 
CORPORATE OFFICER 
_______________________________ 

TITLE(S) 

PARTNER(S) LIMITED 
GENERAL 

ATTORNEY-IN-FACT 
TRUSTEE(S) 
GUARDIAN/CONSERVATOR 
OTHER_______________________________ 
______________________________________ 

SIGNER IS REPRESENTING: 
(NAME OF PERSON(S) OR ENTITY(IES)) 
_____________________________________________ 
_____________________________________________ 

___________________________________ 
TITLE OR TYPE OF DOCUMENT 

___________________________________ 
NUMBER OF PAGES 

___________________________________ 
DATE OF DOCUMENT 

___________________________________ 
SIGNER(S) OTHER THAN NAMED ABOVE 



CALIFORNIA ALL-PURPOSE ACKNOWLEDGMENT 

STATE OF CALIFORNIA 

COUNTY OF  

On __________, ____ before me, ________________, personally appeared ________________, 

 personally known to me - OR -   proved to me on the basis of satisfactory evidence to be the person(s) whose 
names(s) is/are subscribed to the within instrument and 
acknowledged to me that he/she/they executed the same in 
his/her/their authorized capacity(ies), and that by his/her/their 
signature(s) on the instrument the person(s), or the entity upon 
behalf of which the person(s) acted, executed the instrument. 

WITNESS my hand and official seal. 

__________________________________________ 
(SIGNATURE OF NOTARY) 

OPTIONAL 
Though the data below is not required by law, it may prove valuable to persons relying on the document and could 
prevent fraudulent reattachment of this form 

CAPACITY CLAIMED BY SIGNER DESCRIPTION OF ATTACHED DOCUMENT 

INDIVIDUAL 
CORPORATE OFFICER 
_______________________________ 

TITLE(S) 

PARTNER(S) LIMITED 
GENERAL 

ATTORNEY-IN-FACT 
TRUSTEE(S) 
GUARDIAN/CONSERVATOR 
OTHER_______________________________ 
______________________________________ 

SIGNER IS REPRESENTING: 
(NAME OF PERSON(S) OR ENTITY(IES)) 
_____________________________________________ 
_____________________________________________ 

___________________________________ 
TITLE OR TYPE OF DOCUMENT 

___________________________________ 
NUMBER OF PAGES 

___________________________________ 
DATE OF DOCUMENT 

___________________________________ 
SIGNER(S) OTHER THAN NAMED ABOVE 



 
EXHIBIT "D" 

FEDERAL PROVISIONS 

 



  
ARTICLE I  PERFORMANCE PERIOD 

A.  This contract shall go into effect on (DATE), contingent upon approval by LOCAL AGENCY, and 
CONSULTANT shall commence work after notification to proceed by LOCAL AGENCY’S Contract 
Administrator.  The contract shall end on (DATE), unless extended by contract amendment. 

B.  CONSULTANT is advised that any recommendation for contract award is not binding on LOCAL 
AGENCY until the contract is fully executed and approved by LOCAL AGENCY. 

ARTICLE II  ALLOWABLE COSTS AND PAYMENTS 
(Choose either Option 1, 2, 3, or 4 – TBD) 
(Option 1 - Use paragraphs A through J below for Actual Cost-Plus-Fixed Fee contracts. Use 
Exhibit 10-H, Example #1 for Cost Proposal Format) 
A. The method of payment for this contract will be based on actual cost plus a fixed fee.  LOCAL 

AGENCY will reimburse CONSULTANT for actual costs (including labor costs, employee benefits, 
travel, equipment rental costs, overhead and other direct costs) incurred by CONSULTANT in 
performance of the work.  CONSULTANT will not be reimbursed for actual costs that exceed the 
estimated wage rates, employee benefits, travel, equipment rental, overhead, and other estimated costs 
set forth in the approved CONSULTANT’S Cost Proposal, unless additional reimbursement is 
provided for by contract amendment.  In no event, will CONSULTANT be reimbursed for overhead 
costs at a rate that exceeds LOCAL AGENCY’s approved overhead rate set forth in the Cost 
Proposal.  In the event, that LOCAL AGENCY determines that a change to the work from that 
specified in the Cost Proposal and contract is required, the contract time or actual costs reimbursable 
by LOCAL AGENCY shall be adjusted by contract amendment to accommodate the changed work.  
The maximum total cost as specified in Paragraph “H” shall not be exceeded, unless authorized by 
contract amendment. 

B.  In addition to the allowable incurred costs, LOCAL AGENCY will pay CONSULTANT a fixed fee of 
$(AMOUNT).  The fixed fee is nonadjustable for the term of the contract, except in the event of a 
significant change in the scope of work and such adjustment is made by contract amendment. 

C.  Reimbursement for transportation and subsistence costs shall not exceed the rates specified in the 
approved Cost Proposal. 

D.  When milestone cost estimates are included in the approved Cost Proposal, CONSULTANT shall 
obtain prior written approval for a revised milestone cost estimate from the Contract Administrator 
before exceeding such cost estimate. 

E.  Progress payments will be made monthly in arrears based on services provided and allowable incurred 
costs. A pro rata portion of CONSULTANT’s fixed fee will be included in the monthly progress 
payments.  If CONSULTANT fails to submit the required deliverable items according to the schedule 
set forth in the Statement of Work, LOCAL AGENCY shall have the right to delay payment or 
terminate this Contract in accordance with the provisions of Article VI Termination. 

F.   No payment will be made prior to approval of any work, nor for any work performed prior to approval 
of this contract. 

G.  CONSULTANT will be reimbursed, as promptly as fiscal procedures will permit upon receipt by 
LOCAL AGENCY’s Contract Administrator of itemized invoices in triplicate.  Invoices shall be 
submitted no later than 45 calendar days after the performance of work for which CONSULTANT is 
billing.  Invoices shall detail the work performed on each milestone and each project as applicable.  
Invoices shall follow the format stipulated for the approved Cost Proposal and shall reference this 
contract number and project title.  Final invoice must contain the final cost and all credits due 
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LOCAL AGENCY including any equipment purchased under the provisions of Article XI Equipment 
Purchase of this contract.  The final invoice should be submitted within 60 calendar days after 
completion of CONSULTANT’s work.  Invoices shall be mailed to LOCAL AGENCY’s Contract 
Administrator at the following address:  

(LOCAL AGENCY/NAME OF CONTRACT ADMINISTRATOR) 

(ADDRESS) 

H.  The total amount payable by LOCAL AGENCY including the fixed fee shall not exceed $(Amount). 

I.  Salary increases will be reimbursable if the new salary is within the salary range identified in the 
approved Cost Proposal and is approved by LOCAL AGENCY’s Contract Administrator. 

       For personnel subject to prevailing wage rates as described in the California Labor Code, all salary 
increases, which are the direct result of changes in the prevailing wage rates are reimbursable. 

J.   All subcontracts in excess of $25,000 shall contain the above provisions. 

(Option 2 -  For Cost per Unit of Work contracts, replace paragraphs A & B of Option 1 with the 
following paragraphs A, B, and C and re-letter the remaining paragraphs. Adjust as necessary for work 
specific to your project. Use Exhibit 10-H, Example #3 for Cost Proposal Format)  

A.  The method of payment for the following items shall be at the rate specified for each item, as 
described in this Article.  The specified rate shall include full compensation to CONSULTANT for 
the item as described, including but not limited to, any repairs, maintenance, or insurance, and no 
further compensation will be allowed therefore. 

B.  The specified rate to be paid for vehicle expense for CONSULTANT’s field personnel shall be 
$(Amount) per approved Cost Proposal.  This rate shall be for a fully equipped vehicle, with radio 
and flashing yellow light (if needed), as specified in Article II of this contract. 

The specified rate to be paid for equipment shall be, as listed in Attachment (Insert Attachment 
Number). 

C.   The method of payment for this contract, except those items to be paid for on a specified rate basis, 
will be based on cost per unit of work.  LOCAL AGENCY will reimburse CONSULTANT for actual 
costs (including labor costs, employee benefits, travel, equipment-rental costs, overhead and other 
direct costs) incurred by CONSULTANT in performance of the work.  CONSULTANT will not be 
reimbursed for actual costs that exceed the estimated wage rates, employee benefits, travel, 
equipment rental, overhead and other estimated costs set forth in the approved Cost Proposal, unless 
additional reimbursement is provided for, by contract amendment.  In no event, will CONSULTANT 
be reimbursed for overhead costs at a rate that exceeds LOCAL AGENCY approved overhead rate set 
forth in the approved Cost Proposal.  In the event, LOCAL AGENCY determines that changed work 
from that specified in the approved Cost Proposal and contract is required; the actual costs 
reimbursable by LOCAL AGENCY may be adjusted by contract amendment to accommodate the 
changed work.  The maximum total cost as specified in Paragraph “I,” shall not be exceeded unless 
authorized by contract amendment. 

D. All subcontracts in excess of $25,000 shall contain the above provisions. 

(Option 3 -  Use paragraphs A through Q for Specific Rates of Compensation contracts [such as 
on-call contracts]. Use Exhibit 10-H, Example #2 for Cost Proposal Format) 
A. CONSULTANT will be reimbursed for hours worked at the hourly rates specified in CONSULTANTs 

Cost Proposal (Attachment Number).  The specified hourly rates shall include direct salary costs, 
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employee benefits, overhead, and fee.  These rates are not adjustable for the performance period set 
forth in this Contract. 

B. In addition, CONSULTANT will be reimbursed for incurred (actual) direct costs other than salary 
costs that are in the cost proposal and identified in the cost proposal and in the executed Task Order. 

C. Specific projects will be assigned to CONSULTANT through issuance of Task Orders. 

D. After a project to be performed under this contract is identified by LOCAL AGENCY, LOCAL 
AGENCY will prepare a draft Task Order; less the cost estimate.  A draft Task Order will identify the 
scope of services, expected results, project deliverables, period of performance, project schedule and 
will designate a LOCAL AGENCY Project Coordinator.  The draft Task Order will be delivered to 
CONSULTANT for review. CONSULTANT shall return the draft Task Order within ten (10) 
calendar days along with a Cost Estimate, including a written estimate of the number of hours and 
hourly rates per staff person, any anticipated reimbursable expenses, overhead, fee if any, and total 
dollar amount.  After agreement has been reached on the negotiable items and total cost; the finalized 
Task Order shall be signed by both LOCAL AGENCY and CONSULTANT. 

E. Task Orders may be negotiated for a lump sum (Firm Fixed Price) or for specific rates of 
compensation, both of which must be based on the labor and other rates set forth in CONSULTANT’s 
Cost Proposal. 

F. Reimbursement for transportation and subsistence costs shall not exceed the rates as specified in the 
approved Cost Proposal. 

G.  When milestone cost estimates are included in the approved Cost Proposal, CONSULTANT shall 
obtain prior written approval for a revised milestone cost estimate from the Contract Administrator 
before exceeding such estimate. 

H.   Progress payments for each Task Order will be made monthly in arrears based on services provided 
and actual costs incurred. 

I.  CONSULTANT shall not commence performance of work or services until this contract has been 
approved by LOCAL AGENCY, and notification to proceed has been issued by LOCAL AGENCY’S 
Contract Administrator.  No payment will be made prior to approval or for any work performed prior 
to approval of this contract. 

J.   A Task Order is of no force or effect until returned to LOCAL AGENCY and signed by an authorized 
representative of LOCAL AGENCY.  No expenditures are authorized on a project and work shall not 
commence until a Task Order for that project has been executed by LOCAL AGENCY. 

K.  CONSULTANT will be reimbursed, as promptly as fiscal procedures will permit upon receipt by 
LOCAL AGENCY’S Contract Administrator of itemized invoices in triplicate.  Separate invoices 
itemizing all costs are required for all work performed under each Task Order.  Invoices shall be 
submitted no later than 45 calendar days after the performance of work for which CONSULTANT is 
billing, or upon completion of the Task Order.  Invoices shall detail the work performed on each 
milestone, on each project as applicable.  Invoices shall follow the format stipulated for the approved 
Cost Proposal and shall reference this contract number, project title and Task Order number.  Credits 
due LOCAL AGENCY that include any equipment purchased under the provisions of Article XI 
Equipment Purchase of this contract, must be reimbursed by CONSULTANT prior to the expiration 
or termination of this contract.  Invoices shall be mailed to LOCAL AGENCY’s Contract 
Administrator at the following address:  

(NAME OF LOCAL AGENCY/ NAME OF CONTRACT ADMINISTRATOR) 

(ADDRESS) 
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L.  The period of performance for Task Orders shall be in accordance with dates specified in the Task 

Order.  No Task Order will be written which extends beyond the expiration date of this Contract. 

M. The total amount payable by LOCAL AGENCY for an individual Task Order shall not exceed the 
amount agreed to in the Task Order, unless authorized by contract amendment. 

N. If the Consultant fails to satisfactorily complete a deliverable according to the schedule set 
forth in a Task Order, no payment will be made until the deliverable has been satisfactorily 
completed. 

O.  Task Orders may not be used to amend this Agreement and may not exceed the scope of work 
under this Agreement. 

P.   The total amount payable by LOCAL AGENCY for all Task Orders resulting from this contract shall 
not exceed $ (Amount).  It is understood and agreed that there is no guarantee, either expressed or 
implied that this dollar amount will be authorized under this contract through Task Orders. 

Q.   All subcontracts in excess of $25,000 shall contain the above provisions. 

(Option 4 -  Use paragraphs A through F below for lump sum contracts. Use Exhibit 10-H, 
Example #1 for Cost Proposal Format) 
A. The method of payment for this contract will be based on lump sum.  The total lump sum price paid 

to CONSULTANT will include compensation for all work and deliverables, including travel and 
equipment described in Article II Statement of Work of this contract.  No additional compensation 
will be paid to CONSULTANT, unless there is a change in the scope of the work or the scope of the 
project.  In the instance of a change in the scope of work or scope of the project, adjustment to the 
total lump sum compensation will be negotiated between CONSULTANT and LOCAL AGENCY.  
Adjustment in the total lump sum compensation will not be effective until authorized by contract 
amendment and approved by LOCAL AGENCY. 

B.  Progress payments may be made monthly in arrears based on the percentage of work completed by 
CONSULTANT.  If CONSULTANT fails to submit the required deliverable items according to the 
schedule set forth in the Statement of Work, LOCAL AGENCY shall have the right to delay payment 
or terminate this Contract in accordance with the provisions of Article VI Termination. 

C.  CONSULTANT shall not commence performance of work or services until this contract has been 
approved by LOCAL AGENCY and notification to proceed has been issued by LOCAL AGENCY’S 
Contract Administrator.  No payment will be made prior to approval of any work, or for any work 
performed prior to approval of this contract.  

D.   CONSULTANT will be reimbursed, as promptly as fiscal procedures will permit, upon receipt by 
LOCAL AGENCY’S Contract Administrator of itemized invoices in triplicate.  Invoices shall be 
submitted no later than 45 calendar days after the performance of work for which CONSULTANT is 
billing.  Invoices shall detail the work performed on each milestone, on each project as applicable.  
Invoices shall follow the format stipulated for the Cost Proposal and shall reference this contract 
number and project title.  Final invoice must contain the final cost and all credits due LOCAL 
AGENCY that include any equipment purchased under the provisions of Article XI Equipment 
Purchase of this contract.  The final invoice should be submitted within 60-calendar days after 
completion of CONSULTANT’s work.  Invoices shall be mailed to LOCAL AGENCY’s Contract 
Administrator at the following address:  

(LOCAL AGENCY/NAME OF CONTRACT ADMINISTRATOR) 

(ADDRESS) 
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E.   The total amount payable by LOCAL AGENCY shall not exceed $(Amount). 

F.    All subcontracts in excess of $25,000 shall contain the above provisions. 
 

ARTICLE III  COST PRINCIPLES AND ADMINISTRATIVE REQUIREMENTS 
A. CONSULTANT agrees that the Contract Cost Principles and Procedures, 48 CFR, Federal Acquisition 

Regulations System, Chapter 1, Part 31.000 et seq., shall be used to determine the cost allowability of 
individual items. 

B.   CONSULTANT also agrees to comply with federal procedures in accordance with 49 CFR, Part 18, 
Uniform Administrative Requirements for Grants and Cooperative Agreements to State and Local 
Governments. 

C.  Any costs for which payment has been made to CONSULTANT that are determined by subsequent 
audit to be unallowable under 49 CFR, Part 18 and 48 CFR, Federal Acquisition Regulations System, 
Chapter 1,  
Part 31.000 et seq., are subject to repayment by CONSULTANT to LOCAL AGENCY. 

D.  All subcontracts in excess of $25,000 shall contain the above provisions. 

ARTICLE IV  RETENTION OF RECORDS/AUDIT  
For the purpose of determining compliance with Public Contract Code 10115, et seq. and Title 
21, California Code of Regulations, Chapter 21, Section 2500 et seq., when applicable and other 
matters connected with the performance of the contract pursuant to Government Code 8546.7; 
CONSULTANT, subconsultants, and LOCAL AGENCY shall maintain and make available for 
inspection all books, documents, papers, accounting records, and other evidence pertaining to the 
performance of the contract, including but not limited to, the costs of administering the contract.  
All parties shall make such materials available at their respective offices at all reasonable times 
during the contract period and for three years from the date of final payment under the contract.  
The state, State Auditor, LOCAL AGENCY, FHWA, or any duly authorized representative of 
the Federal Government shall have access to any books, records, and documents of 
CONSULTANT and it’s certified public accountants (CPA) work papers that are pertinent to the 
contract and indirect cost rates (ICR) for audit, examinations, excerpts, and transactions, and 
copies thereof shall be furnished if requested.  Subcontracts in excess of $25,000 shall contain 
this provision. 
 

ARTICLE V  AUDIT REVIEW PROCEDURES 
A.  Any dispute concerning a question of fact arising under an interim or post audit of this contract that is 

not disposed of by agreement, shall be reviewed by LOCAL AGENCY’S Chief Financial Officer. 

B.  Not later than 30 days after issuance of the final audit report, CONSULTANT may request a review 
by LOCAL AGENCY’S Chief Financial Officer of unresolved audit issues.  The request for review 
will be submitted in writing. 

C. Neither the pendency of a dispute nor its consideration by LOCAL AGENCY will excuse 
CONSULTANT from full and timely performance, in accordance with the terms of this contract. 

 

ARTICLE VI  SUBCONTRACTING  
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A.  Nothing contained in this contract or otherwise, shall create any contractual relation between LOCAL 

AGENCY and any subconsultant(s), and no subcontract shall relieve CONSULTANT of its 
responsibilities and obligations hereunder.  CONSULTANT agrees to be as fully responsible to 
LOCAL AGENCY for the acts and omissions of its subconsultant(s) and of persons either directly or 
indirectly employed by any of them as it is for the acts and omissions of persons directly employed by 
CONSULTANT.  CONSULTANT’s obligation to pay its subconsultant(s) is an independent 
obligation from LOCAL AGENCY’S obligation to make payments to the CONSULTANT. 

B.  CONSULTANT shall perform the work contemplated with resources available within its own 
organization and no portion of the work pertinent to this contract shall be subcontracted without 
written authorization by LOCAL AGENCY’s Contract Administrator, except that, which is expressly 
identified in the approved Cost Proposal. 

C.  CONSULTANT shall pay its subconsultants within ten (10) calendar days from receipt of each 
payment made to CONSULTANT by LOCAL AGENCY. 

D.  Any subcontract in excess of $25,000 entered into as a result of this contract shall contain all the 
provisions stipulated in this contract to be applicable to subconsultants. 

E.  Any substitution of subconsultant(s) must be approved in writing by LOCAL AGENCY’s Contract 
Administrator prior to the start of work by the subconsultant(s). 

 

ARTICLE VII CONFLICT OF INTEREST 
A.  CONSULTANT shall disclose any financial, business, or other relationship with LOCAL AGENCY 

that may have an impact upon the outcome of this contract, or any ensuing LOCAL AGENCY 
construction project. CONSULTANT shall also list current clients who may have a financial interest 
in the outcome of this contract, or any ensuing LOCAL AGENCY construction project, which will 
follow. 

B.  CONSULTANT hereby certifies that it does not now have, nor shall it acquire any financial or 
business interest that would conflict with the performance of services under this contract. 

C.  Any subcontract in excess of $25,000 entered into as a result of this contract, shall contain all of the 
provisions of this Article. 

D. CONSULTANT hereby certifies that neither CONSULTANT, nor any firm affiliated with 
CONSULTANT will bid on any construction contract, or on any contract to provide construction 
inspection for any construction project resulting from this contract.  An affiliated firm is one, which is 
subject to the control of the same persons through joint-ownership, or otherwise. 

E.  Except for subconsultants whose services are limited to providing surveying or materials testing 
information, no subconsultant who has provided design services in connection with this contract shall 
be eligible to bid on any construction contract, or on any contract to provide construction inspection 
for any construction project resulting from this contract. 

 

ARTICLE XIV  REBATES, KICKBACKS OR OTHER UNLAWFUL CONSIDERATION  
CONSULTANT warrants that this contract was not obtained or secured through rebates kickbacks or 
other unlawful consideration, either promised or paid to any LOCAL AGENCY employee.  For breach or 
violation of this warranty, LOCAL AGENCY shall have the right in its discretion; to terminate the 
contract without liability; to pay only for the value of the work actually performed; or to deduct from the 
contract price; or otherwise recover the full amount of such rebate, kickback or other unlawful 
consideration. 
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ARTICLE XVI  STATEMENT OF COMPLIANCE 
A. CONSULTANT’s signature affixed herein, and dated, shall constitute a certification under penalty of 

perjury under the laws of the State of California that CONSULTANT has, unless exempt, complied 
with, the nondiscrimination program requirements of Government Code Section 12990 and Title 2, 
California Administrative Code, Section 8103. 

B. During the performance of this Contract, Consultant and its subconsultants shall not unlawfully 
discriminate, harass, or allow harassment against any employee or applicant for employment because 
of sex, race, color, ancestry, religious creed, national origin, physical disability (including HIV and 
AIDS), mental disability, medical condition (e.g., cancer), age (over 40), marital status, and denial of 
family care leave.  Consultant and subconsultants shall insure that the evaluation and treatment of 
their employees and applicants for employment are free from such discrimination and harassment.  
Consultant and subconsultants shall comply with the provisions of the Fair Employment and Housing 
Act (Gov. Code §12990 (a-f) et seq.) and the applicable regulations promulgated there under 
(California Code of Regulations, Title 2, Section 7285 et seq.).  The applicable regulations of the Fair 
Employment and Housing Commission implementing Government Code Section 12990 (a-f), set 
forth in Chapter 5 of Division 4 of Title 2 of the California Code of Regulations, are incorporated into 
this Contract by reference and made a part hereof as if set forth in full.  Consultant and its 
subconsultants shall give written notice of their obligations under this clause to labor organizations 
with which they have a collective bargaining or other Agreement. 

C. The Consultant shall comply with regulations relative to Title VI (nondiscrimination in federally-
assisted programs of the Department of Transportation – Title 49 Code of Federal Regulations, Part 
21 - Effectuation of Title VI of the 1964 Civil Rights Act).  Title VI provides that the recipients of 
federal assistance will implement and maintain a policy of nondiscrimination in which no person in 
the state of California shall, on the basis of race, color, national origin, religion, sex, age, disability, 
be excluded from participation in, denied the benefits of or subject to discrimination under any 
program or activity by the recipients of federal assistance or their assignees and successors in interest. 

D. The Consultant, with regard to the work performed by it during the Agreement shall act in accordance 
with Title VI.  Specifically, the Consultant shall not discriminate on the basis of race, color, national 
origin, religion, sex, age, or disability in the selection and retention of Subconsultants, including 
procurement of materials and leases of equipment.  The Consultant shall not participate either directly 
or indirectly in the discrimination prohibited by Section 21.5 of the U.S. DOT’s Regulations, 
including employment practices when the Agreement covers a program whose goal is employment. 

 

ARTICLE XVII  DEBARMENT AND SUSPENSION CERTIFICATION 
A.  CONSULTANT’s signature affixed herein, shall constitute a certification under penalty of perjury 

under the laws of the State of California, that CONSULTANT has complied with Title 2 CFR, Part 
180, “OMB Guidelines to Agencies on Government wide Debarment and Suspension 
(nonprocurement)”, which certifies that he/she or any person associated therewith in the capacity of 
owner, partner, director, officer, or manager, is not currently under suspension, debarment, voluntary 
exclusion, or determination of ineligibility by any federal agency; has not been suspended, debarred, 
voluntarily excluded, or determined ineligible by any federal agency within the past three (3) years; 
does not have a proposed debarment pending; and has not been indicted, convicted, or had a civil 
judgment rendered against it by a court of competent jurisdiction in any matter involving fraud or 
official misconduct within the past three (3) years.  Any exceptions to this certification must be 
disclosed to LOCAL AGENCY. 
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B.   Exceptions will not necessarily result in denial of recommendation for award, but will be considered 

in determining CONSULTANT responsibility.  Disclosures must indicate to whom exceptions apply, 
initiating agency, and dates of action. 

C.   Exceptions to the Federal Government Excluded Parties List System maintained by the General 
Services Administration are to be determined by the Federal highway Administration. 

 

ARTICLE XXXI  RETENTION OF FUNDS 
A.  Any subcontract entered into as a result of this Contract shall contain all of the provisions of 

this section. 

B. No retainage will be withheld by the Agency from progress payments due the prime 
consultant.  Retainage by the prime consultant or subconsultants is prohibited, and no 
retainage will be held by the prime consultant from progress due subconsultants.  Any 
violation of this provision shall subject the violating prime consultant or subconsultants to 
the penalties, sanctions, and other remedies specified in Section 7108.5 of the California 
Business and Professions Code.  This requirement shall not be construed to limit or impair 
any contractual, administrative, or judicial remedies, otherwise available to the prime 
consultant or subconsultant in the event of a dispute involving late payment or nonpayment 
by the prime consultant or deficient subconsultant performance, or noncompliance by a 
subconsultant.  This provision applies to both DBE and non-DBE prime consultants and 
subconsultants.     
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ATTACHMENT C 

ENGINEERING CONTRACT 
CONSULTANT RATE COMPARISON FORM 

Consultant shall provide hourly rates for the below mentioned.  Add any personnel that will be 
working in these projects and not mentioned below. 

This form will be used for fee comparison purposes only. 

Item 
No. 

Description Hourly Rate 

1 Survey Engineer 

2 Principal Engineer 

3 Registered Engineer 

4 Assistant Level Design Engineer 

5 Draftperson 

6 Construction Survey 

7 Three Person Survey Crew 

8 Other- 

9 Other- 

10 Other- 

- 17 -

Assoc. Designer

QSP/QSD for Hydrology









Corporate / Los Angeles Office
1100 Corporate Center Dr., Suite 201
Monterey Park, California  91754
P  323.260.4703
F  323.260.4705
www.koacorporation.com

Inland Empire Office
3190 C Shelby Street
Ontario, California  91764
P  909.890.9693
F  909.890.9694

Orange County Office
2141 W. Orangewood Avenue, Suite A
Orange, California  92868
P  714.573.0317
F  714.573.9534

San Diego County Office
5095 Murphy Canyon Road, Suite 330
San Diego, California  92123
P  619.683.2933
F  619.683.7982
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EXHIBIT "C" 
INSURANCE 

A. Insurance Requirements.  Design Professional shall provide and maintain 
insurance, acceptable to the City, in full force and effect throughout the term of this Agreement, 
against claims for injuries to persons or damages to property which may arise from or in 
connection with the performance of the Services by Design Professional, its agents, 
representatives or employees.  Insurance is to be placed with insurers with a current A.M. Best's 
rating of no less than A:VII.  Design Professional shall provide the following scope and limits of 
insurance: 

1. Minimum Scope of Insurance.  Design Professional shall maintain
professional liability insurance appropriate to the Design Professional’s profession.  This 
coverage may be written on a “claims made” basis, and must include coverage for contractual 
liability.  The professional liability insurance required by this Agreement must be endorsed to be 
applicable to claims based upon, arising out of or related to Services performed under this 
Agreement.  The insurance must be maintained for at least three (3) consecutive years following 
the completion of Design Professional’s services or the termination of this Agreement.  During 
this additional three (3) year period, Design Professional shall annually and upon request of the 
City submit written evidence of this continuous coverage. 

2. Minimum Limits of Insurance.  Design Professional shall maintain limits
of professional liability insurance no less than $1,000,000 per occurrence. 

B. Other Provisions.  Each insurance policy required by this Agreement shall be 
endorsed and state the coverage shall not be suspended, voided, cancelled by the insurer or either 
Party to this Agreement, reduced in coverage or in limits except after 30 days' prior written notice 
by certified mail, return receipt requested, has been given to City. 

C. Other Requirements.  Design Professional agrees to deposit with City, at or before 
the effective date of this contract, certificates of insurance necessary to satisfy City that the 
insurance provisions of this contract have been complied with.  The City Attorney may require 
that Design Professional furnish City with copies of original endorsements effecting coverage 
required by this Section.  The certificates and endorsements are to be signed by a person 
authorized by that insurer to bind coverage on its behalf.  City reserves the right to inspect 
complete, certified copies of all required insurance policies, at any time. 

1. Design Professional shall furnish certificates and endorsements from each
subcontractor identical to those Design Professional provides. 

2. Any deductibles or self-insured retentions must be declared to and
approved by City.  At the option of City, either the insurer shall reduce or eliminate such 
deductibles or self-insured retentions as respects City or its respective elected or appointed 
officers, officials, employees and volunteers or the Design Professional shall procure a bond 



 

  
 C-2 

guaranteeing payment of losses and related investigations, claim administration, defense 
expenses and claims. 
 
  3. The procuring of such required policy or policies of insurance shall not be 
construed to limit Design Professional’s liability hereunder nor to fulfill the indemnification 
provisions and requirements of this Agreement. 
 



CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.7 

CONSENT CALENDAR 
Meeting Date: December 9, 2015 

______________________________________________________________________ 
 
TO: Mayor and City Council Members 
 
FROM: Daniel A. York, Assistant City Manager 
 
SUBJECT: Tentative Tract Maps 25122 and 32078 - Final Tract Map Approvals, 

Subdivision Improvement Agreements, Stormwater Management/BMP 
Facilities Agreements 

 
STAFF REPORT 

 
RECOMMENDATION: 
Staff recommends that the City Council: 
 
1. Adopt a Resolution entitled: 

 
RESOLUTION NO. 2015 - _____ 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 
CALIFORNIA, APPROVING THE FINAL MAP FOR TENTATIVE TRACT MAP 

25122 AND AUTHORIZING THE CITY MANAGER TO EXECUTE THE 
SUBDIVISION IMPROVEMENT AGREEMENT 

 
2. Adopt a Resolution entitled: 

 
RESOLUTION NO. 2015 - _____ 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 
CALIFORNIA, APPROVING THE FINAL MAP FOR TENTATIVE TRACT MAP 

32078 AND AUTHORIZING THE CITY MANAGER TO EXECUTE THE 
SUBDIVISION IMPROVEMENT AGREEMENT 

 
3. Authorize the City Manger to execute the Stormwater Management/BMP Facilities 

Agreements for both tracts’ Water Quality Management Plans (WQMPs). 
 
 

DISCUSSION: 
Final Map and Subdivision Improvement Agreements 
 
Tentative Tract Map 25122: 
Tentative Tract Map 25122 was originally approved on January 30, 2002 by the County 
of Riverside (County), prior to the incorporation of the City of Wildomar (City).  The City 
approved a minor change to the map on March 12, 2014. Tract 25122 is located on the 



southwest corner of the intersection of Palomar Street and McVicar Street and north of 
the future extension of Delca Lane. The City entered into a grading agreement and a 
public improvement agreement with the developer, Richmond American Homes of 
Maryland, Inc., a Maryland corporation (Developer), in July 2015 and both grading 
activities and construction of improvements have occurred. 
 
Tentative Tract Map 25122 includes 98 residential lots, 3 detention basin lots, 8 open 
space lots, 1 additional lot, and the dedication of right-of-way on 41.73 acres. Dedicated 
right-of-way includes nine new streets, two extensions of existing streets, and a barrier 
strip. Dedicated right-of-way also includes four open space lots for Riverside County 
Flood Control and Water Conservation District. The Final Map submitted for approval by 
the Developer has been examined and checked for compliance with the Wildomar 
Municipal Code and the California Subdivision Map Act. The City Engineer has 
determined that the location and configuration of the lots created by this Final Map 
substantially comply with the Tentative Map as filed, amended and approved. 
 
A Subdivision Improvement Agreement (Attachment B) has been completed for this 
project based on the City’s standard Subdivision Improvement Agreement. The 
Subdivision Improvement Agreement (Agreement) identifies the Developer’s obligations 
in completing their development’s improvements and sets forth policies and procedures 
for the Developer and the City to ensure that the improvements are completed. The 
Agreement also provides the City with bonds/securities should the Developer fail to fulfill 
their obligations. Some Final Map Conditions of Approval for this development have 
been satisfied. Those Final Map Conditions not satisfied have been identified in Exhibit 
D of the Subdivision Improvement Agreement. 
 
Tentative Tract Map 32078: 
Tentative Tract Map 32078 was originally approved on April 26, 2006 by the County of 
Riverside (County), prior to the incorporation of the City of Wildomar (City).  The City 
approved a minor change to the map on March 12, 2014. Tract 32078 is located on the 
southwest corner of the intersection of Palomar Street and McVicar Street, south of the 
future extension of Delca Lane, and north of Tract 30939. The City entered into a 
grading agreement and a public improvement agreement with the developer, Richmond 
American Homes of Maryland, Inc., a Maryland corporation (Developer), in July 2015 
and both grading activities and construction of improvements have occurred. 
 
Tentative Tract Map 32078 includes 55 residential lots, 4 open space lots, and the 
dedication of right-of-way on 15.566 acres. Dedicated right-of-way includes four new 
streets, two of which are extensions of new streets proposed by Tract 25122. The Final 
Map submitted for approval by the Developer has been examined and checked for 
compliance with the Wildomar Municipal Code and the California Subdivision Map Act. 
The City Engineer has determined that the location and configuration of the lots created 
by this Final Map substantially comply with the Tentative Map as filed, amended and 
approved. 
 



A Subdivision Improvement Agreement (Attachment C) has been completed for this 
project based on the City’s standard Subdivision Improvement Agreement. The 
Subdivision Improvement Agreement (Agreement) identifies the Developer’s obligations 
in completing their development’s improvements and sets forth policies and procedures 
for the Developer and the City to ensure that the improvements are completed. The 
Agreement also provides the City with bonds/securities should the Developer fail to fulfill 
their obligations. Some Final Map Conditions of Approval for this development have 
been satisfied. Those Final Map Conditions not satisfied have been identified in Exhibit 
D of the Subdivision Improvement Agreement. 
 
Stormwater Management/BMP Facilities Agreement  
These developments were also required to develop Water Quality Management Plans 
(WQMPs). The WQMPs describe how water quality impacts from the proposed 
developments will be addressed in the post-construction stage of the developments and 
how the projects will reduce potential pollutants from entering into the City’s MS4/Storm 
Drain System. The WQMPs include the construction of structural/post-construction Best 
Management Practices (BMPs) as well as non-structural BMPs such as education to 
future homeowners and maintenance employees, activity restrictions, etc….. 
 
The developments’ WQMPs which have been accepted by the City propose proprietary 
devices (Filterra Units) as structural BMPs to reduce the potential pollutants in 
stormwater runoff. The Filterra Units collect low-flow runoff from the development, via 
curb inlets, and treat the runoff in a filter media prior to runoff discharging into the City’s 
storm drain catch basins. The developer is required to enter into Stormwater 
Management/BMP Facilities Agreements (BMP Agreements) (Attachments D & E) for 
the continued maintenance of these facilities. Among other things, the maintenance 
agreements allow the City to inspect the post-construction BMPs. These agreements 
require the Developer to continue maintaining the WQMP facilities and also permit the 
City entrance to the property to inspect the WQMP facilities. If the Developer/landowner 
has not maintained the WQMP facilities which they are required to maintain, this 
agreement allows the City to take whatever steps necessary to correct the deficiencies 
at the landowner’s expense. 
 
FISCAL IMPACT: 
There are no fiscal impacts to the City at this time. The City will be responsible for the 
maintenance of the public improvements once constructed and accepted. The 
developer will annex into the Community Facilities District (CFD) Services to offset the 
City’s maintenance costs of the public improvements. Riverside County Flood Control 
and Water Conservation District (RCFC&WCD) will be responsible for the maintenance 
of their right-of-way and their improvements within the developments.  
 
In compliance with the City’s NPDES/MS4 Permit, the City will be required to perform 
inspections of the WQMP facilities for both tracts during the lifetime of the developments 
and also receive and/or process verifications from the landowner(s) indicating that the 
WQMP facilities are being maintained. These inspection and processing activities are 
not paid for by the landowner(s) and require that the City use its own funds from the 



‘General Fund – Stormwater’ account. Maintenance of WQMP facilities will be the 
responsibility of the homeowner’s association (HOA). If the landowner(s) fails to 
maintain the WQMP facilities and the City expends funds to maintain the WQMP 
facilities to ensure the City’s MS4/Storm Drain System is protected, the BMP 
Agreements obligate the landowner(s) to pay the City for all associated costs incurred. 
 
 
Submitted by:      Approved by: 
Daniel A. York      Gary Nordquist 
Assistant City Manager     City Manager 
Public Works Director/City Engineer 
 
 
ATTACHMENTS: 
TR 25122 Resolution and Exhibit A (Final Tract Map and ECS) 
TR 32078 Resolution and Exhibit A (Final Tract Map and ECS) 
Attachment A – Aerial Image of Tract 25122 and Tract 32078’s Location 
Attachment B – Tract Map 25122 Subdivision Improvement Agreement 
Attachment C – Tract Map 32078 Subdivision Improvement Agreement 
Attachment D – Tract Map 25122 Stormwater Management/BMP Facilities Agreement 
Attachment E – Tract Map 32078 Stormwater Management/BMP Facilities Agreement 



RESOLUTION NO. 2015 - _____ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 
CALIFORNIA, APPROVING THE FINAL MAP FOR TENTATIVE TRACT MAP 25122 

AND AUTHORIZING THE CITY MANAGER TO EXECUTE THE SUBDIVISION 
IMPROVEMENT AGREEMENT 

 
WHEREAS, the Board of Supervisors of the County of Riverside (County) 

approved Tentative Tract Map 25122, on January 30, 2002; and 
 
WHEREAS, the City subsequently approved a Minor Change to the Tentative 

Map on March 12, 2014; and 
 
WHEREAS, consistent with the approved Tentative Map, Richmond American 

Homes of Maryland, Inc., a Maryland corporation, submitted to the City for approval the 
Final Map; and 

 
WHEREAS, staff has reviewed the proposed Final Map and finds it to be 

technically correct and that all applicable final map conditions of approval have been 
satisfied; and 

 
WHEREAS, a Subdivision Improvement Agreement has been approved by the 

City Attorney and a bond has been submitted to the City for the construction of the 
required improvements for this final map; and  

 
WHEREAS, a Mitigated Negative Declaration was prepared for the project and 

certified by the County on January 30, 2002 and an addendum certified by the City for 
the Tentative Map Minor Change on March 12, 2014; and  

 
WHEREAS, the City has determined that this Final Map is statutorily exempt 

from the California Environmental Quality Act (CEQA) Statutory Exemptions, Title 14 of 
the California Code of Regulations Section 15268, (b) (3) Ministerial Projects, approval 
of final subdivision maps. 

 
NOW THEREFORE, BE IT RESOLVED, DETERMINED AND ORDERED by the 

Wildomar City Council that: 
 
1. The location and configuration of the lots to be created by the Final Map 

substantially comply with the previously approved Tentative Map; and 
 
2. The  Final Map is statutorily exempt from the California Environmental 

Quality Act (CEQA), Statutory Exemptions, Title 14 of the California Code of 
Regulations Section 15268, (b) (3) Ministerial projects, approval of final subdivision 
maps; and 
 



3. The City Council of the City of Wildomar, pursuant to Government Code 
Section 66458, hereby approves the Final Map a copy of which is hereby attached as 
Exhibit A and made part of this Resolution and directs the City Manager to execute the 
Subdivision Improvement Agreement incorporated herein by this reference and directs 
the City Clerk to transmit the Final Map, Notice of Exemption, and the Agreements to 
the County Recorder of the County of Riverside for filing. 

 
PASSED, APPROVED, AND ADOPTED this 9th day of December, 2015. 
 
 
              
 
       ______________________________ 
       Ben Benoit 
       Mayor 
 

 
APPROVED AS TO FORM:   ATTEST:     
   
 
 
______________________________  ______________________________  
Thomas D. Jex     Debbie A. Lee, CMC   
City Attorney      City Clerk 
 
 



RESOLUTION NO. 2015 - _____ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 
CALIFORNIA, APPROVING THE FINAL MAP FOR TENTATIVE TRACT MAP 32078 

AND AUTHORIZING THE CITY MANAGER TO EXECUTE THE SUBDIVISION 
IMPROVEMENT AGREEMENT 

 
WHEREAS, the Board of Supervisors of the County of Riverside (County) 

approved Tentative Tract Map 32078, on April 26, 2006; and 
 
WHEREAS, the City subsequently approved a Minor Change to the Tentative 

Map on March 12, 2014; and 
 
WHEREAS, consistent with the approved Tentative Map, Richmond American 

Homes of Maryland, Inc., a Maryland corporation, submitted to the City for approval the 
Final Map; and 

 
WHEREAS, staff has reviewed the proposed Final Map and finds it to be 

technically correct and that all applicable final map conditions of approval have been 
satisfied; and 

 
WHEREAS, a Subdivision Improvement Agreement has been approved by the 

City Attorney and a bond has been submitted to the City for the construction of the 
required improvements for this final map; and  

 
WHEREAS, a Mitigated Negative Declaration was prepared for the project and 

certified by the County on April 26, 2006 and an addendum certified by the City for the 
Tentative Map Minor Change on March 12, 2014; and  

 
WHEREAS, the City has determined that this Final Map is statutorily exempt 

from the California Environmental Quality Act (CEQA) Statutory Exemptions, Title 14 of 
the California Code of Regulations Section 15268, (b) (3) Ministerial Projects, approval 
of final subdivision maps. 

 
NOW THEREFORE, BE IT RESOLVED, DETERMINED AND ORDERED by the 

Wildomar City Council that: 
 

1. The location and configuration of the lots to be created by the Final Map 
substantially comply with the previously approved Tentative Map; and 

 
2. The  Final Map is statutorily exempt from the California Environmental 

Quality Act (CEQA), Statutory Exemptions, Title 14 of the California Code of 
Regulations Section 15268, (b) (3) Ministerial projects, approval of final subdivision 
maps; and 
 



3. The City Council of the City of Wildomar, pursuant to Government Code 
Section 66458, hereby approves the Final Map a copy of which is hereby attached as 
Exhibit A and made part of this Resolution and directs the City Manager to execute the 
Subdivision Improvement Agreement incorporated herein by this reference and directs 
the City Clerk to transmit the Final Map, Notice of Exemption, and the Agreements to 
the County Recorder of the County of Riverside for filing. 

 
PASSED, APPROVED, AND ADOPTED this 9th day of December, 2015. 
 
 
              
 
       ______________________________ 
       Ben Benoit 
       Mayor 
 

 
APPROVED AS TO FORM:   ATTEST:     
   
 
 
______________________________  ______________________________  
Thomas D. Jex     Debbie A. Lee, CMC   
City Attorney      City Clerk 
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SHEET   OF 9 SHEETS

4. SEE SHEET 4 FOR INDEX MAP.

TRACT MAP NO. 25122 1. SEE SHEET 3 FOR ENGINEER'S NOTES.

2. SEE SHEET 3 FOR EASEMENT NOTES.

IN THE CITY OF WILDOMAR, COUNTY OF RIVERSIDE, STATE OF CALIFORNIA

INSTRUMENT NO. 2002-510013, OFFICIAL RECORDS OF SAID COUNTY. ALSO, BEING WITHIN RANCHO LA LAGUNA.

CALIFORNIA, SHOWN AS PARCELS A,  B, C AND D OF LOT LINE ADJUSTMENT NO. 4497 RECORDED SEPTEMBER 13, 2002 AS 

INCLUSIVE,  OF PARCEL MAP NO. 8725, BOOK 38, PAGES 58 AND 59 OF PARCEL MAPS, RECORDS OF RIVERSIDE COUNTY, 

BEING A SUBDIVISION OF ALL OF LOT B AND A PORTION OF LOT A AND THOSE PORTIONS OF PARCELS 1 THROUGH 4 

NOVEMBER 2015RICK ENGINEERING COMPANY

   OR ENCROACHMENTS BY LANDFILLS.

   FREE OF BUILDINGS, OBSTRUCTIONS, 

3. DRAINAGE EASEMENTS SHALL BE KEPT



SEE SHEET NO. 7

 

 

 

S
E

E
 

S
H

E
E

T
 

N
O
. 
9

8

SEE SHEET NO. 9

S
E

E
 

S
H

E
E

T
 

N
O
. 
5

2
8

2
7

2
6

N
3
7
°
0
6
'4

3
"E
 
2
7
7
.1

1
'

N
3
7
°
0
6
'4

3
"E
 
2
3
2
.1

0
'

N
3
7
°
0
6
'4

3
"E
 
3
3
0
.1

1
'

5
2
3
.6

2
' 

56'

28' 28'

562.73'

N49°18'15"W 

S
E

E
 

S
H

E
E

T
 

N
O
. 
6

SEE DETAIL "J"

DETAIL "J"

N.T.S.

N
3
7
°
0
6
'2

0
"E
 
8
2
5
.6

8
'

7
0
0
.4

8
'

100 1500

SCALE 1" = 50'

50 50

SHEET NO. 9
SEE DETAIL "K"

S52°53'40"E 
RAD

7
2
.6

9
'

2
9
.7

2
'

N
4
3
°
3
1
'5

1
"E

L
=
3
6
.7

8
'

R
=
3
2
8
.0

0
'

|
=
6
°
2
5
'3

0
"

4
3
.9

5
'

2
7
.4

7
'

R
=
3
0
0
.0

0
' 

L
=
3
3
.6

4
'

|
=
6
°
2
5
'3

0
"

N
4
3
°
3
1
'5

0
"E
 
7
3
.6

8
'

28.00'

8.41'
N2°44'56"W

551.29'

N49°18'15"W 

480.84'

N49°18'15"W 

C
9

N9°27'35"W RAD 

(N
3
7
°
0
7
'2

4
"E
 
5
6
8
.1

7
')

N
3
7
°
0
7
'0

6
"E
 
5
6
8
.1

7
' 

 
(N

3
7
°
0
7
'2

4
"E
 
5
7
3
.6

5
')

N
3
7
°
0
7
'0

6
"E
 
5
7
3
.6

4
'

6
5

6
6

6
76

8
6
9

7
0

7
1

7
2

7
3

4
4

3
2

3
1

3
0

2
9

LOT
SPACE 
OPEN 
108

SPACE LOT
OPEN 
108

W
A

T
E

R
 

B
A
S
IN

1
0
0
 
C

L
E

A
N

L
O

T
 

4
6

M
A

P
 

B
O

O
K
 

4
,
 
P

A
G

E
 
1
7

4
 
 

S
.
D
.
 
C

O
.
,
 
B

L
O

C
K
 

L

10
5

  

 L13    N 37°07'24" E        33.67'

 L12    N 52°52'36" W        30.00'

 L11    N 37°07'24" E        33.67'

  L6    N 37°06'58" E        19.33'

  L5    N 52°53'02" W        30.00'

  L4    N 37°06'58" E        19.33'

  L3    N 89°28'24" E         9.19'

  L2    N 37°07'06" E        33.08'

  L1    N 89°28'24" E        32.27'

--------------------------------------

No.         DIRECTION         DISTANCE

C20    3°59'22"  1005.00'   69.98'

C9    43°25'27"    60.00'   45.47'

C8   100°17'48"    66.00'  115.53'

C7    33°25'06"    61.50'   35.87'

C6    26°16'26"    66.00'   30.27'

C5    33°07'36"    31.50'   18.21'

C2    52°21'26"    60.00'   54.83'

C1    52°21'26"    30.00'   27.41'

------------------------------------
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SHEET   OF 9 SHEETS

4. SEE SHEET 4 FOR INDEX MAP.

TRACT MAP NO. 25122 1. SEE SHEET 3 FOR ENGINEER'S NOTES.

2. SEE SHEET 3 FOR EASEMENT NOTES.

IN THE CITY OF WILDOMAR, COUNTY OF RIVERSIDE, STATE OF CALIFORNIA

INSTRUMENT NO. 2002-510013, OFFICIAL RECORDS OF SAID COUNTY. ALSO, BEING WITHIN RANCHO LA LAGUNA.

CALIFORNIA, SHOWN AS PARCELS A,  B, C AND D OF LOT LINE ADJUSTMENT NO. 4497 RECORDED SEPTEMBER 13, 2002 AS 

INCLUSIVE,  OF PARCEL MAP NO. 8725, BOOK 38, PAGES 58 AND 59 OF PARCEL MAPS, RECORDS OF RIVERSIDE COUNTY, 

BEING A SUBDIVISION OF ALL OF LOT B AND A PORTION OF LOT A AND THOSE PORTIONS OF PARCELS 1 THROUGH 4 

NOVEMBER 2015RICK ENGINEERING COMPANY

   OR ENCROACHMENTS BY LANDFILLS.

   FREE OF BUILDINGS, OBSTRUCTIONS, 

3. DRAINAGE EASEMENTS SHALL BE KEPT
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WATER BASIN
104 CLEAN

10.26'

3
8
.0

1
'

4
8
.2

7
'

N44°16'16"E RAD

S38°14'02"W RAD

210.98'

160.26'

N40°45'01"W 

62.75'
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L38

L
3
9

L
4
1

L35

L33

L31

C17

L
3
4C18

L36

L
3
7

L32

L=58.64'

R=1000.00' 

|=3°21'36"

HEREON

DEDICATED 

EASEMENTS

DRAINAGE

PER PM 38/58-59

DN. 0.10'

CAP RCE 862

FD 3/4" IP W/

PER PM 38/58-59

DN. 0.10'

CAP RCE 862

FD 3/4" IP W/

PER RS 103/13-15

BY INTERSECTION

ESTABLISHED 

SEARCHED FD NOTHING

LOT 47

PER PM 38/58-59

DN. 0.80'

CAP RCE 862

FDƒ" IP W/

PER PM 38/58-59

DN. 1.20'

CAP RCE 862

FDƒ" IP W/

L2

N49°18'15"W 562.73' ((N49°19'27" 562.74'))
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WATER BASIN
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S
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T
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3
6
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N
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°
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3
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1
2
1
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8
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PMB 30/98
PARCEL 4

[
4
7
.2

7
']

PER RS 103/13-15

SEARCHED FD NOTHING

[689.48']

689.34'

1
9
9
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1
'

[N37°14'26"E 3.01']
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N44°09'18"W

22.78'

N50°00'53"E RAD PRC

N62°18'58"E RAD PRC N40°19'31"E RAD PCC

L=56
.36'

R=150
.00' 

|=21
°31'4

5"

L=135.44'

R=1000.00' 

|=7°45'36"

93.30'
N51°54'53"W

77.40
'

N58°1
6'27"W

L=91.08'

R=250.00' 

|=20°52'29"

R=977.00' L=118.61'
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R=100.00' L=17.97'
|=10°17'48"
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30.
17'N64

°41
'44"

W

AS CHANNEL R/W
0.80' ACCEPTED 
RCFC & WCD DN. 
FDƒ" IP W/PP 

L=43.90'

|=9°42'38"

66.72'

N39°51'54"W

R
=
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N52°36'02"E RAD PRC

R=50.00' L=10.73'
|=12°18'05"

OPEN SPACE LOT

109

l

123.00'

N30°39'12"W 
148.90'

N37°57'35"W

N35°13'27"W 234.56'

BASIN

WATER

CLEAN 

105

1
9
.1

2
'

PMB 41/19
PARCEL 4

9
6

8
2
8
3
 
S

Q
F
T

7
7
6
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S

Q
F
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9
5

9
7

8
6
4
6
 
S

Q
F
T

8
4
7
8
 
S

Q
F
T

9
8

27898 SQFT

HEREON

DEDICATED 

EASEMENT 

ACCESS 

DRAINAGE & 

109 OPEN   SPACE LOT

287.66'

195.67'

l

123.00'

N30°39'12"W L=35.35'

R=150.00' 

|=13°30'05"

22.78'

N44°09'18"W

32.41'

L=35.35'

R=150.00' 

|=13°30'05"

L=118.61'

R=977.00' 

|=6°57'21"

L=135.44'

R=1000.00' 

|=7°45'36"

234.56'

N35°13'27"W 

195.67'

N45°56'39"W 228.08'

C19

L
=
5
5
.7

7
'

R
=
2
5
0
.0

0
'

|
=
1
2
°
4
6
'5

1
"

1.701 AC.

L=230.29

R=600.00' 

|=21°59'27"

N18°47'46"E RAD 

HEREON

DEDICATED

EASEMENT

EGRESS

INGRESS & 

HEREON

EASEMENT DEDICATED

INGRESS & EGRESS

DETAIL "H"
SEE

109 OPEN SPACE LOT

HEREON

DEDICATED 

EASEMENT 

ACCESS 

DRAINAGE & 

DETAIL "H"

N.T.S.

EMPIRE PEAK LANE

PEAK LANE
EMPIRE 

7.271 AC.

N62°35'32"W RAD, PCC

C
O

U
R

T

W
A

N
D

E
R
I
N

G
 

R
I
L

L

1
2
8
.2

4
'

(N47°07'13"W 213.28')

N47°07'01"W 213.12'

C20     46°12'50"     259.00'     208.91' 

C19     10°43'12"      95.00'      17.77' 

C18     30°19'20"      60.00'      31.75'

C17     30°23'44"      30.00'      15.92' 

C8      43°25'27"      60.00'      45.47'

C7       8°55'59"      60.00'       9.36'

C6      12°45'31"      66.00'      14.70'  

C5      10°17'48"     100.00'      17.97'

C4       6°43'18"     100.00'      11.73'

C3       3°34'30"     100.00'       6.24' 

C2      52°21'26"      60.00'      54.83'

C1       1°03'25"     259.00'       4.78'

----  -----------  ---------   --------    

NAME     DELTA       RADIUS     LENGTH      

                                 ARC      

L41     N 37°07'24" E      62.16' 

L40     N 52°19'33" W      30.00' 

L39     N 37°07'24" E      56.01' 

L38     N 40°45'01" W      30.68' 

L37     N 40°41'45" E      27.31' 

L36     N 10°18'07" W      26.00' 

L35     N 40°39'39" W      38.05' 

L34     N 49°20'21" E      30.00' 

L33     N 40°39'39" W      38.00' 

L32     N 10°18'07" W      32.35' 

L31     N 49°18'15" W      13.93' 

L3      N 39°00'27" W      40.99'

L2      N 49°18'15" W      57.91' 

L1      N 89°28'24" E      32.27' 

----  ----------------  --------- 

NAME      DIRECTION       LENGTH 

C
2
0

[N49°16'18"W 32.96']

 N49°16'22"W 32.92'

N49°16'22"W 2009.24' [N49°16'18"W 2009.05']

L=73.33']
R=1952.82' 
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R
=
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=
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']

[|
=
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5
°
5
6
'4
1"

0.06' SW OF CORNER

PER PM 38/58-59

RCE 862 DN. 1.2'

FDƒ" IP W/CAP

0.19' FROM R/W  AT BC

DN O.40',N21°07'31"W 

WCD PER RS 68/26-31 

FDƒ" IP W/PP RCFC & 

0.10' FROM R/W

DN O.30', N42°52'59"E

WCD PER RS 68/26-31

FDƒ" IP W/PP RCFC &

DN 0.25'

OF PER PM 38/58-59

ACCEPTED AS CORNER

LS 3698 DN. 1.0'

FD 1" IP W/TAG

DN. 0.65'

C
2
0

|=9°19'54"    R=2500.00'    L=407.17'

NOTES
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TRACT MAP NO. 25122 1. SEE SHEET 3 FOR ENGINEER'S NOTES.

2. SEE SHEET 3 FOR EASEMENT NOTES.

IN THE CITY OF WILDOMAR, COUNTY OF RIVERSIDE, STATE OF CALIFORNIA

INSTRUMENT NO. 2002-510013, OFFICIAL RECORDS OF SAID COUNTY. ALSO, BEING WITHIN RANCHO LA LAGUNA.

CALIFORNIA, SHOWN AS PARCELS A,  B, C AND D OF LOT LINE ADJUSTMENT NO. 4497 RECORDED SEPTEMBER 13, 2002 AS 

INCLUSIVE,  OF PARCEL MAP NO. 8725, BOOK 38, PAGES 58 AND 59 OF PARCEL MAPS, RECORDS OF RIVERSIDE COUNTY, 

BEING A SUBDIVISION OF ALL OF LOT B AND A PORTION OF LOT A AND THOSE PORTIONS OF PARCELS 1 THROUGH 4 

NOVEMBER 2015RICK ENGINEERING COMPANY

   OR ENCROACHMENTS BY LANDFILLS.

   FREE OF BUILDINGS, OBSTRUCTIONS, 

3. DRAINAGE EASEMENTS SHALL BE KEPT



CONSTRAINT NOTES

SHEET 1  OF 1 SHEET

ENVIRONMENTAL CONSTRAINT SHEET

SCALE 1" = 200'

200 200 400 6000

NOTICE OF DRAINAGE FEES 

     

     RATE IN EFFECT AT THE TIME OF ISSUANCE OF THE ACTUAL PERMIT.

     GRADING OR BUILDING  PERMIT, SHALL PAY THE FEE REQUIRED AT THE 

     OWNER OF  EACH PARCEL, AT THE  TIME OF ISSUANCE OF EITHER THE 

     PERMIT FOR SAID PARCELS, WHICHEVER OCCURS FIRST, AND THAT THE 

     DISTRICT AT THE  TIME OF ISSUANCE OF THE GRADING OR BUILDING 

     THE RIVERSIDE COUNTY FLOOD CONTROL AND WATER CONSERVATION 

     ORDINANCE 460, PAYMENT OF THE DRAINAGE FEES SHALL BE PAID TO 

     NOTICE IS FURTHER GIVEN THAT, PURSUANT TO SECTION 10.25 OF 

     TO FEES FOR SAID DRAINAGE AREA.

     ET SEQ OF THE GOVERNMENT CODE AND THAT SAID PRIOPERTY IS SUBJECT 

     PURSUANT TO SECTION 10.25 OF ORDINANCE 460 AND SECTION 66483, 

     ADOPTED BY THE BOARD OF SUPERVISORS OF THE COUNTY OF RIVERSIDE

     MURRIETA CREEK/WILDOMAR VALLEY AREA DRAINAGE PLAN WHICH WAS 

10.  NOTICE IS HEREBY GIVEN THAT THIS PROPERTY IS LOCATED IN THE

        FOR TRANSPORTATION TO MARKET."

        MARKET, DELIVERY TO STORAGE OR TO MARKET, OR TO CARRIERS

        WITH, SUCH FARMING OPERATIONS, INCLUDING PREPARATION FOR

        A FARMER OR ON A FARM AS INCIDENT TO, OR IN CONJUNCTION

        ANIMALS, FISH OR POULTRY, AND ANY PRACTICES PERFORMED BY

        OR HORTICULTURE, THE RAISING OF LIVESTOCK, FUR BEARING

        CULTIVATION, GROWING AND HARVESTING OF ANY APICULTURE,

        THE CULTIVATION AND TILLAGE OF THE SOIL, THE PRODUCTION,

        APPURTENANCES THEREOF" INCLUDES, BUT IS NOT LIMITED TO,

        "AGRICULTURAL ACTIVITY, OPERATION OR FACILITY, OR

        WASN'T A NUISANCE AT A TIME IT BEGAN.  THE TERM

        BEEN IN OPERATION FOR MORE THAN THREE (3) YEARS, IF IT

        CONDITION IN OR ABOUT THE LOCALITY, AFTER THE SAME HAS

        BECOME A NUISANCE, PRIVATE OR PUBLIC, DUE TO ANY CHANGED

        AGRICULTURAL OPERATIONS IN THE SAME LOCALITY, SHALL BE OR

        STANDARDS, AS ESTABLISHED AND FOLLOWED BY SIMILAR

        CONSISTENT WITH PROPER AND ACCEPTED CUSTOMS AND

        UNINCORPORATED AREA OF THE COUNTY, AND IN A MANNER

        CONDUCTED OR MAINTAINED FOR COMMERCIAL PURPOSES IN THE

        OPERATION, OR FACILITY, OR APPURTENANCE THEREOF,

        THE COUNTY OF RIVERSIDE THAT NO AGRICULTURAL ACTIVITY,

        BY THE COUNTY OF RIVERSIDE.  IT IS THE DECLARED POLICY OF

        LAND ZONED FOR RESIDENTIAL AND LIGHT AGRICULTURAL USES

9.      ALL LOTS, AS SHOWN ON THIS MAP, ARE LOCATED PROXIMATE TO

        SETTLEMENT.  THESE ITEMS AFFECT ALL PARCELS."

        LIQUEFACTION AND LIQUEFACTION-INDUCED GROUND

        DEPARTMENT.  THE SPECIFIC ITEMS OF CONCERN ARE

        AND 1/5/99 AND IS ON FILE AT THE RIVERSIDE COUNTY PLANNING

        SUBJECT PROPERTY BY PETRA GEOTECHNICAL ON 7/11/97, 5/1/98,

6.      "COUNTY GEOLOGIC REPORT NO. 957 WAS PREPARED FOR THE

        NO. 655.

        SYSTEMS SHALL BE IN CONFORMANCE WITH COUNTY ORDINANCE

        PALOMAR OBSERVATORY.  ALL PROPOSED OUTDOOR LIGHTING

        TO REDUCE THE EFFECTS OF NIGHT LIGHTING ON THE MOUNT

        REQUIRED BY COUNTY ORDINANCE NO. 655, WHICH ARE INTENDED

5.      "THIS PROPERTY IS SUBJECT TO LIGHTING RESTRICTIONS AS

        INDIVIDUAL LOT.

        PRIOR TO ANY COMBUSTIBLE BUILDING MATERIAL PLACED ON AN 

        BE INSTALLED AND ACCEPTED BY THE APPROPRIATE WATER AGENCY 

4.      THE REQUIRED WATER SYSTEM INCLUDING FIRE HYDRANTS, SHALL 

        NOTE:  APPLICABLE TO LOTS 103, 107, 109 AND 110.

        OPEN SPACE AREAS.

        MAINTENANCE OF ALL FIRE PROTECTION MEASURES WITHIN THE

        APPROPRIATE DISTRICT SHALL BE RESPONSIBLE FOR

        TO EXCEED 1500'.  E) A HOMEOWNER'S ASSOCIATION OR

        INTO OPEN SPACE AREAS SHALL BE PROVIDED AT INTERVALS NOT

        REAR YARDS AND OPEN SPACE.  D) EMERGENCY VEHICLE ACCESS

        FLAMMABLE WALLS ALONG COMMON BOUNDARIES BETWEEN

        BREAKS ACCORDING TO FUEL LOAD, SLOPE AND TERRAIN.  C) NON

        MODIFICATION TO REDUCE FIRE LOADING. B) APPROPRIATE FIRE

        BUT NOT LIMITED TO THE FOLLOWING ITEMS:  A) FUEL

        PROTECTION/VEGETATION MANAGEMENT THAT SHOULD INCLUDE

        PREPARE AND SUBMIT TO THE FIRE DEPARTMENT FOR APPROVAL A FIRE

3.      PRIOR TO THE ISSUANCE OF A GRADING PERMIT, THE DEVELOPER SHALL 

        PER THE CALIFORNIA BUILDING CODE.

2.      ALL BUILDINGS SHALL BE CONSTRUCTED WITH CLASS A MATERIAL AS 

        ORDINANCE 787.2.

        CONSTRUCTION PROVISIONS CONTAINED IN RIVERSIDE COUNTY

        CREATED BY THIS LAND DIVISION SHALL COMPLY WITH THE SPECIAL

        THE BOARD OF SUPERVISORS.  ANY BUILDING CONSTRUCTED ON LOTS 

        RIVERSIDE COUNTY AS SHOWN ON A MAP ON FILE WITH THE CLERK OF 

1.      THE LAND DIVISION IS LOCATED IN THE "HAZARDOUS FIRE AREA" OF 

17-NOV-2015PLOT DATE: JN 14652G:\d_14652\14652C\Survey\652ecs01.dgn

TRACT MAP NO. 25122
IN THE CITY OF WILDOMAR, COUNTY OF RIVERSIDE, STATE OF CALIFORNIA

INSTRUMENT NO. 2002-510013, OFFICIAL RECORDS OF SAID COUNTY. ALSO, BEING WITHIN RANCHO LA LAGUNA.

CALIFORNIA, SHOWN AS PARCELS A,  B, C AND D OF LOT LINE ADJUSTMENT NO. 4497 RECORDED SEPTEMBER 13, 2002 AS 

INCLUSIVE,  OF PARCEL MAP NO. 8725, BOOK 38, PAGES 58 AND 59 OF PARCEL MAPS, RECORDS OF RIVERSIDE COUNTY, 

BEING A SUBDIVISION OF ALL OF LOT B AND A PORTION OF LOT A AND THOSE PORTIONS OF PARCELS 1 THROUGH 4 

NOVEMBER 2015RICK ENGINEERING COMPANY
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N.T.S.
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SITE

VICINITY MAP

BASIS OF BEARINGS

 

No.        DELTA           RADIUS    LENGTH

-------------------------------------------------

  C1      43°31'57"     341.00'       259.09' 

  C2       2°09'21"    1952.82'        73.48'

  C3      55°55'28"     259.00'       252.80'

         (55°56'41"     259.00'       252.89')  

N.T.S.

DETAIL "B"

SEE DETAIL "B"
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C
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L
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44'
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C

[30.06']

N.T.S.

DETAIL "C"

WILDOMAR CHANNEL

AN EASEMENT TO CALIFORNIA ELECTRIC POWER COMPANY

BLOCK L
MAP BOOK 4, PAGE 174  S.D. CO.PM

 
42/

5

MB 336/67-71
TRACT MAP 29029

PMB 47/94
PM 10142

PMB 18/68
PM 6387

2718.89'

804.25' [804.09']

C

         (43°31'12"     341.00'       259.01')

          (2°09'05"    1952.82'        73.33')

DN O.90' 
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DETAIL "C"

SEE 

DN O.3' 

                        

                         INST.2002-510013 9/13/2002

 12.                     INDICATES RECORD PER  LLA NO. 4497 

C DELCA LANEL

L

804.25' [804.09']

3
0
.0

0
'

3
0
.0

6
'

SEE DETAIL "D"

DETAIL "D"

N.T.S.

24.06'[24.06']

N49°19'27"W

[43.86']

43.90'

N49°19'27"W 3523.14' <<N49°19'27"W 3523.24'>>

L25

 [689.48']

689.34'

N.T.S.

DETAIL "E"

DETAIL "E"

SEE 

PARCEL C

INST. NO. 2002-510013
LOT LINE ADJ. NO. 4497

REC. 9/13/2002

NO. 4497
LOT LINE ADJ. 

REC. 9/13/2002

NO. 2002-510013
INST. 

[30.06']

30.00'

PER PM 70/56

HAND STREET

CL VACATED

PER PM 70/56

HAND STREET

CL VACATED

((33.07'))

 33.03'

689.34'[689.48]

PER PM 38/58-59

DN. 0.80'

CAP RCE 862

FD 3/4" IP W/

TIE FROM RS 103/13-15

FOUND ESTABLISHED BY

SEARCHED NOTHING 

PM 38/58-59

DN. 1.2' PER 

CAP RCE 862

FD 3/4" IP W/

PER PM 38/58-59

DN. 0.10'

CAP RCE 862

FD 3/4" IP W/

BLOCK K
MAP BOOK 4, PAGE 174  S. D. CO.

2718.89'

----------------------------------------------------

L
1
6

[0.17']

0.27'

LOT 47

[47.27']

RS 103/13-15

FOUND PER

SEARCHED NOTHING

3
0
'

PARCEL A

STREET

L Mc VICAR

PARCEL DPARCEL B

L

No.      DIRECTION     DISTANCE    RECORD

  L1   N 49°16'22" W   582.77' (N49°16'18"W 582.60')

  L2   N 37°07'07" E    62.65' [N37°07'15"E  62.65']

  L3   N 49°16'22" W    14.03' [N49°16'18"W  14.03']

  L4   N 37°07'07" E  1243.11'((N37°07'15"E1242.92'))

  L5   N 49°19'27" W   502.48' (N49°19'30"W 502.42')

  L6   N 37°07'06" E   573.64' (N37°07'24"E 573.65')

  L7   N 52°52'54" W     3.00' [N52°52'36"W   3.00'] 

  L8   N 37°07'06" E   336.34' [N37°07'24"E 336.23']

  L9   N 40°46'42" E    42.09' [N40°46'46"E  42.04']

 L10   N 47°07'01" W   213.12' (N47°07'13"W 213.28')

 L11   N 49°16'22" W   868.97' [N49°16'18"W 868.97']

 L12   N 37°13'44" E     3.01' [N37°14'26"E   3.01']

 L13   N 49°16'22" W    32.92' [N49°16'18"W  32.96']

 L14   N 37°05'43" E   368.96'((N37°05'48"E 369.10'))

 L15   N 49°18'15" W   562.73'((N49°19'27"W 562.74'))

 L16   N 37°06'20" E   825.68'((N37°05'48"E 825.61'))

 L17   N 49°19'27" W   858.37' (N49°19'30"W 858.24')

 L18   N 37°07'06" E   568.17' (N37°07'24"E 568.19')

 L19   N 52°52'54" W     3.00' [N52°52'36"W   3.00']

 L20   N 37°07'06" E   336.34' [N37°07'24"E 336.23']
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PARCEL NO.'S.

ECS BOOK __________ PAGE ________ . THIS AFFECTS ALL 

IS ON FILE IN THE OFFICE OF THE CITY OF WILDOMAR IN

THE ENVIRONMENTAL CONSTRAINT SHEET AFFECTING THIS MAP
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SCHEDULE "A"  SECTION 2, T.7S., R.4W.,    I.P. NO. 050252

NOTARY ACKNOWLEDGMENT

                                                                      

 

 

 

 

 

   
 

  

 

  

 
 

 

 

 

 

                                   

STATE OF CALIFORNIA 

                                   

NOTARY PUBLIC PERSONALLY APPEARED                             

ON                BEFORE ME,                             , A 

SIGNATURE

PRINCIPAL COUNTY OF BUSINESS:

NOTARY PUBLIC IN AND FOR SAID COUNTY AND STATE

NAME:

COMMISSION EXPIRES:

COUNTY OF  

WITNESS MY HAND,

AND CORRECT.

STATE OF CALIFORNIA THAT THE FOREGOING PARAGRAPH IS TRUE 

I CERTIFY UNDER PENALTY OF PERJURY UNDER THE LAWS OF THE 

EXECUTED THE INSTRUMENT.   

OR THE ENTITY UPON BEHALF OF WHICH THE PERSON(S) ACTED, 

BY HIS/HER/THEIR SIGNATURE(S) ON THE INSTRUMENT THE PERSON(S), 

THE SAME IN HIS/HER/THEIR AUTHORIZED CAPACITY(IES), AND THAT 

INSTRUMENT AND ACKNOWLEDGED TO ME THAT HE/SHE/THEY EXECUTED 

THE PERSON(S) WHOSE NAME(S) IS/ARE SUBSCRIBED TO THE WITHIN 

WHO PROVED TO ME ON THE BASIS OF SATISFACTORY EVIDENCE TO BE 

 

 

 

 

 

 

COMMISSION NO. OF NOTARY:

ACCURACY, OR VALIDITY OF THE DOCUMENT.

CERTIFICATE IS ATTACHED, AND NOT THE TRUTHFULNESS,

INDIVIDUAL WHO SIGNED THE DOCUMENT TO WHICH THIS

CERTIFICATE VERIFIES ONLY THE IDENTITY OF THE

A NOTARY PUBLIC OR OTHER OFFICER COMPLETING THIS
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A NOTARY PUBLIC OR OTHER OFFICER COMPLETING THIS
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SHEET   OF 5 SHEETS

TRACT MAP NO. 32078
IN THE CITY OF WILDOMAR, COUNTY OF RIVERSIDE, STATE OF CALIFORNIA

BERNARDINO MERIDIAN.

"K", "L"  AND "M" OF ELSINORE ON FILE IN BOOK 4, PAGE 174 OF MAPS. RECORDS OF SAN DIEGO COUNTY, CALIFORNIA, SAN 

BEING A SUBDIVISION OF A PORTION OF LOT 46 AND LOT 47 IN BLOCK "L" OF ELSINORE, AS SHOWN BY MAP OF BLOCKS 

NOVEMBER 2015
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SEE DETAIL "B"

L

DN O.80' 

L
KEITH ROAD

C CLINTON

WILDOMAR CHANNEL

A
C

O
R

N
 

L
A

N
E

EMPIRE PEAK STREET

D
E
L

C
A
 

L
A

N
E

C
A

T
T
 

R
O

A
D

NATURE WAY

DESERT PINE STREET

MB 336/67-71
TRACT MAP 29029

MB 338/55-58
TRACT MAP 30304

PMB 47/94
PM 10142

PMB 18/68
PM 6387

2718.89'

6
5
' C DELCA LANEL

C CATT ROADL

5
5
'

EMPIRE PEAK STREET

C
O

U
R

T
P
IN

E
 

V
IE

W
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ENGINEER'S NOTES

   

EASEMENT NOTES:

  2.           INDICATES FD MONUMENT AS NOTED.

 

  20.                     INDICATES RESTRICTED ACCESS.

  21.   C.C. & R 's RECORDED            PER INST. #

  6.   ALL MONUMENTS SET ARE PER RIVERSIDE COUNTY  ORDINANCE 461.9.

  8.   DRAINAGE  EASEMENTS SHALL  BE  KEPT  FREE OF  BUILDING  AND

 11.                     INDICATES SUBDIVISION BOUNDARY.

 12.                     INDICATES RADIAL BEARING.
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 10.   THIS TRACT CONTAINS 55 RESIDENTIAL LOTS.

  7.   THIS TRACT CONTAINS 15.566 ACRES GROSS.

       MONUMENTATION AGREEMENT FOR THIS MAP.

  9.   ALL MONUMENTS SHOWN  SET SHALL BE SET  IN ACCORDANCE  WITH THE 

SITE

VICINITY MAP

MB   /   
TRACT MAP 25122
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S.D. CO.

MAP BOOK 4, PAGE 174  

N.T.S.

DETAIL "B"

DN O.80' 

476.67'[[476.67']]

((    ))

L
C

3
0
.0

0
'

DETAIL "C"

N.T.S.

SEE DETAIL "C"

[[    ]]
                         PMB 70/56
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FD 3/4" IP W/

 33.10' ((33.07'))

No.      DIRECTION     DISTANCE    RECORD
----------------------------------------------------

L
1

L2

STREET
L PALOMAR

PMB 41/19 PMB 30/98 PMB 30/26

7

  5.           INDICATES SET 1" IRON PIPE TAGGED  R.C.E. 33591, FLUSH.

               PER TR 25122 MB___/___-___.
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LOT 46 AND LOT 47
A PORTION OF 

PER PM 38/58-59

RCE 862 DN. 0.10'
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      FOR THIS MAP.

      NO. 461.9 OF RIVERSIDE COUNTY, AND THE MONUMENT AGREEMENT
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               AND RS 103/13-15 UNLESS OTHERWISE NOTED.

  3.           INDICATES FD 3/4" IP W/PP RCFC & WCD PER RS 68/26-31 

      SIDE LOT LINES. 
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      LOT LINES UNLESS OTHERWISE INDICATED.

      "A") AT ALL REAR LOT CORNERS AND ANGLE POINTS IN

      NAIL AND TAG, STAMPED R.C.E. 33591 SET FLUSH (RIV. CO. STD.

18.   A 1" IRON PIPE WITH TAG STAMPED R.C.E. 33591, OR CONCRETE

TAG R.C.E. 33591

PM 70/56 SET 

HAND STREET PER 

AS CL VACATED 

ACCEPTED 

OPEN DN. 2.5' 

FD 1" IP 

& RS 103/13-15

PER TRACT 25122

OPEN DN. 2.5'

FD 1" IP

        OF WILDOMAR 90 DAYS AFTER ACCEPTANCE OF IMPROVEMENTS.

  22.   CENTERLINE TIE SHEETS TO BE PREPARED AND FILED WITH THE CITY

      (RIV.C0.STD. "E"),  IN TOP OF CURB AT PROLONGATION OF 

      SIDE LOT LINES. 

17.   A LEAD AND DISC STAMPED R.C.E. 33591, SET FLUSH, 

OF THIS MAP ABANDONED HEREON.

RECORDS. THAT PORTION LYING WITHIN THE BOUNDARY 

APRIL 21, 2006 AS INST. NO. 06-290828 OF OFFICIAL 

FLOOD CONTROL AND WATER CONSERVATION RECORDED 

INCIDENTAL PURPOSES IN FAVOR OF RIVERSIDE COUNTY 

AN OFFER OF DEDICATION FOR FLOOD FACILITIES AND 

THE BOUNDARY OF THIS MAP ABANDONED HEREON.

OF OFFICIAL RECORDS. THAT PORTION LYING WITHIN

RECORDED APRIL 21, 2006 AS INST. NO. 06-290827

COUNTY FLOOD CONTROL AND WATER CONSERVATION

AND INCIDENTAL PURPOSES IN FAVOR OF RIVERSIDE

AN OFFER OF DEDICATION FOR FLOOD FACILITIES

MB_____/_____

TRACT 25122, 

FLUSH PER 

RIV. CO. TRANS. 

WASHER STAMPED 

LIEU OF PK AND 

LS 4741, FLUSH IN

FD SPIKE & WASHER

CLINTON KEITH RD.
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MB_____/_____

PER TRACT 25122,

"LS 8202", DN 0.1' 

FD 1" IP W/TAG 

212.67'

<1475.69'>

1475.65'

AS INST. NO. 04-0484120 OF OFFICIAL RECORDS.

VALLEY MUNICIPAL WATER DISTRICT RECORDED JUNE 23, 2004

SEWER AND INCIDENTAL PURPOSES  IN FAVOR OF ELSINORE

AND USE OF AN ACCESS ROAD AND PIPELINE FOR SAINITARY

RECONSTRUCTION, REPLACEMENT REPAIR, MAINTENANCE

29'  SANITARY SEWER EASEMENT FOR CONSTRUCTION,

AS INST. NO. 04-335765 OF OFFICIAL RECORDS.

VALLEY MUNICIPAL WATER DISTRICTRECORDED MAY 6, 2004

SEWER AND INCIDENTAL PURPOSES IN FAVOR OF ELSINORE

AND USE OF AN ACCESS ROAD AND PIPELINE FOR SAINITARY
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VALLEY MUNICIPAL WATER DISTRICT RECORDED MAY 6, 2004

SEWER AND INCIDENTAL PURPOSES  IN FAVOR OF ELSINORE
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PAGE 61, OFFICIAL RECORDS, RECORDED MAY 19, 1947.

FAVOR OF CALIFORNIA ELECTRIC POWER COMPANY PER BOOK 837,

OR UNDERGROUND FACILITIES AND INCIDENTAL PURPOSES IN 

AN EASEMENT FOR EITHER OR BOTH POLE LINES, CONDUITS 

INTENTIONALLY DELETED.

PAGE 218, OFFICIAL RECORDS, RECORDED MAY 7, 1947.

FAVOR OF CALIFORNIA ELECTRIC POWER COMPANY PER BOOK 834,

OR UNDERGROUND FACILITIES AND INCIDENTAL PURPOSES IN 

AN EASEMENT FOR EITHER OR BOTH POLE LINES, CONDUITS 
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RANCHO       LA      LAGUNA

     CLINTON KEITH RD. TO CATT RD.
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   OR ENCROACHMENTS BY LANDFILLS.
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3. DRAINAGE EASEMENT SHALL BE KEPT

TRACT MAP NO. 32078
IN THE CITY OF WILDOMAR, COUNTY OF RIVERSIDE, STATE OF CALIFORNIA
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1. SEE SHEET 3 FOR ENGINEER'S NOTES.

2. SEE SHEET 3 FOR EASEMENT NOTES.
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CONSTRAINT NOTES

NOTICE OF DRAINAGE FEES 

     

     RATE IN EFFECT AT THE TIME OF ISSUANCE OF THE ACTUAL PERMIT.

     GRADING OR BUILDING  PERMIT, SHALL PAY THE FEE REQUIRED AT THE 

     OWNER OF  EACH PARCEL, AT THE  TIME OF ISSUANCE OF EITHER THE 

     PERMIT FOR SAID PARCELS, WHICHEVER OCCURS FIRST, AND THAT THE 

     DISTRICT AT THE  TIME OF ISSUANCE OF THE GRADING OR BUILDING 

     THE RIVERSIDE COUNTY FLOOD CONTROL AND WATER CONSERVATION 

     ORDINANCE 460, PAYMENT OF THE DRAINAGE FEES SHALL BE PAID TO 

     NOTICE IS FURTHER GIVEN THAT, PURSUANT TO SECTION 10.25 OF 

     TO FEES FOR SAID DRAINAGE AREA.

     ET SEQ OF THE GOVERNMENT CODE AND THAT SAID PRIOPERTY IS SUBJECT 

     PURSUANT TO SECTION 10.25 OF ORDINANCE 460 AND SECTION 66483, 

     ADOPTED BY THE BOARD OF SUPERVISORS OF THE COUNTY OF RIVERSIDE

     MURRIETA CREEK/WILDOMAR VALLEY AREA DRAINAGE PLAN WHICH WAS 

4.  NOTICE IS HEREBY GIVEN THAT THIS PROPERTY IS LOCATED IN THE

        THE RIVERSIDE COUNTY SURVEYOR.

        SHEET, THE ORIGINAL OF WHICH IS ON FILE AT THE OFFICE OF 

        GEO NO. 1337, AND AS SHOWN ON THIS ENVIRONMENTAL CONSTRAINTS

        AREA WITHIN THE RECOMMENDED FAULT SETBACKS ESTABLISHED IN 

        HUMAN OCCUPANCY SHALL NOT BE ALLOWED IN THE FAULT HAZARD 

        POTENTIAL GEOLOGIC HAZARD ON THIS PROPERTY. STRUCTURES FOR 

        THIS PROJECT. FAULT RUPTURE HAZARD WAS IDENTIFIED AS A 

3.      "COUNTY GEOLOGIC REPORT (GEO) NO. 1337 WAS PREPARED FOR 

        NO. 655.

        SYSTEMS SHALL BE IN CONFORMANCE WITH COUNTY ORDINANCE

        PALOMAR OBSERVATORY.  ALL PROPOSED OUTDOOR LIGHTING

        TO REDUCE THE EFFECTS OF NIGHT LIGHTING ON THE MOUNT

        REQUIRED BY COUNTY ORDINANCE NO. 655, WHICH ARE INTENDED

2.      "THIS PROPERTY IS SUBJECT TO LIGHTING RESTRICTIONS AS

        INDIVIDUAL LOT.

        PRIOR TO ANY COMBUSTIBLE BUILDING MATERIAL PLACED ON AN 

        BE INSTALLED AND ACCEPTED BY THE APPROPRIATE WATER AGENCY 

1.      THE REQUIRED WATER SYSTEM INCLUDING FIRE HYDRANTS, SHALL 

ENVIRONMENTAL CONSTRAINT SHEET
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ATTACHMENT A 

Figure 1 - Aerial Image of Tentative Tract Maps 25122 and 32078 (parcel areas, approximate, highlighted in yellow) 











































































































































































































CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.8 

CONSENT CALENDAR 
Meeting Date: December 9, 2015 

 

TO: Mayor and City Council Members 
 
FROM: Matthew C. Bassi, Planning Director 

SUBJECT: Tentative Tract Map No. 32024 

STAFF REPORT 

RECOMMENDATION: 
Staff recommends that the City Council receive and file the report. 

DISCUSSION: 
The Planning Commission reviewed the proposed one-year time extension for Tentative 
Tract Map No. 32024 at its December 2, 2015 meeting.  The extension of time was 
needed to allow the Applicant (Pacific Cove Investments, LLC) additional time to satisfy 
the conditions of approval prior to map recordation (i.e., improvement plans, etc.).   

The details of the one year extension of time are outlined in the December 2 Planning 
Commission staff report which has been provided for Council consideration (Attachment 
A).  After public testimony and Commission discussion, the Planning Commission voted 
to adopt PC Resolution No. 2015-21 approving a one-year extension of time to April 4, 
2017 for Tentative Tract Map No. 32024. 

In accordance with the Section 16.12.160 of the Subdivision Ordinance, the actions by 
the Planning Commission must be reported to the City Council.  Once the Council 
accepts the Planning Commission’s decision with this receive and file report, a 10 day 
appeal period begins whereby an appeal may be filed.  The deadline to file an appeal is 
December 21, 2015.  If no appeal is filed with the City Clerk, the Planning Commission’s 
approval of the one-year extension of time becomes effective on December 22, 2015. 

At this time, it would be appropriate for the Council to receive and file this report.   
 
Submitted by:     Approved by: 
Matthew C. Bassi     Gary Nordquist 
Planning Director     City Manager  
 
 
ATTACHMENTS 
December 2, 2015 PC Staff Report/Resolution (no attachments) 



 
ATTACHMENT A 

December 2, 2015 PC Staff Report/Resolution (no attachments) 
 
 
 



CITY OF WILDOMAR – PLANNING COMMISSION 
Agenda Item #2.2 

PUBLIC HEARING 
Meeting Date: December 2, 2015 

 

TO: Chairman and Members of the Planning Commission  
 
FROM: Matthew C. Bassi, Planning Director 
 
SUBJECT: Tentative Tract Map No. 32024 – Extension of Time (PA 15-0094): 

Planning Commission review and consideration of a 1-year extension of 
time for a Riverside County approved Tentative Tract Map (TTM No. 
32024) requested by Pacific Cove Investments, LLC (Applicant) located 
on the east side of Monte Vista Drive just south of Canyon Drive (APN: 
367-140-007 & 011). 

 
STAFF REPORT 

 
RECOMMENDATION: 
The Planning Department recommends the Planning Commission take the following 
action: 

 
1. Adopt a Resolution entitled: 

 
PC RESOLUTION NO. 2015-21 

A RESOLUTION OF THE PLANNING COMMISSION OF THE 
CITY OF WILDOMAR, CALIFORNIA, APPROVING A ONE-YEAR 
(1) EXTENSION OF TIME TO APRIL 4, 2017 FOR TENTATIVE 
TRACT MAP NO. 32024 (PLANNING APPLICATION NO. 15-
0094), SUBJECT TO THE ORIGINAL CONDITIONS OF 
APPROVAL ADOPTED BY THE RIVERSIDE COUNTY BOARD 
OF SUPERVISORS ON APRIL 4, 2006, LOCATED ON THE EAST 
SIDE OF MONTE VISTA DRIVE JUST SOUTH OF CANYON 
DRIVE (APN: 367-140-007 & 011) 

 
 
DESCRIPTION / BACKGROUND: 
The Applicant (Pacific Cove Investments, LLC) is requesting a one-year (1) time 
extension for an approved Tentative Tract Map (TTM No. 32024).  TTM No. 32024 was 
approved by Riverside County Board of Supervisors on April 4, 2006 to subdivide 35.2 
acres into 70 single family residential lots, five (5) open space lots and one (1) 
commercial lot.  The Board approval also included adoption of a Mitigated Negative 
Declaration (EA 39369) and a Change of Zone from R-R (Rural Residential) to R-1 
(One-Family Dwelling), C-O (Commercial Office) and R-5 (Open Space-Combining 
Zone).  
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The subdivision is located on the east side of Monte Vista Drive just south of Canyon 
Drive (APN: 367-140-007 & 011).  The vicinity map below illustrates the location of the 
project site and surrounding area. 

 
Vicinity/Location Map 

 

 
 
 
DISCUSSION / ANALYSIS 
The approved tentative map was due to expire on April 4, 2009, three (3) years after the 
original approval.  However, the State legislature approved SB 1185 in July 2008 which 
granted an automatic 1-year time extension for all maps that were due to expire 
between July 15, 2008 and January 1, 2011.  As TTM No. 32024 fell within the 
provisions of this Senate bill, the expiration date was automatically extended to April 4, 
2010. 
 
From July 2009 to July 2013, the State legislature passed three more bills (AB 333, AB 
208 & AB 116) which resulted in six (6) years of additional automatic time extensions for 
tract maps.  TTM No. 32024 also fell within the provisions of these three (3) bills; thus, 
the expiration date was extended to April 4, 2016.   
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Section 16.12.240.A of the Wildomar Municipal Code allows tentative tract maps up to 
five (5) one (1)year time extensions provided the Applicant files an application and filing 
fee with the Planning Director at least 30 days prior to the expiration date.  The approval 
or denial of a time extension rests with the Planning Commission.  On November 10, 
2015, the Applicant submitted a time extension application and paid the required fee.  
This date is well within the 30-day time frame required by the subdivision ordinance. 
 
In reviewing the time extension request, the Planning and Engineering departments 
have determined that the approved tract map has not been modified from its original 
approval, nor has the Applicant requested any changes.  Thus, a minor change 
approval is not needed with the time extension.  A reduced copy of the approved tract 
map is illustrated on the following page. 
 

Approved Tract Map 

 
 
The tract map still shows 70 single family residential lots, five (5) open space lots and 
one (1) commercial lot.  The subdivision will maintain one access point from Monte 
Vista Drive to the residential portion of the map (Street A).  Access to the commercial 
office pad will be taken from Street A.  The large open space lot remains at the rear of 
the property, while the commercial lot remains fronting onto Monte Vista Drive. 
 
Based on staff’s review, the approved tentative tract map remains in compliance with 
the City’s current development standards of the zoning and subdivision ordinances in 
terms of minimum lot size, lot depth and lot width.  The existing R-1 zoning remains 
consistent with the general plan land use designation of Medium Density Residential 
(MDR, 2 – 5 units/acre) with a project density of 4.7 units/acre.  The existing C-O zoning 
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remains consistent with the Business Park (BP) land use designation, which provides 
for employee intensive uses and corporate offices.   
 
A copy of the adopted conditions of approval for TTM No. 32024 and a copy of the 
adopted Environmental Assessment (EA No. 39369) are provided for Commission 
consideration (Attachment A-Exhibit 1 and Attachment B, respectively).  A reduced copy 
of the approved tract map is provided in Exhibit C.  
 
 
CEQA DISCUSSION 
In accordance with the requirements of the California Environmental Quality Act (Public 
Resources Code § 21000, et seq. (“CEQA”)), a Mitigated Negative Declaration (EA No. 
39369) was prepared, considered and adopted by the Riverside County Board of 
Supervisor’s on April 4, 2006 as part of its approval of Tentative Tract Map No. 32024.  
The accompanying Change of Zone from R-R to R-1, C-O & R-5 was also approved by 
the Board on April 4, 2006.  A Notice of Determination was filed with the Riverside 
County Clerk within the prescribed time frame in accordance with CEQA. 
 
As part of the environmental assessment for Tentative Tract Map No. 32024, the county 
identified nine (9) areas with potentially significant impacts.  Of the impact categories 
identified, the conclusion in EA 39369 is that all impacts are fully mitigated by the 
adopted mitigation measures contained in EA 39369, the resulting Mitigated Negative 
Declaration, and the approved Tentative Tract Map’s conditions of approval. 
 
CEQA Guideline 15162 provides that once a mitigated negative declaration is adopted 
for a project, if a subsequent discretionary approval is required for the project the lead 
agency may determine, based on substantial evidence, whether additional 
environmental review of the project is warranted.  More specifically, if one or more of the 
conditions stated in Guideline 15162(a) are present (discussed in more detail below), 
then the lead agency must prepare a subsequent EIR for the project.  If none of the 
conditions stated in Guideline 15162(a) are present, then the lead agency has the 
discretion to determine whether to require a lesser form of environmental review (such 
as an addendum) or no further documentation at all.  (Guideline 15162(b)). 
 
Guideline 15162(a) requires a subsequent EIR to be prepared if one or more of the 
following conditions exist: 
 

1) Substantial changes are proposed in the project which will require major 
revisions of the previous EIR or negative declaration due to the involvement of 
new significant environmental effects or a substantial increase in the severity of 
previously identified significant effects; 
 

2) Substantial changes occur with respect to the circumstances under which the 
project is undertaken which will require major revisions of the previous EIR or 
Negative Declaration due to the involvement of new significant environmental 
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effects or a substantial increase in the severity of previously identified significant 
effects; or 
 

3) New information of substantial importance, which was not known and could not 
have been known with the exercise of reasonable diligence at the time the 
previous EIR was certified as complete or the Negative Declaration was adopted, 
shows any of the following: 
 

(A) The project will have one or more significant effects not discussed in the 
previous EIR or negative declaration; 
 
(B) Significant effects previously examined will be substantially more severe 
than shown in the previous EIR; 
 
(C) Mitigation measures or alternatives previously found not to be feasible 
would in fact be feasible, and would substantially reduce one or more 
significant effects of the project, but the project proponents decline to adopt the 
mitigation measure or alternative; or 
 
(D) Mitigation measures or alternatives which are considerably different from 
those analyzed in the previous EIR would substantially reduce one or more 
significant effects on the environment, but the project proponents decline to 
adopt the mitigation measure or alternative.” 

 
CEQA Guidelines §15162(a). 
In the case of the request for a one year Extension of time for TTM No. 32024, staff has 
determined upon detailed evaluation that none of the circumstances or situations listed 
in Section 15162(a) of the CEQA Guidelines is present to require a subsequent EIR as 
follows: 
 

1) No Substantial changes are proposed in the project: 
The Applicant is not proposing any technical or physical changes to TTM No. 
32024 that will require major revisions of the previously adopted environmental 
document (EA 39369) because there are no new significant environmental 
effects, or a substantial increase in the severity of previously identified significant 
effects.  

 
2) No Substantial Changes to the Project’s Circumstances: 

No substantial changes have occurred with respect to the circumstances under 
which the project is undertaken which will require major revisions of the 
previously adopted environmental document (EA 39369) due to the involvement 
of new significant environmental effects, or a substantial increase in the severity 
of previously identified significant effects.  It is important to note that the one-year 
extension of time request being considered for TTM No. 32024 does not include 
any request for technical or physical changes to the design, specifications, 
conditions or requirements for construction of the project covered by the 
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approved tentative tract map.  Furthermore, the City has not been presented with 
any evidence that the environmental setting for the project has substantially 
changed since the map was first approved.  Lastly, upon incorporation of the City 
of Wildomar, the City adopted the General Plan and Zoning Ordinance of 
Riverside County that were used to consider and approve Tentative Tract Map 
No. 32024.  Since incorporation, the City has not made any amendments to the 
General Plan land use designations of Medium Density Residential (MDR) or 
Business Park (BP) that would affect the approved tentative tract map.  Further, 
the City has not made any amendments to the R-1, C-O or R-5 zones that would 
affect the development standards applicable to the approved tract map. 

 
3) No New Information of Substantial Importance: 

Staff has not been presented with any new information of substantial importance, 
which was previously unknown and could not have been known, that shows any 
of the following: 

 
(A) The project will have any significant effects that were not already 

discussed in the prior/adopted environmental documents (EA 39369); 
 

(B) There are significant effects previously examined that will be substantially 
more severe;  

 
(C) There are mitigation measures or alternatives, previously considered not 

feasible, that are now feasible and would substantially reduce one or more 
significant effects of the project; or 
 

(D) There are mitigation measures or alternatives that are considerably 
different from those included in the prior/adopted environmental document 
(EA 39369) that would substantially reduce one or more significant effects 
on the environment. 

 
Based on the above, staff has determined that a subsequent EIR is not required for 
TTM No. 32024. 
 
Further, while the Extension of Time, is a discretionary decision to be made by the 
Planning Commission, because there have been no changes in the project, no changes 
in the circumstances under which the project will be undertaken, and no new 
information has come to light regarding new or significant environmental effects, there is 
no need to prepare a subsequent MND or subsequent Negative Declaration or an 
Addendum pursuant to Title 14 Cal. Code Regs. Section 15162.  
 
 
EXTENSION OF TIME FINDINGS OF FACT 
Pursuant to Section 16.12.240.C of the Subdivision Ordinance, and in light of the record 
before it, including the staff report dated December 2, 2015 and all evidence and 
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testimony heard at the public hearing for said time extension for Tentative Tract Map 
No. 32024, staff recommends the Planning Commission hereby find as follows: 
 
Finding 1:  The proposed extension of time for TM No. 32024 is consistent with the City 
of Wildomar General Plan. 
 
Evidence:  The General Plan land use designation for the project site is Medium Density 
Residential (MDR) and Business Park (BP).  MDR allows single family residential land 
uses with densities ranging from 2 to 5 dwelling units per acre.  The approved tentative 
tract map would allow for the development of 70 single family lots on 14.8 acres of the 
project site with a density of 4.72 units/acre which falls within the allowable density 
range permitted under the MDR land use designation.  Further, the Land Use Element 
of the General Plan encourages the development of a variety of housing types, styles 
and densities that are accessible to and meet the needs of a range of lifestyles, physical 
abilities, and income levels.  The approved tract map, and future residential 
development remains consistent with this policy as it will provide single family 
residential homeownership opportunities for Wildomar residents.  As the commercial 
office site remains unchanged, it too remains consistent with the BP land use 
designation which provides for employee intensive uses and corporate offices.  
Considering these facts, the proposed request for a one-year time extension to April 4, 
2017 for Tentative Tract Map No. 32024 continues to be consistent with the General 
Plan. 
 
Finding 2:  The proposed extension of time for TM No. 32024 is consistent with the City 
of Wildomar Zoning Ordinance. 
 
Evidence:  The residential zoning designation approved the Riverside County Board of 
Supervisors on April 4, 2006 is R-1 (One-Family Dwelling) which is consistent with the 
General Plan land use designation of Medium Density Residential (MDR).  Further, the 
approved tentative tract map will allow for the development of 70 single family 
residential dwelling units with all lots still consistent with the R-1 development standards 
related to minimum lot area (7,200 square feet), lot depth (100 feet) and lot width (60 
feet).  In addition, the commercial office site remains consistent with the C-O zoning 
standards in terms of lot area.  Lastly, the rear portion of the tract map (eastern portion) 
remains in compliance with the R-5 zone requirements and will be preserved with no 
development occurring on this acreage. 
 
Finding 3:  The proposed extension of time for TM No. 32024 does not adversely affect 
the general health, safety and welfare of the public. 
 
Evidence:  The proposed extension of time does not adversely affect the general health, 
safety and welfare of the public as the originally approved tract map remains in 
compliance with all the required development standards of the R-1 (One-Family 
Dwelling), C-O (Commercial Office) and R-5 zones.  As there have been no 
amendments to the R-1 or C-O zones since incorporation, the original development 
standards remain the same.  Further, the design of the subdivision remains in 
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conformance with the City’s General Plan and Subdivision Ordinance. The design and 
construction of all improvements related to the proposed project remain as originally 
conditioned which are intended to protect the general health, safety and welfare of the 
public.   
 
 
PUBLIC NOTICING 
In accordance with Title 16, Section 16.12.140 of the Wildomar Municipal Code, the 
Planning Department on November 20, 2015 published a legal notice in the Press 
Enterprise, a local newspaper of general circulation, notifying the general public of the 
Planning Commission hearing scheduled for the December 2, 2015 for the Extension of 
Time for Tentative Tract Map No. 32024.  In addition, the Planning Department on 
November 18, 2015 mailed a public hearing notice to all property owners within a 600-
foot radius of the project site notifying them of the Planning Commission hearing 
scheduled for the December 2, 2015 for the Extension of Time for Tentative Tract Map 
No. 32024. The same notice was also emailed on November 18, 2015 to the Elsinore 
Valley Municipal Water District (EVMWD) and the Lake Elsinore Unified School District 
LEUSD) in accordance with the City’s Code. 
 
 
 

Respectfully Submitted,    Reviewed By, 
Matthew C. Bassi     Erica L. Vega 
Planning Director     Assistant City Attorney 

 
 
 
ATTACHMENTS: 

A. PC Resolution No. 2015-21 
Exhibit 1 – County Approved Conditions TM 32024 (dated 4/4/06) 

B. County Approved Environmental Assessment (MND - EA No. 39369) 
C. County Approved TTM No. 32024 Exhibit (dated 4/4/06) 

 
 
INCORPORATED HEREIN BY REFERENCE THE FOLLOWING: 
• City of Wildomar General Plan and General Plan EIR 
• City of Wildomar Zoning Ordinance (Title 17) 
• City of Wildomar Subdivision Ordinance (Title 16) 
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CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.9 

CONSENT CALENDAR 
Meeting Date: December 9, 2015 

 

TO: Mayor and City Council Members 
 
FROM: Matthew C. Bassi, Planning Director 
 
SUBJECT: Tentative Tract Map No. 31667 

STAFF REPORT 

RECOMMENDATION: 
Staff recommends that the City Council receive and file the report. 
 

DISCUSSION: 
The Planning Commission reviewed the proposed one-year time extension for Tentative 
Tract Map No. 31667 at its December 2, 2015 meeting.  The extension of time was 
needed to allow the Applicant (Beazer Homes) additional time to satisfy their conditions 
of approval prior to map recordation (i.e., improvement plans, etc.).   

The details of the one year extension of time are outlined in the December 2 Planning 
Commission staff report which has been provided for Council consideration (Attachment 
A).  After public testimony and Commission discussion, the Planning Commission voted 
to adopt PC Resolution No. 2015-20 approving a one-year extension of time to 
November 15, 2016 for Tentative Tract Map No. 31667. 

In accordance with the Section 16.12.160 of the Subdivision Ordinance, the actions by 
the Planning Commission must be reported to the City Council.  Once the Council 
accepts the Planning Commission’s decision with this receive and file report, a 10 day 
appeal period begins whereby an appeal may be filed.  The deadline to file an appeal is 
December 21, 2015.  If no appeal is filed with the City Clerk, the Planning Commission’s 
approval of the one-year extension of time becomes effective on December 22, 2015. 

At this time, it would be appropriate for the Council to receive and file this report.   
 
Submitted by:     Approved by: 
Matthew C. Bassi     Gary Nordquist 
Planning Director     City Manager  
 
 
ATTACHMENTS 
December 2, 2015 PC Staff Report/Resolution (no attachments) 



ATTACHMENT A 
December 2, 2015 PC Staff Report/Resolution (no attachments) 

 
 
 



CITY OF WILDOMAR – PLANNING COMMISSION 
Agenda Item #2.1 

PUBLIC HEARING 
Meeting Date: December 2, 2015 

 

TO: Chairman and Members of the Planning Commission  
 
FROM: Matthew C. Bassi, Planning Director 
 
SUBJECT: Tentative Tract Map No. 31667 - Extension of Time (PA 15-0098): 

Planning Commission review and consideration of a 1-year extension of 
time for a Riverside County approved Tentative Tract Map (TTM No. 
31667) requested by Beazer Homes (Applicant) located on the NEC of 
Grand Avenue and McVicar Street (APN: 380-060-007). 

 
STAFF REPORT 

 
RECOMMENDATION 
The Planning Department recommends the Planning Commission take the following 
action: 
 

1. Adopt a Resolution entitled: 
 

PC RESOLUTION NO. 2015-20 
A RESOLUTION OF THE PLANNING COMMISSION OF THE 
CITY OF WILDOMAR, CALIFORNIA, APPROVING A ONE-
YEAR (1) EXTENSION OF TIME TO NOVEMBER 15, 2016 
FOR TENTATIVE TRACT MAP NO. 31667 (PLANNING 
APPLICATION NO. 15-0098) LOCATED ON THE NEC OF 
GRAND AVENUE AND MCVICAR STREET (APN: 380-060-
007) 

 
 
DESCRIPTION / BACKGROUND 
The applicant (Beazer Homes) is requesting a one-year (1) time extension for an 
approved Tentative Tract Map (TTM No. 31667).  TTM No. 31667 was approved by 
Riverside County Board of Supervisors on November 15, 2005 to subdivide 35.2 acres 
into 108 single family residential lots.  The Board approval also included adoption of a 
Mitigated Negative Declaration (EA 39184) and a Change of Zone from R-R (Rural 
Residential) to R-1 (One-Family Dwelling) and to R-5 (Open Space-Combining Zone).  
 
The residential subdivision is located at the northeast corner of Grand Avenue and 
McVicar Street (APN: 380-060-007).  The vicinity map on the following page illustrates 
the location of the project site and surrounding area. 
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Vicinity/Location Map 
 

 
 
 
DISCUSSION / ANALYSIS 
The approved tentative map was due to expire on November 15, 2008; three (3) years 
after the original approval.  However, the State legislature approved SB 1185 in July 
2008 which granted an automatic 1-year time extension for all maps that were due to 
expire between July 15, 2008 and January 1, 2011.  As TTM No. 31667 fell within the 
provisions of this Senate bill, the expiration date was automatically extended to 
November 15, 2009. 
 
From July 2009 to July 2013, the State legislature passed three more bills (AB 333, AB 
208 & AB 116) which resulted in automatic time extensions totaling six (6) years for 
qualifying tract maps.  TTM No. 31667 also fell within the provisions of these three (3) 
bills; thus, the expiration date was extended to November 15, 2015.   
 
Section 16.12.240.A of the subdivision ordinance allows tentative tract maps up to five 
(5) one (1) year time extensions provided the Applicant files an application and filing fee 
with the Planning Director at least 30 days prior to the expiration date.  The approval or 
denial of a time extension rests with the Planning Commission.  On October 1, 2015, 
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Beazer Homes did submit an application and paid the required fee with a request for a 
1-year time extension to November 15, 2016. 
 
In reviewing the time extension request, the Planning and Engineering departments 
have determined that the approved tract map has not been modified from its original 
approval, nor has the Applicant requested any changes.  Thus, a minor change 
approval is not needed with the time extension.  A copy of the approved tract map is 
provided below and in Attachment C. 
 

Approved Tract Map 
 

 
 
The tract map still shows 108 single family (R-1) lots that range in size from 7,201 (Lot 
#30) to 12,805 square feet (Lot #85) with an average lot size of 9,105 square feet.  The 
subdivision will maintain two access points into the project….one from McVicar and one 
from Grand Avenue.  A large open space is still being preserved along Wildomar 
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Channel/Murrieta Creek that will serve as the floodway.  Based on this review, the 
approved tentative tract map remains in compliance with the current development 
standards and policies of the City’s zoning and subdivision ordinances.  Further, the 
approved R-1 zoning remains consistent with the adopted general plan land use 
designation of Medium Density Residential (MDR) which was in effect at the time the 
tract map was approved by the Board of Supervisors.  The MDR designation allows 
single family residential development within a density range of 2 – 5 units/acre).  The 
approved tract map had since its original approval, and continues to have, a density of 
3.07 units/acre. 
 
For Commission information, a copy of the County approved conditions for TTM No. 
31677 and a copy of the adopted Environmental Assessment (EA No. 39184) are 
provided in Attachment A (Exhibit 1) and Attachment B, respectively.  A reduced copy of 
the approved tract map is provided in Exhibit C.  
 
 
CEQA DISCUSSION 
In accordance with the requirements of the California Environmental Quality Act (Public 
Resources Code § 21000, et seq. (“CEQA”)), a Mitigated Negative Declaration (EA No. 
39184) was prepared, considered and adopted by the Riverside County Board of 
Supervisor’s on November 15, 2005 as part of its approval of Tentative Tract Map No. 
31667.  The accompanying Change of Zone from R-R to R-1 was also approved by the 
Board on January 10, 2006.  A Notice of Determination was filed with the Riverside 
County Clerk within the prescribed time frame in accordance with CEQA. 
 
As part of the environmental assessment for Tentative Tract Map No. 31667, the county 
identified nine (9) areas with potentially significant impacts.  Of the impact categories 
identified, the conclusion in EA 39184 is that all impacts are fully mitigated by the 
adopted mitigation measures contained in EA 39184, the resulting Mitigated Negative 
Declaration, and the Map’s conditions of approval. 

 
CEQA Guideline 15162 provides that once a mitigated negative declaration is adopted 
for a project, when a subsequent discretionary approval is required for the project the 
lead agency may determine, based on substantial evidence, whether additional 
environmental review of the project is warranted.  More specifically, if one or more of the 
conditions stated in Guideline 15162(a) are present (discussed in more detail below), 
then the lead agency must prepare a subsequent EIR for the project.  If none of the 
conditions stated in Guideline 15162(a) are present, then the lead agency has the 
discretion to determine whether to require a lesser form of environmental review (such 
as an addendum) or no further documentation at all.  (Guideline 15162(b)). 
 
Guideline 15162(a) requires a subsequent EIR to be prepared if one or more of the 
following conditions exist: 
 

“(1) Substantial changes are proposed in the project which will require major 
revisions of the previous EIR or negative declaration due to the involvement of 
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new significant environmental effects or a substantial increase in the severity of 
previously identified significant effects; 
 
(2) Substantial changes occur with respect to the circumstances under which the 
project is undertaken which will require major revisions of the previous EIR or 
Negative Declaration due to the involvement of new significant environmental 
effects or a substantial increase in the severity of previously identified significant 
effects; or 
 
(3) New information of substantial importance, which was not known and could 
not have been known with the exercise of reasonable diligence at the time the 
previous EIR was certified as complete or the Negative Declaration was adopted, 
shows any of the following: 
 

(A) The project will have one or more significant effects not discussed in the 
previous EIR or negative declaration; 
 
(B) Significant effects previously examined will be substantially more severe 
than shown in the previous EIR; 
 
(C) Mitigation measures or alternatives previously found not to be feasible 
would in fact be feasible, and would substantially reduce one or more 
significant effects of the project, but the project proponents decline to adopt 
the mitigation measure or alternative; or 
 
(D) Mitigation measures or alternatives which are considerably different from 
those analyzed in the previous EIR would substantially reduce one or more 
significant effects on the environment, but the project proponents decline to 
adopt the mitigation measure or alternative.” 

 
CEQA Guidelines §15162(a). 
In the case of the request for a one year Extension of time for TTM No. 31667, staff has 
determined upon detailed evaluation that none of the circumstances or situations 
required in Section 15162 of the CEQA Guidelines is present to require a subsequent 
EIR as follows: 
 

1) No Substantial changes are not proposed in the project: 
The Applicant is not proposing any technical or physical changes to TTM No. 
31667.  Therefore, no major revisions of the previously adopted environmental 
document (EA 39184) are necessary because there are no new significant 
environmental effects, or a substantial increase in the severity of previously 
identified significant effects, resulting from changes to the project.  

 
2) No Substantial Changes to the Project’s Circumstances: 

No substantial changes have occurred with respect to the circumstances under 
which the project is undertaken that will require major revisions of the previously 
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adopted environmental document (EA 39184) due to the involvement of new 
significant environmental effects, or a substantial increase in the severity of 
previously identified significant effects. The one-year extension of time request 
being considered for TTM No. 31667 does not include any request for technical 
or physical changes to the design, specifications, conditions or requirements for 
construction of the project covered by the approved tentative tract map.  Further, 
knowing that storm water conveyance and flooding concerns are present in this 
area, it is important to note that the original approval for the tentative tract map 
included conditions/requirements to construct pad elevations at a minimum of 
two (2) feet above the 100-year water surface or a minimum of one (1) foot 
above the floodway elevation for the Wildomar Channel, whichever is greater 
(Conditions of Approval 10 Flood RI. 1, and 10 Flood RI. 2).  This condition 
remains in full force and effect.  The tract map is also conditioned to construct a 
100-year crossing (or alternate design as approved by Riverside County Flood 
Control District and the City Engineer) for the Wildomar Channel at McVicar 
Street (Condition of Approval 10 Flood RI. 20). This condition also remains in full 
force and effect.  Finally, the tract map has already received a Conditional Letter 
of Map Revision (CLOMR), dated May 31, 2007, in accordance with the 
requirements of Condition of Approval 10 Flood RI. 18.   The City has not been 
presented with any evidence that the physical setting of the project has 
substantially changed since EA 39184 was approved. 
 

3) No New Information of Substantial Importance: 
There is no new information of substantial importance, which was previously 
unknown and could not have been known, that shows any of the following: 

 
(A) The project will have any significant effects that were not already 

discussed in the prior/adopted environmental documents (EA 39184); 
 

(B) There are significant effects previously examined that will be substantially 
more severe;  

 
(C) There are mitigation measures or alternatives, previously considered not 

feasible, that are now feasible and would substantially reduce one or more 
significant effects of the project; or 
 

(D) There are mitigation measures or alternatives that are considerably 
different from those included in the prior/adopted environmental document 
(EA 39184) that would substantially reduce one or more significant effects 
on the environment. 

 
Based on the above, staff has determined that in light of the fact that there are no 
changes to TTM No. 31667, including no additional (or revised) conditions of approval 
being proposed, there are no substantial changes to the project’s circumstances, and 
the City has not been presented with any new information regarding the project’s 
impacts or mitigation measures,  none of the conditions exist that might require a 
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subsequent EIR, subsequent MND or subsequent Negative Declaration or an 
Addendum pursuant to Title 14 Cal. Code Regs. Section 15162.  Therefore, it can be 
concluded with certainty that no additional CEQA documentation is required for this 
extension of time action by the Commission. 
 
EOT - FINDINGS OF FACT 
Pursuant to Section 16.12.240.C of the Subdivision Ordinance, and in light of the record 
before it, including the staff report dated December 2, 2015 and all evidence and 
testimony heard at the public hearing for said time extension for Tentative Tract Map 
No. 31667, Staff recommends the Planning Commission hereby find as follows: 
 
Finding 1:  The proposed extension of time for TM No. 31667 is consistent with the City 
of Wildomar General Plan. 
 
Evidence:  The General Plan land use designation for the project site is Medium Density 
Residential (MDR) which allows single family residential land uses with densities 
ranging from 2 to 5 dwelling units per acre.  The approved tentative tract map would 
allow for the development of 108 single family lots on 35.2 acres with a density of 3.07 
units/acre which falls within the allowable density range permitted under the MDR land 
use designation.  Further, the Land Use Element of the General Plan encourages the 
development of a variety of housing types, styles and densities that are accessible to 
and meet the needs of a range of lifestyles, physical abilities, and income levels.  The 
proposed tract map, and subsequent residential development, remains consistent with 
this policy as it will provide single family residential homeownership opportunities for 
Wildomar residents.  Considering these facts, the proposed request for a one-year time 
extension to November 15, 2016 for Tentative Tract Map No. 31667 continues to be 
consistent with the General Plan. 
 
Finding 2:  The proposed extension of time for TM No. 31667 is consistent with the City 
of Wildomar Zoning Ordinance. 
 
Evidence:  The zoning designation approved by the Riverside County Board of 
Supervisors on November 15, 2005 of R-1 (One-Family Dwelling) is highly consistent 
with the General Plan land use designation of Medium Density Residential (MDR).  
Further, the approved tentative tract map will allow for the development of 108 single 
family residential dwelling units consistent with the R-1 development standards related 
to required lot depth (100 feet) and lot width (60 feet).  Lastly, single family residential 
lad uses are a permitted use on the R-1 zone, therefore, the project remains consistent 
with the Zoning Ordinance.  
 
Finding 3:  The proposed extension of time for TM No. 31667 does not adversely affect 
the general health, safety and welfare of the public. 
 
Evidence:  The proposed extension of time does not adversely affect the general health, 
safety and welfare of the public as the originally approved tract map remains in 
compliance with all the required design and development standards of the R-1 (One-
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Family Dwelling) zone, and appropriate mitigation for the project’s environmental 
impacts have been imposed on the project.  As there have been no amendments to the 
R-1 zone since incorporation, the original development standards remain the same.  
Further, the design of the subdivision remains in conformance with the City’s General 
Plan and Subdivision Ordinance. The design and construction of all improvements 
related to the proposed project remain as originally conditioned which are intended to 
protect the general health, safety and welfare of the public.   
 
PUBLIC NOTICING 
In accordance with Title 16, Section 16.12.140 of the Wildomar Municipal Code, the 
Planning Department on November 18, 2015 mailed a public hearing notice to all 
property owners within a 600-foot radius of the project site notifying them of the 
December 2, 2015 Planning Commission hearing for the Extension of Time proposed by 
Beazer Homes for Tentative Tract Map No. 31667. 
 
In accordance with Title 16, Section 16.12.140 of the Wildomar Municipal Code the 
Planning Department on November 20, 2015 published a legal notice in the Press 
Enterprise, a local newspaper of general circulation, notifying the general public of the 
December 2, 2015 Planning Commission hearing for the Extension of Time proposed by 
Beazer Homes for Tentative Tract Map No. 31667. 
 
In accordance with Title 16, Section 16.12.140 of the Wildomar Municipal Code the 
Planning Department on November 20, 2015 emailed said public hearing notice to the 
Elsinore Valley Municipal Water District (EVMWD) and the Lake Elsinore Unified School 
District LEUSD) notifying these 2 agencies of the December 2, 2015 Planning 
Commission hearing for the Extension of Time proposed by Beazer Homes for 
Tentative Tract Map No. 31667 
 
Respectfully Submitted,    Reviewed By, 
Matthew C. Bassi     Erica L. Vega 
Planning Director     Assistant City Attorney 
 
 
ATTACHMENTS 

A. PC Resolution No. 2015-20 
Exhibit 1 - Approved Conditions of Approval for TM 31667 (dated 11/15/05) 

B. County Approved Environmental Assessment (MND - EA No. 39184) 
C. Reduction of the approved TTM No. 31667 

 
INCORPORATED HEREIN BY REFERENCE THE FOLLOWING: 
• City of Wildomar General Plan and General Plan EIR 
• City of Wildomar Zoning Ordinance (Title 17) 
• City of Wildomar Subdivision Ordinance (Title 16) 
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CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.10 

CONSENT CALENDAR 
Meeting Date: December 9, 2015 

 

TO: Mayor and City Council Members 
 
FROM: Matthew C. Bassi, Planning Director 
 
SUBJECT: Tentative Tract Map No. 31896 

STAFF REPORT 

RECOMMENDATION: 
Staff recommends that the City Council receive and file the report. 
 

DISCUSSION: 
The Planning Commission reviewed the proposed minor change for Tentative Tract 
Map No. 31896 at its December 2, 2015 meeting.  The minor change was needed to 
address some minor modifications to the approved number of lots, street layout and lot 
sizes needed by the Applicant (Jeff Rhoades) as part of the final map review process. 

The details of the minor changes are outlined in the December 2 Planning Commission 
staff report which has been provided for Council consideration (Attachment A).  After 
public testimony and Commission discussion, the Planning Commission voted to adopt 
PC Resolution No. 2015-22 approving the proposed minor changes to Tentative Tract 
Map No. 31896. 

In accordance with the Section 16.12.160 of the Subdivision Ordinance, the actions by 
the Planning Commission must be reported to the City Council.  Once the Council 
accepts the Planning Commission’s decision with this receive and file report, a 10 day 
appeal period begins whereby an appeal may be filed.  The deadline to file an appeal is 
December 21, 2015.  If no appeal is filed with the City Clerk, the Planning Commission’s 
approval of the one-year extension of time becomes effective on December 22, 2015. 

At this time, it would be appropriate for the Council to receive and file this report.   
 
Submitted by:     Approved by: 
Matthew C. Bassi     Gary Nordquist 
Planning Director     City Manager  
 
 
ATTACHMENTS 
December 2, 2015 PC Staff Report/Resolution (no attachments) 



ATTACHMENT A 
December 2, 2015 PC Staff Report/Resolution (no attachments) 

 
 
 



CITY OF WILDOMAR – PLANNING COMMISSION 
Agenda Item #2.3 

PUBLIC HEARING 
Meeting Date: December 2, 2015 

 

TO: Chairman and Members of the Planning Commission  
 
FROM: Matthew C. Bassi, Planning Director 
 
SUBJECT: Tentative Tract Map No. 31896 Minor Change (PA 15-0099): 

Planning Commission review and consideration of a minor change to a 
Riverside County approved Tentative Tract Map (TTM No. 31896) 
requested by MDMG, Inc. (Applicant) located on the northwest corner of 
Palomar Street and Starbuck Circle (APN: 380-210-003, 004, 005, 008, 
016, and 380-160-018). 

 
STAFF REPORT 

 
RECOMMENDATION: 
The Planning Department recommends the Planning Commission take the following 
action: 

 
1. Adopt a Resolution entitled: 

 
PC RESOLUTION NO. 2015-22 

A RESOLUTION OF THE PLANNING COMMISSION OF THE CITY 
OF WILDOMAR, CALIFORNIA, APPROVING A MINOR CHANGE TO 
TENTATIVE TRACT MAP NO. 31896 (PLANNING APPLICATION NO. 
15-0099), SUBJECT TO THE ORIGINAL CONDITIONS OF 
APPROVAL ADOPTED BY THE RIVERSIDE COUNTY BOARD OF 
SUPERVISORS ON APRIL 4, 2006, LOCATED ON THE 
NORTHWEST CORNER OF PALOMAR STREET AND STARBUCK 
CIRCLE (APN: 380-210-003, 004, 005, 008, & 016) 

 
 
DESCRIPTION / BACKGROUND: 
The applicant is proposing five (5) minor changes to an approved tentative tract map 
(TTM No. 31896). The applicant has submitted the final map and street improvement 
plans for TTM No. 31896 to the Engineering Department for review.  As part of this 
review, the City Engineer determined that the submitted final map did not substantially 
conform to the approved tentative map, and the applicant needed to apply for a minor 
change before the final map is approved by the City Council (no date determined).  
Tentative Tract Map No. 31896 is an approved 131 lot single family residential 
subdivision located on the generally on northwest corner of Palomar Street and 
Starbuck Circle. 
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The vicinity map on the following page shows the project site location and surrounding 
area. 

Vicinity/Location Map 
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Tract Map No. 31896 – County Approved Exhibit 
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Tract Map No. 31896 – Minor Change Exhibit 

 
 
 
Tentative Tract Map No. 31896 was approved by the County of Riverside Board of 
Supervisors on January 9, 2007.  In connection with the tract map approval, the County 
also adopted a Mitigated Negative Declaration (EA No. 39384).  The tentative map is 
currently active and falls within the automatic time extensions approved by the state of 
California as part of SB 1185, AB 333, AB 208 and AB 116.  The four state bills 
automatically extended the life of the tract map to January 9, 2017.   
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Proposed Minor Changes: 
The minor changes are being processed under the requirements of Title 16, Section 
16.12.220 of the Wildomar Municipal Code (Subdivision Ordinance).  The minor 
changes to Tentative Tract Map No. 31896 being requested by the Applicant are as 
follows: 
 

1. Reduce the number of single family residential lots from 131 to 126. 
 

2. Revise the lot layout for Lots #12, 27, 29, 30, 49, 54, 77, and 78. 
 

3. Revise the tract map to show rear and side yard slopes. 
 

4. Increase the minimum lot depth for lots at the end of the cul-de-sacs. 
 

5. Revise the street alignments slightly for Streets A, B, & C to accommodate larger 
lot depths & better design. 

 
DISCUSSION / ANALYSIS: 
The minor changes proposed by the applicant have been reviewed by the Public Works 
Director/City Engineer and Planning Director. As outlined in Section 16.04.060 
(Definitions) of the Subdivision Ordinance, a “minor change” is defined as follows: 
 

“Minor change’ means a minor modification of an approved tentative map that 
includes, but is not limited to, a change in lot lines, lot design or street 
alignment, building pad location or grading proposals provided the basic design 
concept is retained.  A minor change may decrease, but not increase the 
number of approved lots.  A minor change may alter or delete any condition of 
approval which is no longer appropriate or necessary.  Notwithstanding the 
above, or any other provision herein to the contrary, a request to alter or delete 
a condition of approval of any approved tentative map within the boundaries of 
the following districts, shall in all instances, be considered a minor change: 
Assessment District No. 159, Assessment District 161, Community Facilities 
District No. 84-2, Community Facilities District No. 87-1, Community Facilities 
District No. 87-5, and Community Facilities District No. 88-8.” 

 
There are no specific findings in the City’s Subdivision Ordinance required for a minor 
change; however, the definition above sets the criteria by which the Public Works 
Director/City Engineer and Planning Director can make a recommendation on an 
applicant’s request.  Each request for a minor change has been analyzed against the 
above criteria as follows: 
 

1) Request - Reduce the number of single family residential lots from 131 to 126. 
 

Staff Determination - This request meets the definition of a minor change since 
the request is being made to reduce the number of approved lots and not to 
increase the number of lots.  
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2) Request - Revise the lot layout for Lots #12, 27, 29, 30, 49, 54, 77, and 78. 
 

Staff Determination - This request meets the definition of a minor change since 
the request is being made to modify the lot layout without resulting in a violation 
of the lot width and depth requirements of the R-1 zone, thereby, assuring the 
modified lot lines remain in compliance with the R-1 zone standards for 
minimum lot size, lot depth and lot width. 

 
3) Request - Revise the tract map to show rear and side yard slopes. 

 
Staff Determination - This request meets the definition of a minor change since 
the request to modify the tract map to add side and rear yard slopes/information 
not noted on the original tract map does not negatively impact the original 
design, nor does it conflict with the requirements to provide side and rear yard 
areas mandated in the R-1 zone standards.   
 

4) Request - Increase the minimum lot depth for lots at the end of the cul-de-sacs. 
 

Staff Determination - This request meets the definition of a minor change since 
the increased lot depths is a change to lot design.  Further, this minor change 
does not negatively impact the original design, nor does it conflict with the 
requirements to meet minimum 7,200 square-foot lot size as mandated in the 
R-1 zone standards. 
 

5) Request – Revise the street alignments slightly for Streets A, B, & C to 
accommodate larger lot depths & better design. 
 
Staff Determination - This request meets the definition of a minor change since 
the roadway shift retains the basic design concept approved with the original 
tentative tract map, and does not impact the traffic flow within the tract map. 

 
For Commission consideration, a copy of the County approve conditions of approval is 
provided in Attachment A, Exhibit 1, the County adopted MND/EA 39384 is provided in 
Attachment B, and a copy of the approved Riverside County TTM NO. 31896 and the 
Minor Change Tract Map are provided in Attachments C and D, respectively. 
 
 
CEQA DISCUSSION 
In accordance with the requirements of the California Environmental Quality Act (Public 
Resources Code § 21000, et seq. (“CEQA”)), a Mitigated Negative Declaration (EA No. 
39384) was prepared, considered and adopted by the Riverside County Board of 
Supervisor’s on January 9, 2007 as part of its approval of Tentative Tract Map No. 
31896.  The accompanying Change of Zone from R-R & M-SC to R-1 & W-1 was also 
approved by the Board on January 9, 2007.  A Notice of Determination was filed with 
the Riverside County Clerk within the prescribed time frame in accordance with CEQA. 
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As part of the environmental assessment for Tentative Tract Map No. 31896, the 
County identified eight (8) areas with potentially significant impacts.  Of the impact 
categories identified, the conclusion in EA 39384 is that all impacts are fully mitigated by 
the adopted mitigation measures contained in EA 39384, the resulting Mitigated 
Negative Declaration, and the approved Tentative Tract Map’s conditions of approval. 

 
CEQA Guideline 15162 provides that once a mitigated negative declaration is adopted 
for a project, if a further discretionary approval is required for the project the lead 
agency may determine, based on substantial evidence, whether additional 
environmental review of the project is warranted.  More specifically, if one or more of the 
conditions stated in Guideline 15162(a) are present (discussed in more detail below), 
then the lead agency must prepare a subsequent EIR for the project.  If none of the 
conditions stated in Guideline 15162(a) are present, then the lead agency has the 
discretion to determine whether to require a lesser form of environmental review (such 
as an addendum) or no further documentation at all.  (Guideline 15162(b)). 
 
Guideline 15162(a) requires a subsequent EIR to be prepared if one or more of the 
following conditions exist: 
 

“(1)  Substantial changes are proposed in the project which will require major 
revisions of the previous EIR or negative declaration due to the involvement of new 
significant environmental effects or a substantial increase in the severity of 
previously identified significant effects; 
 
(2)  Substantial changes occur with respect to the circumstances under which the 
project is undertaken which will require major revisions of the previous EIR or 
Negative Declaration due to the involvement of new significant environmental effects 
or a substantial increase in the severity of previously identified significant effects; or 
 
(3)  New information of substantial importance, which was not known and could not 
have been known with the exercise of reasonable diligence at the time the previous 
EIR was certified as complete or the Negative Declaration was adopted, shows any 
of the following: 

 
(A) The project will have one or more significant effects not discussed in the 
previous EIR or negative declaration; 
 
(B) Significant effects previously examined will be substantially more severe 
than shown in the previous EIR; 
 
(C) Mitigation measures or alternatives previously found not to be feasible 
would in fact be feasible, and would substantially reduce one or more 
significant effects of the project, but the project proponents decline to adopt the 
mitigation measure or alternative; or 
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(D) Mitigation measures or alternatives which are considerably different from 
those analyzed in the previous EIR would substantially reduce one or more 
significant effects on the environment, but the project proponents decline to 
adopt the mitigation measure or alternative.” 

 
CEQA Guidelines §15162(a). 
Staff has determined after a detailed evaluation that none of the circumstances or 
situations listed in Section 15162(a) of the CEQA Guidelines is present to require a 
subsequent EIR as follows: 
 

1) No Substantial Changes to the Project: 
CEQA would require a subsequent EIR to be prepared for this minor change 
project if substantial changes are made to the project that create new significant 
impacts or a substantial increase in previously identified significant impacts.  With 
the applicant’s proposal to: 1) reduce the number of lots from 131 to 126;  2) 
revise the lot layout for Lots #12, 27, 29, 30, 49, 54, 77, and 78;  3) revise the 
tract map to show rear and side yard slopes;  4) increase the minimum lot depth 
for lots at the end of the cul-de-sacs; and 5) revise the street alignments slightly 
for Streets A, B, & C to accommodate larger lot depths & better design, the 
Planning Commission has determined, through the staff’s recommendation that 
this minor change does not constitute a substantial change to the project that 
would trigger the requirement for a subsequent EIR. 
 

2) No Substantial Changes to the Project’s Circumstances: 
Upon incorporation of the City of Wildomar, the City adopted the General Plan 
and Zoning Ordinance of Riverside County that were used to consider and 
approve Tentative Tract Map No. 31896.  Since incorporation, the City has not 
made any amendments to the General Plan land use designation of Medium 
Density Residential (MDR) that would affect the approved tentative tract map.  
Further, the City has not made any amendments to the R-1 zone that would 
affect the development standards applicable to the approved tract map.  In 
addition, the applicant and City staff have thoroughly investigated whether the 
environmental setting for Tentative Tract Map No. 31896 has changed since the 
map was first approved by the Riverside County Board of Supervisors on 
January 9, 2007, and has determined that the environmental setting is 
substantially the same as it was in 2007. 
 
Therefore, no substantial changes have occurred with respect to the 
circumstances under which the project is undertaken which will require major 
revisions of the previously adopted environmental document (EA 39384) due to 
the involvement of new significant environmental effects, or a substantial 
increase in the severity of previously identified significant effects. It is important 
to note that the minor change request being considered for TTM No. 31896 does 
not include any request for significant technical or physical changes to the 
design, specifications, conditions or requirements for construction of the project 
covered by the approved tentative tract map.  Further, knowing that storm water 
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conveyance and flooding concerns are present along Murrieta Creek, it is 
important to note that the original approval for the tentative tract map included 
conditions/requirements to construct pad elevations above the 100-year water 
surface or floodway elevation for the Murrieta Creek, which ever is greater.  This 
condition remains in full force and effect.   

 
3) No New Information of Substantial Importance: 

This final element under CEQA Guideline 15162(a) requires a showing that there 
is no new information of substantial importance that was not known and could not 
have been known with the exercise of reasonable diligence at the time of the 
original project approval.  The City has not been made aware of any new 
information that was not known and could not have been known at the time the 
Riverside County Board of Supervisors originally approved the Mitigated 
Negative Declaration (MND) that evidences new or increased significant 
environmental effects or that new mitigation measures or mitigation measures 
previously found infeasible are available that would substantially decrease the 
project’s environmental impacts.  
 

While the minor change is a discretionary decision to be made by the Planning 
Commission, there have been no significant changes in the project, no significant 
changes in the circumstances under which the project will be undertaken, and no new 
information has come to light regarding new or significant environmental effects. 
Therefore, no conditions exist that might otherwise require a subsequent EIR, 
subsequent MND or subsequent Negative Declaration or an Addendum pursuant to 
Title 14 Cal. Code Regs. Section 15162.  Therefore, it can be concluded with certainty 
that no additional CEQA documentation is required. 
 
 
PUBLIC NOTICING 
In accordance with Title 16, Sections 16.12.220 and 16.12.140 of the Wildomar 
Municipal Code, the Planning Department on November 20, 2015 published a legal 
notice in the Press Enterprise, a local newspaper of general circulation, notifying the 
general public of the Planning Commission hearing scheduled for the December 2, 
2015 for the Extension of Time for Tentative Tract Map No. 31896.  In addition, the 
Planning Department on November 18, 2015 mailed a public hearing notice to all 
property owners within a 600-foot radius of the project site notifying them of the 
Planning Commission hearing scheduled for the December 2, 2015 for the Extension of 
Time for Tentative Tract Map No. 31896. The same notice was also emailed on 
November 18, 2015 to the Elsinore Valley Municipal Water District (EVMWD) and the 
Lake Elsinore Unified School District LEUSD) in accordance with the City’s Code. 
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Respectfully Submitted,    Reviewed By, 
Matthew C. Bassi     Erica L. Vega 
Planning Director     Assistant City Attorney 
 
 
ATTACHMENTS: 

A. PC Resolution No. 2015-22 
Exhibit 1 – County Approved Conditions TM 31896 (dated 7/9/07) 

B. County Approved Environmental Assessment (MND - EA No. 39384) 
C. County Approved TTM No. 31896 Exhibit (dated 7/9/07) 
D. TTM No. 31896 Minor Change Tract Map Exhibit 

 
 
INCORPORATED HEREIN BY REFERENCE THE FOLLOWING: 
• City of Wildomar General Plan and General Plan EIR 
• City of Wildomar Zoning Ordinance (Title 17) 
• City of Wildomar Subdivision Ordinance (Title 16) 
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CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.11 

CONSENT CALENDAR 
Meeting Date: December 9, 2015 

______________________________________________________________________ 
 
TO: Mayor and City Council Members 
 
FROM: Gary Nordquist, City Manager 
 
SUBJECT: Adoption of revised Personnel Rules 
 

STAFF REPORT 
 
RECOMMENDATION: 
 
Staff recommends that the City Council adopt the attached revisions to the Personnel 
Rules. 
 
DISCUSSION: 
 
The revisions to the Personnel Rules are proposed in order to keep them consistent 
with recent changes to state law and only affect the sick leave policy as contained on 
pages 27 and 29.   All other sections of the Personnel Rules remain the same.  These 
changes remove the definition of “rate of pay” because it is no longer defined in state 
law.  Further, sick leave accrual is modified so that employees earn eight hours of sick 
leave per month unless otherwise required by law. 
 
FISCAL IMPACT: 
 
None. 
 
Submitted by: 
Gary Nordquist 
City Manager  
 
ATTACHMENTS: 

A.  Personnel Rules & Regulations 
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CITY OF WILDOMAR 
PERSONNEL RULES AND REGULATIONS 

RULE I.  GENERAL PROVISIONS. 

A. Purpose. These personnel rules are intended to establish and maintain an 
efficient and uniform personnel program for the City of Wildomar. 

B. Nature of Employment. All employees of the City of Wildomar are at-will 
employees. Their employment can be terminated by the City or the employee at 
any time, with or without cause, with or without notice, and with or without the 
right of appeal. Nothing in these personnel rules, in a contract for employment, or 
any other policy adopted by the City, should be interpreted in a manner that 
would cause the employee's employment to be other than at-will. 

C. Applicability. Unless otherwise specifically stated either in these Rules or in a 
contract for employment or resolution or ordinance of the City Council, the 
provisions of these personnel rules apply to all employees of the City of 
Wildomar.  Further, in the event of a conflict between these Rules and a contract 
for employment, the terms of the contract for employment will control. 

D. Not an Employment Contract. None of these personnel rules shall be deemed 
to create a vested contractual right for any employee. 

E. Amendment of Personnel Rules. The City Council shall have authority to 
adopt, amend, or repeal these personnel rules by resolution. The Personnel 
Officer shall have authority to prepare and recommend revisions to the personnel 
rules. 

F. Adoption of Administrative Policies. The Personnel Officer is hereby 
authorized to adopt administrative policies, so long as said administrative policies 
are not in direct conflict with these personnel rules. 

G. Delegation of Authority. Except as otherwise provided, any duties, 
responsibilities, powers, and authority granted by these personnel rules or the 
personnel ordinance to the City Manager, appointing authority, Personnel Officer, 
Department Head, or any other person may be delegated, in writing, to any other 
employee at the discretion of the delegating individual. 

H. Changes to the Law. When any local, state, or federal ordinance, regulation, or 
law that is incorporated in the personnel rules or upon which the personnel rules 
rely is amended, the personnel rules shall be deemed amended in conformance 
with those amendments.   

I. Severability. If any section, subsection, sentence, clause, or phrase of the 
personnel rules is found to be illegal by a court of competent jurisdiction, such 
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findings shall not affect the validity of the remaining portions of the personnel 
rules. 

RULE II. DEFINITIONS. 

A. General Definitions. All words and terms used in these personnel rules and in 
any resolution or ordinance dealing with personnel policies, system, or 
procedures shall be defined as they are normally and generally defined in the 
field of personnel administration. 

B. Specific Definitions. 

1. "Acting appointment" means a temporary appointment of an employee 
who possesses at least the minimum qualifications established for a 
particular class and who is appointed to a position in that class in the 
absence of available eligible incumbents, or on an interim basis pending 
later appointment of an eligible person. 

2. "Advancement" means a salary increase within the limits of a pay range 
established for a class. 

3. "Allocation" means the assignment of a single position to its proper class 
in accordance with the duties performed, and the authority and 
responsibilities exercised. 

4. "Appointing authority" means the City Manager or his/her designee. 

5. "At-will employee" means an employee whose employment can be 
terminated by the City or the employee, at any time, with or without cause 
and with or without notice. 

6. "Class" means all positions sufficiently similar in duties, authority, and 
responsibility, to permit grouping under a common title in the application 
with equity of common standards of selection, transfer, demotion and 
salary. 

7. "Compensation" means the salary, wage, allowance, and all other forms 
of valuable consideration earned by or paid to any employee by reason of 
service in any position, but does not include expenses authorized and 
incurred incidental to employment. 

8. "Continuous service" means service in the employ of the City without a 
break or interruption. Unless otherwise required by law, a severance of 
the employee from his or her employment initiated by either the City or 
the employee for periods of more than 30 days constitutes a break in 
continuous service. 
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9. "Council" or “City Council” means the City Council of the City of 
Wildomar. 

10. "Day" or "days" means calendar day(s), unless otherwise stated. 

11. "Demotion" means the movement of an employee from one class to 
another class having a lower maximum base rate of pay. 

12. “Department Head” means the administrative head of every department 
in the City. 

13. “Disciplinary action" means the discharge, demotion, reduction in pay, 
suspension, or reprimand of an employee for punitive reasons. 

14. "Eligibility list" means the list which contains the names of successful 
applicants according to relative performance on the total weighted 
examinations. 

15. "Full-time employees" means employees whose positions require the 
employee work at least 40 hours in a workweek. All positions shall be full-
time unless otherwise designated, or unless the compensation is fixed 
upon the basis of part-time work. 

16. "Personnel Officer" means the City Manager or his/her designee. 

17. "Layoff' means the separation of employees from the active work force 
due to lack of work or funds, or to the abolition of positions by the City 
Council for the above reasons or due to organization changes. 

18. "Part-time employees" means employees whose positions work less than 
960 hours per year, are paid on an hourly basis and only receive fringe 
benefits that are specifically provided to part-time employees by 
resolution of the City Council. 

19. "Position" means a group of duties and responsibilities in the service of 
the City requiring the full-time or part-time employment of one person. 

20. "Promotion" means the movement of an employee from one class to 
another class having a higher maximum base rate of pay. 

21. "Provisional appointment" means a temporary appointment, less than 960 
hours in a fiscal year, of a non-employee who possesses the minimum 
qualifications established for a particular class and who has been 
appointed to a position in that class in the absence of available eligible 
employees. 

22. "Reinstatement" means the restoration without examination of a former 
employee to a classification in which the employee formerly served. 
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23. "Suspension" means the temporary separation from service of an 
employee without pay for disciplinary purposes. 

24. "Temporary employee" means an employee who is appointed to a non-
position for a limited period of time and is only entitled to benefits as 
provided by resolution of the City Council. 

25. "Transfer" means the movement of an employee from one position to 
another position in the same class or to another class with the same 
maximum base rate of pay. 

RULE III.  NONDISCRIMINATION 

A. Equal Employment Opportunity. The City is committed to a policy of equal 
employment opportunity for applicants and employees. It does not discriminate 
against qualified applicants or employees with respect to terms or conditions of 
employment based on race, color, ancestry, sex, gender, sexual orientation, 
gender identity or expression, age over 40, religious creed, ethnicity, national 
origin, creed, disability, medical condition, genetic information, marital status, 
pregnancy, childbirth, or related medical conditions, military or veteran's status, 
or any other characteristic protected by state or federal law or local ordinance. 

Employees who believe they have experienced any form of employment 
discrimination are encouraged to report this immediately, using the complaint 
procedure provided in the City’s policy prohibiting harassment, discrimination, 
and retaliation. 

B. Policy Against Harassment, Discrimination and Retaliation.  City policy 
prohibits unlawful harassment and discrimination based on an employee's race, 
color, ancestry, sex, gender, sexual orientation, gender identity or expression, 
age over 40, religious creed, ethnicity, national origin, creed, disability, medical 
condition, genetic information, marital status, pregnancy, childbirth, or related 
medical conditions, military or veteran's status, or any other characteristic 
protected by state or federal law or local ordinance. In addition, City policy 
prohibits retaliation because of the employee's opposition to a practice the 
employee reasonably believes to constitute employment discrimination or 
harassment or because of the employee's participation in an employment 
discrimination investigation, proceeding or hearing. The City's full policy against 
unlawful harassment, discrimination, and retaliation will be set forth in an 
administrative policy. 

C. Disabled Applicants and Employees. The City has a commitment to ensure 
equal opportunities for disabled applicants and City employees.  Every 
reasonable effort will be made to provide an accessible work environment for 
such employees and applicants.  Employment practices (e.g., hiring, training, 
testing, transfer, promotion, compensation, benefits, and discharge) will not 
discriminate unlawfully against disabled applicants or employees.  The City 
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provides employment-related reasonable accommodations to qualified 
individuals with disabilities within the meaning of the California Fair Employment 
and Housing Act ("FEHA") and the Americans with Disabilities Act ("ADA"). 

1. Request for Accommodation.  An applicant or employee who desires a 
reasonable accommodation in order to perform essential job functions 
should make such a request in writing to the Administrative Services 
Department.  The request must identify: a) the job-related functions at 
issue; and b) the desired accommodation(s).  Reasonable 
accommodation can include, but is not limited to job restructuring, 
reassignment to a vacant position for which the employee is qualified, 
and making facilities accessible. 

2. Reasonable Documentation of Disability.  Following receipt of the 
request, the Administrative Services Department may require additional 
information, such as reasonable documentation of the existence of a 
disability or additional explanation as to the effect of the disability on the 
employee’s ability to perform his/her essential functions, but will not 
require disclosure of diagnosis or genetic history. 

3. Interactive Process.  The City will engage in the interactive process, as 
defined by the FEHA and ADA, to determine whether an applicant or 
employee is able to perform the essential functions of his/her position.  
During this process, the City will examine potential reasonable 
accommodations that will make it possible for the employee or applicant 
to so perform.  Such interactive process will include a meeting with the 
employee or applicant, the City, and, if necessary, the employee or 
applicant’s health care provider. 

4. Case-by-Case Determination.  The City determines, in its sole discretion, 
whether reasonable accommodations(s) can be made, and the type of 
reasonable accommodations(s) to provide.  The City will not provide an 
accommodation that would pose an undue hardship upon the City or that 
is not required by law.  The City will inform the employee of any decisions 
made under this section in writing. 

5. Fitness for Duty Leave.  While the City is engaged in the interactive 
process with an employee, the City may require that the employee be 
placed on a fitness for duty leave in accordance with Rule XI.M. 

RULE IV.  CLASSIFICATION. 

A. Preparation of Plan. The Personnel Officer shall ascertain and record the 
duties, responsibilities, minimum standards, and minimum qualifications of all 
positions in the City and shall recommend a classification/compensation plan for 
all positions. The classification/compensation plan need not be contained in only 
one document, but may be comprised of various documents. The 
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classification/compensation plan shall consist of classes of positions defined by 
class specifications, including the title. The classification/compensation plan shall 
be so developed and maintained that all positions substantially similar with 
respect to duties, responsibilities, authority, and character of work are included 
within the same class, and that the same schedules of compensation may be 
made to apply with equity under similar working conditions to all positions in the 
same class. The classification/compensation plan will contain the general salary 
schedule and a general benefits schedule. 

B. Adoption, Amendment and Revision of Plan.  The classification/compensation 
plan shall be adopted by and may be amended from time to time by resolution of 
the City Council.  At the time of consideration by the City Council, any interested 
party may appear and be heard. 

C. Allocation of Positions. Following the adoption of the 
classification/compensation plan, the Personnel Officer shall allocate every 
position in the employ of the City to one of the classes established by the plan. 

D. New Positions. A new position shall not be created and filled until the 
classification/compensation plan has been amended to provide for such position. 

E. Reclassification. Positions, the assigned duties of which have been materially 
changed by the City so as to necessitate reclassification, whether new or already 
created, shall be allocated by the Personnel Officer to a more appropriate class. 
Reclassifications shall not be used for the purpose of avoiding restrictions 
concerning demotions and promotions, or to effect a change in salary in the 
absence of a significant change in assigned duties and responsibilities. 

RULE V. COMPENSATION 

A. Salary on Appointment. 

1. New Employees. New employees shall be paid at the first step of the 
salary range for the position to which the employee is appointed except 
as approved by the City Manager or his/her designee.  

2. Advanced Step Hiring. The City Manager may appoint a new employee to 
an advanced step of the pay range if it is determined that qualified 
applicants cannot be successfully recruited at the first step of the salary 
range. 

3. Reemployment/Reinstatement. A person who previously held a position 
with the City and resigned in good standing may, at the discretion of the 
City Manager, when re-employed in the same or a comparable position 
held at separation, be appointed at the same salary rate which was paid 
at the effective date of the person's termination or the nearest lower 
applicable step for the range to which the person is appointed. 
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B. Salary Anniversary Dates. Employees shall have a salary anniversary date on 
the date of his/her most recent appointment, promotion, demotion, reinstatement 
or reemployment. The salary anniversary date may be modified by the action of 
the appointing authority under Rule IX.H. 

C. Increases Within Salary Range. Employees will normally become eligible for a 
merit adjustment in pay after 12 months of service. Increases shall not be 
automatic, and are based on merit. The adjustment shall be made only if 
recommended by the applicable Department Head, and, if approved, by the City 
Manager. The subsequent adjustments are based on performance evaluation, to 
encourage an employee to perform at his/her highest level, and to recognize 
increased skill on the job. Employees are normally eligible for these adjustments 
any time after the completion of 12 months of service.  This period may be 
modified in conjunction with the performance evaluation recommendations and 
as approved by the City Manager.  Unless so modified, a granted merit 
adjustment will be effective on the employee’s salary anniversary date. 

D. Salary Upon Promotion. Except in instances where the granting of a full step 
increase would result in a salary in excess of the top step of the range, any 
employee who is promoted to a position in a class with a higher salary range 
shall be placed on the step in the new higher range which is at least equal to an 
advancement of a full step over the step he/she held in his or her former range. If 
the maximum of the range would be exceeded by such advancement, the 
employee shall receive the top step of the range. An employee thus promoted is 
assigned to a new salary anniversary date effective on the date of promotion. 

E. Salary Upon Transfer. Any employee who is transferred from one position to 
another position in the same class, or to another position in a class having the 
same salary range, shall be compensated at the same step of the salary range 
as he/she previously received and his/her salary anniversary date shall not 
change. 

F. Salary on Change in Range Assignment. Whenever a class is reassigned to 
either a higher or lower salary range by the Council, the salary of each incumbent 
in such class on the date the reassignment is effective shall be adjusted to the 
salary position in the new range that corresponds to the salary he/she was 
receiving in the former range and he/she shall retain the same salary anniversary 
date. 

G. Salary on Reallocation of Position. If the position is reallocated to a class 
having the same salary range, the salary and the salary anniversary date of the 
incumbent shall not change. If the position is reallocated to a class which has a 
higher salary range, the City Manager shall adjust the salary of the incumbent 
employee to fit the higher salary range which is at least as much as he/she was 
receiving in the former range and he/she shall retain the same salary anniversary 
date. If the position is reallocated to a class with a lower salary range, and the 
employee's salary exceeds the top step of the class to which his/her position is 
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reallocated, his/her salary shall not change until it is exceeded by the top step of 
the class. The employee's salary anniversary date shall not change. 

H. Salary on Demotion. Any employee who is demoted to a position in a class with 
a lower salary range shall have his/her salary adjusted by one the following three 
methods: 

1. If a disciplinary demotion, the employee's salary may be reduced. A new 
salary anniversary date shall be established on the basis of the demotion. 

2. If a non-disciplinary demotion, the employee's salary may be reduced. 
He/she shall retain his/her salary anniversary date. 

3. In the discretion of the Personnel Officer, a demoted employee's salary 
may be y-rated. A y-rated salary is one that is paid above the maximum 
established salary range for the incumbent's classification. An employee 
whose salary is y-rated will retain his/her current rate of pay until such 
time that the class has a higher maximum salary rate. 

I. Acting Pay. An employee who is required on the basis of an acting appointment 
to serve in a class with a higher salary range than that of the class in which 
he/she is normally assigned, shall receive the entrance salary rate of the higher 
salary range or one rate higher than the rate he/she normally receives, whichever 
is greater, provided the employee shall perform all the duties and assume all the 
responsibilities of the higher class, and only after the employee has served for 10 
consecutive working days in the higher classification. 

J. Special Salary Adjustments. Notwithstanding anything in these personnel rules 
to the contrary, in order to correct gross inequities, or to reward outstanding 
achievement and performance, the City Manager may adjust the salary rate of an 
incumbent of a particular position to any step within the salary range for the class 
to which the position is allocated. 

K. Pay Periods. The salaries and wages of all employees shall be paid bi-weekly. 
In the event a payday falls on one of the holidays listed in these personnel rules, 
or on a Saturday or Sunday, the immediately previous working day shall become 
the payday. 

L. Severance Upon Termination.  Upon termination without cause of employees in 
the executive classification, as defined in the Benefits Ordinance, or Department 
Heads, such employees shall be entitled to payments as follows:  

 1. Amount of Severance Pay. 

a. Employees in the executive classification, as defined in the Benefits 
Ordinance, shall receive a payment equivalent to 180 days of base salary. 
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b. Department Heads shall receive a payment equivalent to 90 days 
of base salary.   

However, in no event shall the total cash value of the Severance Pay 
exceed the value of the employee’s monthly salary multiplied by eighteen 
(18), or multiplied by the month’s remaining in employee’s term, whichever 
is less. 

2. Reimbursement Upon Conviction of Abuse of Office. In the event any 
employee is convicted of any crime involving an abuse of the employee’s 
office or position, as defined by California Government Code Section 
53243.4, the employee is not entitled to receive Severance Pay, and must 
reimburse the City for any Severance Pay received.    

3. Effect of Termination for Cause.  If an executive employee or a 
Department Head is terminated for cause, he/she shall not be entitled to 
receive severance pay. 

RULE VI. APPLICATIONS, RECRUITMENT AND EXAMINATIONS 

A. Vacancies. Except for the City Manager, Department Heads, Assistant City 
Manager, Deputy City Manager, and/or Assistant to the City Manager positions, 
vacant positions may be filled only by selection from an eligibility list, by acting 
appointment, by transfer, by reinstatement, or by demotion. Selection of all other 
employees is made by the Department Head for the position, subject to approval 
by the City Manager. 

The City Council shall select the City Manager.  The City Manager shall select 
the Department Heads, Assistant City Manager, Deputy City Manager and 
Assistant to the City Manager. These positions may be filled by the method 
selected by the City Council or the City Manager to obtain the best candidate for 
the position. The provisions of this Rule are inapplicable to the filling of vacancies 
in those positions. 

B. Announcement of Vacancies/Acceptance of Applications. When a position 
becomes vacant, the applicable Department Head shall notify the Personnel 
Officer. All positions shall be publicized by such methods as the Personnel 
Officer deems appropriate. The announcements shall specify the title and pay 
range of the class; the nature of the work to be performed; the experience and 
education requirements; the knowledge, skills, and abilities desirable for the 
performance of the work; how to apply; the application deadline date; that a post-
offer, pre-employment physical examination is required, which may include a 
drug test; that a criminal background check is required through the submission of 
fingerprints; and other relevant information. Applications will also be available in 
the office of the Personnel Officer. Applications will be collected by the Personnel 
Officer until the closing date for acceptance of applications. 
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C. Disqualification of Applicants. The Personnel Officer may reject any 
application which indicates on its face that the applicant does not possess the 
minimum qualifications required for the position, or because the applicant has 
failed to timely submit the application, fully complete the application, or submit all 
required materials. 

D. Ineligibility for Employment. Further examination or consideration for 
employment of any applicant may be discontinued, and any employment of any 
person may be terminated, when any of the following has been determined to the 
satisfaction of the Personnel Officer: 

1. Who does not meet the minimum qualifications established for the class 
or position to which they seek appointment; 

2. Who has made a false statement, misrepresentation, or omission of 
material fact, or actual or attempted deception, fraud or misconduct in 
connection with his/her application; 

3. Who has failed to submit a complete application within the prescribed 
time limit; 

4. Who has directly or indirectly obtained information regarding 
examinations to which applicants are not entitled; 

5. Who has been convicted, including pleas of guilty and nolo contendere, 
of any felony or misdemeanor, which was of such a nature as to reflect 
adversely and substantially on the applicant’s ability to perform the duties 
of the position.  The City Manager may disregard such convictions of 
felonies or misdemeanors if it is found and determined by the City 
Manager that mitigating circumstances exist.  In making such 
determination, the City Manager may consider the classification, including 
sensitivity, to which the person is applying or being certified and whether 
the classification is unrelated to the conviction; the nature and 
seriousness of the offense; the circumstances surrounding the offense; 
the length of time elapsed since the conviction; the age of the person at 
the time of conviction; the presence or absence of rehabilitation or efforts 
at rehabilitation; and/or contributing social or environmental conditions. 

6. Who has otherwise violated provisions of these Personnel Rules.  

In addition, applicants with the least desirable background or qualifications 
among a large number of applicants may be denied further participation in the 
selection process through an evaluation of their qualifications, thus providing a 
reasonable number of the best qualified candidates for consideration. 

Applicants disqualified from further participation in the selection process will be 
promptly notified to permit submission of additional information provided that the 
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time limit for receiving applications has not expired.  Notice will be mailed to the 
last known address and/or will be emailed to the email address provided by the 
applicant on his/her application; it will be the applicant’s responsibility to keep 
his/her current physical address and email address on file.  Whenever an 
application is rejected, the Personnel Officer will mail and/or email notice of such 
rejection to the applicant. 

E. Selection Process. 

The selection process shall be impartial and relate to those subjects which, in the 
opinion of the Personnel Officer, fairly measure the relative capacities of the 
applicants to execute the duties and responsibilities of the class to which they 
seek to be appointed. The selection process may include but is not necessarily 
limited to achievement, aptitude, and other written tests, personal interview, 
performance tests, physical agility tests, evaluation of daily work performance, 
work samples, criminal background check (after the City has determined that the 
applicant meets the minimum qualifications of the position), medical tests 
(possibly including a drug test), successful completion of prescribed training, or 
other selection techniques as determined by the Personnel Officer. The selection 
process shall be designed to provide equal opportunity to all candidates by being 
based on an analysis of the essential requirements of the class, covering only 
factors related to such requirements. The City also retains the right to conduct a 
thorough background check of each applicant. 

The Personnel Officer may enter into a contract with any competent agency or 
individual for the preparing and/or administering portions of the selection 
process. If the Personnel Officer does not contract these duties to an agency or 
individual, then the Personnel Officer shall ensure that such duties are 
performed. 

F. Creation of Eligibility List. As soon as possible after the completion of a 
recruitment, the Personnel Officer shall prepare and maintain an eligibility list 
consisting of the names of candidates who qualified as finalists. Eligibility lists 
shall remain in effect for up to 12 months unless the Personnel Officer abolishes 
the eligibility list after determining that the abolition of the list is in the best 
interest of the City. The name of any person appearing on an eligibility list shall 
be removed by the Personnel Officer if the person requests in writing that his/her 
name be removed or if the person fails to respond to a notice of certification 
mailed to the last designated physical address or emailed to the last designated 
email address. Persons on eligibility lists as a result of an internal recruitment 
who leave the service of the City for any reason shall automatically be dropped 
from such lists. 

G. Physician's Examination. All job applicants are required to submit to a 
physician's examination at the City's expense upon being made a conditional 
offer of employment. As set forth in more detail in the City’s Drug-Free 
Workplace Policy, the physician's examination shall include a drug and alcohol 
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test for positions that are (1) safety-sensitive; or (2) involve a position of influence 
over children. When a drug and alcohol test is required, applicants shall be made 
aware of that in the announcement published under Rule VI.B. No job 
commitment shall be made until a negative drug screen result is obtained and a 
physician has certified that the applicant is medically qualified to perform the 
essential functions of the position. When the applicant reports to the medical 
facility for the scheduled examination, personal identification shall be provided to 
the facility in the form of a photograph and verifiable signature (for example, a 
driver's license). All test results will be kept confidential. The applicant will be told 
whether the tests were passed or failed, but only the Personnel Officer and his or 
her assistant will have access to the test results. If required, the drug/alcohol 
examination shall be administered in accordance with the City's Drug-Free 
Workplace Policy. 

RULE VII.  APPOINTMENTS 

A. Appointment of New Employee. The hire date of a new employee shall be that 
of the first day actually worked. 

B. Provisional Appointments. It shall be the policy of the City to require all 
Department Heads and other appointing authorities, whenever possible to notify 
the Personnel Officer, of impending or anticipated vacancies in their departments 
sufficient in advance so as to allow for the establishment of an appropriate 
eligibility list. However, when the demands of the services are such that it is not 
practicable to give such notification and if it is not practicable to delay 
appointment until a new eligibility list can be certified, the appointing authority 
may make a provisional appointment to the position, in accordance with the 
following: 

1. As soon as practicable, but not longer than six months after a provisional 
appointment has been made, the Personnel Officer may cause an 
examination to be prepared, and all positions filled provisionally shall be 
filled by an appointment from an eligibility list. 

2. A person appointed to a position on a provisional basis shall not be 
entitled to credit for the time served under the provisional appointment 
toward if the employee is awarded the position on a non-provisional 
basis. 

3. No special credit shall be allowed in any examination or the 
establishment of any eligibility lists for services rendered under a 
provisional appointment. 

4. Except for retired annuitants, no person shall be employed by the City 
under provisional appointment for a total of more than six months in any 
fiscal year except that the Personnel Officer may extend the period of any 
provisional appointment for not more than 90 days by any one action; 
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provided; however, no provisional appointment shall cause any person to 
work more than 960 hours (if paid on an hourly basis) or 125 days (if paid 
on a per diem basis) in a fiscal year. 

5. A person who has retired from a CalPERS employer (“retired annuitant”) 
may only be appointed to a provisional appointment when all of the 
following conditions are met: 

a. The City can show the retired annuitant has previous experience 
and the skill set needed to perform the work required. 

b. The appointment is made to fill a vacant position during the 
recruitment to permanently fill the vacancy, or during an emergency 
to prevent stoppage of public service. A recruitment to permanently 
fill the vacant position must be open before the retired annuitant is 
appointed. 

c. Retired annuitants cannot begin employment before the 181st day 
after their retirement date, unless the City certifies the nature of the 
employment and that the appointment is necessary to fill a critically 
needed position before 180 days has passed, and the City Council 
approves the appointment in a public meeting. The appointment 
may not be placed on a consent calendar. 

d. If the retired annuitant is under the normal retirement age, he or 
she must have a bona fide separation in service. Further, the 
retired annuitant must not have received unemployment insurance 
payments for retired annuitant work with any public employer within 
the 12 months prior to the date of the provisional appointment, and 
he or she must certify to this in writing to the City. 

e. A retired annuitant may only be appointed once to the position. 
Provisional appointments of retirees must specify a beginning date 
and an end date for the appointment, and the appointment term 
must not result in the retired annuitant working more than a 
combined 960 hours in a fiscal year for all CalPERS employers. If a 
retired annuitant works more the 960 hours in a fiscal year, he or 
she must be reinstated. The Personnel Officer may not extend any 
provisional appointment of a retired annuitant, and must ensure the 
retired annuitant does not exceed the 960 hours limit. 

f. The rate of pay for the retired annuitant must fall within the monthly 
rate of pay range for the vacant position, and he or she may not 
receive any other benefit, incentive, compensation in lieu of 
benefits, or other form of compensation in addition to this base rate. 

The City ensures the retiree is enrolled as a retired annuitant with 
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CalPERS and that the pay rate and hours worked by the retired annuitant 
are reported to CalPERS. 

C. Acting Appointments to a Higher Class. An acting appointment may be made 
to a higher class or position occupied by a person on temporary leave or 
disability. Such acting appointment shall not exceed six months. The Personnel 
Officer may extend acting appointments for successive 30-day periods. Acting 
appointments shall be made in accordance with the provisional appointments 
section of these personnel rules. Upon the return of the incumbent from leave or 
disability, the acting appointment shall be immediately terminated, and the 
appointee shall resume regular duties, compensation and privileges as if he/she 
had continued his/her duties in his/her regular classification. 

D. Reinstatement. With the approval of the Personnel Officer, an employee who 
has completed at least 12 months of service and who has resigned in good 
standing may be reinstated within one year of the effective date of resignation to 
a vacant position in the same or comparable class. For purposes of 
reinstatement, "good standing" shall mean that the employee was not terminated 
for cause under these personnel rules, did not resign in lieu of termination, 
provided the required amount of notice of resignation, and was evaluated at least 
as "fully meets job standards" or an equivalent rating on his/her last performance 
evaluation. No credit for former employment shall be granted in computing 
salary, vacation, sick leave, retirement benefits, or other benefits except on the 
specific written direction of the Personnel Officer at the time of reinstatement. 
Such reinstatement action may, at the discretion of the Personnel Officer, take 
precedence over any eligibility list except a reemployment list.  An individual 
requesting reinstatement is required to successfully complete a background 
examination and physician’s examination, as set forth in Rule VI. 

E. Transfer. The Personnel Officer may transfer an employee from one position to 
another in the same class or a comparable class at the same salary level. While 
the Personnel Officer retains the right to order the transfer, consideration will be 
given to the affected employee's and the Department Heads' wishes. 

RULE VIII.  NEPOTISM AND CONSENSUAL ROMANTIC RELATIONSHIPS 
BETWEEN EMPLOYEES 

A. Nepotism. 

1. Definitions.   

a. Applicant.  A person who applies for a position at the City and is not 
a Current Employee. 

b. Change of Status.  A change in the legal status or personnel status 
of one or more Current Employees. 
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i. Changes in legal status include but are not limited to 
marriage, divorce, separation, or any such change through 
which a Current Employee becomes a Family Member or 
ceases to be a Family Member of another Current 
Employee. 

ii. Changes in personnel status include but are not limited to 
promotion, demotion, transfer, resignation, retirement or 
termination of a Current Employee who is a Family Member 
of another Current Employee. 

c. Current Employee.  A person who is presently a City employee, or 
an elected or appointed City official. 

d. Direct Supervision.  One or more of the following roles, undertaken 
on a regular, acting, overtime, or other basis shall constitute Direct 
Supervision: 

i. Occupying a position in an employee’s direct line of 
supervision; or 

ii. Functional supervision, such as a lead worker, crew leader, 
or shift supervisor; or 

iii. Participating in personnel actions including, but not limited 
to, appointment, transfer, promotion, demotion, layoff, 
suspension, termination, assignments, approval of merit 
increases, evaluations, and grievance adjustments. 

e. Family Member.  A spouse, domestic partner, parent, parent-in-law, 
step-parent, legal guardian, sister, step-sister, sister-in-law, brother, 
step-brother, brother-in-law, child, step-child, legal ward, daughter-
in-law, son-in-law, grandchild, or grandparent. 

f. Prohibited Conduct.  Conduct by Family Members including, but not 
limited to, one or more of the following: 

i. Participation directly or indirectly in the recruitment or 
selection process for a position for which a Family Member 
is an Applicant. 

ii. Direct Supervision of a Family Member that does not comply 
with limitations set forth in this Section; 

iii. Conduct by one or more Family Members that has an 
adverse effect on supervision, safety, security or morale. 
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2. Department Head Authority.  Department Heads are authorized to make 
initial determinations under this Rule.  Should the Department Head be 
related to the employee/applicant in question, the City Manager shall 
appoint another Department Head to execute the responsibilities under 
this Rule. 

3. Applicants for Employment. 

a. No qualified Applicant may be denied the right to file an application 
for employment and compete in the examination process. However, 
consistent with this Section, the City may reasonably regulate, 
condition, or prohibit the employment of an Applicant for a full-time 
position. 

b. Disclosure of Relationship.  Each Applicant is required to disclose 
the identity of any Family Member who is a Current Employee. 

c. Review of Department Head.  For each Applicant who has a Family 
Member who is a Current Employee, the Department Head shall 
assess whether any of the following circumstances exist: 

i. Business reasons of supervision, safety, security or morale 
warrant the City’s refusal to place the Applicant under Direct 
Supervision by the Family Member; or 

ii. Business reasons of supervision, security, or morale that 
involve potential conflicts of interest or other hazards that are 
greater for Family Members than for other employees, which 
warrant the City’s refusal to permit employment of Family 
Members in the same department, division, or facility. 

d. Decision of the Department Head.  If the Department Head 
determines that either of the above circumstances exist, the 
Department Head shall exercise his or her discretion to either reject 
the Applicant or consider the Applicant for employment in a position 
that does not present either of the above circumstances. 

i. Following examination, if the Applicant is successfully 
certified as eligible pursuant to Rule VI, he or she may be 
employed in a position for which the Department Head has 
determined that neither circumstance exists pursuant to Rule 
VII.A.3.c. 

ii. When an eligible Applicant is refused appointment by virtue 
of this Rule VI, his or her name shall remain on the eligibility 
list for openings in the same classification. For each 
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opening, the Department Head shall make a determination 
consistent with Rule VII.A.3.c. 

4. Guidelines for Current Employees. 

a. Employees shall report a Change of Status to the Department Head 
within a reasonable time after the effective date of the Change of 
Status.  Wherever feasible, Employees shall report a Change of 
Status in advance of the effective date. 

b. Within thirty days from receipt of notice, the Department Head shall 
undertake a case-by-case consideration and individualized 
assessment of the particular work situation to determine whether 
the Change of Status has the potential for creating an adverse 
impact on supervision, safety, security, or morale. 

i. The Department Head shall make a good faith effort to 
regulate, transfer, condition or assign duties in such a way 
as to minimize potential problems of supervision, safety, 
security, or morale. 

ii. Notwithstanding the above provisions, the City retains the 
right to exercise its discretion to determine that the potential 
for creating an adverse impact on supervision, safety, 
security, or morale cannot be sufficiently minimized and to 
take further action as set forth in Rule VII.A.5.b. 

5. Monitoring by Department Head. 

a. Following a Change of Status or new hire of a Family Member, 
affected Department Heads shall reasonably monitor and regulate 
both Family Members’ conduct and performance for a period of one 
year from the date of the Department Head’s determination. The 
Department Head shall document these actions. Successive 
Department Heads may re-visit such a determination at their 
discretion.   

b. If the Department Head determines, subject to any applicable 
requirements of due process, that an employee has engaged in 
Prohibited Conduct, the Department Head shall reevaluate his/her 
prior determination, and may take one or more of the following 
additional measures: 

i. Transfer one of the Family Members to a similar position that 
would not be in violation of this policy. The transfer will be 
granted provided the Family Member qualifies and there is 
an opening to be filled.  There can be no guarantee that the 
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new position will be within the same classification or at the 
same salary level. 

ii. If the situation cannot be resolved by transfer, one of the 
Family Members must separate from City employment.  If 
one of the employees does not voluntarily resign, the 
employee with primary responsibility for the Prohibited 
Conduct will be discharged. 

c. Department Heads who receive complaints from other employees 
that one or more Family Members has engaged in Prohibited 
Conduct shall respond in accordance with existing complaint and 
disciplinary procedures, where applicable. 

d. Where situations exist prior to the effective date of this Section that 
may be in conflict with this Section, every effort shall be made to 
reasonably address the situation so as to avoid any future conflict.   

6. Appeal of Department Head Determination.  Current Employees and 
Applicants affected by the application of this Section, may appeal the 
action of the Department Head to the City Manager within ten days of the 
action. The City Manager shall hear the individual’s concerns and issue a 
written decision within 30 days of the receipt of the individual’s appeal. 
The decision of the City Manager is final, and no other appeal may be 
had unless the employee is entitled to further administrative appeal under 
other provisions of these Personnel Rules. 

7. Employee Complaints.  Employees who believe that they have been 
adversely affected by Prohibited Conduct by one or more Family Member 
should submit complaints to a Department Head or to the Personnel 
Officer. 

8. Savings Clause.  Should any provision of this Section, or any application 
thereof, be unlawful by virtue of any federal, state, or local laws and 
regulations, or by court decision, such provision shall be effective and 
implemented only to the extent permitted by such law, regulation or court 
decision, but in all other aspects, the provisions of this Section shall 
continue in full force and effect. 

B. Consensual Romantic Relationships Between Employees. 

1. General.  Consensual romantic or sexual relationships between City 
employees can lead to misunderstandings, complaints of favoritism, 
adverse effects on employee morale, and possible claims of sexual 
harassment during or after termination of the relationship. As a result, 
such relationships present existing or potential conflicts that adversely 
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affect efficient operation of the City. Relationships that present an actual 
conflict under this Section are therefore prohibited. 

2. Application.  This section shall apply to all City employees, regardless of 
gender or sexual orientation, who have a romantic or sexual relationship 
with another City employee. The provisions of Section A of this Rule 
regarding nepotism shall govern employees who marry or become 
domestic partners with another City employee. 

3. Definition of Conflict.  For purposes of this section, a conflict exists if 
business issues of supervision, safety, security, and/or morale would be 
impacted by a romantic or sexual relationship between two employees. 

4. Supervisor’s Duty to Report.  If a romantic or sexual relationship exists 
between a Supervisor and another employee (including another 
Supervisor), the Supervisor shall promptly disclose the relationship to the 
Personnel Officer and request a determination as to whether the 
relationship presents a conflict. The disclosure must identify the names 
and positions of both employees. A Supervisor’s failure to comply with 
this section shall be grounds for discipline up to and including 
termination. 

5. Determination by City Manager.  Within five working days, the City 
Manager shall issue a written determination as to whether the 
relationship presents a conflict, and is thereby prohibited. The City 
Manager shall have exclusive discretion in making the determination. 

6. Resolution of Conflicts.  Subject to limitations imposed by the Municipal 
Code and applicable provisions of these Personnel Rules, the City 
Manager will attempt in good faith to work with the Supervisor and the 
other employee to consider options to eliminate the conflict, including 
removing the Supervisory authority that created the conflict, 
reassignment, transfer or voluntary demotion of a Supervisory employee, 
or where the City Manager determines that modification of a Supervisor’s 
assignment is not feasible, reassignment, transfer or voluntary demotion 
of a non-Supervisory employee. The City Manager retains discretion to 
determine that the conflict may be resolved via voluntary resignation or 
termination only. 

7. Prohibited On-Duty Conduct.  All City employees are prohibited from 
engaging in intimate, physical, or other conduct in furtherance of a 
romantic or sexual relationship with another City employee at work 
locations during work hours. Moreover, upon termination of a sexual or 
romantic relationship with another City employee, employees are 
prohibited from engaging in behavior that adversely affects the working 
conditions of any City employee. In general, all employees are expected 
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to observe appropriate standards of workplace conduct in their 
interactions with other City employees. 

8. Complaints.  Employees who believe that they have been adversely 
affected by romantic or sexual relationships between City employees 
should follow the complaint procedures provided under the City’s Policy 
Against Harassment, Discrimination, and Retaliation. The complaint 
procedures are available to all employees regardless of their past or 
present participation in a romantic or sexual relationship with another City 
employee. 

RULE IX.PERFORMANCE EVALUATIONS. 

A. Policy. It is the policy of the City that regular evaluations be made as to the 
efficiency, competency, conduct and merit of its employees. To this end, it is the 
responsibility of the City Manager, the Department Heads and their subordinate 
supervisors that these evaluations be made. It is the responsibility of the 
Personnel Officer to provide and prescribe the forms and procedures to be used 
in such evaluations of performance and to assist in the training of supervisory 
personnel so that the program of performance evaluation will be carried on in a 
sound and effective manner. 

B. Authority to Make Evaluations. The City Manager or his/her designee shall 
have the authority to prepare performance evaluations. He/she may, however, 
delegate such authority to such subordinate supervisory employees who are 
most familiar with work of the employees to be evaluated, provided that he/she 
shall review and approve all performance evaluations of personnel under his/her 
jurisdiction. 

C. Time for Performance Evaluation. An annual performance evaluation may be 
prepared and received before the employee's salary anniversary date, and shall 
evaluate the employee's performance in the last year. If the employee receives a 
rating of (or equivalent to) "improvement needed" or "unsatisfactory" in his/her 
annual performance evaluation, his/her supervisor shall be responsible for 
conducting an additional performance evaluation three months from receiving 
such rating and again three months subsequent to that. In addition, the employee 
may be given a performance evaluation at any other time during the year at the 
discretion of the appointing authority. 

D. Postponement of Performance Evaluation. Unless otherwise required by law, 
the use of any leave of absence in excess of 30 consecutive days shall cause the 
date of the employee's performance evaluation to be extended by the same 
period of time that the employee was absent. 

E. Review with the Department Head.  A performance evaluation must be 
submitted for review by, and be approved by, the Department Head before the 
performance evaluation is provided to or discussed with an employee.   
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F. Review with Employee. Each performance evaluation shall be presented by the 
supervisor who prepared it and discussed with the employee. The employee 
shall sign the evaluation to acknowledge its contents. Such signature shall not 
necessarily mean the employee endorses the content of the evaluation. 
Employees may not appeal or grieve the contents of a performance evaluation or 
the rating(s) received by the employee. Employees who disagree with the 
contents of their performance evaluation shall have the right to attach a written 
statement explaining the basis of their disagreement to the performance 
evaluation. 

G. Retention of Performance Evaluation. After review and approval of the 
appointing authority, the performance evaluation, as well as any written 
statement provided by the employee, shall be made a part of the employee's 
personnel file. 

H. Effects of "Improvement Needed" and "Unsatisfactory" Ratings. 

1. Any employee who receives an "unsatisfactory" or "improvement needed" 
rating will not be eligible to be appointed off of any eligibility list until a 
satisfactory rating is established. 

2. Any employee who receives an "unsatisfactory" or "improvement needed" 
rating will not receive any merit salary increase during the period 
following the report, except as provided in Rule IX.H.3. 

3. If an employee who has been denied a merit salary increase improves 
his/her performance to such an extent that the appointing authority 
believes a merit salary increase is now justified, the appointing authority 
shall indicate the improvement on a report of performance form and may 
specifically award a merit salary increase. Additionally, in awarding the 
merit salary increase under this subsection, the appointing authority may 
change the merit salary increase anniversary date to the date of the 
award of the merit salary increase or may permit the anniversary date to 
remain the same. Any merit salary increase awarded under this 
subsection shall not be made retroactive.  

RULE X.  WORKWEEK, HOURS OF WORK AND OVERTIME. 

A. FLSA Classification. The Personnel Officer shall designate those positions 
which are exempted from the provisions of the Fair Labor Standards Act 
("FLSA") based on an assessment of the duties of each position.  This 
designation will be expressed in the job description for the position. 

B. Work Schedules and Workweek.  

1. The City Work Schedules include a standard 5/8 schedule and an 
alternative 4/10 schedule.  
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a. Alternative 4/10 Workweek and Work Schedule. 

i. The City has adopted a 4/10 work schedule for most 
employees, which consists of ten hours per day, four days 
per week. 

ii. All City Hall employees are assigned to work a 4/10 work 
schedule. Employees assigned to work a 4/10 work 
schedule will work Monday through Thursday, 7:00 a.m. to 
6:00 p.m. with Fridays off. At the direction of the City 
Manager, some employees may be required to work a 
different schedule due to the requirements of their job 
classifications or department responsibilities. Any such 
variation to the standard 4/10 work schedule must be 
memorialized in writing. 

iii. The workweek for employees assigned to a 4/10 work 
schedule shall be seven consecutive days, 12:00 a.m. on 
Saturday and ending at 11:59 p.m. on the following Friday.  
Time worked by non-exempt employees in excess of 40 
hours in a workweek shall constitute overtime. 

b. Standard Workweek and Work Schedule. 

i. The standard 5/8 work schedule consists of eight hours per 
day, five days per week. 

ii. All City cemetery employees are assigned to work a 
standard work schedule. Employees assigned to work a 
standard work schedule will work Monday through Friday, 
7:00 a.m. to 3:30 p.m.  At the direction of the City Manager, 
some employees may be required to work a different 
schedule due to the requirements of their job classifications 
or department responsibilities. Any such variation to the 
standard work schedule must be memorialized in writing. 

iii. The workweek for employees on the standard work schedule 
shall be seven consecutive 24-hour periods, starting at 12:00 
a.m. on Saturday and ending at 11:59 p.m. on the following 
Friday. Time worked by non-exempt employees in excess of 
40 hours in a workweek shall constitute overtime. 

C. Daily Hours of Work/Shifts. Daily hours of work or shifts for employees within 
departments shall be assigned by Department Heads as required to meet the 
operational requirements of such departments. The City reserves the right to 
regulate and/or change the designation of the specific hours or days to be 
worked by any employee, and no such change in the scheduling of days or hours 
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worked shall be deemed to constitute overtime, provided the total number of 
hours and days does not exceed those specified as constituting the standard 
work year, work period, work week and workday hereunder. 

D. Changes in Work Schedules.  The City reserves the right to establish and 
modify work schedules in order to meet the varying needs of the different City 
departments. Except in the case of an emergency, Department Heads must 
provide employees with at least 30 days’ notice before changing an employee’s 
work schedule. If the needs of the City require that a position be assigned to 
work a different work schedule or have a different workweek than the two set 
forth in this Section, the City Manager, in consultation with the Department Head, 
may designate the work schedule and workweek for employees in that position in 
writing. Any additional alternative workweeks shall be designated by 
administrative policy adopted by the City Manager.  

E. Meal Periods. Non-exempt employees are entitled to unpaid meal periods during 
which they shall be entirely relieved of responsibilities and restrictions. Such time 
shall not constitute hours worked, and no monetary compensation, or any other 
compensation in addition to the employee's basic pay for overtime, shall be given 
to any employee for or on account of any of his/her meal periods.  

1. Non-exempt employees shall be entitled to a 60-minute unpaid meal 
period during each work shift which exceeds 8 hours. 

2. Supervisors shall schedule meal periods to ensure appropriate coverage. 

3. Employees shall take reasonable measures wherever feasible to avoid 
the need for work to be performed during meal periods.  Where required, 
time spent on such work shall be kept to a minimum, and may only occur 
with the prior written authorization of a Department Head.  Non-exempt 
employees who work during their meal periods shall be paid for time 
worked.  

F. Rest Periods. Except where unusual operational demands prevent a rest break, 
non-exempt employees are entitled to two 15-minute paid rest periods during 
each workday.  Rest periods shall not be combined or added to employees’ meal 
periods.   Rest periods shall also not be added to the beginning or end of an 
employee’s shift. 

G. Overtime. Non-exempt employees shall be entitled to overtime at the rate of one 
and one-half his/her regular hourly rate of pay for each hour worked in excess of 
40 hours in any one workweek. Employees are not entitled to compensatory time 
off in lieu of overtime. Exempt employees are not eligible to receive overtime 
compensation. 

1. Calculation of Hours Worked. For the purposes of overtime 
compensation, "hours worked" shall only include those periods of time 
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that the employee is required to be on duty or to be on the City's 
premises or at a prescribed workplace, and all time during which an 
employee is suffered or permitted to work. As such, paid time off, 
including for example, time spent on a paid leave of absence, sick leave, 
holidays and vacation, shall not be included in the calculation of hours 
worked. 

2. Approval of Overtime. It is the policy of the City to avoid the necessity for 
overtime work whenever possible. Employees shall take reasonable 
measures wherever feasible to avoid the need for work to be performed 
outside of their regularly scheduled shifts.  

Employees shall not perform work outside of their regularly scheduled 
shifts or in excess of 40 hours in a workweek unless requested to do so by 
their Department Head or with advance written authorization from their 
Department Head.  This requirement applies to, but is not limited to: 

a. Work performed before the start of the shift; 

b. Work performed during meal periods; 

c. Work performed after the end of the shift; and 

d. Other work performed "off the clock" including work performed at 
home. 

Time spent on such work outside an employee’s regularly scheduled shift 
shall be kept to a minimum. Department Heads are required to notify the 
Finance Department of any approved overtime at the end of the workday 
in which overtime is worked.  

RULE XI.  LEAVES OF ABSENCE. 

A. Effect of Leave of Absence. 

1. Effect of Leave of Absence on Employment Benefits. 

a. Fully Paid Leave. Unless otherwise required by law, an employee 
on a leave of absence who continues to receive full compensation 
through the use of his/her accrued leave banks will continue to 
receive full employment benefits. Such employment benefits may 
include, but are not limited to, the accrual of paid leaves, accrual of 
seniority, and cafeteria contributions which remain at the rate the 
employee would receive if he/she was working his/her normal work 
schedule. 

b. Partially Paid Leave. Unless otherwise required by law, an 
employee on a paid leave of absence who is receiving less than full 
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compensation from the City through the use of his/her accrued paid 
leaves shall receive a prorated share of his/her employment 
benefits, including, but not limited to, the accrual of paid leaves, 
accrual of seniority, cafeteria contributions, or supplemental pay. 

c. Unpaid Leave. Unless otherwise required by law, an employee on 
an unpaid leave of absence shall not accrue any employment 
benefits, including, but not limited to, the accrual of paid leaves, 
accrual of seniority, cafeteria contributions, and supplemental pay. 

2. Effect of Leave on Performance Evaluations and Merit Increases. Unless 
otherwise required by law, the use of any leave of absence in excess of 
30 consecutive days shall cause the date of the employee's performance 
evaluation, and merit increase, if relevant, to be extended by the same 
period of time that the employee was absent. 

B. Unauthorized Absences. Any employee absent from his/her job for more than 
three consecutive working days without prior permission of the Department Head 
may be considered to have voluntarily resigned from his/her employment with the 
City. Any unauthorized absence may be cause for disciplinary action as provided 
in these personnel rules. 

C. Holidays.   

1. Holidays Observed.  The following days shall be recognized and 
observed as paid holidays: 

a. New Year's Day (January 1) 
b. Martin Luther King Jr. Day 
c. Presidents' Day 
d. Memorial Day 
e. Independence Day (July 4) 
f. Labor Day 
g. Veterans Day (November 11) 
h. Thanksgiving Day  
i. Day after Thanksgiving Day 
j. Christmas Eve (December 24) 
k. Christmas Day (December 25) 

In December of each year, the City Manager will send a list of dates that 
holidays will be observed for the following calendar year.  When a holiday 
falls on day that the City (or a Department in the City) is regularly closed 
(such as a Saturday), the City Manager will designate an alternative date 
that will be observed as the holiday.  Employees on different schedules 
may be provided with different days on which to observe the holiday.   
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2. Amount of Holiday Pay.  Employees shall receive one day's pay for each 
of the holidays listed above for the number of hours they would have 
been regularly scheduled to work. 

3. Work Performed on a Holiday.  An employee who is scheduled and 
required to work on a date that the City has observed as a holiday shall 
be compensated at regular salary for all time actually worked on the date 
the holiday is observed.  In addition, the employee shall receive one 
floating holiday. 

a. Amount of Floating Holiday.  An employee assigned to a 4/10 
schedule shall receive ten hours of floating holiday time.  An 
employee assigned to a 5/8 schedule shall receive eight hours of 
floating holiday time. 

b. Compensation for Unused Floating Holidays.  Any unused floating 
holidays will be cashed out on June 30th of each year at the 
employee’s then-current rate of pay.   

D. Vacation. 

1. Full-time employees in all classifications shall accrue vacation, on a daily 
basis, according to the following schedule: 

a. From the date of hire through five years of service: 80 hours per 
year. 

b. Beginning the sixth year through 10 years of service: 120 hours per 
year. 

c. Beginning the 11th year of employment: 160 hours per year. 
Vacation accrues on a pro rata basis during each pay period. 

2. The maximum number of vacation days that may be accumulated by an 
employee is 320 hours. Once an employee reaches the maximum 
accumulation, he/she shall cease vacation accrual until his/her total 
number of vacation hours falls below the maximum allowable. 

3. A maximum of 80 hours of vacation per calendar year may be converted 
to compensation and shall be paid at the employee's rate of pay at the 
time of the conversion with a balance of 40 hours payable up to twice a 
year, per the budgetary schedule. 

4. At termination of employment for any reason, the City shall compensate 
the employee for the employee's accumulated, but unused, vacation time 
at the employee's base rate of pay at the time of termination. 
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5. If a holiday falls on a work day during an employee's vacation period, that 
day shall be considered as a paid holiday and not vacation time. 

6. Vacations may be scheduled at any time during the year upon approval 
of the City Manager or his/her designee. 

7. Part-time employees shall accrue vacation leave on a pro rata basis 
based on the number of hours they are regularly scheduled to work. 

E. Sick Leave. 

1. Applicability.  This Section applies to full-time employees.  Sick leave for 
part-time employees is set forth in a separate policy. 

2. Definitions. 

a. Family Member.  Family Member shall include any of the following: 
a biological, adopted, or foster child, stepchild, legal ward, a child to 
whom the employee stands in loco parentis, or a child of a 
domestic partner, regardless of the child’s age or dependency 
status; a biological, adoptive, or foster parent, stepparent, or legal 
guardian of an employee or the employee’s spouse or registered 
domestic partner, or a person who stood in loco parentis when the 
employee was a minor child; a spouse; a State of California 
registered domestic partner; a grandparent; a grandchild; a sibling; 
and a father-in-law, mother-in-law, sister-in-law, brother-in-law, or 
any other person who is a legal dependent of the employee.  
Exceptions to this definition shall be reviewed and possibly 
approved by the City Manager.   

3. Sick Leave Accrual.  Employees shall earn eight (8) hours of Sick Leave 
per month of full-time service, unless otherwise required by law. 
Employees shall be compensated for using Sick Leave at their regular 
rate of pay for the workweek in which the employee uses Sick Leave, 
whether or not the employee actually works overtime in that workweek, 
on the payday for the next regular payroll period after the Sick Leave was 
taken.  

4. Carryover and Cap on Accrued Sick Leave.  Unused Sick Leave shall be 
carried over from calendar year to calendar year with a maximum Sick 
Leave bank of 320 hours.  Once an employee’s Sick Leave bank reaches 
maximum accrual, the employee shall cease Sick Leave accrual until the 
total number of Sick Leave hours falls below the maximum allowable.   

5. Permitted Uses of Sick Leave.  Upon the verbal or written request of an 
employee, the City shall permit eligible employees to use earned Sick 
Leave for the following purposes: 
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a. Diagnosis, care, or treatment of an existing health condition of, or 
preventative care for, an employee or an employee’s family 
member.  

b. For employees who are victims of domestic violence, sexual 
assault, or stalking, taking time off to obtain or attempt to obtain any 
relief, including, but not limited to, a temporary restraining order, 
restraining order, or other injunctive relief, to help ensure the 
health, safety, or welfare of the victim or his or her child. 

c. For employees who are victims of domestic violence, sexual 
assault, or stalking, taking time off to seek medical attention for 
injuries caused by the domestic violence, sexual assault, or 
stalking; to obtain services from a domestic violence shelter, 
program, or rape crisis center as a result of domestic violence, 
sexual assault, or stalking; to obtain psychological counseling 
related to an experience of domestic violence, sexual assault, or 
stalking; and to participate in safety planning and take other actions 
to increase safety from future domestic violence, sexual assault, or 
stalking, including temporary or permanent relocation. 

d. For bereavement leave in the event of death of an employee’s 
family member, as long as the employee has exhausted all other 
available paid leaves of absence. 

6. Work-related Injury or Illness.  When an injury or illness is job-related, the 
employee shall be charged with Sick Leave usage only to the extent that 
their salary is not covered by worker's compensation. 

7. Request for Sick Leave.   

a. An employee shall contact his or her immediate supervisor prior to 
or within one hour of the commencement of their work shift, or as 
soon as practicable, to report the need for Sick Leave for a 
Permitted Purpose. If no immediate supervisor is available, an 
employee shall contact his or her department head.  Consideration 
shall be given to emergency situations that restrict the employee 
from contacting his or her immediate supervisor within the first hour 
of work including, but not limited to: accident, injury, or 
hospitalization.    

b. If the need for Sick Leave unforeseeably arises at an employee’s 
work site, the employee shall notify his or her immediate supervisor 
before the employee leaves the work site due to a Permitted 
Purpose prior to completion of the work shift, or as soon as 
practicable. 
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c. When an employee has advance notice of the need for Sick Leave, 
such as when scheduling non-emergency medical or dental 
appointments, the employee is required to notify his or her 
supervisor at least one working day in advance of his or her need 
for Sick Leave.  Employees are encouraged to schedule medical 
and dental appointments outside normal working hours if possible. 

d. Employees are not responsible for finding other employees to cover 
shifts due to their use of Sick Leave. 

8. Verification of Continuing Need for Sick Leave.  In cases where an 
employee uses Sick Leave for four or more consecutive days, or when 
the employee has been frequently absent (more than four cumulative 
days in a calendar year), the City Manager or supervisor may require 
verification that the Sick Leave is needed for a Permitted Purpose. 

9. Minimum Increments of Sick Leave.  The minimum charge to an 
employee’s Sick Leave account shall be one-half hour, and will be 
rounded up to the next half hour.  For example, an employee who is gone 
from work for two hours and ten minutes will be charged two and one-half 
hours of Sick Leave. 

10. Notice of Available Sick Leave.  An employee’s paystub will display the 
amount of available Sick Leave.   

11. No Lending of Sick Leave.  The City will not lend or advance Sick Leave 
to any employee prior to accrual. 

12. No Compensation for Unused Sick Leave.  No employee shall be 
compensated for, or allowed to exhaust any earned Sick Leave upon 
resignation, retirement, termination, dismissal, lay-off or death. 

13. Reinstatement of Unused Sick Leave.  Any unused Sick Leave at 
separation shall be reinstated upon return to active status with the City 
occurring within no more than 12 months of separation. The employee 
shall be entitled to use the reinstated Sick Leave and to accrue additional 
Sick Leave upon rehiring. Use of any reinstated Sick Leave is governed 
by the provisions in Section X1.E of these Personnel Rules.  

14. Records Documenting Hours Worked and Sick Days Accrued and Used.  
The City shall keep records documenting the hours worked and Sick 
Leave earned and used by an employee for 3 years.  

15. Employee Inspection of Records Pertaining to Sick Leave.  Upon 
reasonable request, and within 21 calendar days after the request, the 
City shall afford current and former employees the right to inspect or copy 
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records pertaining to their hours worked and paid sick days accrued and 
used. 

16. Partial Cash Out of Sick Leave Upon Termination.   

a. Executive Level Employees.  Executive employees, as defined in 
the benefits ordinance, will be permitted to cash out part of their 
sick leave upon termination in accordance with this Section.  
Unless he/she is terminated for cause, the City shall compensate 
the executive employee for 50% of the executive employee's 
accumulated, but unused, sick leave at the executive employee's 
base rate of pay at the time of termination.  Sick leave that is 
converted to CalPERS service credit cannot be included in this 
partial cash out.  

b. All Other Employees.  Employees, other than executive employees, 
will be permitted to cash out part of their sick leave upon 
termination in accordance with this Section.  Employees shall 
become eligible for this partial cash out of sick leave upon 
completion of five years of continuous service with the City of 
Wildomar.  Unless he/she is terminated for cause, the City shall 
compensate the employee for 50% of the employee's accumulated, 
but unused, sick leave at the employee's base rate of pay at the 
time of termination.  Sick leave that is converted to CalPERS 
service credit cannot be included in this partial cash out. 

17. Abuse of Sick Leave.  Abuse of Sick Leave may be grounds for 
discipline.  Abuse will be determined on a case-by-case basis.  Sick 
Leave abuse may include, but is not limited to, failure to abide by the 
provisions of this rule, and use of Sick Leave for purposes other than the 
Permitted Purposes described in this Section. 

F. Bereavement Leave. Upon request to his/her Supervisor, an employee shall be 
eligible to receive necessary time off, not to exceed 40 hours per year, to arrange 
for or attend a funeral of a member of his/her immediate family. These 40 hours 
of bereavement leave, shall be with pay and shall not be chargeable to any other 
leave balance. Bereavement leave shall not exceed 40 hours per year. For 
purposes of this Section, immediate family shall mean father, father-in-law, 
mother, mother-in-law, stepparent, brother, brother-in-law, sister, sister-in-law, 
spouse, domestic partner, child, grandparent, grandchild, legal guardian or legal 
ward. 

G. Military Leave. Military leave with or without pay shall be granted in accordance 
with Section 395 of the California Military and Veteran's Code and the Uniformed 
Services Employment and Reemployment Rights Act. In addition, leave for 
military exigency or military caregiver shall be granted in accordance with the 
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Family and Medical Leave Act, as set forth in the City's FMLA/CFRA/PDL 
Administrative Policy, pursuant to Rule XI.J. 

H. Jury Duty.  

1. An employee summoned for jury duty will immediately notify the City 
Manager. While serving on a jury, he/she will be given a leave of absence 
with pay for up to ten days of jury duty. Such leave of absence with pay is 
conditional upon the employee returning to work upon his/her dismissal 
each day to complete his/her normal work day. Employees who fail to 
return to work are required to use other accrued paid leaves for that 
period of the employee's absence. Such leave is also conditional upon 
the employee's conveyance to the City of any compensation received as 
a juror, not including any travel allowance received.   

2. An employee required to serve on a jury for longer than ten days may 
elect to use any accrued paid leaves, other than sick leave, for the time 
spent on jury duty after the ten days of jury duty paid leave have been 
exhausted.  An employee is not required to convey compensation 
received as a juror in this circumstance 

I. Pregnancy Disability Leave. Employees who are disabled due to pregnancy, 
childbirth, or related medical conditions shall be granted leave in accordance with 
the California Pregnancy Disability Leave Law, the Family Medical Leave Act, 
and the California Family Rights Act. The full provisions governing such leave will 
be set forth in an administrative policy. 

J. Family Care and Medical Leave. Employees shall be granted family care or 
medical leave in accordance with the Family Medical Leave Act and the 
California Family Rights Act. The full provisions governing such leave will be set 
forth in an administrative policy. 

K. Leave of Absence Without Pay. The Personnel Officer, in his/her discretion, 
may grant an employee leave of absence without pay for up to three months. 
After the initial three months of leave of absence without pay, the Personnel 
Officer may, in his/her discretion, extend the leave for up to nine additional 
months in a maximum of three-month increments. However, unless otherwise 
required by law, in no circumstances shall the total amount of unpaid leave be 
longer than 12 months. The Personnel Officer may require sufficient 
documentation establishing the employee's need for leave. 

1. Exhaustion of Paid Leaves. 

a. Non-medical Leave of Absence Without Pay. An employee 
requesting leave under this section for nonmedical reasons is 
required to fully exhaust all of his/her paid leaves, except sick 
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leave, in order to be eligible to receive a leave of absence without 
pay. 

b. Medical Leave of Absence Without Pay. An employee requesting 
leave under this section for medical reasons is required to fully 
exhaust all of his/her paid leaves, including sick leave, in order to 
be eligible to receive a leave of absence without pay. 

2. Accrual of Benefits. Leave of absence without pay shall not be construed 
as a break in service or employment, and rights accrued at the time leave 
is granted shall be retained by the employee; however, vacation credits, 
sick leave credits, increases in salary and other similar benefits shall not 
accrue to a person granted such leave during the period of absence. An 
employee reinstated after leave of absence without pay shall receive the 
same step in the salary range he/she received when he/she began 
his/her leave of absence. Time spent on such leave without pay shall not 
count toward service for increases within the salary range, and the 
employee's salary anniversary date shall be set forward by an amount 
equal to the days of unpaid leave taken by the employee. Failure to 
Return from Leave. If an employee takes any action during his/her leave 
that is inconsistent with an intention to return to employment with the City, 
such as accepting full-time employment with another employer, he/she 
will be considered to have voluntarily terminated his/her employment. 
Failure of the employee to return to his/her employment upon the 
termination of any authorized leave of absence shall constitute an 
automatic termination from City service of that employee, unless such 
leave is extended. 

L. Management Leave. As compensation for the unique nature of their jobs, the 
City provides Management Leave in the form of additional time off, as follows: 

1. Employees in the executive classification, as defined in the Benefits 
Ordinance, shall receive 80 hours of management leave per calendar 
year. 

2. Employees in the management classification, as defined in the Benefits 
Ordinance, shall receive 60 hours of management leave per calendar 
year. 

Management leave shall vest on July 1st of each year.  Management and 
supervisory employees hired during the fiscal year shall be credited with a 
prorated number of administrative leave hours based on the number of months of 
the fiscal year for which the individual is employed.  One day worked in a 
particular month shall be considered as qualifying for that month. 

Management leave cannot be carried forward from year to year, and any unused 
leave will be cashed out on June 30th of each year. 



City of Wildomar Personnel Rules  Page 33 
December 2015 
 
RIV #4848-2261-0727 v4  

M. Fitness for Duty Leave. 

1. Purpose/Policy.  Employees are expected to report to work fit for duty, 
which means able to perform their job duties in a safe, appropriate, and 
effective manner, free from adverse effects of physical, mental, 
emotional, and/or personal problems.  This Rule is intended to provide a 
safe environment and protect the health and welfare of employees and 
the public.  If an employee feels that he/she is not fit to perform his/her 
duties, he/she must notify his/her supervisor immediately. 

2. Reasons for Fitness for Duty Leave.  A fitness for duty examination may 
be ordered in any of the following situations: 

a. An employee returns from a medical leave of absence of more than 
five working days. 

b. An employee is involved in the interactive process with the City 
under Rule III.C. 

c. Supervisor observes or receives a reliable report of an employee’s 
possible lack of fitness for duty.  Observations and reports may be 
based on, but are not limited to, employee’s own self-report of 
potential unfitness, dexterity, coordination, alertness, speech, vision 
acuity, concentration, response to criticism, interactions with the 
public, co-workers, and supervisors. 

d. Fitness for duty examinations based on a reasonable suspicion that 
an employee is under the influence of illegal drugs or alcohol shall 
be conducted in accordance with the City’s Drug-Free Workplace 
Policy. 

3. Procedures for Ordering a Fitness for Duty Examination.  When a 
supervisor becomes aware of or observes behavior that makes him/her 
reasonably suspect that the employee may not be fit for duty, the 
supervisor shall refer the employee to the Personnel Officer who will 
determine whether a fitness for duty examination is necessary and should 
be scheduled.  If the circumstances warrant it, the Personnel Officer may 
place the employee on a paid or unpaid leave pending the results of the 
employee’s fitness for duty examination.  The examination shall be paid 
for by the City. 

4. Procedure Following Receipt of Examination Results.  The doctor 
examining the employee shall be limited to finding the employee “fit for 
duty” or “fit for duty with restrictions” or “unfit for duty.”  In the case of 
finding an employee fit for duty, the doctor may issue work restrictions.  In 
no case shall the doctor reveal the underlying cause of the fit or unfitness 
for duty without the employee’s permission. 
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a. Fit for Duty.  If the doctor finds the employee is fit for duty, the 
employee shall return to work immediately and perform all duties of 
his/her position. 

b. Fit for Duty with Restrictions.  If the doctor finds the employee is fit 
for duty with restrictions, the doctor shall specifically list what 
restrictions are necessary and for how long those restrictions are 
necessary.  If the employee’s restrictions are based on a disability 
as defined by the ADA and/or FEHA, the City shall engage in the 
interactive process as set forth in Rule III.C.  The City shall then 
evaluate those restrictions and determine if the restrictions can be 
reasonably accommodated. 

c. Unfit for Duty.  If the employee is found to be unfit for duty, he/she 
shall not be permitted to work.  He/She may request a leave of 
absence in accordance with the appropriate subsection of this Rule.  
If the employee can provide certification of fitness for duty prior to 
the exhaustion of all paid and unpaid leave that he/she is entitled to 
under these Personnel Rules, the employee shall be returned to 
work.  However, if such certification is from the employee’s own 
health care provider, the City may request a second opinion from a 
doctor of its choosing and at its cost to evaluate the employee 
under the requirements of this section.  If the two certifications 
conflict, a third opinion will be sought from a doctor chosen by the 
City and the employee, at the expense of the City.  The opinion of 
fit or unfit rendered by the third doctor shall be binding.  If the 
employee’s restrictions are based on a disability as defined by the 
ADA and/or FEHA, the City shall engage in the interactive process 
as set forth in Rule III.C. 

RULE XII.LAYOFF/SEPARATION/RETIREMENT 

A. Layoff. Whenever, in the judgment of the City Council, it becomes necessary to 
abolish any position or employment, the employee holding such position or 
employment, may be laid off without disciplinary action and without the right of 
appeal, unless otherwise required by law. The City Manager shall determine the 
class and number of positions within each class to be affected, as well as the 
effective date of the layoff. 

1. Notification. Employees to be laid off shall be given, whenever possible, 
at least 14 days prior notice. 

2. Order of Layoff. In each class of position, employees shall be laid off 
according to the needs of the service as determined by the Department 
Head and the Personnel Officer. 
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3. Reemployment List. The names of persons laid off or demoted in 
accordance with this section shall be entered upon a reemployment list. 
Lists from different departments or at different times for the same class of 
position shall be combined into a single list. Such list shall be used by 
every Department Head when a vacancy arises in the same or lower 
class of position before certification is made from an eligible list or 
starting a recruitment. Names of persons laid off shall be carried on a 
reemployment list for one year, except that persons appointed to a 
position of the same level as that which laid off, shall, upon such 
appointment, be dropped from the list. Persons who refuse reemployment 
shall be dropped from the list. Persons reemployed in a lower class, or on 
a temporary basis, shall be continued on the list for the higher position for 
one year. 

B. Resignations. Resigning employees shall be required to file a written resignation 
stating the effective date and reason(s) at least two weeks prior to leaving the 
City's service, unless the time limit is waived by the City Manager. The 
resignation date should be the last day the employee actually worked. 

C. Terminations. The City Manager may terminate any employee at any time with 
or without cause and with or without notice. 

D. Retirement/Disability Retirement. In accordance with the City's contract with 
the California Public Employees' Retirement System (CaIPERS), employees who 
meet the age and service credit minimums may qualify for a service retirement 
from CaIPERS. Under CaIPERS laws, an employee who is unable to perform 
his/her job because of an illness or injury which is expected to be permanent or 
last indefinitely, may be entitled to receive a disability retirement. 

RULE XIII.  ETHICAL STANDARDS 

A. Outside Employment, Enterprise, or Activity. In accordance with California 
Government Code Title 1, Division 4, Chapter 1, Article 4.7, no employees may 
engage in any outside employment, enterprise, or activity that is inconsistent, 
incompatible, in conflict with, or adverse to his/her employment, their ability to 
perform their duties and responsibilities, including performance of overtime work 
and emergency duties, or any other aspect of City operations. 

1. Employees are required to notify their Department Head in writing of all 
outside employment in which they are engaged, regardless of when that 
outside employment began, so that the City may assess whether such 
outside employment conflicts with the employee's City employment. An 
employee's outside employment, enterprise, or activity will be prohibited 
when any of the following are present: 
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a. It involves the use for private gain or advantage of his/her City time, 
facilities, equipment and/or supplies; or the badge, uniform, 
prestige, or influence of his/her City employment; 

b. It involves the receipt or acceptance by the employee of any money 
or other consideration from anyone other than the City for the 
performance of an act which the employee, if not performing such 
act, would be required or expected to render in the regular course 
or hours of his/her City employment or as part of his/her duties as a 
City employee; 

c. It involves the performance of an act, in other than his/her capacity 
as a City employee, which may later be subject directly or indirectly 
to the control, inspection, review, audit, or enforcement of any other 
officer or employee of the City; or 

d. It involves the time demands as would render performance of 
his/her duties as a City employee less efficient. 

2. When outside employment is reported to a Department Head, the 
Department Head shall notify the Personnel Officer of all pertinent details 
of the outside employment. The Personnel Officer shall determine 
whether the employee's outside employment conflicts with the 
performance of his/her duties, and shall advise the employee and the 
Department Head of his/her determination in writing. An employee who is 
unsatisfied with the decision of the Personnel Officer may appeal the 
decision to the City Manager. An employee wishing to appeal this 
determination must file a written appeal to the City Manager within 10 
days of receipt of the Personnel Officer's decision. The City Manager 
shall meet with the employee and determine whether the employee's 
outside employment conflicts with the performance of his/her duties. The 
City Manager shall advise the employee, the Department Head, and the 
Personnel Officer of his/her determination in writing within 15 days of 
meeting with the employee. 

B. Political Activities. Consistent with the provisions of California Government 
Code Title 1, Division 4, Chapter 9.5, employees may not engage in political 
activity during working hours, while on City property on which members of the 
public would not be entitled to engage in political activities, or while in uniform. 

C. Contracts and Conflicts of Interest. In accordance with California Government 
Code Title 1, Division 4, Chapter 1, Article 4, no City employee can be financially 
interested in any contract made by him/her in his/her official capacity, or by any 
body or board of which he/she is a member. All employees of the City are 
required to adhere to the provisions of Article 4 of Title 1, Division 4, Chapter 1 of 
the Government Code. 
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D. Conduct During the Workday. During the workday, employees are expected to 
devote their full time in the performance of their assigned duties. Any approved 
outside work, part-time job, hobbies, or personal business must be performed 
during off-duty hours. Off-duty hours include unpaid lunch break periods, but do 
not include other rest or break periods during which the employee continues to 
receive pay. 

E. Employees with Access to Confidential Information. In performing their 
duties, employees may have access to confidential information, including, but not 
limited to, employees' personnel files and the personal or financial information of 
other City employees or persons who do business with the City. In addition, 
some City employees will be involved in some communications with the City 
Attorney's Office, which can be protected by the attorney-client privilege. 
Employees with such access are required to keep such information confidential. 

F. Solicitation of Political Contributions. Consistent with the provisions of 
California Government Code Title 1, Division 4, Chapter 9.5, no City employee 
may knowingly, directly or indirectly, solicit a political contribution from a City 
employee, City officer, or person on an employment list. However, this does not 
prohibit City employees from requesting political contributions if the solicitation is 
part of a solicitation made to a significant segment of the public, which may 
include City employees. This also does not prohibit a City employee from 
soliciting or receiving political funds or contributions to promote the passage of or 
defeat of a ballot measure which would affect the rate of pay, hours of work, 
retirement, civil service, or other working conditions of City employees, provided 
that such solicitation cannot occur during working hours or while on City property. 
For purposes of this section, "contribution" means a payment, a forgiveness of a 
loan, a payment of a loan by a third party, or an enforceable promise to make a 
payment except to the extent that full and adequate consideration is received, 
unless it is clear from the surrounding circumstances that it is not made for 
political purposes. 

RULE XIV.  DISCIPLINARY ACTIONS 

A. Reason for Disciplinary Action. While the City maintains an at-will employment 
environment, the City also reserves the right to take disciplinary actions against 
any employee. Disciplinary measures may be taken for any good and sufficient 
cause. Cause may include, but is not limited to, violation of the personnel 
ordinance or of these personnel rules or any policies, procedures, personnel 
rules and/or regulations of the employee's department, any act of insubordination 
or act detrimental to the public service, refusal or inability to comply with the 
duties of the position occupied by the employee, or any other type of 
misfeasance, malfeasance or nonfeasance relating to his/her duties, office or 
position. 

B. Types of Disciplinary Actions. The City employs a disciplinary system, which 
includes a variety of levels of disciplinary actions, up to and including termination 
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of employment. However, nothing in this disciplinary policy should be interpreted 
in any way that would affect the employee's at-will employment status. 
Notwithstanding any provision of this policy, all employees may be terminated at 
any time, with or without notice, and with or without cause. The City may take 
any of the following types of disciplinary actions against its employees: 

1. Verbal Reprimand. Verbal reprimand as a disciplinary action means the 
employee is informed of his/her poor performance or misconduct verbally 
by his/her supervisor. 

2. Written Reprimand. Written reprimand as a disciplinary action means an 
official notification to the employee that there is cause for dissatisfaction 
with his/her services and that further disciplinary measures may be taken 
if such cause is not corrected. Official reprimand shall be given in the 
manner prescribed by the Personnel Officer. Reprimand notices shall be 
made a part of the employee's official personnel record. 

3. Suspension Without Pay. Suspension without pay shall be a temporary 
separation from City service. 

4. Reduction In Range. Reduction in step within range as a disciplinary 
measure is the withdrawal of increments granted for merit, efficiency and 
length of service. Reduction in pay shall become effective on the first pay 
period following the effective date of the disciplinary action.  

5. Involuntary Demotion. Demotion without consent shall include a reduction 
in classification or rank, with commensurate reduction in salary. 

6. Termination.  Termination is the permanent dismissal of an employee 
from the City service by the City Manager. 

C. Authority for Disciplinary Actions. 

1. The Department Heads and/or City Manager shall have authority to take 
disciplinary action and they may delegate to certain of their subordinate 
supervisory employees the authority to make official reprimands. Only the 
City Manager may terminate employees. 

2. The Personnel Officer shall be notified of any contemplated disciplinary 
action prior to the time it is taken. 

D. Notice of Disciplinary Action. When disciplinary action is to be taken against 
an employee, the Department Head or City Manager shall notify the employee in 
writing of the disciplinary action to be taken, the reasons for the disciplinary 
action, and the effective date of such disciplinary action, if applicable. Because 
all employees are at-will, there is generally no right to challenge disciplinary 
action. However, in certain circumstances, the employee may be entitled to a 
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name-clearing hearing before the Personnel Officer. If the employee satisfies the 
criteria in Rule XIV.E.1., the City shall provide the employee with at least five 
days' notice of its intent to discipline the employee. During those five days, the 
employee may request a name-clearing hearing. If the employee does not 
request a name-clearing hearing, then he/she will have been deemed to have 
waived his/her right to said hearing. If the employee requests a hearing in 
accordance with Rule XIV.E., then the Personnel Officer will make all necessary 
arrangements for the hearing prior to imposing the disciplinary action. If the 
employee does not meet the criteria set forth in Rule XIV.E.1., then he/she is not 
entitled to any hearing, appeal, or waiting time before the disciplinary action is 
imposed on the employee. 

E. Name-Clearing Hearing. In certain circumstances, an employee may be entitled 
to a name-clearing hearing before the disciplinary action is imposed by the City. 
In such circumstances, the employee will be entitled to a name-clearing hearing 
in accordance with this Section. 

1. Criteria for Entitlement to a Name-Clearing Hearing. In accordance with 
state and federal law, when the following three elements are present, the 
employee is entitled to a name-clearing hearing: 

a. A stigmatizing charge. 

b. The employee's denial of the stigmatizing charge. 

c. Public disclosure of the stigmatizing charge. 

2. Name-Clearing Hearing. If the employee has satisfied all three criteria set 
forth in Rule XIV.E.1., then the employee is entitled to a hearing in order 
to clear his/her name. If the employee desires a name-clearing hearing, 
he/she must file a written request with the Personnel Officer within five 
days of receiving notice from the City of its intent to impose disciplinary 
action. Failure to timely request a hearing shall constitute a waiver of the 
right to a hearing. The hearing shall be before the Personnel Officer. The 
employee is not entitled to a full evidentiary hearing, but is only entitled to 
the opportunity to clear his/her name of the stigmatizing charge(s). All 
name-clearing hearings shall be held in private unless the employee 
requests a public hearing in writing. 

RULE XV.  GRIEVANCE PROCEDURE 

A. Purpose of the Grievance Procedure. The grievance procedure shall be used 
to resolve employee complaints regarding an alleged violation or interpretation of 
the City's personnel ordinance or these personnel rules. Specifically excluded 
from the grievance procedure are: 

1. Performance evaluations; 
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2. Deferred merit salary increases; 

3. Verbal counseling; 

4. Policy decisions of the City Council; 

5. Disciplinary actions; 

6. Transfer to another position without a loss of pay; and 

7. Matters for which there is a separate appeal. 

B. Grievance Procedure. 

1. Step 1. The employee shall inform, in writing, his/her immediate 
supervisor of his/her grievance and relevant facts within seven days after 
the employee knew, or in the exercise of reasonable diligence should 
have known, of the events giving rise to the grievance. The grievance 
must include a statement of the event causing the grievance; the 
personnel rule or provision of the personnel ordinance alleged to have 
been violated; the relief sought by the employee; and any potential 
witnesses. Failure to fully complete the grievance form may result in a 
delay in processing the grievance. At least one conference shall be held 
between the employee and his/her immediate supervisor after the 
employee has expressed his/her grievance. The supervisor shall advise 
the employee of his/her decision within 14 days following notification of 
the grievance.  

2. Step 2. If the grievance is not satisfactorily resolved in Step 1, the 
grievant may, within seven days after receipt of his/her supervisor's 
response, submit the grievance to his/her Department Head. Such 
submittal shall be in writing and include the original of the grievance form. 
The grievance must include a statement of the event causing the 
grievance; the personnel rule or provision of the personnel ordinance 
alleged to have been violated; the relief sought by the employee; and any 
potential witnesses. After receipt of the grievance, the Department Head 
will meet with the grievant and make such investigation as is required. 
Within seven days of his/her meeting with the grievant, the Department 
Head shall return the original of the grievance form to the employee along 
with his/her written decision on the grievance. 

3. Step 3. If the grievance is not satisfactorily resolved in Step 2, the 
grievant may, within seven days of receipt of the Department Head's 
decision, submit the grievance to the Personnel Officer for consideration 
by the City Manager. Such submittal shall include the original of the 
grievance form; a statement of the event causing the grievance; the 
personnel rule or provision of the personnel ordinance alleged to have 
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been violated; the relief sought by the employee; any potential witnesses; 
a written statement of any issues which are still in dispute; and the 
specific basis upon which the grievant takes issues with the position of 
his/her Department Head. The City Manager or his/her designee shall 
take such review and investigative action as he/she deems necessary 
and inform the grievant of his/her decision within 14 days of receipt of the 
grievance. The decision of the City Manager is final and no further appeal 
may be had by the employee. 

C. General Provisions. 

1. No retribution or prejudice shall be suffered by employees making good 
faith use of the grievance procedure. 

2. Failure by management at any step of this procedure to communicate the 
decision of the grievance within the specified time limits shall permit the 
grievant to proceed to the next step. The grievant shall be entitled to be 
present at all steps of the procedure. 

3. Failure at any step of this procedure to appeal a decision on a grievance 
within specified time limits shall be deemed acceptance of the decision 
rendered, and the grievant waives all further appeal of the matter. 

4. The time limits specified at any step in this procedure may be extended 
by mutual written agreement. 

5. The original of the grievance form shall accompany all requests for 
institution of the next step in the grievance procedure, and shall be 
maintained in the employee's personnel file at the completion of the 
grievance procedure. 

6. Communication with grievant shall be processed by personal signed 
receipt of document, certified mail or registered mail. 

RULE XVI.  EMPLOYMENT BENEFITS 

A. Health Benefits. Accident, health, hospital, dental and vision insurance to cover 
non-occupational injuries and sickness for full-time employees will be provided by 
the City, as set forth in the benefits schedule. 

B. Retirement Benefits. The City has contracted with the California Public 
Employees' Retirement System (CaIPERS) for retirement benefits  

1. Classic Members.  Classic Members of CalPERS receive the 2.7 percent 
at age 55 retirement plan. 

2. New Members.  New Members of CalPERS receive the 2.0 percent at 
age 62 retirement plan. 
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RULE XVII.  EDUCATIONAL ASSISTANCE 

A. Educational Reimbursement for Training and Advancement. 

The responsibility for developing training programs for employees is with the City 
Manager and Department Heads, jointly. When an educational course to be 
taken by an employee will benefit the City, the City Manager may authorize 
payment by the City of tuition charges and books. An "educational course" may 
include courses that are in furtherance of a degree, other college-credit courses, 
or training. In order to be eligible for educational reimbursement, the employee 
must obtain written approval of the City Manager prior to enrolling in any courses. 
Educational reimbursement shall not exceed $1,500.00 in any fiscal year, and is 
not compensation reportable for retirement purposes. 

B. Licenses and Certification Assistance. 

1. In cases of enrollment for any certification which is a condition of 
employment, the City shall pay required application fees in advance. 

2. The cost of licensing fees, renewal fees, and test fees for all levels of 
certification are reimbursable, upon receipt of the certification or license. 
To obtain reimbursement after successful completion of the 
test/renewal/license process, the employee is responsible for submitting 
proof of payment for test fees, renewal fees, and license fees, along with 
proof of the certification or license, to the City Manager. In unusual 
circumstances, the City Manager may authorize the payment of the 
test/renewal/license fees in advance.  

RULE XVIII.  WORKPLACE VIOLENCE PREVENTION 

A. Objective.  The City is strongly committed to ensuring the safety of all City 
employees.  Consistent with this policy, acts or threats of violence, including 
intimidation, harassment, and/or coercion which involve or affect City employees 
will not be tolerated and will be subject to appropriate disciplinary action up to 
and including termination.  The following are the objectives of the City: 

1. To ensure all workplace threats and violent behavior are addressed 
promptly. 

2. To ensure the level of physical and facility security in City workplaces is 
sufficient to protect the health and safety of City employees. 

3. To ensure that all disciplinary action taken for behavior prohibited under 
this Section is reviewed, evaluated, and administered consistently and 
equitably throughout the City and done so in a timely manner. 

B. Threats or Acts of Violence Defined.  A credible threat of violence is a knowing 
and willful statement or course of conduct that would place a reasonable person 
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in fear for his/her safety, or the safety of his/her immediate family, and that 
serves no legitimate purpose.  General examples of prohibited workplace 
violence include, but are not limited to the following: 

1. Threatening to harm or harming an individual and/or his/her family, 
friends, associates, and/or their property. 

2. Fighting or challenging another individual to a fight. 

3. Intimidation through direct or veiled verbal threats, or through physical 
threats, such as obscene gestures, grabbing, and pushing. 

4. Making harassing or threatening telephone calls; sending harassing or 
threatening letters, emails, or other correspondence. 

5. Intimidating or attempting to coerce an employee to do wrongful acts that 
would affect the business interests of the City. 

6. Harassing surveillance or stalking, which is engaging in a pattern of 
conduct with the intent to follow, alarm, or harass another individual, 
which presents a credible threat to the individual and causes the 
individual to fear for his/her safety, or the safety of his/her immediate 
family, as defined in California Civil Code section 1708.7. 

7. Making a suggestion or otherwise intimating that an act to injure persons 
or property is appropriate behavior. 

8. Possession of firearms (loaded or unloaded), weapons, or any other 
dangerous devices on City property.  This includes look-alike weapons, 
such as toy guns.  Weapons and dangerous devices may include, but are 
not limited to the following, when their possession or use is not expressly 
authorized by a City supervisor or manager: blackjacks, slingshots, metal 
knuckles, explosive substances, dirks, daggers, gas- or spring-operated 
guns, knives, folding knives having a blade that locks into place, razor 
blades, and clubs. 

9. Use of a personal or City-issued tool or other equipment in a threatening 
manner toward another. 

C. Reporting Workplace Violence.  Any employee who is the victim of a threat or act 
of violence, or any employee who witnesses such conduct, should immediately 
report the incident to his/her Supervisor or other appropriate person in the chain 
of command.  Should the employee perceive that he/she is in immediate danger 
of a violent act, or has just been victimized by a violent act, or is a witness of a 
violent act, he/she shall as soon as possible: 

1. Place themselves in a safe location. 
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2. If appropriate, call 911 and request immediate response of a police officer 
and be prepared to inform the police dispatcher of the circumstances and 
the exact location of where an officer is needed. 

3. Inform a Supervisor, Department Head, or the Personnel Officer of the 
circumstances. 

4. Complete a written report as soon as possible and submit the original 
copy to the Personnel Officer. 

5. Cooperate fully in any administrative or criminal investigation, which shall 
be conducted within existing policy and laws. 

D. Reporting Future Workplace Violence.  Employees who have reason to believe 
they or any City employee may be the subject of a violent act in the workplace or 
as a result of their City employment, should immediately notify their Supervisor, 
Department Head, or the Personnel Officer. 

E. Violation of Article.  The City prohibition against threats and acts of violence 
applies to all persons involving City operation, including but not limited to City 
personnel, contract and temporary workers, vendors, and anyone else on City 
property.  Violations of this Rule by any individual may be followed by legal action 
as appropriate, which may include, seeking a temporary restraining order and/or 
injunction on behalf of City employees if the situation warrants such action.  In 
additional to appropriate legal action, violations of this Rule by employees, 
including making a false report under this Rule, may lead to appropriate 
disciplinary action, up to and including termination. 

RULE XIX.  DRUG-FREE WORKPLACE POLICY 

It is the desire of the City that all work environments of employees be safe and 
productive and free of the influence of drugs and alcohol. The City is concerned with the 
physical safety of all employees, potential damage to property and equipment, mental 
and physical health of employees, productivity and work quality, medical insurance 
costs, and the harm done to employees and their families by drug and alcohol abuse. 
The full provisions regarding drugs and alcohol in the workplace will be set forth in an 
administrative policy. 

RULE XX.  ELECTRONIC COMMUNICATIONS POLICY 

The City provides its employees with certain electronic communications devices. 
Employees should be aware that no computer usage including messages transmitted or 
received on the computer system are private or confidential. The City's full policy 
regarding the use of electronic communications equipment will be set forth in an 
administrative policy.  

RULE XXI.  UNIFORMS AND EQUIPMENT 
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A. Uniforms. Certain employees are required to wear a uniform in the performance 
of their job duties.  All uniforms are expected to be clean and in good repair.  The 
City will furnish these uniforms to employees at the City’s expense.  The City will 
also be responsible for the maintenance, cleaning, and replacement of uniforms, 
at the City’s expense.   

City uniforms are not suitable for everyday wear outside working hours, and that 
employee shall wear the uniforms only while on duty and traveling to and from 
City work.  Employees in the classifications required to wear uniforms shall wear 
the uniforms as a condition of employment while on City duty. 

B. Equipment. The City shall provide employees with the essential equipment to 
perform the duties of their positions. Employees are responsible for requesting 
training on equipment that they are unfamiliar with. Also, employees are 
responsible for the proper operation and maintenance of all equipment. 

C. Safety Equipment and Protective Clothing. Certain employees will be required to 
wear approved safety shoes and other safety equipment and protective clothing. 
Such employees failing or refusing to wear such safety equipment and protective 
clothing as appropriate will be subject to disciplinary action up to and including 
termination. If any employee is unable to wear such safety equipment and 
protective clothing for medical reasons, the employee must submit to the City a 
doctor’s statement covering the reasons. 



CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.12 

CONSENT  CALENDAR 
 Meeting Date:  December 9, 2015 

______________________________________________________________________ 
 
TO:  Mayor and City Council Members 
 
FROM: City Manager Contract Negotiations Ad Hoc Subcommittee (Mayor Benoit 

& Councilwoman Swanson) 
 
SUBJECT: City Manager Contract 
 

STAFF REPORT 
 
RECOMMENDATION: 
The City Manager Contract Negotiations Ad Hoc Subcommittee recommends that the 
City Council approve the First Amendment to the Agreement for Employment of City 
Manager between the City of Wildomar and Gary Nordquist and authorize the Mayor to 
sign. 
 
 
BACKGROUND/DISCUSSION: 
At the City Council meeting held on November 12, 2015, the Council established a 
Contract Negotiations Ad Hoc Subcommittee.  Mayor Ben Benoit and Councilmember 
Marsha Swanson were appointed to the committee with the purpose of meeting with the 
City Manager Gary Nordquist, to discuss the 2013 Agreement for Employment of City 
Manager which was set to expire December 31, 2015. 
 
The committee met with the City Manager on December 2, 2015 and agreed to present 
the attached amendment to the City Council for review and approval.  In summary, the 
amendment extends the existing agreement for two years, revises accrual limitations on 
personal leaves and cash out provisions of personal leaves.  There is no annual salary 
increase included in this amendment. 
 
 
FISCAL IMPACT: 
There is no additional cost associated with this recommendation as account changes will 
made within the existing approved budget. 
 
Submitted & Approved by: 
Mayor Benoit 
Councilwoman Swanson 
  
 
ATTACHMENTS:  
First Amendment to the Agreement for Employment of City Manager and the Agreement 
for Employment of City Manager 

 
 

































CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.13 

CONSENT CALENDAR    
 Meeting Date: December 9, 2015 
 
 
TO:  Mayor and City Council Members 
 
FROM: James R. Riley, CPA, Finance Director 
 
PREPARED BY: Rochelle Johnson, Acting Accounting Manager 
 
SUBJECT: FY 2015/16 California Supplemental Law Enforcement Services Fund 

(SLESF) Grant Program  
 

STAFF REPORT 
 

RECOMMENDATION: 
Staff recommends that the City Council adopt a Resolution entitled: 
 

RESOLUTION NO. 2015 - _____ 
A RESOLUTION OF THE COUNCIL OF THE CITY OF WILDOMAR, CALIFORNIA, 

RECOMMENDING THE USE OF $100,000 FROM THE 2015-16 STATE BUDGET TO 
PROVIDE FUNDING ADDITIONAL PUBLIC SAFETY PERSONNEL 

 
 
BACKGROUND: 
The California Supplemental Law Enforcement Services Fund (SLESF) program, also 
known as the Citizens Option for Public Safety (COPS) grant, has provided annual 
funding to cities for the delivery of front line law enforcement services that are not 
already funded (or are underfunded) by the local jurisdiction.  State law requires that 
these funds be appropriated pursuant to a written request from the Chief of Police to the 
City Council and the request must be considered separate and apart from any proposed 
law enforcement allocations from the General Fund. 
 
 
DISCUSSION 
The City has received a letter from the Chief of Police and it is recommended that the 
grant funds be used to provide additional service hours above the current 40 hours per 
day.  The 40 hours per day is not an optimum staffing level but the City was forced to 
this level of service due to the State taking of $1.8 million of the City’s Motor Vehicle 
License Fee revenues.  Based on current activity, Wildomar Police Department officers 
are directly supported by County resources on an average of two hours per day.  These 
hours are billed to the City and would largely be covered by the SLESF funding. 
 
 

  



  
 

 
 
FISCAL IMPACT 
The $100,000 from the SLESF Program would be added to the City budget as would 
the cost of additional police services.  The action would take place when the City is 
notified of the grant award and the budget would be amended during a public hearing. 
 
2015-16 SLESF Expenditure Plan 
$100,000 Salary and Benefits 
  
 
Submitted by:     Approved by: 
James R. Riley, CPA    Gary Nordquist     
Finance Director     City Manager   
    
 
ATTACHMENTS 
Police Chief Letter of Use of Funds and Expenditure Plan FY 2015-2016 

  
 
  



  
 

RESOLUTION NO. 2015 - _____ 
A RESOLUTION OF THE COUNCIL OF THE CITY OF WILDOMAR, CALIFORNIA, 

RECOMMENDING THE USE OF $100,000 FROM THE 2015-16 STATE BUDGET TO 
PROVIDE FUNDING ADDITIONAL PUBLIC SAFETY PERSONNEL 

 
WHEREAS, the adoption of the 2015-16 State budget, includes continuation of AB 1913 
which established the Supplemental Local Law Enforcement Fund; and 
 
WHEREAS, AB 1913 appropriated $100 million to supplement local law Enforcement 
budgets; and 
 
WHEREAS, the City of Wildomar has been designated to receive $100,000 from the 
2015-16 California State budget as granted under AB 1913; and 
 
WHEREAS, the funds may be applied to projects and front line municipal police 
Services which are in existing budgets but are under-funded; and 
 
WHEREAS, a public meeting was held on December 9, 2015, to hear input on the 
recommendations for the use of these funds. 
 
NOW, THEREFORE, BE IT RESOLVED that the Council of the City of Wildomar 
Approves the use of such funds for when received from the 2015-16 California State 
budget to assist in funding Public Safety personnel, and authorizes the Chief of Police 
to execute any grant related documents. 
 
PASSED, APPROVED AND ADOPTED this 9th day of December, 2015. 
 
 
 
       ______________________________ 
       Ben J. Benoit 
       Mayor 
 
APPROVED AS TO FORM:   ATTEST: 
 
 
 
______________________________  ______________________________ 
Thomas D. Jex     Debbie A. Lee, CMC 
City Attorney      City Clerk 
 









CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.14 

CONSENT CALENDAR 
Meeting Date: December 9, 2015 

TO:  Mayor and City Council Members 
 
FROM: Matthew C. Bassi, Planning Director 
 
SUBJECT: Ordinance No. 112 Second Reading – Villa Siena Development Project 

(PA 13-0089) 
 

STAFF REPORT 
 
RECOMMENDATION 
Staff recommends that the City Council adopt an Ordinance entitled: 
 

ORDINANCE NO. 112 
AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 

WILDOMAR, CALIFORNIA, APPROVING A CHANGE OF ZONE FOR 
THE VILLA SIENA APARTMENT PROJECT (PLANNING 

APPLICATION NO. 13-0089) FROM I-P (INDUSTRIAL PARK) TO R-3 
(GENERAL RESIDENTIAL) FOR A 170-UNIT APARTMENT PROJECT 

LOCATED AT THE NORTHEAST CORNER OF ELIZABETH LANE 
AND PRIELIPP ROAD (APN: 380-290-029) 

 
 
DISCUSSION 
The City Council approved the first reading of Ordinance No. 112 at the November 12, 
2015 Council meeting.  At this time, it would be appropriate for the City Council to adopt 
Ordinance No. 113. 
 
 
Submitted by:     Approved by: 
Matthew Bassi     Gary Nordquist 
Planning Director     City Manager 
 
 
ATTACHMENT 
Ordinance No. 112 
 
  



ATTACHMENT A 
 

Council Ordinance No. 112 
 



ORDINANCE NO. 112 
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
WILDOMAR, CALIFORNIA, APPROVING A CHANGE OF ZONE 
FOR THE VILLA SIENA APARTMENT PROJECT (PLANNING 
APPLICATION NO. 13-0089) FROM I-P (INDUSTRIAL PARK) TO 
R-3 (GENERAL RESIDENTIAL) FOR A 170-UNIT APARTMENT 
PROJECT LOCATED AT THE NORTHEAST CORNER OF 
ELIZABETH LANE AND PRIELIPP ROAD (APN: 380-290-029) 

THE WILDOMAR CITY COUNCIL DOES ORDAIN AS FOLLOWS: 

SECTION 1. CEQA 
The approval of this Change of Zone is in compliance with requirements of the 

California Environmental Quality Act (“CEQA”), in that on November 12, 2015, at a duly 
noticed public hearing, the City Council adopted an Environmental Impact Report (EIR) 
and Mitigation Monitoring & Reporting Program for Change of Zone No. 13-0089 
reflecting its independent judgment and analysis and documenting the environmental 
impacts and mitigation measures related to the project.  The documents comprising the 
City’s environmental review for the project are on file and available for public review at 
Wildomar City Hall, 23873 Clinton Keith Rd., Suite 201, Wildomar, CA 92595. 

SECTION 2. Multiple Species Habitat Conservation Plan (MSHCP) 
 The project is found to be consistent with the MSHCP.  The project is located 
outside of any MSHCP criteria area and mitigation is provided through payment of the 
MSHCP Mitigation Fee. 

SECTION 3. Change of Zone Findings 
In accordance with the State of California, Government Code 65855 and 65860 

and Chapter 17.280 of the Wildomar Zoning Ordinance, the City Council, in light of the 
whole record before it, including but not limited to the Planning Department’s staff report 
and all documents incorporated by reference herein, the City’s General Plan and Zoning 
Ordinance and any other evidence within the record or provided at the public hearing of 
this matter, finds and determines as follows: 
 
A. The proposed change of zone is in conformance with the adopted General Plan for 

the City of Wildomar. 
 

Evidence: The applicant is proposing to amend the existing general plan land use 
designation from Medium High Density Residential (MHDR, 5 – 8 units/acre) to 
Very High Density Residential (VHDR, 14 – 20 units/acre) for a 10.02 acre site 
located at the northeast corner of Elizabeth Lane and Prielipp Road (APN: 380-
290-029).  With the approval of the proposed General Plan Amendment, the 
proposed Change of Zone from I-P (Industrial Park) to R-3 (General Residential) is 



in conformance with the proposed VHDR land use designation as it is intended for 
multi-family dwellings to be developed within a density range of 14 – 20 units/acre.  
As the R-3 (General Residential) zone in intended to allow the development of 
multi-family dwellings subject to a plot plan approval, and the project density is 
proposed at 17.0 units/acre, the Change of Zone is consistent with the General 
Plan land use designation of VHDR. 
 
Further, the R-3 (General Residential) zoning designation, upon approval of the 
proposed GPA, is consistent with the land use designation of Very High Density 
Residential (VHDR) as this zoning designation also implements the following goals 
and polices related to multi-family residential development: 

 
LU 2.1 The proposed change of zone and project will accommodate a land 

use development that is in accordance with patterns and distribution of 
land uses that are depicted on the General Plan Land Use map 
proposed for the subject site. 

 
LU 4.1 The proposed change of zone and project will accommodate a land 

use development proposal that is located and designed to visually 
enhance and not degrade the character of the surrounding area. 

 
LU 6.1 The proposed change of zone and project will be developed in 

accordance with the proposed General Plan land use designation that 
ensures compatibility and minimizes impacts. 

 
LU 22.1 The proposed change of zone and project will accommodate the 

development of multi-family residential units in an area that is 
appropriately designated by the General Plan. 

 
LU 22.4 The proposed change of zone and project will provide a specific 

housing type, style and density that is accessible to and meets the 
needs of a range of lifestyles, physical abilities and income levels. 

LU 22.10 The proposed change of zone and project is designed to consider the 
surrounding areas to visually enhance, and not degrade, the 
appearance of adjacent residential structures. 

 
H-1.1 The proposed change of zone and project will help ensure a sufficient 

supply of multi-family zoned land to meet housing needs identified in 
the City’s Regional Housing Needs Allocation (RHNA) required in the 
Housing Element. 

H-6.1 The proposed change of zone and project will utilize energy 
conservation measures in that each enclosed garage space has an EV 
charging outlet for electric vehicles, and will be designed to meet 
Green Building code standards.  

  



SECTION 4: Amendment to the Zoning Map 
The City Council, based on the findings above, hereby approves a change to the 

City of Wildomar Zoning Map for Change of Zone No. 13-0089 from the current zoning 
designation I-P (Industrial Park) to R-3 (General Residential) for a 10.02 acre site 
located at the northeast corner of Elizabeth Lane and Prielipp Road, otherwise known 
as APN: 380-290-029. 

SECTION 5. Effective Date of the Ordinance. 
This Ordinance shall take effect and be in full force and operation thirty (30) days 

after its second reading and adoption. 

SECTION 6  Severability. 
If any section, subsection, subdivision, sentence, clause, phrase, or portion of 

this Ordinance is, for any reason, held to be invalid or unconstitutional by the decision of 
any court of competent jurisdiction, such decision shall not affect the validity of the 
remaining portions of this Ordinance.  The City Council hereby declares that it would 
have adopted this Ordinance, and each section, subsection, subdivision, sentence, 
clause, phrase, or portion thereof, irrespective of the fact that any one or more sections, 
subsections, subdivisions, sentences, clauses, phrases, or portions thereof be declared 
invalid or unconstitutional. 

SECTION 7.  City Clerk Action 
The City Clerk is authorized and directed to cause this Ordinance to be published 

within fifteen days after its passage in a newspaper of general circulation and circulated 
within the City in accordance with Government Code Section 36933(a) or, to cause this 
Ordinance to be published in the manner required by law using the alternative summary 
and pasting procedure authorized under Government Code Section 39633(c). 
 
 PASSED, APPROVED AND ADOPTED this 9th day of December, 2015. 

 
 
 

________________________________ 
Ben J. Benoit 
Mayor 

 
 
APPROVED AS TO FORM:   ATTEST: 
 
 
_______________________________  ______________________________ 
Thomas D. Jex     Debbie A. Lee, CMC 
City Attorney      City Clerk 



CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.15 

CONSENT CALENDAR 
Meeting Date: December 9, 2015 

TO:  Mayor and City Council Members 
 
FROM: Matthew C. Bassi, Planning Director 
 
SUBJECT: Ordinance No. 113 Second Reading – Zoning Ordinance Amendment No. 

15-03 – Mixed Use Ordinance 
 

STAFF REPORT 
 
RECOMMENDATION 
Staff recommends that the City Council adopt an Ordinance entitled: 
 

ORDINANCE NO. 113 
AN ORDINANCE OF THE CITY COUNCIL OF THE CITY 

OF WILDOMAR, CALIFORNIA, APPROVING ZONING 
ORDINANCE AMENDMENT NO. 15-03 TO AMEND 

CHAPTER 17.305 (MIXED-USE OVERLAY DISTRICT) OF 
THE WILDOMAR MUNICIPAL CODE 

 
 
DISCUSSION 
The City Council approved the first reading of Ordinance No. 113 at the November 12, 
2015 Council meeting.  At this time, it would be appropriate for the City Council to adopt 
Ordinance No. 113. 
 
 
Submitted by:     Approved by: 
Matthew Bassi     Gary Nordquist 
Planning Director     City Manager 
 
 
ATTACHMENT 
Ordinance No. 113 
 
 
 
 
 
 
 
 



ATTACHMENT A 
 

Council Ordinance No. 113 
 
  



ORDINANCE NO. 113 
 

AN ORDINANCE OF THE CITY COUNCIL OF THE 
CITY OF WILDOMAR, CALIFORNIA, APPROVING 
ZONING ORDINANCE AMENDMENT NO. 15-03 TO 
AMEND CHAPTER 17.305 (MIXED USE OVERLAY 
DISTRICT) OF THE WILDOMAR MUNICIPAL CODE 

WHEREAS, on December 11, 2013, the City Council adopted and approved the 
2013-2021 Housing Element for the City of Wildomar ("Housing Element") and certified 
the EIR prepared for the Housing Element; and 

WHEREAS, the Housing Element calls for certain amendments to be made 
to the City's Zoning Ordinance to implement the programs and policies contained in 
the Housing Element; and, 

WHEREAS, this Ordinance amends the Zoning Ordinance to implement the 
Housing Element; and, 

WHEREAS, in accordance with Section 17.280 of the Wildomar Zoning 
Ordinance, the City Council has the authority to take action on the proposed Zoning 
Ordinance Amendment No. 15-03; and 

WHEREAS, the Planning Commission on October 21, 2015 held a duly noticed 
public hearing regarding Zoning Ordinance Amendment No. 15-03 and voted to adopt 
PC Resolution No. 2015-27 recommending City Council approval of adoption of 
Zoning Ordinance Amendment No. 15-03; and 

 WHEREAS, in accordance with the Wildomar Zoning Ordinance, the Planning 
Department, on October 30, 2015, published a legal notice in the Press Enterprise, a 
local newspaper of general circulation, notifying the general public of a City Council 
public hearing set for on November 12, 2015 regarding Zoning Ordinance Amendment 
No. 15-03; and 

WHEREAS, in accordance with Wildomar Zoning Ordinance, on November 12, 
2015, the City Council of the City of Wildomar, upon recommendation from the Planning 
Commission, conducted the duly noticed public hearing, at which time interested 
persons had an opportunity to testify in support of, or opposition to Zoning Ordinance 
Amendment No. 15-03, and at which time the City Council received public testimony 
concerning Zoning Ordinance Amendment No. 15-03. 

THE CITY COUNCIL OF THE CITY OF WILDOMAR HEREBY DOES ORDAIN 
AS FOLLOWS: 



SECTION 1:  CEQA/ENVIRONMENTAL DETERMINATION.  
In accordance with the requirements of the California Environmental Quality Act 

(Public Resources Code § 21000, et seq. (“CEQA”)), an Environmental Impact Report 
for the Housing Element Update (SCH# 2013051001), which included adoption of the 
original Mixed-Use Overlay District (Ord. No. 85) was prepared, considered and certified 
by the City Council on December 13, 2013, and a notice of determination was filed in 
accordance with state law.  Upon evaluation of Zoning Ordinance Amendment No. 15-
03, the City Council determines that adoption of the proposed amendment does not 
significantly change the original ordinance evaluated in the original EIR certified by the 
City Council. 
 

The changes to the original ordinance, which provides for minor text changes, do 
not create any new impacts that were not evaluated in the EIR, or significantly increase 
the impacts identified in the EIR.  In addition, the environmental setting of Zoning 
Ordinance Amendment No. 15-03 has not changed since the adoption of Ordinance No. 
85 less than two years ago; there has been no development on any of the properties 
that were included within the Mixed Use Overlay District. Therefore, there has not been 
a significant change to the environmental setting since adoption of Ordinance No. 85 
that would warrant further analysis under CEQA. 
 

As there have been no significant changes to the Mixed Use Overlay District 
provisions, no changes in the circumstances under which the zoning ordinance 
amendment will be undertaken, and no new information has come to light regarding 
new or significant environmental effects, the City Council determines that none of the 
conditions exist that might otherwise require a subsequent EIR, subsequent MND or 
subsequent Negative Declaration, or an Addendum pursuant to Title 14 Cal. Code 
Regs. Section 15162.  Therefore, in accordance with Section 15153 of the CEQA 
Guidelines, no further environmental review is required for the approval of Zoning 
Ordinance Amendment No. 15-03 

 
The documents comprising the City’s environmental review for the project are on 

file and available for public review at Wildomar City Hall, Planning Department, 23873 
Clinton Keith Rd., Suite 201, Wildomar, CA 92595. 

SECTION 2:  AMENDMENT TO THE ZONING ORDINANCE 
  Section 17.305 (Mixed Use Overlay District) of the Wildomar Zoning Ordinance 
is hereby amended in its entirety to read as follows: 
 

“Sec. 17.305.010 Purpose 
This chapter provides a procedure to implement the Mixed Use Planning Area 
(MUPA) land use designation of the City of Wildomar General Plan. The intent 
of the Mixed Use Overlay District is to allow and encourage commercial and 
professional office uses to be located with multi-family residential development 
("Mixed Use Development"). The residential component of a Mixed Use 



Development must be at a density of at least 30 units per acre consistent with 
the MUPA General Plan land use designation provisions. 
 
Sec. 17.305.020 Application for Mixed Use Development 

A. An application for a Mixed Use Development on property within the 
Mixed Use Zone under this chapter may be made by any property 
owner or their representative in a format established by the City. 

 
B. A Mixed Use Development project under this chapter requires the 

processing and approval of a Plot Plan consistent with the procedures 
and requirements of Chapter 17.216 of the Zoning Ordinance. 

 
Sec. 17.305.030 Permitted Uses 

A.  A Mixed Use Development must devote at least thirty (30) percent, 
but not more than 50%, of the developable area for the development 
of multi-family residential uses.  Not less than fifty (50) percent of the 
developable area shall be devoted to commercial uses as outlined in 
this chapter. 

B.  A Mixed Use Development must have a minimum density of at least 
30 dwelling units per acre for the residential portion of the site, as 
required in the MUPA land use designation of the Wildomar General 
Plan. 

C.  The following Residential Uses are permitted subject to a Plot Plan 
 

1. Multiple-family dwellings subject to the provisions of Section 
17.44 & 17.60 of the Zoning Ordinance. 

2. Nonprofit community centers, social halls, parks, and community 
recreation facilities, including but not limited to swimming pools, 
and the normal accessory uses thereto. 

3. Community service areas and medical facilities designed primarily 
for the use of the residents of the subdivision. 

D.  The following Commercial Uses are permitted subject to a Plot Plan 
(No Outdoor Storage Permitted) 
1. Antique shops 
2. Appliance stores, household 
3. Art supply shops and studios 
4. Bakery shops, including baking only when incidental to retail 

sales on the premises 
5. Banks and financial institutions (without drive-through facilities) 
6. Barber and beauty shops 
7. Book stores and binders (adult bookstores, prohibited) 



8. Catering services 
9. Cleaning shops, Dry cleaners 
10. Clothing stores 
11. Confectionery or candy stores 
12. Convenience stores, not including the sale of motor vehicle fuel 
13. Delicatessens 
14. Department stores 
15. Drug stores (without drive-through facilities) 
16. Dry goods stores 
17. Employment agencies 
18. Florist shops 
19. Food markets 
20. Gift shops 
21. Household goods sales, including but not limited to, new 

appliances, furniture, carpets, draperies, lamps, radios, and 
television sets, including repair thereof. 

22. Hobby shops 
23. Ice cream shops 
24. Interior decorating shops 
25. Jewelry stores, including incidental repairs 
26. Leather goods stores 
27. Locksmith shops 
28. Meat markets, not including slaughtering 
29. Micro-breweries 
30. Music stores 
31. Notions or novelty stores (adult stores, prohibited) 
32. Offices, including business, law, medical, dental, chiropractic, 

architectural, engineering, community planning, real estate 
33. Pet shops and pet supply shops 
34. Photography shops and studios 
35. Radio and television broadcasting studios 
36. Recording studios 
37. Restaurants and other eating establishments (not including drive-

through facilities) 
38. Shoe stores 
39. Sporting goods stores 
40. Stationer stores 
41. Tailor shops 
42. Tobacco shops 



43. Toy shops 
44. Travel agencies 

E.  Commercial Uses Subject to a Conditional Use Permit 
 

1. Auditoriums and conference rooms 
2. Automobile parts and supply stores 
3. Automobile rental agencies 
4. Banks and financial institutions (with drive-through facilities) 
5. Bars and cocktail lounges 
6. Billiard and pool halls 
7. Blueprint and duplicating services 
8. Bowling alleys 
9. Convenience stores, including the sale of motor vehicle fuel 
10. Car washes 
11. Child day care center. 
12. Congregate care residential facilities, developed pursuant to 

Section 19.103 of this ordinance 
13. Drug stores (with drive-through facilities) 
14. Dance halls 
15. Gasoline service stations, including the concurrent sale of beer 

and wine for off premises consumption (subject to the provisions 
of Section 17.248 of the Zoning Ordinance) 

16. Hotels, resort hotels and motels 
17. Institutions for the aged licensed by the California State 

Department of Social Welfare or the County Department of Public 
Welfare. 

18. Liquor stores (subject to the provisions of Section 17.248. of the 
Zoning Ordinance) 

19. Restaurants and other eating establishments (including drive-
through facilities) 

20. Schools, business and professional, including art, barber, beauty, 
dance, drama, music and swimming 

21. Theaters, not including drive-ins 
 

Sec.17.305.040 Development Standards 
 

A. The multi-family residential component of a Mixed Use Development 
shall adhere to the development standards stated in Chapter 17.60 
(Planned Residential Zone) of the Zoning Ordinance. 



B. The commercial retail and/or professional office component of a 
Mixed Use Development shall adhere to the development standards 
stated in Chapter 17.72 (C-1/C-P General Commercial Zone) of the 
Zoning Ordinance. 

C. Notwithstanding paragraphs B and C of this section, the development 
standards stated in Chapters 17.60 (Planned Residential Zone) and 
17.72 (C-1/C-P General Commercial Zone) of the Zoning Ordinance 
may be waived or modified as part of the Plot Plan or Conditional Use 
Permit process if it is determined that the standard is inappropriate for 
the proposed use, and that a waiver or modification of the standard 
will not be contrary to the public health and safety. 

D. If any use proposed as part of a Mixed Use Development requires an 
application other than a Plot Plan, then said use shall be processed 
in accordance with requirements of Chapters 17.60 (Planned 
Residential Zone) and 17.72 (C-1/C-P General Commercial Zone) of 
the Zoning Ordinance.” 

SECTION 3.   SEVERABILITY. 
If any section, subsection, subdivision, sentence, clause, phrase, or portion of 

this ordinance, is for any reason held to be invalid or unconstitutional by the decision of 
any court of competent jurisdiction, such decision will not affect the validity of the 
remaining portions of this ordinance. The City Council hereby declares that it would 
have adopted this ordinance, and each section, subsection, subdivision, sentence, 
clause, phrase, or portion thereof, irrespective of the fact that any one or more sections, 
subsections, subdivisions, sentences, clauses, phrases, or portions thereof be declared 
invalid or unconstitutional. 

SECTION 4.   EFFECTIVE DATE.   
This ordinance shall take effect thirty (30) days after its passage by the City 

Council. 

SECTION 5.   PUBLICATION. 
The city clerk is directed to certify the adoption of this ordinance and cause it to 

be published in the manner required by law. 

SECTION 6. CITY CLERK ACTION 
The City Clerk is authorized and directed to cause this Ordinance to be published 

within 15 days after its passage in a newspaper of general circulation and circulated 
within the City in accordance with Government Code Section 36933(a) or, to cause this 
Ordinance to be published in the manner required by law using the alternative summary 
and pasting procedure authorized under Government Code Section 39633(c). 



PASSED, APPROVED AND ADOPTED this 9th day of December, 2015. 
 
 
 
 
       _______________________________ 

Ben Benoit 
Mayor 

 
 
 
 
APPROVED AS TO FORM:   ATTEST: 
 
 
 
_________________________   ________________________________ 
Thomas D. Jex     Debbie A. Lee, CMC 
City Attorney      City Clerk 
 



CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #2.1 

PUBLIC HEARING 
 Meeting Date: December 9, 2015 
________________________________________________________________ 
 
TO: Mayor and Council Members 
 
FROM: Dan York, Assistant City Manager/City Engineer 
 
SUBJECT: Consideration of Territory to be Annexed to  Community Facilities 

District No. 2013-1 (Services), Calling an Election, Ordering the 
Levy and Collection of Special Taxes, and Declaring the Election 
Results for CFD 2013-1 (Services), Annexation No. 5 

 
STAFF REPORT 

 
RECOMMENDATION: 
Staff recommends that the City Council: 
 

1. Open the public hearing; 
2. Take testimony; 
3. Close the public hearing; 
4. Adopt a Resolution entitled: 

 
RESOLUTION NO. 2015 - _____ 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
WILDOMAR, CALIFORNIA, CALLING AN ELECTION FOR THE 
PURPOSE OF SUBMITTING THE QUESTION OF THE LEVY OF 
THE PROPOSED SPECIAL TAX TO THE QUALIFIED ELECTORS 
WITHIN THE AREA PROPOSED TO BE ANNEXED TO 
COMMUNITY FACILITIES DISTRICT NO. 2013-1 (SERVICES)  
 

5. Hold the election; 
6. Canvass the election; and 
7. Adopt a Resolution entitled: 

 
RESOLUTION NO. 2015 - _____ 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
WILDOMAR, CALIFORNIA, DECLARING ELECTION RESULTS 
WITHIN THE AREA PROPOSED TO BE ANNEXED TO 
COMMUNITY FACILITIES DISTRICT NO. 2013-1 (SERVICES)  
 
 

BACKGROUND: 
On October 14, 2015, the City Council adopted Resolution No. 2015-49, 
declaring its  intention to annex territory to Community Facilities District No. 
2013-1 (Services) and commence the annexation proceedings for the territory to 

  



  
 
be annexed, also known as Annexation No. 5. A public hearing was set for 
December 9, 2015 to conduct an election for the landowners and to declare the 
results of that election.  
 
As required by the Resolution of Intention, an annexation map was recorded on 
November 19, 2015, at 8:24 a.m. in Book 79, Page 8, Document No. 2015-
0508228 and the potential annexation area boundary map was recorded on 
February 18, 2014, at 1:17 p.m. in Book 76 Page 68, Document No. 2014-
0062326 of Maps of Assessment and Community Facilities Districts with the 
Riverside County Recorder.   
 
The Resolution of Intention was adopted by the City Council in response to 
petitions filed by the developer, Alta Colina, LLC, property owner of one 
residential tract within the City (TR 29476) that the City assist them in annexing 
territory into CFD 2013-1 (Services) to cover the costs associated with the 
maintenance of public improvements and for providing public safety services.  
The improvements proposed to be maintained include items such as landscaping 
and lighting, water quality improvements, graffiti, street sweeping, and trails and 
park maintenance.  
 
In addition to maintaining public improvements the CFD will include a special tax 
to provide for financing of certain public services to meet increased demands of 
police and fire protection services as a result of the new developments.   
 
The area proposed within Annexation No. 5 will encompass 28 residential units in 
one tract, with a maximum annual tax of $932.60 per unit, per year.   The tract 
proposed to be annexed into CFD No. 2013-1 will be included in Tax Zone 7. The 
proposed total maximum tax rate for Tax Zone 7 is $932.60 per unit per year.  
This tax rate includes a Maximum Special Tax A of $688.60 per unit per year for 
maintenance services of public facilities, and Maximum Special Tax B of $244 
per unit per year for safety services.  Both of these tax rates are proposed to 
escalate each year at the greater of Consumer Price Index (CPI) or 2% for 
Special Tax A or 5% for Special Tax B.  Alta Colina, LLC has agreed to the 
annexation into the CFD and submitted an "Consent and Waiver" form on file in 
the City Clerk's Office, to initiate and conduct proceedings pursuant to the Mello-
Roos Act of 1982, requesting the annexation of property to CFD No. 2013-1 
(Services) and consenting to the shortening of election time requirements, 
waiving analysis and arguments, and waiving all notice requirements relating to 
the conduct of the election immediately following the public hearing scheduled for 
December 9, 2015. 
 
 
FISCAL IMPAC 
On March 1 of each year, every residential building for which a building permit has been 
issued will be subject to the special taxes in the ensuing Fiscal Year.  If the anticipated 
costs of maintaining the facilities in any given Fiscal Year, prior to buildout of the 
project, exceeds the special tax revenues available from parcels for which building 
permits have been issued, then the special tax may also be on property with recorded 

  



  
 
final subdivision maps, as well as other undeveloped property.  The special tax levied to 
pay for safety services will only be applied to those properties for which a building 
permit has been issued as of March 1 preceeding the Fiscal Year being levied.   
 
The projected levy for FY 2016-17 is $19,280.80 for the first year of services for Special 
Tax A. Once developed, the Special Tax B will generate $6,832.00 for police and fire 
protection services. 
 
 
Submitted by: Approved by: 
Dan York Gary Nordquist 
Assistant City Manager City Manager 
 
 
ATTACHMENTS:  
1) Resolution 2015-____ Calling an Election 
2) Resolution 2015-____ Declaring Results 
 
 
 
 

  



RESOLUTION NO. 2015 - _____ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY 
OF WILDOMAR, CALIFORNIA, CALLING AN ELECTION 
TO SUBMIT TO THE QUALIFIED ELECTORS THE 
QUESTION OF LEVYING A SPECIAL TAX WITHIN THE 
AREA PROPOSED TO BE ANNEXED TO COMMUNITY 
FACILITIES DISTRICT NO. 2013-1 (SERVICES) 
(ANNEXATION NO. 5) 
 

WHEREAS, on February 12, 2014 the City Council (the “City Council”) of the City of 
Wildomar (the “City”) approved Resolution No. 2014-07 declaring the City’s intention to 
establish Community Facilities District No. 2013-1 (Services) of the City of Wildomar, 
County of Riverside, State of California (the "CFD No. 2013-1") for the purpose of 
levying special taxes on parcels of taxable property therein for the purpose of providing 
certain services which are necessary to meet increased demands placed upon the City 
as a result of the development of said real property; and 
 
WHEREAS, the City Council set a public hearing for March 12, 2014, after which the 
Council adopted Resolution No. 2014-09 forming the CFD No. 2013-1 and calling a 
special election at which the questions of levying a special tax and establishing an 
appropriations limit with respect to the CFD No. 2013-1 were submitted to the qualified 
electors within the CFD No. 2013-1; and 
 
WHEREAS, on March 12, 2014, the City Council adopted Resolution No. 2014-10 
declaring the results of the special election and finding that more than two-thirds (2/3) of 
all votes cast at the special election were cast in favor of the proposition presented, and 
such proposition passed; and 
 
WHEREAS, the City Council is authorized by Article 3.5 (commencing with Section 
53339) of Chapter 2.5 of Part 1 of Division 2 of Title 5 of the Government Code as 
amended (the "Act"), to annex territory into an existing community facilities district by 
complying with the procedures set forth in said Article 3.5; and 
 
WHEREAS, the City Council on October 14, 2015 duly adopted Resolution No. 2015-49 
(the “Resolution of Intention”) declaring its intention to annex certain territory to CFD 
No. 2013-1 (Services) and to levy a special tax within that territory to pay for certain 
services and setting a time and place for the public hearing on the proposed annexation 
for December 9, 2015; and  
 
WHEREAS, the territory proposed to be annexed is identified in a map entitled 
"Annexation Map No. 5 Community Facilities District No. 2013-1 (Services)" a copy of 
which was recorded, on November 19, 2015, in Book 79 of Maps of Assessment and 
Community Facilities Districts at Page 8, in the office of the Riverside County Recorder; 
and 
 
WHEREAS, pursuant to the Act and the Resolution of Intention, a noticed public 
hearing was convened by the City Council on December 9, 2015, not earlier than the 



hour of 6:30 p.m. at the City Hall located at 23873 Clinton Keith Road, Wildomar, 
California 92595, relative to the proposed annexation of said territory to CFD No. 2013-
1; and  
 
WHEREAS, written protests have not been filed by fifty percent (50%) or more of the 
registered voters residing within the CFD No 2013-1, or by fifty percent (50%) or more 
of the registered voters residing within the territory to be annexed, or by the owners of 
one-half (1/2) or more of the area within the CFD No. 2013-1, or by the owners of one-
half (1/2) or more of the territory to be annexed; and 
 
WHEREAS, the City Council has determined that there are fewer than twelve registered 
voters residing in the territory proposed to be annexed to the CFD No. 2013-1 and that 
the qualified electors in such territory are the landowners; and 
 
WHEREAS, on the basis of all of the foregoing, the City Council has determined at this 
time to call an election to authorize the annexation of territory to the CFD No. 2013-1 
and the levying of a special tax as described in Exhibit A hereto; and  
 
WHEREAS, the City Council has received a written instrument from each landowner in 
the territory proposed to be annexed to the CFD No. 2013-1 consenting to the 
shortening of election time requirements, waiving analysis and arguments, and waiving 
all notice requirements relating to the conduct of the election; and 
 
WHEREAS, the City Clerk has concurred in the election date set forth herein. 
 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
WILDOMAR, ACTING EX OFFICIO AS THE LEGISLATIVE BODY OF COMMUNITY 
FACILITIES DISTRICT 2013-1 (SERVICES) OF THE CITY OF WILDOMAR, 
DETERMINE AND ORDER AS FOLLOWS: 
 
Section 1  Recitals.  The foregoing recitals are true and correct. 

Section 2. Conformation of Finding in Resolution of Intention.  The City Council 
reconfirms all of its findings and determinations as set forth in the Resolution of 
Intention.  

Section 3. Findings Regarding Protests.  The City Council finds and determines that 
written protests to the proposed annexation of territory to the CFD No. 2013-1 and the 
levy of the special tax within such territory are insufficient in number and in amount 
under the Act, and the City Council hereby further orders and determines that all such 
protests are hereby overruled. 

Section 4. Findings Regarding Prior Proceedings.  The City Council finds and 
determines that all prior proceedings had and taken by the City Council with respect to 
the annexation of territory to CFD No. 2013-1 are valid and in conformity with the 
requirements of the Act. 



Section 5.   Levy of Special Tax.  As stated in the Resolution of Intention, except 
where funds are otherwise available, subject to the approval of the qualified electors of 
territory proposed to be annexed to CFD No. 2013-1, a special tax sufficient to pay the 
costs of the Services (including incidental expenses as described in the Resolution of 
Intention), secured by recordation of a continuing lien against all nonexempt real 
property in CFD No. 2013-1, will be levied annually in CFD No. 2013-1.  The rate and 
method of apportionment, and manner of collection of the special tax are specified in 
Exhibit A hereto. 

Section 6.   Apportionment of Tax.  The special tax as apportioned to each parcel is 
based on the cost of making the Services available to each parcel, or other reasonable 
basis, and is not based on or upon the ownership of real property. 

Section 7. Tax Roll Preparation.  The office of the Public Works Director, 23873 
Clinton Keith Road., City of Wildomar, is hereby designated as the office that will be 
responsible for annually preparing a current roll of special tax levy obligations by 
assessor’s parcel number and that will be responsible for estimating future special tax 
levies pursuant to Government Code section 53340.2.  The Public Works Director may 
cause these functions to be performed by his or her deputies, assistants, or other 
designated agents. 

Section 8.  Accountability Measures.  Pursuant to Section 50075.1 of the California 
Government Code, the City shall create a separate account into which tax proceeds will 
be deposited; and the Public Works Director annually shall file a report with the City 
Council that will state (a) the amount of funds collected and expended and (b) the 
status of the Services financed in CFD No. 2013-1. 

Section 9.  Special Election; Voting Procedures.  The City Council hereby submits the 
questions of levying the special tax within the territory proposed to be annexed to the 
qualified electors, in accordance with and subject to the Act.  The special election shall 
be held on December 9, 2015, and shall be conducted as follows: 

(a) Qualified Electors.  The City Council hereby determines that the 
Services are necessary to meet increased demands placed upon the City as a result of 
development occurring within the boundaries of CFD No. 2013-1.  Because fewer than 
twelve registered voters resided within the territory proposed to be annexed to CFD No. 
2013-1 on November 18, 2015 (a date within the 90 days preceding the close of the 
public hearing on the territory proposed to be annexed to CFD No. 2013-1), the 
qualified electors shall be the landowners within territory proposed to be annexed, and 
each landowner who was the owner of record at the close of the hearing shall have one 
vote for each acre or portion of an acre of land that such landowner owns within the 
territory proposed to be annexed to CFD No. 2013-1. 

  (b) Consolidation of Elections; Combination of Propositions on Ballot.  The 
election on the question of levying the special tax and establishing an appropriations 
limit for CFD No. 2015-2 shall be consolidated, and the two proportions shall be 
combined into a single ballot proposition for submission to the voters, as authorized by 
Government Code Section 53353.5. 



(c) Mail Ballot Election.  Pursuant to Government Code section 53327.5, 
the election shall be conducted as a mail ballot election.  The City Council hereby 
ratifies the City Clerk’s delivery of a ballot to each landowner within the territory 
proposed to be annexed to CFD No. 2013-1.  The City Council hereby ratifies the form 
of the ballot, which is attached hereto as Exhibit B. 

(d) Return of Ballots.  The City Clerk shall accept the ballots of the 
landowners up to 6:00 p.m. on December 9, 2015.  The City Clerk shall have available 
ballots that may be marked at the City Clerk’s office on the election day by voters.  
Once all qualified electors have voted, the City Clerk may close the election. 

(e) Canvass of Election.  The City Clerk shall commence the canvass of 
the returns of the special election as soon as the election is closed (on December 9, 
2015, or when all qualified electors have voted) at the City Clerk’s office.  At the 
conclusion of the canvass, the City Clerk shall declare the results of the election. 

(f) Declaration of Results.  The City Council shall declare the results of the 
special election following the completion of the canvass of the returns and shall cause 
to be inserted into its minutes a statement of the results of the special election as 
ascertained by the canvass of the returns. 

Section 10.  Filing of Resolution and Map with City Clerk.  The City Council hereby 
directs the City Clerk to file a copy of this resolution and the annexation map of the 
boundaries of CFD No. 2013-1 in his/her office. 

PASSED, APPROVED AND ADOPTED this 9th day of December, 2015. 
 
 
 
 
       ______________________________ 
       Ben Benoit 
       Mayor 
 
 
APPROVED AS TO FORM:   ATTEST: 
 
 
 
______________________________  ______________________________ 
Thomas D. Jex     Debbie A. Lee, CMC 
City Attorney      City Clerk 
 



EXHIBIT A 

COMMUNITY FACILITIES DISTRICT NO. 2013-1 (SERVICES) 
RATE AND METHOD OF APPORTIONMENT 
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RATES AND METHOD OF APPORTIONMENT OF SPECIAL TAX FOR  

COMMUNITY FACILITIES DISTRICT NO. 2013-1 (SERVICES) 

OF THE CITY OF WILDOMAR 

 

A Special Tax (the “Special Tax”) shall be levied on and collected from each Assessor’s Parcel 

(defined below) in Community Facilities District No. 2013-1 (Services) (the “CFD No. 2013-1” or 

“CFD”; defined below), in each Fiscal Year, (defined below), commencing in the Fiscal Year 

beginning July 1, 2014, in an amount determined by the City Council of the City of Wildomar, 

acting ex officio as the legislative body of CFD No. 2013-1, by applying the rates and method of 

apportionment set forth below.  All of the real property in CFD No. 2013-1, unless exempted by 

law or by the provisions herein, shall be taxed to the extent and in the manner provided herein. 

 

A. DEFINITIONS 

 

“Acre” or “Acreage” means the land area of an Assessor’s Parcel as shown on any 

Assessor’s Parcel Map, or if the land area is not shown on the Assessor’s Parcel Map, the 

land area as shown on the applicable Final Map, or if the area is not shown on the 

applicable Final Map, the land area shall be calculated by the Administrator. 

 

“Administrative Expenses” means the actual or reasonably estimated costs directly related 

to the formation, annexation, and administration of CFD No. 2013-1 including, but not 

limited to: the costs of computing the Special Taxes and preparing the annual Special Tax 

collection schedules (whether by the City or designee thereof or both); the costs to the City, 

CFD No. 2013-1, or any designee thereof associated with fulfilling the CFD No. 2013-1 

disclosure requirements; the costs associated with responding to public inquiries regarding 

the Special Taxes; the costs of the City, CFD No. 2013-1 or any designee thereof related to 

an appeal of the Special Tax; and the City's annual administration fees and third party 

expenses.  Administrative Expenses shall also include amounts estimated or advanced by 

the City or CFD No. 2013-1 for any other administrative purposes of CFD No. 2013-1, 

including attorney's fees and other costs related to commencing and pursuing to 

completion any foreclosure of delinquent Special Taxes. 

 

“Administrator” means the City Manager of the City of Wildomar, or his or her designee. 

 

“Approved Property” means all Assessor’s Parcels of Taxable Property that are included in a 

Final Map that was recorded prior to the March 1 of preceding the Fiscal Year in which the 

Special Tax is being levied. 

 

“Assessor’s Parcel” means a lot or parcel of land that is identifiable by an Assessor’s Parcel 

Number by the County Assessor of the County of Riverside. 

 

“Assessor’s Parcel Map” means an official map of the Assessor of the County designating 

parcels by Assessor’s Parcel Number. 
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“Assessor’s Parcel Number” means that identification number assigned to a parcel by the 

County Assessor of the County. 

 

“Building Square Footage” or “BSF” means the floor area square footage reflected on the 

original construction building permit issued for construction of a building of Non-Residential 

Property and any Building Square Footage subsequently added to a building of such Taxable 

Property after issuance of a building permit for expansion or renovation of such building. 

 

“CFD” or “CFD No. 2013-1” means the City of Wildomar Community Facilities District No. 

2013-1 (Services). 

 

“City” has the meaning set forth in the preamble.  

 

“County” means the County of Riverside. 

 

“Developed Property” means all Assessor’s Parcels of Taxable Property for which a building 

permit for new construction has been issued on or prior to March 1 preceding the Fiscal 

Year in which the Special Tax is being levied. 

 

“Exempt Property” means all Assessors’ Parcels designated as being exempt from the 

Special Tax as provided for in Section G.  

 

“Final Map” means a subdivision of property by recordation of a final map, parcel map, or 

lot line adjustment, pursuant to the Subdivision Map Act (California Government Code 

Section 66410 et seq.) or recordation of a condominium plan pursuant to California Civil 

Code 1352 that creates individual lots for which building permits may be issued without 

further subdivision.   

 

“Fiscal Year” means the period from and including July 1st of any year to and including the 

following June 30th. 

 

“Land Use Category” means, any of the categories contained in Section B. hereof to which 

an Assessor’s Parcel is assigned consistent with the land use approvals that have been 

received or proposed for the Assessor’s Parcel as of March 1 preceding the Fiscal Year in 

which the Special Tax is being levied. 

 

“Maximum Special Tax” means the Maximum Special Tax A and/or Maximum Special Tax B, 

as applicable. 

 

“Maximum Special Tax A” means the Maximum Special Tax A, as determined in accordance 

with Section C., below, that can be levied in any Fiscal Year on any Assessor's Parcel within 

CFD No. 2013-1. 
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“Maximum Special Tax B” means the Maximum Special Tax B, as determined in accordance 

with Section C., below, that can be levied in any Fiscal Year on any Assessor's Parcel within 

CFD No. 2013-1. 

 

“Multi-Family Residential Property” means any Assessor’s Parcel of residential property 

that consists of a building or buildings comprised of attached Residential Units available for 

rental, but not purchase, by the general public and under common management. 

 

“Non-Residential Property” means, all Assessor's Parcels of Taxable Property for which a 

building permit(s) was issued for a non-residential use.  The Administrator shall make the 

determination if an Assessor’s Parcel is Non-Residential Property. 

 

“Proportionately” means for Taxable Property that is: (i) Developed Property, that the ratio 

of the actual Special Tax levy to the Maximum Special Tax is the same for all Parcels of 

Developed Property, (ii) Approved Property, that the ratio of the actual Special Tax levy to 

the Maximum Special Tax is the same for all Parcels of Approved Property, and (iii) 

Undeveloped Property that the ratio of the actual Special Tax levy per acre to the Maximum 

Special Tax per acre is the same for all Parcels of Undeveloped Property. 

 

“Residential Unit” or "RU" means a residential unit that is used or intended to be used as a 

domicile by one or more persons, as determined by the Administrator. 

 

“Residential Property” means all Assessor’s Parcels of Taxable Property upon which 

completed Residential Units have been constructed or for which building permits have been 

or may be issued for purposes of constructing one or more Residential Units. 

 

“Service(s)” means services permitted under the Mello-Roos Community Facilities Act of 

1982 including, without limitation, those services authorized to be funded by CFD No. 2013-

1 as set forth in the documents adopted by the City Council at the time the CFD was 

formed.  

 

“Single Family Residential Property” means any residential property that consists of a 

building comprised of attached or detached residential units available for purchase or rent 

by the general public. 

 

“Special Tax(es)” means the Special Tax A and/or Special Tax B to be levied in each Fiscal 

Year on each Assessor’s Parcel of Taxable Property. 

 

“Special Tax A” means the annual special tax to be levied in each Fiscal Year on each 

Assessor’s Parcel of Taxable Property to fund the Special Tax A Requirement. 

 

“Special Tax B” means the annual special tax to be levied in each Fiscal Year on each 

Assessor’s Parcel of Developed Property to fund the Special Tax B Requirement. 
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"Special Tax A Requirement" means that amount to be collected in any Fiscal Year to pay 

for certain costs as required to meet the needs of CFD No. 2013-1 in both the current Fiscal 

Year and the next Fiscal Year. The costs to be covered shall be the direct costs for (i) 

maintenance services including but not limited to (i) maintenance and lighting of parks, 

parkways, streets, roads and open space, (ii) maintenance and operation of water quality 

improvements, (iii) public street sweeping, (iv) fund an operating reserve for the costs of 

Services as determined by the Administrator, and (v) Administrative Expenses. Under no 

circumstances shall the Special Tax A Requirement include funds for Bonds. 

"Special Tax B Requirement" means that amount to be collected in any Fiscal Year to pay 

for certain costs as required to meet the needs of CFD No. 2013-1 in both the current Fiscal 

Year and the next Fiscal Year. The costs to be covered shall be the direct costs for (i) police 

protection services, (ii) fire protection and suppression services, (iii) fund an operating 

reserve for the costs of Services as determined by the Administrator, and (iv) Administrative 

Expenses. Under no circumstances shall the Special Tax B Requirement include funds for 

Bonds. 

"Taxable Property" means all Assessor’s Parcels within CFD No. 2013-1, which are not 

Exempt Property. 

 

"Tax Zone" means a mutually exclusive geographic area, within which particular Special Tax 

rates may be levied pursuant to this Rate and Method of Apportionment of Special Tax.  

Exhibit "C" identifies the Tax Zone in CFD No. 2013-1 at formation; additional Tax Zones may 

be created when property is annexed into the CFD. 

 

"Tax Zone 1" means the geographic area the specific area identified on the CFD Boundary 

Map as Tax Zone 1. 

 

"Tax Zone 2" means the geographic area the specific area identified on the CFD Boundary 

Map as Tax Zone 2. 

 

"Tract(s)" means an area of land within a subdivision identified by a particular tract number 

on a Final Map approved for the subdivision. 

 

“Undeveloped Property” means, for each Fiscal Year, all Taxable Property not classified as 

Developed Property or Approved Property. 

 

B. ASSIGNMENT TO LAND USE CATEGORIES 

 

For each Fiscal Year, all Assessor’s Parcels of Taxable Property within CFD No. 2013-1 shall 

be classified as Developed Property, Approved Property, or Undeveloped Property, and 

shall be subject to the levy of Special Taxes as determined pursuant to Sections C and D 

below. Assessor’s Parcels of Developed Property and Approved Property shall be classified 

as either Residential Property or Non-Residential Property. 
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C. MAXIMUM SPECIAL TAX RATES 

1. Special Tax A

For purposes of determining the applicable Maximum Special Tax A for Assessor’s 

Parcels of Developed Property and Approved Property which are classified as 

Residential Property, all such Assessor’s Parcels shall be assigned the number of 

Residential Unit(s) constructed or to be constructed thereon as specified in or shown 

on the building permit(s) issued or Final Map as determined by the Administrator.  For 

Parcels of undeveloped property zoned for development of single family attached or 

multi-family units, the number of Residential Units shall be determined by referencing 

the condominium plan, apartment plan, site plan or other development plan, or by 

assigning the maximum allowable units permitted based on the underlying zoning for 

the Parcel.  Once a single family attached or multi-family building or buildings have 

been built on an Assessor's Parcel, the Administrator shall determine the actual 

number of Residential Units contained within the building or buildings, and the Special 

Tax levied against the Parcel in the next Fiscal Year shall be calculated by multiplying 

the actual number of Residential Units by the Maximum Special Tax A per Residential 

Unit identified for the Tracts in Table 1 below. 

a. Developed Property

(i) Maximum Special Tax A 

The Maximum Special Tax A for each Assessor’s Parcel of Taxable Property is shown 

in Table 1 is shall be specific to each Tract within the CFD.  When additional property 

is annexed into CFD No. 2013-1, the rate and method adopted for the annexed 

property shall reflect the Maximum Special Tax for the Tract or Tracts annexed.  The 

Maximum Special Tax A for Fiscal Year 2014-2015 for a Residential Unit within the 

Tracts are identified in Table 1 below: 

TABLE 1 

Maximum Special Tax A Rates 

Tax Zone Tracts Maximum Special Tax A 

1 32535 $346.00 per Residential Unit 

2 31479 $346.00 per Residential Unit 

(ii) Increase in the Maximum Special Tax A 

On each July 1, commencing on July 1, 2015 the Maximum Special Tax A for 

Developed Property shall increase by i) the percentage increase in the Consumer 

Price Index (All Items) for Los Angeles - Riverside - Orange County (1982-84 = 100) 

since the beginning of the preceding Fiscal Year, or ii) by two percent (2.0%), 

whichever is greater. 
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(iii) Multiple Land Use Categories 

 

 In some instances an Assessor's Parcel of Developed Property may contain more 

than one Land Use Category.  The Maximum Special Tax A that can be levied on an 

Assessor's Parcel shall be the sum of the Maximum Special Tax A that can be levied 

for each Land Use Category located on that Assessor's Parcel.  For an Assessor's 

Parcel that contains more than one land use, the Acreage of such Assessor's Parcel 

shall be allocated to each type of property based on the amount of Acreage 

designated for each land use as determined by reference to the site plan approved 

for such Assessor's Parcel.  The Administrator's allocation to each type of property 

shall be final. 

 

b.  Approved Property 

 

The Maximum Special Tax A for each Assessor’s Parcel of Taxable Property is shown in 

Table 2 is shall be specific to each Tract within the CFD.  When additional property is 

annexed into CFD No. 2013-1, the rate and method adopted for the annexed property 

shall reflect the Maximum Special Tax for the Tract or Tracts annexed.  The Maximum 

Special Tax A for Fiscal Year 2014-2015 per Residential Unit within the Tracts is 

identified in Table 2 below: 

 

TABLE 2 

Maximum Special Tax A Rates 
 

Tax Zone Tracts Maximum Special Tax A 

1 32535 $346.00 per Residential Unit 

2 31479 $346.00 per Residential Unit 

 

On each July 1, commencing on July 1, 2015 the Maximum Special Tax A for Approved 

Property shall increase by i) the percentage increase in the Consumer Price Index (All 

Items) for Los Angeles - Riverside - Orange County (1982-84 = 100) since the beginning 

of the preceding Fiscal Year, or ii) by two percent (2.0%), whichever is greater. 

 

c.  Undeveloped Property 

 

The Maximum Special Tax A for each Assessor’s Parcel of Taxable Property is shown in 

Table 3 shall be specific to each Tract within the CFD.  When additional property is 

annexed into CFD No. 2013-1, the rate and method adopted for the annexed property 

shall reflect the Maximum Special Tax A for the Tract or Tracts annexed.  The Maximum 

Special Tax A for Fiscal Year 2014-2015 per acre within the Tracts are identified in Table 

3 below: 
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TABLE 3 

Maximum Special Tax A Rates 
 

Tax Zone Tracts Maximum Special Tax A 

1 32535 $1,762 per Acre 

2 31479 $1,541 per Acre 

 

On each July 1, commencing on July 1, 2015 the Maximum Special Tax A for 

Undeveloped Property shall increase by i) the percentage increase in the Consumer 

Price Index (All Items) for Los Angeles - Riverside - Orange County (1982-84 = 100) since 

the beginning of the preceding Fiscal Year, or ii) by two percent (2.0%), whichever is 

greater. 

 

2.  Special Tax B 

 

The Special Tax B is an annual Special Tax that shall be levied on Developed Property to 

fund the Special Tax Requirement B. 

 

a. Developed Property 

 

(i) Maximum Special Tax B 

 

 The Maximum Special Tax B for Fiscal Year 2014-2015 for each Land Use Class is 

shown in Table 4.  When additional property is annexed into CFD No. 2013-1, the 

rate and method adopted for the annexed property shall reflect the Maximum 

Special Tax B for the Tract or Tracts annexed.   

 

TABLE 4 

Maximum Special Tax B Rates 
 

Land Use Class Description Unit Maximum Special Tax B 

1 Single Family Residential RU $244.00 

2 Multi-Family Residential RU $173.00  

 

On each July 1, commencing on July 1, 2015 the Maximum Special Tax B for Developed 

Property shall increase by i) the percentage increase in the Consumer Price Index (All Items) 

for Los Angeles - Riverside - Orange County (1982-84 = 100) since the beginning of the 

preceding Fiscal Year, or ii) by five percent (5.0%), whichever is greater. 

 

No Special Tax shall be levied on property which, at the time of adoption of the Resolution 

of Formation for CFD No. 2013-1, is an Exempt Property. 
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D. METHOD OF APPORTIONMENT OF ANNUAL SPECIAL TAX 

1. Special Tax A

Commencing with Fiscal Year 2014-2015 and for each following Fiscal Year, the Council 

shall determine the Special Tax A Requirement and shall levy the Special Tax A on all 

Assessor’s Parcels of Taxable Property until the aggregate amount of Special Tax A 

equals the Special Tax A Requirement.  The Special Tax A shall be levied for each Fiscal 

Year as follows: 

First:  The Special Tax A shall be levied Proportionately on all Assessor’s Parcels of 

Developed Property up to 100% of the applicable Maximum Special Tax A to satisfy the 

Special Tax A Requirement; 

Second:  If additional moneys are needed to satisfy the Special Tax A Requirement after 

the first step has been completed, the Special Tax shall be levied Proportionately on 

each Parcel of Approved Property at up to 100% of the Maximum Special Tax A for 

Approved Property; 

Third:  If additional monies are needed to satisfy the Special Tax A Requirement after 

the first two steps has been completed, the Special Tax A shall be levied 

Proportionately on all Assessor’s Parcels of Undeveloped Property up to 100% of the 

Maximum Special Tax A for Undeveloped Property. 

2. Special Tax B

Commencing with Fiscal Year 2014-2015 and for each following Fiscal Year, the Council 

shall determine the Special Tax B Requirement and shall levy the Special Tax B until the 

aggregate amount of Special Tax B equals the Special Tax B Requirement. 

The Special Tax B shall be levied Proportionately on all Assessor’s Parcels of Developed 

Property up to 100% of the applicable Maximum Special Tax B to satisfy the Special Tax 

B Requirement. 

E. FUTURE ANNEXATIONS 

It is anticipated that additional properties will be annexed to CFD No. 2013-1 from time to 

time.  As each annexation is proposed, an analysis will be prepared to determine the annual 

cost for providing Services.  Based on this analysis, the property to be annexed, pursuant to 

California Government Code section 53339 et seq. will be assigned to the appropriate 

Maximum Special Tax rate for the Tract or Tracts when annexed. 
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F. TERM OF SPECIAL TAX  

 

For each Fiscal Year, the Special Taxes shall be levied as long as the Services are being 

provided. 

 

G. EXEMPTIONS   

 

The City shall classify as Exempt Property within CFD No. 2013-1, any Assessor’s Parcel in 

any of the following categories; (i) Assessor’s Parcels which are owned by, irrevocably 

offered for dedication, encumbered by or restricted in use by any public entity; (ii) 

Assessor’s Parcels with public or utility easements making impractical their utilization for 

other than the purposes set forth in the easement; (iii) Assessor’s Parcels which are 

privately owned but are encumbered by or restricted solely for public uses; or (iv) any 

Assessor’s Parcel which is in use in the performance of a public function as determined by 

the Administrator.  

  

H. APPEALS  

  

Any property owner claiming that the amount or application of the Special Taxes are not 

correct may file a written notice of appeal with the City not later than twelve months after 

having paid the first installment of the Special Tax(es) that is disputed.  A representative(s) 

of CFD No. 2013-1 shall promptly review the appeal, and if necessary, meet with the 

property owner, consider written and oral evidence regarding the amount of the Special 

Tax, and rule on the appeal.  If the representative’s decision requires that the Special Tax for 

an Assessor’s Parcel be modified or changed in favor of the property owner, a cash refund 

shall not be made, but an adjustment shall be made to the Special Tax on that Assessor’s 

Parcel in the subsequent Fiscal Year(s).    

 

I. MANNER OF COLLECTION  

  

The Special Tax(es) shall be collected in the same manner and at the same time as ordinary 

ad valorem property taxes, provided, however, that CFD No. 2013-1 may collect the Special 

Tax at a different time or in a different manner if necessary to meet its financial obligations. 
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EXHIBIT A 

CITY OF WILDOMAR 

COMMUNITY FACILITIES DISTRICT NO. 2013-1 (SERVICES) 

 COST ESTIMATE 

Maintenance Services - The estimate breaks down the costs of providing one year's 

maintenance services for FY 2016-2017.  These services are being funded by the levy of Special 

Tax A for Community Facilities District No. 2013-1. 

TAX ZONE 7 – Annexation 5 

Tract No. 29476 

Item Description Estimated Cost 

1 Landscape and Lighting Maintenance $5,612 

2 Graffiti, Street Sweeping, & Pavement Management $1,352 

3 Drainage Maintenance $1,967 

4 Parks and Trail Maintenance $7,835 

5 Administration and Reserves Costs $2,515 

Total $19,281 

Safety Services - It is estimated that the cost of providing police and fire protection services 

being funded by Special Tax B for the Community Facilities District No. 2013-1 (Services) as 

outlined in Exhibit 2 hereto, will be as follows for the first year: 

� $244.00 per residential unit for single family residential property

� $173.00 per residential unit for multi-family residential property
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TAX ZONE SUMMARY 

Annexation 
Tax 
Zone  Tract 

Fiscal 
Year 

Maximum 
Special Tax A 

Maximum 
Special Tax B  Subdivider 

Original  1  32535  2014‐15  $346.00 / Unit $244.00 / Unit  CV Communities LLC

Original  2  31479  2014‐15  $346.00 / Unit  $244.00 / Unit 
Rancon Equity 
Partners III

1  3 
25122/  
32078 

2015‐16  $346.00 / Unit  $244.00 / Unit 
Rancho Fortunado 

Inv, LLC 

2  4  PM 16803  2015‐16  $51.41 / Acre  N/A 
Moralez Enterprises, 

LLC 

3  5  36497  2015‐16  $522.27 / Unit  $244.00 / Unit 
Lennar Homes of 
California, Inc. 

4  6  PM 36492  2015‐16  $766.14 / Acre  N/A 
Rancon Medical and 
Education Center, LLC 

5  7  29476  2016‐17  $688.60 / Unit  $244.00 / Unit  Alta Colina, LLC 

ESCALATION OF MAXIMUM SPECIAL TAXES 

Maximum Special Tax A  ‐ On each July 1, the Maximum Special Tax A shall  increase by  i) the 
percentage increase in the Consumer Price Index (All Items) for Los Angeles ‐ Riverside ‐ Orange 
County (1982‐84 = 100) since the beginning of the preceding Fiscal Year, or  ii) by two percent 
(2.0%), whichever is greater. 

Maximum Special Tax B  ‐ On each July 1, the Maximum Special Tax B shall  increase by  i) the 
percentage increase in the Consumer Price Index (All Items) for Los Angeles ‐ Riverside ‐ Orange 
County (1982‐84 = 100) since the beginning of the preceding Fiscal Year, or  ii) by five percent 
(5.0%), whichever is greater. 
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EXHIBIT B 

CITY OF WILDOMAR 

COMMUNITY FACILITIES DISTRICT NO. 2013-1 (SERVICES) 

 DESCRIPTION OF AUTHORIZED SERVICES 

The services which may be funded with proceeds of the special tax of CFD No. 2013-1, as provided by 

Section 53313 of the Act, will include all costs attributable to maintaining, servicing, cleaning, repairing 

and/or replacing landscaped areas (may include reserves for replacement) in public street right-of-ways, 

public landscaping, public open spaces and other similar landscaped areas officially dedicated for public 

use. In addition, the services which may include some or all costs attributable to police protection, and 

fire services.  These services including the following: 

(a)   maintenance and lighting of parks, parkways, streets, roads and open space, which 

maintenance and lighting services may include, without limitation, furnishing of electrical power to 

street lights; repair and replacement of damaged or inoperative light bulbs, fixtures and standards; 

maintenance (including irrigation and replacement) of landscaping vegetation situated on or adjacent to 

parks, parkways, streets, roads and open space; maintenance and repair of irrigation facilities; 

maintenance of public signage; graffiti removal from and maintenance and repair of public structures 

situated on parks, parkways, streets, roads and open space; maintenance and repair of playground or 

recreation program equipment or facilities situated on any park; and 

(b)  maintenance and operation of water quality improvements which include storm 

drainage and flood protection facilities, including, without limitation, drainage inlets, catch basin inserts, 

infiltration basins, flood control channels, fossil fuel filters, and similar facilities.  Maintenance services 

may include but is not limited to the repair, removal or replacement of all or part of any of the water 

quality improvements, fossil fuel filters within the public right-of-way including the removal of 

petroleum hydrocarbons and other pollutants from water runoff, or appurtenant facilities, clearing of 

inlets and outlets; erosion repairs; and cleanup to improvements, and other items necessary for the 

maintenance, servicing; or both of the water quality basin improvements within flood control channel 

improvements; and 

(c)  public street sweeping, on the segments of the arterials within the boundaries of CFD 

No. 2013-1; as well as local roads within residential subdivisions located within CFD No. 2013-1; and any 

portions adjacent to the properties within CFD No. 2013-1; and 

(d) police protection services, including but not limited to criminal justice services, and fire 

protection and suppression services. 

In addition to payment of the cost and expense of the forgoing services, proceeds of the special tax may 

be expended to pay “Administrative Expenses,” as said term is defined in the Rate and Method of 

Apportionment.  

The above services shall be limited to those provided within the boundaries of CFD No. 2013-1 or for the 

benefit of the properties within the boundaries of CFD No. 2013-1, as the boundary is expanded from 

time to time by anticipated annexations, and said services may be financed by proceeds of the special 

tax of CFD No. 2013-1 only to the extent that they are in addition to those provided in the territory of 

CFD No. 2013-1 before CFD No. 2013-1 was created.      
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 EXHIBIT C 

CITY OF WILDOMAR 

COMMUNITY FACILITIES DISTRICT NO. 2013-1 (SERVICES) 

PROPOSED BOUNDARIES







EXHIBIT B 

SPECIAL TAX ELECTION 
CITY OF WILDOMAR 

 
ANNEXATION OF TERRITORY TO  

COMMUNITY FACILITIES DISTRICT NO. 2013-1 (SERVICES) 
ANNEXATION NO. 5 

 
(December 9, 2015) 

This ballot is for the use of the authorized representative of the following owner of land within 
Annexation No. 5 of the Community Facilities District No. 2013-1 (Services) (“CFD No. 2013-1”) 
of the City of Wildomar: 

Name of Landowner Number of Acres Owned Total Votes 
Alta Colina, LLC 19.83 20 

According to the provisions of the Mello-Roos Community Facilities Act of 1982, and resolutions 
of the City Council (the “Council”) of the City of Wildomar (the “City”), the above-named 
landowner is entitled to cast the number of votes shown above under the heading “Total Votes,” 
representing the total votes for the property owned by said landowner.  The City has sent the 
enclosed ballot to you so that you may vote on whether or not to approve the special tax. 
 
This special tax ballot is for the use of the property owner of the parcels identified below, which 
parcels are located within the territory proposed to be annexed to the CFD No. 2013-1, City of 
Wildomar, County of Riverside, State of California.  Please advise the City Clerk, at (951) 677-
7751 x 215 if the name set forth below is incorrect or if you are no longer one of the owners of 
these parcels.  This special tax ballot may be used to express either support for or opposition to 
the proposed special tax.  To be counted, this special tax ballot must be signed below by the 
owner or, if the owner is not an individual, by an authorized representative of the owner.  The 
ballot must then be delivered to the City Clerk, either by mail or in person, as follows: 
 
Mail 
Delivery: If by mail, place ballot in the return envelope provided, and mail no later than 

November 25, 2015, two calendar weeks prior to the date set for the election.  
Mailing later than this deadline creates the risk that the special tax ballot may not 
be received in time to be counted. 

Personal 
Delivery: If in person, deliver to the City Clerk at any time up to 5:00 p.m. on December 9, 

2015, at the Clerk’s office at 23873 Clinton Keith Road, Suite 201 Wildomar, CA  
92595. 

 
However delivered, this ballot must be received by the Clerk prior to the close of the public 
meeting on December 9, 2015. 
 
Very truly yours, 
 
 
 
Debbie A. Lee, CMC 
City Clerk 
City of Wildomar  
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TO CAST THIS BALLOT, PLEASE RETURN THIS ENTIRE PAGE. 
 

OFFICIAL SPECIAL TAX BALLOT 
 

Name & Address of Property Owner: Assessor’s Parcel Number(s): 
Alta Colina, LLC 

Attn: Victor Zaccaglini 
35667 Bovar Street 
Wildomar, CA 92595 
 

362-180-042 
 

 
ANNEXATION OF TERRITORY TO  

COMMUNITY FACILITIES DISTRICT NO. 2013-1 (SERVICES) 
ANNEXATION NO. 5 

 
AN “X” OR OTHER MARK WILL CAST ALL VOTES ASSIGNED TO THIS BALLOT 
 

SPECIAL TAX BALLOT MEASURE MARK “YES” OR “NO” 
WITH AN “X”: 

Shall the City Council of the City of Wildomar be authorized to levy a 
special tax on an annual basis at the rates and apportioned as 
described in Exhibit C to the Resolution Declaring its Intention to 
Annex Territory to Community Facilities District No. 2013-1 
(Services) adopted by the City Council on October 14, 2015 (the 
“Resolution”), which is incorporated herein by this reference, within 
the territory identified on the map entitled “Annexation Map No. 5 of 
Community Facilities District No. 2013-1 (Services) City of Wildomar” 
to finance certain services as set forth in Section 4 to the Resolution 
(including incidental expenses) and shall an appropriation limit be 
established for Community Facilities District No. 2013-1 (Services) in 
the amount of special taxes collected? 

 YES  _________   

 

   

  NO   _________ 

 
 
 

 
Certification for Special Election Ballot 

 
The undersigned is an authorized representative of the above-named landowner and is the 
person legally authorized and entitled to cast this ballot on behalf of the above-named 
landowner. 
 
I declare under penalty of perjury under the laws of the State of California that the foregoing is 
true and correct and that this declaration is executed on ____________, 20__. 
 
            Alta Colina, LLC 
        
       By: Victor Zaccaglini 

     
 

Signature 

 
Print Name 

Manager 
Title 

 



RESOLUTION NO. 2015 - _____ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY 
OF WILDOMAR, CALIFORNIA, DECLARING ELECTION 
RESULTS FOR COMMUNITY FACILITIES DISTRICT NO. 
2013-1 (SERVICES) ANNEXATION NO. 5 
 

 
WHEREAS, the City Council (the "City Council") of the City of Wildomar (the "City") has 
heretofore conducted proceedings for the area proposed to be annexed to Community 
Facilities District No. 2013-1 (Services) (the "CFD No. 2013-1") of the City of Wildomar, 
including conducting a public hearing pursuant to Section 53339.5 of the Government 
Code; and 
 
WHEREAS, at the conclusion of said public hearing, the City Council adopted a 
resolution calling a special election for December 9, 2015, and submitting to the 
qualified electors of the territory to be annexed to the CFD No. 2013-1 the question of 
levying special taxes on parcels of taxable property therein for the purpose of providing 
certain services which are necessary to meet increased demands placed upon the City 
as a result of the development of said real property as provided in the form of special 
election ballot; and 
 
WHEREAS, a Certificate of Election Results, attached thereto as Exhibit A, dated 
December 9, 2015, executed by the City Clerk (or, in the absence of the City Clerk, the 
Acting City Clerk – in either case, the “Clerk”), has been filed with this Council, certifying 
that a completed ballot has been returned to the Clerk for each landowner-voter(s) 
eligible to cast a ballot in said special election, with all votes cast as “Yes” votes in favor 
of the ballot measure, and further certifying on said basis that the special mailed-ballot 
election was closed; and 
 
WHEREAS, this Council has received, reviewed and hereby accepts the Clerk’s 
Certificate of Election Results and wishes by this resolution to declare the results of the 
special mailed-ballot election; 
 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
WILDOMAR: 
 
Section 1. Recitals.  This Council finds and determines that the foregoing recitals are 
true and correct. 
 
Section 2. Ballot Measure.  This Council hereby finds, determines and declares that 
the ballot measure submitted to the qualified electors of the territory to be annexed to 
CFD No. 2013-1 has been passed and approved by those qualified electors in 
accordance with Sections 53328 and 53329 of the Government Code. 
 
Section 3. Annexation.  This Council hereby finds, determines and declares that 
pursuant to Section 53339.8 of the Government Code, the City Council is authorized to 
determine that the territory to be annexed has been added to and become a part of the 
CFD No. 2013-1 with full legal effect, and the City Council is also authorized, pursuant 
to said Section 53339.8, to annually levy special taxes within the territory to be annexed 

 



to pay the costs of the services to be provided by the CFD No. 2013-1 as specified in 
Resolution No. 2015-49 adopted by the City Council on October 14, 2015.  The 
boundaries of the territory annexed are shown on the map entitled, "Annexation Map 
No. 5 Community Facilities District No. 2013-1 (Services)" a copy of which was 
recorded, on November 19, 2015, in Book 79 of Maps of Assessment and Community 
Facilities Districts at Page 8, in the office of the Riverside County Recorder. 
  
Section 4. Notice of Special Tax Lien.  Pursuant to Section 53339.8 of the 
Government Code and Section 3117.5 of the Streets and Highways Code, the City 
Clerk shall cause to be filed with the County Recorder of the County of Riverside an 
amendment of the notice of special tax lien and a map of the amended boundaries of 
the CFD No. 2013-1 including the annexed territory. 
 
Section 5. Effect. This resolution shall take effect from and after its adoption. 
  

PASSED, APPROVED AND ADOPTED this 9th day of December, 2015. 
 
 
 
 
 
       ______________________________  
       Ben Benoit 
       Mayor 
 
 
APPROVED AS TO FORM:   ATTEST: 
 
 
 
______________________________  ______________________________ 
Thomas D. Jex     Debbie A. Lee, CMC 
City Attorney      City Clerk 
 



CITY OF WILDOMAR 
COMMUNITY FACILITIES DISTRICT NO. 2013-1 (SERVICES) 

ANNEXATION NO. 5 
 

 
CERTIFICATE OF ELECTION RESULTS 

 
                         I, the undersigned, being the Deputy City Clerk or the Acting City Clerk, as the 
case may be, hereby certify:  

In connection with the special mailed-ballot election called by the City Council 
(the “City Council”) of the City of Wildomar (the “City”) on this same date in the proceedings of 
the City Council for the annexation of territory to the above-entitled community facilities district, I 
personally received (a) a signed and dated waiver and consent form and (b) a signed, dated 
and marked election ballot(s) on behalf of the owner(s) listed below, the entity named as the 
sole landowner of the land within the boundary of the above-entitled community facilities district 
in the Certificate Regarding Registered Voters and Landowners, dated ____________ 2015, 
and on file in the office of the City Clerk of the City in connection with the City Council actions on 
that date. Copies of the completed waiver and consent form and the completed ballot received 
by me and on file in my office are attached hereto.   

Following such receipt, I have personally, and in the presence of all persons 
present, reviewed the ballot to confirm that it is properly marked and signed, and I hereby certify 
the result of that count to be that the ballot was cast in favor of the measure. 

Based upon the foregoing, all votes that were cast having been cast “Yes”, in 
favor of the ballot measure, the measure has therefore passed.  

Landowner 
Qualified 

Landowner Votes Votes Cast YES NO 

Alta Colina, Inc. 20 20   

 

I declare under penalty of perjury under the laws of the State of California that 
the foregoing is true and correct and that this declaration is executed on ____________, 2015. 

       
     Debbie A. Lee  
     CMC City Clerk 
      City of Wildomar 
 
 
 By:    

               
 

(Attach completed copies of Waiver/Consent and Ballots) 









CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #3.1 

GENERAL BUSINESS 
 Meeting Date: December 9, 2015 

 

TO:    Mayor and City Council Members 
 
FROM:   Dan York, Assistant City Manager  
 
SUBJECT:   Street Light Conversion 
 

STAFF REPORT 
 
RECOMMENDATION: 
Staff recommends that the City Council: 
 
1) Direct staff to continue to participate with WRCOG in the regional street light acquisition 

program and the SCE streetlight valuation process. 
2) Direct staff to establish a Street and Safety Lighting Standards and Guidelines for City 

owned developer installed metered lighting. 
3) Direct staff to condition new development and work with existing developments that 

have not yet transferred street light ownership to SCE to install City owned street 
lighting.  

 
 
BACKGROUND: 
A presentation will be made by WRCOG staff about a regional Street Light Conversion 
Program.  The program will generally: 

• Assist the City in the valuation process to determine the feasibility to acquire 
SCE street lights. 

• Provide sub-regional input on the acquisition process with neighboring cities. 
• Develop a purchase and sales agreement with SCE and the city. 
• Facilitate a streamlined transition process of acquiring the street lights. 
• Assist in developing standards for street lighting zones and LED technology. 
• Assist in financing options for street light purchase. 
• Provide Street Light Administration of operations and maintenance contracts. 

 
 
 
 
Currently, SCE has three rate structures for Street Lighting.   

• LS-1 is a flat rate per pole for SCE owned poles.  The city pays SCE the LS-1 
rate to cover energy, facility, operations, and maintenance costs.  The SCE cost 
is about $14 per pole per month.   



• LS-2 is a flat rate per pole for city owned poles.  The city pays SCE the LS-2 rate 
to cover energy and facility costs.  The City is responsible for operations and 
maintenance costs.  The total SCE and City cost is about $7 per pole per month 
for a similar Low Pressure Sodium lighting.  And about $6 per pole per month if 
the city converts to LED lighting.   

• LS-3 rate is a metered rate for city owned poles.  The LS-3 cost is based on 
electric usage plus a fixed facility charge per pole.  The city is responsible for 
operations and maintenance costs.  The total SCE and City cost is about $6 per 
pole per month for new LED lighting. 

 
There are approximately 1,500 street lights in the City of Wildomar.  About 1400 are 
SCE owned poles and about 100 are Traffic Signal Safety lighting controlled by the 
City.  The public street lights in the city are paid for under the LS-1 rate structure.  A 
portion of the street lights are paid for through a County established Community Service 
Area (CSA) fee or a Lighting and Landscape Maintenance District (LLMD) assessment.  
The City now administers the CSA and LLMD and submits an annual report of the 
expected revenues and expenditures.  New development pays for street lights through 
the city’s Community Facilities District (CFD - Services).  The balance of the street 
lights is paid for using gas tax revenue.  The City currently spends $237,000 annually 
on street lighting. 
 
WRCOG recommends the city consider owning newly installed street lights.  Currently, 
new development installs street lights and pays up to three years of the LS-1 rate until 
the cost is collected through the CSA, LLMD or CFD (Services) and the lights are 
transferred to SCE.  These lights become SCE street lights under the LS-1 rate.  For 
the city to own the street light either the LS-2 or LS-3 rate would be established.  The 
new development would annex into the CFD Services.  The CFD Services would cover 
the cost for the LS-2 or LS-3 rate plus the cost for operations and maintenance. 
 
The existing city lights are low pressure sodium.  Regionally a climate action plan goal 
is to replace low pressure sodium street lighting with LED street lighting.  Currently SCE 
has not established a rate for LED street lighting nor does SCE offer a program to 
convert low pressure sodium lighting to LED lighting.   Therefore, WRCOG is 
developing a program that will assist the city in purchasing the SCE lights and 
converting the lights to LED.  The estimated cost to purchase the 1,400 SCE owned 
street lights is about $1.1 million.  The actual cost would be determined through a SCE 
valuation process.  The cost to convert the street lights to LED is still be developed, but 
this will be identifies and included into the feasibility models and financing options as 
WRCOG continues to develop the program.  
 
Based on estimates provided above, there appears to be a cost advantage to our new 
neighborhoods by having developers install city owned LED metered lights using the 
LS-3 rate structure.  To accomplish this, staff will develop a Street and Safety Lighting 
Standards and Guidelines for the design and installation of a LED street light system.  
Staff would condition new development to install the LED street lights.  And staff would 



work with developers that currently have entitlements to consider LED street light 
installation.  
 
 
FISCAL IMPACTS: 
The cost for the valuation process with SCE is $10,000 and has been paid for through a 
WRCOG Executive approval.  The actual cost to acquire the street lights will be 
determined through a SCE valuation process.  Staff estimates the valuation at $1.1 
million.  The cost to retrofit of the existing lights to LED will be determined through 
WRCOG’s consultant support.  Staff estimates the retrofit cost at $450,000. 
 
 
Submitted by:     Approved by: 
Dan York      Gary Nordquist 
Assistant City Manager    City Manager 
 
 
ATTACHMENTS: 
Presentation 
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Wildomar City Council 

December 9, 2015 

Regional Streetlight Program  

Activities Update 

 

1. Program overview 

2. What will this program accomplish? 

3. How does a jurisdiction acquire SCE-

owned streetlights? 

4. Current status 

5. Next steps 

6. Timeline 
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Wildomar City Council 

December 9, 2015 

Program overview 
 

• Streetlights are a high utility cost for jurisdictions 

-  63,000+ SCE-owned streetlights in WRCOG subregion = $10,000,000+   

    annually 

-  SCE-owned streetlight rate has increased 55% since 2001. 

 

• In December 2014, WRCOG Executive Committee directed staff to pursue the 

development and administration of a Regional Streetlight Program 
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Wildomar City Council 

December 9, 2015 

 

Per month cost comparison  
 

 

 

 

 

 

 

• Current monthly cost 

to Wildomar (per 

pole) 

$10.99 

$2.47 

$2.88 

$1.88 

$1.25 
$0.26 

$6.20 

LS-1 (SCE-owned) LS-2 (Jurisdiction-owned) LED

SCE Facilities Energy
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Wildomar City Council 

December 9, 2015 

• Cost savings 

occur when 

streetlights are 

acquired 

 

• Additional 

savings upon 

retrofit to LED 

 

• Estimated 

$7.77/pole per 

month in 

savings  

$10.99 

$2.47 

$2.88 

$1.88 

$1.49 
$0.26 

$7.77 

LS-1 (SCE-owned) LS-2 (Jurisdiction-owned) LED

SCE Facilities Energy O & M WRCOG Admin Savings

 

Per month cost comparison  
 

 

Potential 
Savings 
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Wildomar City Council 

December 9, 2015 

What will this Program accomplish? 

 

• 1 regional program vs. multiple (up to 16) separate similar programs 

-  Administrative, operational, and maintenance cost efficiencies 

• Reduce utility bill costs 

• Reduce energy consumption 

• Reduce streetlight maintenance 

• Increase public safety 

• Assist in meeting local and statewide energy and greenhouse gas goals 

-  AB 32, SB 350, and local Energy Action Plan and Climate Action Plan goals 

 

 

 

 

 

 

 

 



6 

Wildomar City Council 

December 9, 2015 

Additional benefits of streetlight ownership 
 

• Streetlights are not simply a cost to cities, they can also be revenue generators, 

and real estate assets 

• Upon ownership of streetlights, the City will have the ability to insert a wide 

variety of attachments to poles: 

-  Banners (to promote  community activities) 

-  Dimmable technologies (to better control light output) 

-  3rd party attachments (to increase revenue) 

-  Various attachments to create “Smart City” infrastructure opportunities 
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Wildomar City Council 

December 9, 2015 

How does a jurisdiction acquire SCE-owned streetlights? 

 

1. Jurisdiction to pay $10,000 initial streetlight valuation fee (paid by WRCOG) to 

generate streetlight system sales price 

2. Conduct two meetings 

1. Meeting with SCE to kick-off the valuation review process 

2. Meeting to provide jurisdiction with estimated sales price 

3. WRCOG supports jurisdictions develop Purchase & Sales Agreement with SCE 

4. SCE and jurisdiction submit agreement to CPUC 

5. Following CPUC approval, SCE and jurisdictions enter into transition of 

streetlights 
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Wildomar City Council 

December 9, 2015 

Current status 

 
• 16 WRCOG jurisdictions and agencies are in SCE initial valuation process 

- Lake Elsinore, Murrieta and Temecula received SCE Initial Valuation reports 

- Remaining 13 jurisdictions (Wildomar included) will initiate and complete 

the process by December 2015 

- Non-binding process 

• Consultant Assistance 

1. Support SCE streetlight acquisition and CPUC approval processes 

- Timeline – 2016/2017 

2. Develop regional streetlight design standards 

- Account for Dark Sky requirements (Mt. Palomar) and other land use 

lighting requirements 

- Implement regional test bed 

- Develop operation and maintenance plans 

- Timeline – 2016 
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Wildomar City Council 

December 9, 2015 

Next steps 
 

1. SCE Initial Valuation kick-off meetings – December 2015 

 

2. Identify all financing options – January 2016 

 

3. Recommending to interested jurisdictions that streetlights installed in new 

developments be transferred to jurisdictional ownership, not to SCE 

1. -  This will mitigate/lessen the acquisition price 

 

4. Schedule program feasibility meetings, after staff has received SCE valuation 

report, to assess feasibility of this Program 

 

5. Continue to discuss subregional approach to additional valuation fees and 

acquisition support 

 

6. Development of Purchase & Sales Agreement between SCE and each jurisdiction 
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Wildomar City Council 

December 9, 2015 

Timeline
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SCE k ick-off meeting to review 

valuation process
SCE

Presentation of estimated sales 

price
SCE

Support and development of 

purchase & sales agreement

SCE / 

WRCOG / 

Jurisdction

Finance options development 

(acquisition and retrofit )

WRCOG / 

PFM / 

Jurisidction

CPUC 851 application filing SCE

Development of LED testbed
WRCOG / 

Jurisdictions

SCE transition of streetlights - 

500-1500 poles per phase

SCE / 

WRCOG

LED retrofit, administration of 

maintenance agreement

WRCOG / 

Vendor

Ongoing operations and 

maintenance and updates to 

committees

WRCOG

2017

Q1 Q2 Q3 Q4Q1 Q2 Q3 Q4

2015

R
e
g

io
n

a
l 

S
tr

e
e
tl

ig
h

t 
P

ro
g

ra
m

Implementation Task
Responsible 

Party

2016

Q4
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Wildomar City Council 

December 9, 2015 

    Questions? 

 

 

 

 

Contact Information: 

 

Tyler Masters 

Masters@wrcog.cog.ca.us 

 
 

 

 

 

 

 

 



CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item # 3.2 

GENERAL BUSINESS 
Meeting Date: December 9, 2015 

______________________________________________________________________ 
 
TO: Mayor and City Council Members 
 
FROM: Gary Nordquist, City Manager 
 
SUBJECT: Fourth Amendment to the Franchise Agreement with CR&R 
 

STAFF REPORT 
 
RECOMMENDATION: 
Staff recommends that the City Council approve and authorize the City Manager to sign 
the Fourth Amendment To Agreement Between The City Of Wildomar And CR&R 
Incorporated For The Collection And Transportation Of Solid Waste And Other 
Specified Services. 
 
 
DISCUSSION: 
AB 1826 added a new Chapter 12.9 regarding organic waste recycling to the Integrated 
Waste Management Act (Public Resources Code section 40000 et seq.), effective 
January 1, 2015.  AB 1826 phases in mandatory recycling of “organic waste” (defined 
as “food waste, green waste, landscape and pruning waste, nonhazardous wood waste, 
and food-soiled paper waste that is mixed in with food waste”) for “businesses” (defined 
as “a commercial or public entity, including, but not limited to, a firm, partnership, 
proprietorship, joint stock company, corporation, or association that is organized as a 
for-profit or nonprofit entity, or a multifamily residential dwelling”).  Specifically, AB 1826 
imposes the following schedule for mandatory organic waste recycling: 
 

• April 1, 2016 - a business that generates eight cubic yards or more of organic 
waste per week shall arrange for organic waste recycling services. 

 
• January 1, 2017 - a business that generates four cubic yards or more of organic 

waste per week shall arrange for organic waste recycling services. 
 
• January 1, 2019 - a business that generates four cubic yards or more of 

commercial solid waste per week shall arrange for organic waste recycling 
services. 

 
• January 1, 2020 - if the CalRecycle determines that statewide disposal of organic 

waste has not been reduced to 50 percent of the level of disposal during 2014, a 
business that generates two cubic yards or more per week of commercial solid 
waste shall arrange for organic waste recycling services, unless the department 



determines that this requirement will not result in significant additional reductions 
of organics disposal.   

 
In addition, AB 1826 requires local jurisdictions to adopt an “organic waste recycling 
program” by January 1, 2016 “that is appropriate for that jurisdiction and designed 
specifically to divert organic waste generated by businesses” that are required by AB 
1826 to implement organic waste recycling.  The Program may implement mandatory 
commercial organic waste recycling through a policy, ordinance and/or franchise. 
 
The City has awarded CR&R an exclusive franchise to provide solid waste collection 
and disposal services in the portion of the City west of Interstate 15.  CR&R has 
developed an anaerobic digester facility that is capable of recycling organic waste.  
CR&R has proposed to provide organic waste recycling services to all residential and 
commercial customers in its service area, and to divert the organic waste collected to its 
anaerobic digester facility.  The proposed Fourth Amendment amends the franchise 
agreement to include provisions implementing the organic waste recycling program 
proposed by CR&R.  If the Fourth Amendment is approved, CR&R will be requesting a 
rate increase for the organic waste recycling services effective July 1, 2016, and CR&R 
will commence organic waste recycling services on that same date.  The first phase of 
mandatory organic waste recycling under AB 1826 commences on April 1, 2016; 
however, there does not appear to be any businesses within CR&R’s service area that 
generate enough organic waste per week to be subject to the mandatory organic waste 
recycling requirement that goes into effect on April 1.  Therefore, delaying 
implementation of organic waste recycling to July 1 does not conflict with AB 1826.   
 
The Fourth Amendment would also satisfy the City’s obligation under AB 1826 to adopt 
an organic waste recycling program by January 1, 2016 for CR&R’s service area.  A 
separate organic waste recycling program is required for Waste Management’s service 
area east of Interstate 15. 
 
FISCAL IMPACT: 
The approval of this Fourth Amendment will not have any fiscal impact on the City.  If 
approved, CR&R will be requesting that the City Council approve a rate increase to 
compensate CR&R for the additional organic waste recycling services it will be 
providing.  The rate increase will be subject to Proposition 218 notice and hearing 
requirements.  Any such rate increase may impact the City as a customer of CR&R.   
 
 
Submitted & Approved by:       
Gary Nordquist 
City Manager 
 
ATTACHMENTS: 
Attachment 1 – Fourth Amendment 



 
 

Attachment 1 – 
 
 

Fourth Amendment 
 

to the 
 

CR&R  
Franchise Agreement 

 



 

 

FOURTH AMENDMENT TO AGREEMENT BETWEEN THE CITY OF 
WILDOMAR AND CR&R INCORPORATED FOR THE COLLECTION 

AND TRANSPORTATION OF SOLID WASTE AND OTHER 
SPECIFIED SERVICES 

 
This Fourth Amendment to Agreement between the City of Wildomar and CR&R 
Incorporated for the Collection and Transportation of Solid Waste and Other Specified 
Services (“Fourth Amendment”) is entered into this ___ day of ____________, 2015 by 
and between the City of Wildomar, a California general law city and municipal 
corporation (“City”) and CR&R Incorporated, a California Corporation (“Franchisee”). 

RECITALS 
 

WHEREAS, on or about June 10, 2009, the City and Franchisee entered into an 
Agreement for the Collection and Transportation of Solid Waste, Recyclable Materials, 
Green Waste, Construction Debris and Other Specified Services, which has been 
amended by the First Amendment and Second Amendment (individually and 
collectively, the “Agreement”); and, 

 
WHEREAS, City and Franchisee desire to amend the Agreement to comply with 

the requirements of AB 1826, effective January 1, 2015, which requires the City to 
implement an organic waste recycling program by January 1, 2016, among other things. 

 

OPERATIVE PROVISIONS 
 

NOW, THEREFORE, in consideration of the promises made and recited herein, 
the parties do hereby enter into this Fourth Amendment as follows: 

 
1. PURPOSE.  The purpose of this Fourth Amendment is to comply with the 
requirement of AB 1826 that the City adopt an organic waste recycling program by 
January 1, 2016.  Franchisee shall develop City’s organic waste recycling program for 
Franchisee’s service area. 

2. DEFINITIONS.  Section 2 (Definitions) of the Agreement is amended as follows: 

2.1 Compost.  The definition of “compost” is amended to read as follows: 

“G. Compost means the product resulting from the controlled biological 
decomposition of organic waste that is sources separated from the solid waste 
stream.” 

2.2 Compost Facility.  The definition of “compost facility” is amended to read 
as follows: 

“H. Compost Facility means a Solid Waste Facility that processes 
organic waste to produce compost or mulch.” 
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2.3 Organic Waste.  A new definition for the term organic waste is added as 
paragraph LL to read as follows: 

“LL. Organic Waste means food scraps, green waste, nonhazardous 
wood waste, and compostable products that are mixed in with food waste.” 

3. AMENDMENTS. The Agreement is hereby amended as provided below: 

 
3.1 PROVIDED SERVICES.  Exhibit “A” (Provided Services) is amended as 

follows: 

The first paragraph under the heading “Three Can System” is amended to read 
as follows: 

“We propose a three can system with refuse, commingled recycling and organic 
waste.  The refuse, recyclable and organic waste containers will be collected on 
a weekly basis.  Weekly collection increases participation and diversion, as well 
as eliminates odor concerns.  The residents can place all recyclables in their grey 
container, all organic waste in their green container, and all refuse in their black 
container thereby reducing refuse disposal and collection costs.  

3.2 DIVERSION SERVICES.  Exhibit “H” (Diversion Services) is amended to 
read as follows: 

“Upon completion of construction of its new Anaerobic Digester Facility, Grantee 
shall implement the following Organic Waste collection and processing programs: 
 

(1) Grantee shall implement the collection and processing of Organic 
Waste from all single-family residential premises. Effective July 1, 2016, 
grantee shall also make available a Kitchen Food Scraps Pail, upon 
individual customer request, to single family residential service recipients. 
The first Food Scraps Pail will be provided at no cost to the resident. 
Grantee and City agree to negotiate a rate for Additional Food Scrap 
Pails, above and beyond the first pail, prior to the commencement of 
Organic Waste recycling services by Grantee. 
 
(2) Grantee shall also provide Organic Waste Collection Programs for 
Commercial and Multi-Family customers. Food scraps, compostables and 
green waste may be comingled. The Organic Waste Programs shall be 
made available to all Commercial and Multi-Family customers, regardless 
of whether or not participation in such programs is required by the Public 
Resources Code. 
 
(3) Grantee shall direct all Organic Waste, collected by Grantee within 
the City Limits of Wildomar, to its Anaerobic Digester Processing Facility 
(AD Facility) located in Perris, California. All Organic Waste processed in 
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the AD Facility shall be diverted from the landfill and receive diversionary 
credit as mandated by Cal Recycle.” 
 

4. GENERAL PROVISIONS. 

4.1 Remainder Unchanged.  Except as specifically modified and amended in 
this Fourth Amendment, the Agreement remains in full force and effect 
and binding upon the parties. 

4.2 Integration.  This Fourth Amendment consists of pages 1 through 4  
inclusive, which constitute the entire understanding and agreement of the 
parties and supersedes all negotiations or previous agreements between 
the parties with respect to all or any part of the transaction discussed in 
this Fourth Amendment. 

4.3 Effective Date.  This Fourth Amendment shall not become effective until 
the date it has been formally approved by the City Council and executed 
by the appropriate authorities of the City and Franchisee.  Notwithstanding 
any other provision of this Fourth Amendment, Franchisee shall not be 
obligated to provide organic waste recycling services until such time as 
rates for such services have been approved by the City Council. 

4.4 Applicable Law.  The laws of the State of California shall govern the 
interpretation and enforcement of this Fourth Amendment. 

4.5 References.  All references to the Agreement include all their respective 
terms and provisions.  All defined terms utilized in this Fourth Amendment 
have the same meaning as provided in the Agreement, unless expressly 
stated to the contrary in this Fourth Amendment. 

 

 

 

 

 

 

Signatures on Following Page 
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IN WITNESS WHEREOF, the parties hereto have executed this Fourth 
Amendment on the date and year first-above written. 

CITY OF WILDOMAR 

By:___________________________ 

Gary Nordquist, City Manager 

 

 

Date:____________________ 

ATTEST: 

___________________________ 

Debbie Lee, City Clerk 

APPROVED AS TO FORM 

By:_______________________________ 

 Thomas D. Jex, City Attorney 

CR&R INCORPORATED 

By:   By:   

 

Its: ______________________________ Its:  ________________________ 

Date:____________________________ Date:_______________________ 



CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item # 3.3 

GENERAL BUSINESS 
Meeting Date: December 9, 2015 

______________________________________________________________________ 
 
TO: Mayor and City Council Members 
 
FROM: Gary Nordquist, City Manager 
 
SUBJECT: Organic Waste Recycling Program for Waste Management’s Service Area 
 

STAFF REPORT 
 
RECOMMENDATION: 
Staff recommends that the City Council adopt a resolution entitled: 
 

RESOLUTION NO.2015 - _____ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 
CALIFORNIA ADOPTING AN ORGANIC WASTE RECYLCING PROGRAM FOR THE 

PORTION OF THE CITY WEST OF INTERSTATE 15 
 

 
DISCUSSION: 
AB 1826 added a new Chapter 12.9 regarding organic waste recycling to the Integrated 
Waste Management Act (Public Resources Code section 40000 et seq.), effective 
January 1, 2015.  AB 1826 phases in mandatory recycling of “organic waste” (defined 
as “food waste, green waste, landscape and pruning waste, nonhazardous wood waste, 
and food-soiled paper waste that is mixed in with food waste”) for “businesses” (defined 
as “a commercial or public entity, including, but not limited to, a firm, partnership, 
proprietorship, joint stock company, corporation, or association that is organized as a 
for-profit or nonprofit entity, or a multifamily residential dwelling”).  Specifically, AB 1826 
imposes the following schedule for mandatory organic waste recycling: 
 

• April 1, 2016 - a business that generates eight cubic yards or more of organic 
waste per week shall arrange for organic waste recycling services. 

 
• January 1, 2017 - a business that generates four cubic yards or more of organic 

waste per week shall arrange for organic waste recycling services. 
 
• January 1, 2019 - a business that generates four cubic yards or more of 

commercial solid waste per week shall arrange for organic waste recycling 
services. 

 



• January 1, 2020 - if the CalRecycle determines that statewide disposal of organic 
waste has not been reduced to 50 percent of the level of disposal during 2014, a 
business that generates two cubic yards or more per week of commercial solid 
waste shall arrange for organic waste recycling services, unless the department 
determines that this requirement will not result in significant additional reductions 
of organics disposal.   

 
In addition, AB 1826 requires local jurisdictions to adopt an “organic waste recycling 
program” by January 1, 2016 “that is appropriate for that jurisdiction and designed 
specifically to divert organic waste generated by businesses” that are required by AB 
1826 to implement organic waste recycling.  The Program may implement mandatory 
commercial organic waste recycling through a policy, ordinance and/or franchise. 
 
The City has awarded Waste Management an exclusive franchise to provide solid waste 
collection and disposal services in the portion of the City east of Interstate 15.  The 
franchise agreement grants Waste Management the exclusive right to collect “solid 
waste” from residential and non-residential customers in its service area.  Solid waste is 
defined in the franchise agreement to include food waste and paper waste, both of 
which are considered to be “organic waste” under AB 1826.  The franchise agreement 
also grants Waste Management the exclusive right to collect “recyclable materials” from 
residential customers, and from commercial and industrial customers “to the extent 
provided for in state or federal law.”  Recyclable materials is defined to include green 
waste, which is also “organic waste” under AB 1826.  The franchise agreement requires 
Waste Management to comply with the requirements of the Integrated Waste 
Management Act, including diversion requirements. 
 
This resolution would satisfy the City’s obligation under AB 1826 to adopt an organic 
waste recycling program for Waste Management’s service area by January 1, 2016, and 
anticipates that Waste Management will work with the City in complying with AB 1826.  
A separate organic waste recycling program is required for CR&R’s service area east of 
Interstate 15, which has been provided for Council’s consideration in the form of an 
amendment to the franchise agreement with CR&R. 
 
This resolution would require Waste Management to take steps to identify the 
businesses within its service area that must recycle organic waste under AB 1826 and 
potential organic waste recycling facilities.  Waste Management must also provide 
education and outreach to businesses required to recycle organic waste and monitor 
their compliance with AB 1826.  The first phase of mandatory organic waste recycling 
commencing on April 1, 2016 only applies to businesses that generate 8 cubic yards of 
organic waste per week, which is the equivalent of an area 12 feet wide by 3 feet tall by 
6 feet deep.  This is a very large volume of organic waste, and at this time it is not 
anticipated that any businesses in Waste Management’s service area would generate 
that amount of organic waste, though this must be verified by Waste Management.  This 
resolution requires the City and Waste Management to enter into negotiations for an 
amendment to Waste Management’s franchise agreement to include provisions that 
clearly delineate Waste Management’s obligations with respect to the collection and 



disposal of organic waste.  After the franchise amendment is complete the City will then 
make any necessary amendments to its municipal code to implement those changes 
and to ensure that the City’s code is consistent with AB 1826.   
 
FISCAL IMPACT: 
The approval of this resolution will not have any fiscal impact on the City.     
 
 
Submitted & Approved by:       
Gary Nordquist 
City Manager 
 
 
ATTACHMENTS: 
Attachment 1 – Resolution No. ____  



Attachment 1 –  
 
 
 

Resolution No. ____  
 

A RESOLUTION OF THE CITY COUNCIL OF 
THE CITY OF WILDOMAR, CALIFORNIA 
ADOPTING AN ORGANIC WASTE 
RECYLCING PROGRAM FOR THE PORTION 
OF THE CITY EAST OF INTERSTATE 15 

 



 
RESOLUTION NO. __-______ 

 
A RESOLUTION OF THE CITY COUNCIL OF 
THE CITY OF WILDOMAR, CALIFORNIA 
ADOPTING AN ORGANIC WASTE 
RECYLCING PROGRAM FOR THE PORTION 
OF THE CITY EAST OF INTERSTATE 15 

 
 

WHEREAS, AB 1826 amended the Integrated Waste Management Act (Public 
Resources Code § 40000 et seq.) to add a new Chapter 12.9 to the Act imposing 
regulations applicable to the recycling of organic waste; and 

WHEREAS, the City has entered into an exclusive franchise agreement with 
Waste Management for solid waste collection and disposal services for the portion of 
the City east of Interstate 15 ("service area"), which requires Waste Management to 
comply with the Integrated Waste Management Act, including diversion goals; and 

WHEREAS, Public Resources Code § 42649.81 phases in organic waste 
recycling requirements for businesses, with the first phase commencing on April 1, 2016 
and requiring businesses that generate more than 8 cubic yards of organic waste per 
week to recycle their organic waste; and 

WHEREAS, Public Resources Code § 42649.82 requires cities and counties to 
adopt an organic waste recycling program on or before January 1, 2016, which may 
include a requirement for mandatory organic waste recycling through a franchisee; and 

WHEREAS, the City desires for Waste Management to provide organic waste 
recycling services consistent with AB 1826 within its service area; and 

WHEREAS, the City Council and CR&R Incorporated have approved an 
amendment to the franchise agreement for the portion of the City west of Interstate 15 
that serves as the organic waste recycling program required by AB 1826 for CR&R's 
service area. 

NOW, THEREFORE, the City Council of the City of Wildomar does hereby 
resolve as follows: 

SECTION 1. Adoption of Organic Waste Recycling Program.   
 
 The City Council adopts this Resolution No. ____ as its organic waste recycling 
program for Waste Management's service area, as required by Public Resources Code 
section 42649.82.   
 
SECTION 2.  Organic Waste Recycling Program. 
 



 The Organic Waste Recycling Program for Waste Management's service area 
shall consist of the following elements: 
 
(a) Mandatory Organic Waste Recycling for Businesses.  Businesses within Waste 
Management's service area shall recycle their organic waste consistent with the 
requirements of Public Resources Code section 42649.81.  For the purposes of this 
subsection "businesses" shall have the same meaning as provided in Public Resources 
Code section 42649.8, which defines businesses to mean "a commercial or public 
entity, including, but not limited to, a firm, partnership, proprietorship, joint stock 
company, corporation, or association that is organized as a for-profit or nonprofit entity, 
or a multifamily residential dwelling." 
 
(b) Report of Organic Waste Generators.  Waste Management shall prepare a report 
identifying "organic waste generators," as that term is defined in Public Resources Code 
§ 42649.8, within its service area, and submit such report to the City. 
 
(c) Information Regarding Organic Waste Recycling Facilities.  Waste Management 
shall compile the information listed in Public Resources Code § 42649.82(d)(1)(A) and 
(B) regarding organic waste recycling facilities and compostable material handling 
operations, and submit such information to the City. 
 
(d) Amend Franchise Agreement.  The City and Waste Management shall enter into 
negotiations for an amendment to the existing franchise agreement to clearly delineate 
Waste Management's obligations with respect to the collection and disposal of organic 
waste and implement any necessary changes to the approved fees to implement such 
amendment.  At a minimum, this franchise amendment shall require Waste 
Management to collect and dispose of organic waste from businesses required to 
recycle organic waste under Public Resources Code § 42649.81, and provide public 
education and outreach regarding organic waste recycling to such businesses. 
 
(e) Amend Municipal Code.  The City will amend its municipal code provisions 
regarding solid waste collection and disposal if necessary to incorporate the 
requirements of AB 1826 and the amendment to the franchise agree with Waste 
Management. 
 
(f) Public Education and Outreach.  Waste Management shall develop a program of 
education and outreach to businesses subject to mandatory organic waste recycling 
under Public Resources Code § 42649.81, and monitor the compliance of such 
businesses with AB 1826.   
 
SECTION 3. Authorized Signatures.  The Mayor, or presiding officer, is hereby 
authorized to affix his signature to this Resolution signifying its adoption and the City 
Clerk, or her duly appointed deputy, is directed to attest thereto. 

SECTION 4. Clerk's Certification.  The City Clerk shall certify to the adoption of this 
Resolution. 



 PASSED, APPROVED AND ADOPTED on this 9th day of December, 2015. 

 

 ____________________________ 
 Ben Benoit 
 Mayor 
 
ATTEST: 
 

_____________________________ 
Debbie A. Lee 
City Clerk 

 
  
APPROVED AS TO FORM: 
 
 
_____________________________ 

Thomas D. Jex 
City Attorney



CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #3.4 

  GENERAL BUSINESS 
 Meeting Date: December 9, 2015 
______________________________________________________________________ 
 
TO: Mayor and City Council Members 
 
FROM: Debbie A. Lee, City Clerk 
 
SUBJECT: Appointment of Mayor and Mayor Pro Tem for 2016 
 

STAFF REPORT 
 

RECOMMENDATION: 
Staff recommends that the City Council appoint a Mayor and Mayor Pro Tem for 2016. 
 
 
BACKGROUND: 
In accordance with Resolution No. 09 - 72, the Mayor and Mayor Pro Tem appointments 
are to be done at the City Council’s meeting in December of each year.  The term of the 
appointments will run the calendar year, from January 1 through December 31 of 2016. 
 
 
FISCAL IMPACTS: 
Minimal impact for letterhead and business cards. 
 
 
ATTACHMENTS: 
Resolution No. 09-72 
 









CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #3.5 

 GENERAL BUSINESS 
 Meeting Date: December 9, 2015 
______________________________________________________________________ 
 
TO:  Mayor and City Council Members 
 
FROM:  Debbie A. Lee, City Clerk 
 
SUBJECT: Committees, Commissions, and Boards Appointments for 2016 
 

STAFF REPORT 
 

RECOMMENDATION: 
Staff recommends that the City Council review the list of committees, commissions, and 
board appointments and make appointments, and/or delete Subcommittees as 
appropriate. 
 
 
DISCUSSION: 
Annually at the City Council’s December meeting, Staff brings the appointments list of 
the Council Committees, Commissions and Boards.  Now that it has been one year 
since the last appointments and the Council has had an opportunity to attend the 
various meetings throughout the year, the Council may feel that they would like to make 
some changes. 
 
One recommended change to this list is to add a Franchise Subcommittee to discuss 
agreements and various topics for items such as utilities and waste hauling.  At this time 
it would be appropriate for the City Council to make changes to the list, or if the Council 
is satisfied with the current committees and appointments, no changes need to be 
made. 
 
 
ATTACHMENTS: 
List of committees, commissions, and boards as of 12-10-14. 



CITY COUNCIL COMMITTEES, COMMISSIONS, BOARDS 
(As of 12-10-14) 

 
Economic Development        Marsha Swanson 

(Appointed 02-10-10)       Tim Walker 
___________________________________________________________________________ 
EVMWD          Ben Benoit 

           Tim Walker 
Meets on the second Tuesday of every other month at 9:00 a.m. at the Animal Shelter 
___________________________________________________________________________ 
Finance          Bob Cashman 

 (Appointed 05-13-09)       Bridgette Moore 
___________________________________________________________________________ 
Intergovernmental Relations Subcommittee     Ben Benoit 
           Tim Walker 
___________________________________________________________________________ 
Lake Elsinore Unified School District      Bob Cashman 

(Appointed 10-14-09)       Bridgette Moore 
___________________________________________________________________________ 
Parks Subcommittee Bridgette Moore 

Marsha Swanson 
___________________________________________________________________________ 
Southwest Coalition        Bridgette Moore 
           Marsha Swanson 
___________________________________________________________________________ 
Trails           Bob Cashman 

(Appointed 03-24-10)       Tim Walker 
___________________________________________________________________________ 
 
City Hall Facilities Ad Hoc       Marsha Swanson 

          Ben Benoit 
___________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



REGIONAL COMMITTEES, COMMISSIONS, BOARDS 
Reviewed and Re-appointed/Re-designated 12-10-14 

 
 

Autism Task Force        Bridgette Moore 
(Appointed May 12, 2010) 
Meets as needed. 
___________________________________________________________________________ 
League of California Cities          Tim Walker, Voting Delegate 
               Ben Benoit, Alternate 
Meets annually at the League’s Annual Conference 
___________________________________________________________________________ 
PARSAC              Marsha Swanson, Director 
Meets in May and December in Sacramento         Janet Morales, Alternate 
___________________________________________________________________________ 
RCA          Ben Benoit 
Western Riverside County Regional Conservation Authority Bob Cashman, Alternate 
Meets the first Monday of each month at 1:00 p.m. at the County Administration Center, Board 
of Supervisors Chambers, 4080 Lemon Street, Riverside (This committee meets every month 
in the same room one hour before WRCOG meets). 
___________________________________________________________________________ 
RCHCA         Ben Benoit 
Riverside County Habitat Conservation Agency   Bob Cashman, Alternate 
___________________________________________________________________________ 
RCTC          Ben Benoit 
Riverside County Transportation Commission   Tim Walker, Alternate 
Meets the second Wednesday of each month at 9:30 a.m. at the County Administration 
Center, Board of Supervisors Chambers, 4080 Lemon Street, Riverside. 
___________________________________________________________________________ 
RTA          Bridgette Moore 
Riverside Transit Agency       Marsha Swanson, Alt. 
Meets the fourth Thursday of each month at 3:00 p.m. at the County Administration Center, 
Board of Supervisors Chambers, 4080 Lemon Street, Riverside. 
___________________________________________________________________________ 
SCAG          Ben Benoit 
Southern California Association of Governments   Tim Walker, Alternate 
Meets annually in June of each year. 
___________________________________________________________________________ 
Southwest Community Financing Authority    Bridgette Moore 
(Animal Shelter)              Ben Benoit, Alternate 
Meets as needed. 
___________________________________________________________________________ 
WRCOG              Ben Benoit 
Western Riverside Council of Governments         Marsha Swanson, Alternate 
Meets the first Monday of each month at 2:00 p.m. at the County Administration Center, Board 
of Supervisors Chambers, 4080 Lemon Street, Riverside. 



___________________________________________________________________________ 
Youth, Family & Health Regional Task Force    Ben Benoit    

(Appointed 02-13-13)      Bridgette Moore 
___________________________________________________________________________ 
 



ITEM #4.1 

WILDOMAR CEMETERY DISTRICT 
REGULAR MEETING MINUTES 

NOVEMBER 12, 2015 
 
CALL TO ORDER  
The regular session of November 12, 2015, of the Wildomar Cemetery District 
Board of Trustees was called to order by Chairman Benoit at 8:46 p.m. at the 
Wildomar Council Chambers, 23873 Clinton Keith Road, Suite 106, Wildomar, 
California. 
 
Trustees Roll Call showed the following Members in attendance:  Trustees 
Cashman, Swanson, Walker, Vice Chair Moore, and Chair Benoit.  Members 
absent:  None. 
 
Staff in attendance:  General Manager Nordquist, Assistant General Manager 
York, District Counsel Jex, and Clerk of the Board Lee. 
 
 
PUBLIC COMMENTS 
 
There were no speakers. 
 
 
BOARD COMMUNICATIONS 
 
There were no comments. 
 
 
APPROVAL OF THE AGENDA AS PRESENTED 
 
A MOTION was made by Trustee Walker, seconded by Vice Chair Moore, to 
approve the agenda as presented. 
 
MOTION carried, 5-0, by the following vote: 
 
YEA: Cashman, Swanson, Walker, Vice Chair Moore, Chair Benoit 
NAY: None 
ABSTAIN: None 
ABSENT: None 
 
 
4.0 CONSENT CALENDAR 
 
A MOTION was made by Trustee Walker, seconded by Vice Chair Moore, to 
approve the Consent Calendar as presented. 
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MOTION carried, 5-0, by the following vote: 
 
YEA: Cashman, Swanson, Walker, Vice Chair Moore, Chair Benoit 
NAY: None 
ABSTAIN: None 
ABSENT: None 

4.1 Minutes – October 14, 2015 Regular Meeting 
Approved the Minutes as submitted. 
 

4.2 Warrant Register 
Approved the following: 
 
1.  Warrant Register dated 10-15-2015, in the amount of $909.10; 
2.  Warrant Register dated 10-21-2015, in the amount of $1,072.57; & 
3.  Warrant Register dated 10-29-2015, in the amount of $679.41. 
 
 

5.0 PUBLIC HEARINGS 
 
There were no items scheduled. 
 
 

6.0 GENERAL BUSINESS 
 

6.1 Justin Hunt Memorial Location 
 
Clerk Lee read the title. 
 
General Manager Nordquist presented the staff report. 
 
Brandon Benline, Boy Scout, stated he is in favor of this project. 
 
Gary Andre, resident, stated he is in favor of the project. 
 
A MOTION was made by Trustee Swanson, seconded by Vice Chair 
Moore, to approve the location and placement of the Justin Hunt Memorial 
at the Wildomar Cemetery. 
 
MOTION carried, 5-0, by the following vote: 
 
YEA: Cashman, Swanson, Walker, Vice Chair Moore, Chair Benoit 
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NAY: None 
ABSTAIN: None 
ABSENT: None 

GENERAL MANAGER REPORT 
 
There was no report. 
 
 
FUTURE AGENDA ITEMS 
 
There were no items. 
 
 
ADJOURN WILDOMAR CEMETERY DISTRICT 
 
There being no further business Chair Benoit declared the meeting adjourned at 
9:05 p.m. 
 
 
Submitted by:    Approved by: 
 
 
 
______________________________ ______________________________ 
Debbie A. Lee, CMC   Ben Benoit 
Clerk of the Board    Chair 
 



WILDOMAR CEMETERY DISTRICT 
Agenda Item #4.2 

CONSENT CALENDAR 
Meeting Date:  December 9, 2015 

______________________________________________________________________ 
 
TO:  Chairman and Board of Trustees 
 
FROM: James Riley, Finance Director 
 
PREPARED BY: Rochelle Johnson, Acting Accounting Manager 
 
SUBJECT: Warrant Register 
 

STAFF REPORT 
 
RECOMMENDATION: 
Staff recommends that the Board of Trustees approve the following: 
 

1. Warrant Register dated 11-05-2015, in the amount of $2,104.43; 
2. Warrant Register dated 11-12-2015, in the amount of $622.15; 
3. Warrant Register dated 11-19-2015, in the amount of $951.82; & 
4. Warrant Register dated 11-25-2015, in the amount of $497.72. 

 
 
DISCUSSION: 
The Wildomar Cemetery District requires that the Trustees audit payments of demands 
and direct the General Manager to issue checks.  The Warrant Registers are submitted 
for approval.  
 
 
FISCAL IMPACT: 
These Warrant Registers will have a budgetary impact in the amount noted in the 
recommendation section of this report.  These costs are included in the Fiscal Year 
2015-16 Budget. 
 
Submitted by:      Approved by: 
James Riley       Gary Nordquist 
Finance Director      General Manager 
 
 
ATTACHMENTS: 
Voucher List 11/05/2015 
Voucher List 11/12/2015 
Voucher List 11/19/2015  
Voucher List 11/25/2015 











WILDOMAR CEMETERY DISTRICT 
Agenda Item #4.3 

CONSENT CALENDAR 
Meeting Date:  December 9, 2015 

______________________________________________________________________ 
 
TO:  Mayor and City Council Members 
 
FROM: James R. Riley, CPA, Finance Director 
 
PREPARED BY: Rochelle Johnson, Acting Accounting Manager 
 
SUBJECT: Treasurer’s Report 
 

STAFF REPORT 
 
RECOMMENDATION: 
Staff recommends that the Board of Trustees approve the Treasurer’s Report for 
October, 2015. 
 
 
DISCUSSION: 
Attached is the Treasurer’s Report for Cash and Investments for the month of October, 
2015.   
 
 
FISCAL IMPACT: 
None at this time.   
  
 
Submitted by:      Approved by: 
James R. Riley, CPA     Gary Nordquist 
Finance Director      General Manager 
 
 
ATTACHMENTS: 
Treasurer’s Report 
 
 



 WILDOMAR CEMETERY DISTRICT
   TREASURER'S REPORT FOR

CASH AND INVESTMENT PORTFOLIO

          DISTRICT INVESTMENT

PERCENT
OF DAYS STATED

                        ISSUER BOOK VALUE FACE VALUE MARKET VALUE PORTFOLIO TO MAT. RATE
EDWARD JONES  $ 125,812.60  $ 125,812.60  $ 125,812.60 100.00% 0 0.000%

TOTAL  $ 125,812.60  $ 125,812.60  $ 125,812.60 100.00%

+ WITHDRAWALS/
BEGINNING DEPOSITS/ SALES/ ENDING STATED

                        ISSUER BALANCE PURCHASES MATURITIES BALANCE RATE

EDWARD JONES  $ 124,919.21  $ 893.39                    $  $ 125,812.60 0.000%

TOTAL  $ 124,919.21  $ 893.39                    $ 0.00  $ 125,812.60

TOTAL INVESTMENT $ 125,812.60              

In compliance with the California Code Section 53646, as the General Manager
of the Wildomar Cemetery District, I hereby certify that sufficient investment liquidity 
and anticipated revenues are available to meet the District's expenditure 
requirements for the next six months.
I also certify that this report reflects all Government Agency pooled investments
and all District's bank balances.

12/1/2015

James A. Riley, CPA Date
Finance Direcor

October 2015
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	SEVERABILITY.
	CONFLICTING TERMS.
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	1.11 Attach A - Personnel Rules Update.pdf
	Wildomar - Final Personnel Rules December 2015 (Sick Leave Revisions Pursuant to AB 304).pdf
	RULE I.   GENERAL PROVISIONS.
	A. Purpose. These personnel rules are intended to establish and maintain an efficient and uniform personnel program for the City of Wildomar.
	B. Nature of Employment. All employees of the City of Wildomar are at-will employees. Their employment can be terminated by the City or the employee at any time, with or without cause, with or without notice, and with or without the right of appeal. N...
	C. Applicability. Unless otherwise specifically stated either in these Rules or in a contract for employment or resolution or ordinance of the City Council, the provisions of these personnel rules apply to all employees of the City of Wildomar.  Furth...
	D. Not an Employment Contract. None of these personnel rules shall be deemed to create a vested contractual right for any employee.
	E. Amendment of Personnel Rules. The City Council shall have authority to adopt, amend, or repeal these personnel rules by resolution. The Personnel Officer shall have authority to prepare and recommend revisions to the personnel rules.
	F. Adoption of Administrative Policies. The Personnel Officer is hereby authorized to adopt administrative policies, so long as said administrative policies are not in direct conflict with these personnel rules.
	G. Delegation of Authority. Except as otherwise provided, any duties, responsibilities, powers, and authority granted by these personnel rules or the personnel ordinance to the City Manager, appointing authority, Personnel Officer, Department Head, or...
	H. Changes to the Law. When any local, state, or federal ordinance, regulation, or law that is incorporated in the personnel rules or upon which the personnel rules rely is amended, the personnel rules shall be deemed amended in conformance with those...
	I. Severability. If any section, subsection, sentence, clause, or phrase of the personnel rules is found to be illegal by a court of competent jurisdiction, such findings shall not affect the validity of the remaining portions of the personnel rules.

	RULE II.  DEFINITIONS.
	A. General Definitions. All words and terms used in these personnel rules and in any resolution or ordinance dealing with personnel policies, system, or procedures shall be defined as they are normally and generally defined in the field of personnel a...
	B. Specific Definitions.
	1. "Acting appointment" means a temporary appointment of an employee who possesses at least the minimum qualifications established for a particular class and who is appointed to a position in that class in the absence of available eligible incumbents,...
	2. "Advancement" means a salary increase within the limits of a pay range established for a class.
	3. "Allocation" means the assignment of a single position to its proper class in accordance with the duties performed, and the authority and responsibilities exercised.
	4. "Appointing authority" means the City Manager or his/her designee.
	5. "At-will employee" means an employee whose employment can be terminated by the City or the employee, at any time, with or without cause and with or without notice.
	6. "Class" means all positions sufficiently similar in duties, authority, and responsibility, to permit grouping under a common title in the application with equity of common standards of selection, transfer, demotion and salary.
	7. "Compensation" means the salary, wage, allowance, and all other forms of valuable consideration earned by or paid to any employee by reason of service in any position, but does not include expenses authorized and incurred incidental to employment.
	8. "Continuous service" means service in the employ of the City without a break or interruption. Unless otherwise required by law, a severance of the employee from his or her employment initiated by either the City or the employee for periods of more ...
	9. "Council" or “City Council” means the City Council of the City of Wildomar.
	10. "Day" or "days" means calendar day(s), unless otherwise stated.
	11. "Demotion" means the movement of an employee from one class to another class having a lower maximum base rate of pay.
	12. “Department Head” means the administrative head of every department in the City.
	13. “Disciplinary action" means the discharge, demotion, reduction in pay, suspension, or reprimand of an employee for punitive reasons.
	14. "Eligibility list" means the list which contains the names of successful applicants according to relative performance on the total weighted examinations.
	15. "Full-time employees" means employees whose positions require the employee work at least 40 hours in a workweek. All positions shall be full-time unless otherwise designated, or unless the compensation is fixed upon the basis of part-time work.
	16. "Personnel Officer" means the City Manager or his/her designee.
	17. "Layoff' means the separation of employees from the active work force due to lack of work or funds, or to the abolition of positions by the City Council for the above reasons or due to organization changes.
	18. "Part-time employees" means employees whose positions work less than 960 hours per year, are paid on an hourly basis and only receive fringe benefits that are specifically provided to part-time employees by resolution of the City Council.
	19. "Position" means a group of duties and responsibilities in the service of the City requiring the full-time or part-time employment of one person.
	20. "Promotion" means the movement of an employee from one class to another class having a higher maximum base rate of pay.
	21. "Provisional appointment" means a temporary appointment, less than 960 hours in a fiscal year, of a non-employee who possesses the minimum qualifications established for a particular class and who has been appointed to a position in that class in ...
	22. "Reinstatement" means the restoration without examination of a former employee to a classification in which the employee formerly served.
	23. "Suspension" means the temporary separation from service of an employee without pay for disciplinary purposes.
	24. "Temporary employee" means an employee who is appointed to a non-position for a limited period of time and is only entitled to benefits as provided by resolution of the City Council.
	25. "Transfer" means the movement of an employee from one position to another position in the same class or to another class with the same maximum base rate of pay.


	RULE III.   NONDISCRIMINATION
	A. Equal Employment Opportunity. The City is committed to a policy of equal employment opportunity for applicants and employees. It does not discriminate against qualified applicants or employees with respect to terms or conditions of employment based...
	Employees who believe they have experienced any form of employment discrimination are encouraged to report this immediately, using the complaint procedure provided in the City’s policy prohibiting harassment, discrimination, and retaliation.
	B. Policy Against Harassment, Discrimination and Retaliation.  City policy prohibits unlawful harassment and discrimination based on an employee's race, color, ancestry, sex, gender, sexual orientation, gender identity or expression, age over 40, reli...
	C. Disabled Applicants and Employees. The City has a commitment to ensure equal opportunities for disabled applicants and City employees.  Every reasonable effort will be made to provide an accessible work environment for such employees and applicants...
	1. Request for Accommodation.  An applicant or employee who desires a reasonable accommodation in order to perform essential job functions should make such a request in writing to the Administrative Services Department.  The request must identify: a) ...
	2. Reasonable Documentation of Disability.  Following receipt of the request, the Administrative Services Department may require additional information, such as reasonable documentation of the existence of a disability or additional explanation as to ...
	3. Interactive Process.  The City will engage in the interactive process, as defined by the FEHA and ADA, to determine whether an applicant or employee is able to perform the essential functions of his/her position.  During this process, the City will...
	4. Case-by-Case Determination.  The City determines, in its sole discretion, whether reasonable accommodations(s) can be made, and the type of reasonable accommodations(s) to provide.  The City will not provide an accommodation that would pose an undu...
	5. Fitness for Duty Leave.  While the City is engaged in the interactive process with an employee, the City may require that the employee be placed on a fitness for duty leave in accordance with Rule XI.M.


	RULE IV.   CLASSIFICATION.
	A. Preparation of Plan. The Personnel Officer shall ascertain and record the duties, responsibilities, minimum standards, and minimum qualifications of all positions in the City and shall recommend a classification/compensation plan for all positions....
	B. Adoption, Amendment and Revision of Plan.  The classification/compensation plan shall be adopted by and may be amended from time to time by resolution of the City Council.  At the time of consideration by the City Council, any interested party may ...
	C. Allocation of Positions. Following the adoption of the classification/compensation plan, the Personnel Officer shall allocate every position in the employ of the City to one of the classes established by the plan.
	D. New Positions. A new position shall not be created and filled until the classification/compensation plan has been amended to provide for such position.
	E. Reclassification. Positions, the assigned duties of which have been materially changed by the City so as to necessitate reclassification, whether new or already created, shall be allocated by the Personnel Officer to a more appropriate class. Recla...

	RULE V.  COMPENSATION
	A. Salary on Appointment.
	1. New Employees. New employees shall be paid at the first step of the salary range for the position to which the employee is appointed except as approved by the City Manager or his/her designee.
	2. Advanced Step Hiring. The City Manager may appoint a new employee to an advanced step of the pay range if it is determined that qualified applicants cannot be successfully recruited at the first step of the salary range.
	3. Reemployment/Reinstatement. A person who previously held a position with the City and resigned in good standing may, at the discretion of the City Manager, when re-employed in the same or a comparable position held at separation, be appointed at th...

	B. Salary Anniversary Dates. Employees shall have a salary anniversary date on the date of his/her most recent appointment, promotion, demotion, reinstatement or reemployment. The salary anniversary date may be modified by the action of the appointing...
	C. Increases Within Salary Range. Employees will normally become eligible for a merit adjustment in pay after 12 months of service. Increases shall not be automatic, and are based on merit. The adjustment shall be made only if recommended by the appli...
	D. Salary Upon Promotion. Except in instances where the granting of a full step increase would result in a salary in excess of the top step of the range, any employee who is promoted to a position in a class with a higher salary range shall be placed ...
	E. Salary Upon Transfer. Any employee who is transferred from one position to another position in the same class, or to another position in a class having the same salary range, shall be compensated at the same step of the salary range as he/she previ...
	F. Salary on Change in Range Assignment. Whenever a class is reassigned to either a higher or lower salary range by the Council, the salary of each incumbent in such class on the date the reassignment is effective shall be adjusted to the salary posit...
	G. Salary on Reallocation of Position. If the position is reallocated to a class having the same salary range, the salary and the salary anniversary date of the incumbent shall not change. If the position is reallocated to a class which has a higher s...
	H. Salary on Demotion. Any employee who is demoted to a position in a class with a lower salary range shall have his/her salary adjusted by one the following three methods:
	1. If a disciplinary demotion, the employee's salary may be reduced. A new salary anniversary date shall be established on the basis of the demotion.
	2. If a non-disciplinary demotion, the employee's salary may be reduced. He/she shall retain his/her salary anniversary date.
	3. In the discretion of the Personnel Officer, a demoted employee's salary may be y-rated. A y-rated salary is one that is paid above the maximum established salary range for the incumbent's classification. An employee whose salary is y-rated will ret...

	I. Acting Pay. An employee who is required on the basis of an acting appointment to serve in a class with a higher salary range than that of the class in which he/she is normally assigned, shall receive the entrance salary rate of the higher salary ra...
	J. Special Salary Adjustments. Notwithstanding anything in these personnel rules to the contrary, in order to correct gross inequities, or to reward outstanding achievement and performance, the City Manager may adjust the salary rate of an incumbent o...
	K. Pay Periods. The salaries and wages of all employees shall be paid bi-weekly. In the event a payday falls on one of the holidays listed in these personnel rules, or on a Saturday or Sunday, the immediately previous working day shall become the payday.
	a. Employees in the executive classification, as defined in the Benefits Ordinance, shall receive a payment equivalent to 180 days of base salary.


	RULE VI.  APPLICATIONS, RECRUITMENT AND EXAMINATIONS
	A. Vacancies. Except for the City Manager, Department Heads, Assistant City Manager, Deputy City Manager, and/or Assistant to the City Manager positions, vacant positions may be filled only by selection from an eligibility list, by acting appointment,...
	B. Announcement of Vacancies/Acceptance of Applications. When a position becomes vacant, the applicable Department Head shall notify the Personnel Officer. All positions shall be publicized by such methods as the Personnel Officer deems appropriate. T...
	C. Disqualification of Applicants. The Personnel Officer may reject any application which indicates on its face that the applicant does not possess the minimum qualifications required for the position, or because the applicant has failed to timely sub...
	D. Ineligibility for Employment. Further examination or consideration for employment of any applicant may be discontinued, and any employment of any person may be terminated, when any of the following has been determined to the satisfaction of the Per...
	1. Who does not meet the minimum qualifications established for the class or position to which they seek appointment;
	2. Who has made a false statement, misrepresentation, or omission of material fact, or actual or attempted deception, fraud or misconduct in connection with his/her application;
	3. Who has failed to submit a complete application within the prescribed time limit;
	4. Who has directly or indirectly obtained information regarding examinations to which applicants are not entitled;
	5. Who has been convicted, including pleas of guilty and nolo contendere, of any felony or misdemeanor, which was of such a nature as to reflect adversely and substantially on the applicant’s ability to perform the duties of the position.  The City Ma...
	6. Who has otherwise violated provisions of these Personnel Rules.
	In addition, applicants with the least desirable background or qualifications among a large number of applicants may be denied further participation in the selection process through an evaluation of their qualifications, thus providing a reasonable nu...
	Applicants disqualified from further participation in the selection process will be promptly notified to permit submission of additional information provided that the time limit for receiving applications has not expired.  Notice will be mailed to the...

	E. Selection Process.
	F. Creation of Eligibility List. As soon as possible after the completion of a recruitment, the Personnel Officer shall prepare and maintain an eligibility list consisting of the names of candidates who qualified as finalists. Eligibility lists shall ...
	G. Physician's Examination. All job applicants are required to submit to a physician's examination at the City's expense upon being made a conditional offer of employment. As set forth in more detail in the City’s Drug-Free Workplace Policy, the physi...

	RULE VII.   APPOINTMENTS
	A. Appointment of New Employee. The hire date of a new employee shall be that of the first day actually worked.
	B. Provisional Appointments. It shall be the policy of the City to require all Department Heads and other appointing authorities, whenever possible to notify the Personnel Officer, of impending or anticipated vacancies in their departments sufficient ...
	1. As soon as practicable, but not longer than six months after a provisional appointment has been made, the Personnel Officer may cause an examination to be prepared, and all positions filled provisionally shall be filled by an appointment from an el...
	2. A person appointed to a position on a provisional basis shall not be entitled to credit for the time served under the provisional appointment toward if the employee is awarded the position on a non-provisional basis.
	3. No special credit shall be allowed in any examination or the establishment of any eligibility lists for services rendered under a provisional appointment.
	4. Except for retired annuitants, no person shall be employed by the City under provisional appointment for a total of more than six months in any fiscal year except that the Personnel Officer may extend the period of any provisional appointment for n...
	5. A person who has retired from a CalPERS employer (“retired annuitant”) may only be appointed to a provisional appointment when all of the following conditions are met:
	a. The City can show the retired annuitant has previous experience and the skill set needed to perform the work required.
	b. The appointment is made to fill a vacant position during the recruitment to permanently fill the vacancy, or during an emergency to prevent stoppage of public service. A recruitment to permanently fill the vacant position must be open before the re...
	c. Retired annuitants cannot begin employment before the 181st day after their retirement date, unless the City certifies the nature of the employment and that the appointment is necessary to fill a critically needed position before 180 days has passe...
	d. If the retired annuitant is under the normal retirement age, he or she must have a bona fide separation in service. Further, the retired annuitant must not have received unemployment insurance payments for retired annuitant work with any public emp...
	e. A retired annuitant may only be appointed once to the position. Provisional appointments of retirees must specify a beginning date and an end date for the appointment, and the appointment term must not result in the retired annuitant working more t...
	f. The rate of pay for the retired annuitant must fall within the monthly rate of pay range for the vacant position, and he or she may not receive any other benefit, incentive, compensation in lieu of benefits, or other form of compensation in additio...


	C. Acting Appointments to a Higher Class. An acting appointment may be made to a higher class or position occupied by a person on temporary leave or disability. Such acting appointment shall not exceed six months. The Personnel Officer may extend acti...
	D. Reinstatement. With the approval of the Personnel Officer, an employee who has completed at least 12 months of service and who has resigned in good standing may be reinstated within one year of the effective date of resignation to a vacant position...
	E. Transfer. The Personnel Officer may transfer an employee from one position to another in the same class or a comparable class at the same salary level. While the Personnel Officer retains the right to order the transfer, consideration will be given...

	RULE VIII.   NEPOTISM AND CONSENSUAL ROMANTIC RELATIONSHIPS BETWEEN EMPLOYEES
	A. Nepotism.
	1. Definitions.
	a. Applicant.  A person who applies for a position at the City and is not a Current Employee.
	b. Change of Status.  A change in the legal status or personnel status of one or more Current Employees.
	i. Changes in legal status include but are not limited to marriage, divorce, separation, or any such change through which a Current Employee becomes a Family Member or ceases to be a Family Member of another Current Employee.
	ii. Changes in personnel status include but are not limited to promotion, demotion, transfer, resignation, retirement or termination of a Current Employee who is a Family Member of another Current Employee.

	c. Current Employee.  A person who is presently a City employee, or an elected or appointed City official.
	d. Direct Supervision.  One or more of the following roles, undertaken on a regular, acting, overtime, or other basis shall constitute Direct Supervision:
	i. Occupying a position in an employee’s direct line of supervision; or
	ii. Functional supervision, such as a lead worker, crew leader, or shift supervisor; or
	iii. Participating in personnel actions including, but not limited to, appointment, transfer, promotion, demotion, layoff, suspension, termination, assignments, approval of merit increases, evaluations, and grievance adjustments.

	e. Family Member.  A spouse, domestic partner, parent, parent-in-law, step-parent, legal guardian, sister, step-sister, sister-in-law, brother, step-brother, brother-in-law, child, step-child, legal ward, daughter-in-law, son-in-law, grandchild, or gr...
	f. Prohibited Conduct.  Conduct by Family Members including, but not limited to, one or more of the following:
	i. Participation directly or indirectly in the recruitment or selection process for a position for which a Family Member is an Applicant.
	ii. Direct Supervision of a Family Member that does not comply with limitations set forth in this Section;
	iii. Conduct by one or more Family Members that has an adverse effect on supervision, safety, security or morale.


	2. Department Head Authority.  Department Heads are authorized to make initial determinations under this Rule.  Should the Department Head be related to the employee/applicant in question, the City Manager shall appoint another Department Head to exec...
	3. Applicants for Employment.
	a. No qualified Applicant may be denied the right to file an application for employment and compete in the examination process. However, consistent with this Section, the City may reasonably regulate, condition, or prohibit the employment of an Applic...
	b. Disclosure of Relationship.  Each Applicant is required to disclose the identity of any Family Member who is a Current Employee.
	c. Review of Department Head.  For each Applicant who has a Family Member who is a Current Employee, the Department Head shall assess whether any of the following circumstances exist:
	i. Business reasons of supervision, safety, security or morale warrant the City’s refusal to place the Applicant under Direct Supervision by the Family Member; or
	ii. Business reasons of supervision, security, or morale that involve potential conflicts of interest or other hazards that are greater for Family Members than for other employees, which warrant the City’s refusal to permit employment of Family Member...

	d. Decision of the Department Head.  If the Department Head determines that either of the above circumstances exist, the Department Head shall exercise his or her discretion to either reject the Applicant or consider the Applicant for employment in a ...
	i. Following examination, if the Applicant is successfully certified as eligible pursuant to Rule VI, he or she may be employed in a position for which the Department Head has determined that neither circumstance exists pursuant to Rule VII.A.3.c.
	ii. When an eligible Applicant is refused appointment by virtue of this Rule VI, his or her name shall remain on the eligibility list for openings in the same classification. For each opening, the Department Head shall make a determination consistent ...


	4. Guidelines for Current Employees.
	a. Employees shall report a Change of Status to the Department Head within a reasonable time after the effective date of the Change of Status.  Wherever feasible, Employees shall report a Change of Status in advance of the effective date.
	b. Within thirty days from receipt of notice, the Department Head shall undertake a case-by-case consideration and individualized assessment of the particular work situation to determine whether the Change of Status has the potential for creating an a...
	i. The Department Head shall make a good faith effort to regulate, transfer, condition or assign duties in such a way as to minimize potential problems of supervision, safety, security, or morale.
	ii. Notwithstanding the above provisions, the City retains the right to exercise its discretion to determine that the potential for creating an adverse impact on supervision, safety, security, or morale cannot be sufficiently minimized and to take fur...


	5. Monitoring by Department Head.
	a. Following a Change of Status or new hire of a Family Member, affected Department Heads shall reasonably monitor and regulate both Family Members’ conduct and performance for a period of one year from the date of the Department Head’s determination....
	b. If the Department Head determines, subject to any applicable requirements of due process, that an employee has engaged in Prohibited Conduct, the Department Head shall reevaluate his/her prior determination, and may take one or more of the followin...
	i. Transfer one of the Family Members to a similar position that would not be in violation of this policy. The transfer will be granted provided the Family Member qualifies and there is an opening to be filled.  There can be no guarantee that the new ...
	ii. If the situation cannot be resolved by transfer, one of the Family Members must separate from City employment.  If one of the employees does not voluntarily resign, the employee with primary responsibility for the Prohibited Conduct will be discha...

	c. Department Heads who receive complaints from other employees that one or more Family Members has engaged in Prohibited Conduct shall respond in accordance with existing complaint and disciplinary procedures, where applicable.
	d. Where situations exist prior to the effective date of this Section that may be in conflict with this Section, every effort shall be made to reasonably address the situation so as to avoid any future conflict.

	6. Appeal of Department Head Determination.  Current Employees and Applicants affected by the application of this Section, may appeal the action of the Department Head to the City Manager within ten days of the action. The City Manager shall hear the ...
	7. Employee Complaints.  Employees who believe that they have been adversely affected by Prohibited Conduct by one or more Family Member should submit complaints to a Department Head or to the Personnel Officer.
	8. Savings Clause.  Should any provision of this Section, or any application thereof, be unlawful by virtue of any federal, state, or local laws and regulations, or by court decision, such provision shall be effective and implemented only to the exten...

	B. Consensual Romantic Relationships Between Employees.
	1. General.  Consensual romantic or sexual relationships between City employees can lead to misunderstandings, complaints of favoritism, adverse effects on employee morale, and possible claims of sexual harassment during or after termination of the re...
	2. Application.  This section shall apply to all City employees, regardless of gender or sexual orientation, who have a romantic or sexual relationship with another City employee. The provisions of Section A of this Rule regarding nepotism shall gover...
	3. Definition of Conflict.  For purposes of this section, a conflict exists if business issues of supervision, safety, security, and/or morale would be impacted by a romantic or sexual relationship between two employees.
	4. Supervisor’s Duty to Report.  If a romantic or sexual relationship exists between a Supervisor and another employee (including another Supervisor), the Supervisor shall promptly disclose the relationship to the Personnel Officer and request a deter...
	5. Determination by City Manager.  Within five working days, the City Manager shall issue a written determination as to whether the relationship presents a conflict, and is thereby prohibited. The City Manager shall have exclusive discretion in making...
	6. Resolution of Conflicts.  Subject to limitations imposed by the Municipal Code and applicable provisions of these Personnel Rules, the City Manager will attempt in good faith to work with the Supervisor and the other employee to consider options to...
	7. Prohibited On-Duty Conduct.  All City employees are prohibited from engaging in intimate, physical, or other conduct in furtherance of a romantic or sexual relationship with another City employee at work locations during work hours. Moreover, upon ...
	8. Complaints.  Employees who believe that they have been adversely affected by romantic or sexual relationships between City employees should follow the complaint procedures provided under the City’s Policy Against Harassment, Discrimination, and Ret...


	RULE IX. PERFORMANCE EVALUATIONS.
	A. Policy. It is the policy of the City that regular evaluations be made as to the efficiency, competency, conduct and merit of its employees. To this end, it is the responsibility of the City Manager, the Department Heads and their subordinate superv...
	B. Authority to Make Evaluations. The City Manager or his/her designee shall have the authority to prepare performance evaluations. He/she may, however, delegate such authority to such subordinate supervisory employees who are most familiar with work ...
	C. Time for Performance Evaluation. An annual performance evaluation may be prepared and received before the employee's salary anniversary date, and shall evaluate the employee's performance in the last year. If the employee receives a rating of (or e...
	D. Postponement of Performance Evaluation. Unless otherwise required by law, the use of any leave of absence in excess of 30 consecutive days shall cause the date of the employee's performance evaluation to be extended by the same period of time that ...
	E. Review with the Department Head.  A performance evaluation must be submitted for review by, and be approved by, the Department Head before the performance evaluation is provided to or discussed with an employee.
	F. Review with Employee. Each performance evaluation shall be presented by the supervisor who prepared it and discussed with the employee. The employee shall sign the evaluation to acknowledge its contents. Such signature shall not necessarily mean th...
	G. Retention of Performance Evaluation. After review and approval of the appointing authority, the performance evaluation, as well as any written statement provided by the employee, shall be made a part of the employee's personnel file.
	H. Effects of "Improvement Needed" and "Unsatisfactory" Ratings.
	1. Any employee who receives an "unsatisfactory" or "improvement needed" rating will not be eligible to be appointed off of any eligibility list until a satisfactory rating is established.
	2. Any employee who receives an "unsatisfactory" or "improvement needed" rating will not receive any merit salary increase during the period following the report, except as provided in Rule IX.H.3.
	3. If an employee who has been denied a merit salary increase improves his/her performance to such an extent that the appointing authority believes a merit salary increase is now justified, the appointing authority shall indicate the improvement on a ...


	RULE X.   WORKWEEK, HOURS OF WORK AND OVERTIME.
	A. FLSA Classification. The Personnel Officer shall designate those positions which are exempted from the provisions of the Fair Labor Standards Act ("FLSA") based on an assessment of the duties of each position.  This designation will be expressed in...
	B. Work Schedules and Workweek.
	1. The City Work Schedules include a standard 5/8 schedule and an alternative 4/10 schedule.
	a. Alternative 4/10 Workweek and Work Schedule.
	i. The City has adopted a 4/10 work schedule for most employees, which consists of ten hours per day, four days per week.
	ii. All City Hall employees are assigned to work a 4/10 work schedule. Employees assigned to work a 4/10 work schedule will work Monday through Thursday, 7:00 a.m. to 6:00 p.m. with Fridays off. At the direction of the City Manager, some employees may...
	iii. The workweek for employees assigned to a 4/10 work schedule shall be seven consecutive days, 12:00 a.m. on Saturday and ending at 11:59 p.m. on the following Friday.  Time worked by non-exempt employees in excess of 40 hours in a workweek shall c...

	b. Standard Workweek and Work Schedule.
	i. The standard 5/8 work schedule consists of eight hours per day, five days per week.
	ii. All City cemetery employees are assigned to work a standard work schedule. Employees assigned to work a standard work schedule will work Monday through Friday, 7:00 a.m. to 3:30 p.m.  At the direction of the City Manager, some employees may be req...
	iii. The workweek for employees on the standard work schedule shall be seven consecutive 24-hour periods, starting at 12:00 a.m. on Saturday and ending at 11:59 p.m. on the following Friday. Time worked by non-exempt employees in excess of 40 hours in...



	C. Daily Hours of Work/Shifts. Daily hours of work or shifts for employees within departments shall be assigned by Department Heads as required to meet the operational requirements of such departments. The City reserves the right to regulate and/or ch...
	D. Changes in Work Schedules.  The City reserves the right to establish and modify work schedules in order to meet the varying needs of the different City departments. Except in the case of an emergency, Department Heads must provide employees with at...
	E. Meal Periods. Non-exempt employees are entitled to unpaid meal periods during which they shall be entirely relieved of responsibilities and restrictions. Such time shall not constitute hours worked, and no monetary compensation, or any other compen...
	1. Non-exempt employees shall be entitled to a 60-minute unpaid meal period during each work shift which exceeds 8 hours.
	2. Supervisors shall schedule meal periods to ensure appropriate coverage.
	3. Employees shall take reasonable measures wherever feasible to avoid the need for work to be performed during meal periods.  Where required, time spent on such work shall be kept to a minimum, and may only occur with the prior written authorization ...

	F. Rest Periods. Except where unusual operational demands prevent a rest break, non-exempt employees are entitled to two 15-minute paid rest periods during each workday.  Rest periods shall not be combined or added to employees’ meal periods.   Rest p...
	G. Overtime. Non-exempt employees shall be entitled to overtime at the rate of one and one-half his/her regular hourly rate of pay for each hour worked in excess of 40 hours in any one workweek. Employees are not entitled to compensatory time off in l...
	1. Calculation of Hours Worked. For the purposes of overtime compensation, "hours worked" shall only include those periods of time that the employee is required to be on duty or to be on the City's premises or at a prescribed workplace, and all time d...
	2. Approval of Overtime. It is the policy of the City to avoid the necessity for overtime work whenever possible. Employees shall take reasonable measures wherever feasible to avoid the need for work to be performed outside of their regularly schedule...
	Employees shall not perform work outside of their regularly scheduled shifts or in excess of 40 hours in a workweek unless requested to do so by their Department Head or with advance written authorization from their Department Head.  This requirement ...
	a. Work performed before the start of the shift;
	b. Work performed during meal periods;
	c. Work performed after the end of the shift; and
	d. Other work performed "off the clock" including work performed at home.



	RULE XI.   LEAVES OF ABSENCE.
	A. Effect of Leave of Absence.
	1. Effect of Leave of Absence on Employment Benefits.
	a. Fully Paid Leave. Unless otherwise required by law, an employee on a leave of absence who continues to receive full compensation through the use of his/her accrued leave banks will continue to receive full employment benefits. Such employment benef...
	b. Partially Paid Leave. Unless otherwise required by law, an employee on a paid leave of absence who is receiving less than full compensation from the City through the use of his/her accrued paid leaves shall receive a prorated share of his/her emplo...
	c. Unpaid Leave. Unless otherwise required by law, an employee on an unpaid leave of absence shall not accrue any employment benefits, including, but not limited to, the accrual of paid leaves, accrual of seniority, cafeteria contributions, and supple...

	2. Effect of Leave on Performance Evaluations and Merit Increases. Unless otherwise required by law, the use of any leave of absence in excess of 30 consecutive days shall cause the date of the employee's performance evaluation, and merit increase, if...

	B. Unauthorized Absences. Any employee absent from his/her job for more than three consecutive working days without prior permission of the Department Head may be considered to have voluntarily resigned from his/her employment with the City. Any unaut...
	C. Holidays.
	1. Holidays Observed.  The following days shall be recognized and observed as paid holidays:
	a. New Year's Day (January 1)
	b. Martin Luther King Jr. Day
	c. Presidents' Day
	d. Memorial Day
	e. Independence Day (July 4)
	f. Labor Day
	g. Veterans Day (November 11)
	h. Thanksgiving Day
	i. Day after Thanksgiving Day
	j. Christmas Eve (December 24)
	k. Christmas Day (December 25)

	In December of each year, the City Manager will send a list of dates that holidays will be observed for the following calendar year.  When a holiday falls on day that the City (or a Department in the City) is regularly closed (such as a Saturday), the...
	2. Amount of Holiday Pay.  Employees shall receive one day's pay for each of the holidays listed above for the number of hours they would have been regularly scheduled to work.
	3. Work Performed on a Holiday.  An employee who is scheduled and required to work on a date that the City has observed as a holiday shall be compensated at regular salary for all time actually worked on the date the holiday is observed.  In addition,...
	a. Amount of Floating Holiday.  An employee assigned to a 4/10 schedule shall receive ten hours of floating holiday time.  An employee assigned to a 5/8 schedule shall receive eight hours of floating holiday time.
	b. Compensation for Unused Floating Holidays.  Any unused floating holidays will be cashed out on June 30th of each year at the employee’s then-current rate of pay.


	D. Vacation.
	1. Full-time employees in all classifications shall accrue vacation, on a daily basis, according to the following schedule:
	a. From the date of hire through five years of service: 80 hours per year.
	b. Beginning the sixth year through 10 years of service: 120 hours per year.
	c. Beginning the 11th year of employment: 160 hours per year. Vacation accrues on a pro rata basis during each pay period.

	2. The maximum number of vacation days that may be accumulated by an employee is 320 hours. Once an employee reaches the maximum accumulation, he/she shall cease vacation accrual until his/her total number of vacation hours falls below the maximum all...
	3. A maximum of 80 hours of vacation per calendar year may be converted to compensation and shall be paid at the employee's rate of pay at the time of the conversion with a balance of 40 hours payable up to twice a year, per the budgetary schedule.
	4. At termination of employment for any reason, the City shall compensate the employee for the employee's accumulated, but unused, vacation time at the employee's base rate of pay at the time of termination.
	5. If a holiday falls on a work day during an employee's vacation period, that day shall be considered as a paid holiday and not vacation time.
	6. Vacations may be scheduled at any time during the year upon approval of the City Manager or his/her designee.
	7. Part-time employees shall accrue vacation leave on a pro rata basis based on the number of hours they are regularly scheduled to work.

	E. Sick Leave.
	1. Applicability.  This Section applies to full-time employees.  Sick leave for part-time employees is set forth in a separate policy.
	2. Definitions.
	a. Family Member.  Family Member shall include any of the following: a biological, adopted, or foster child, stepchild, legal ward, a child to whom the employee stands in loco parentis, or a child of a domestic partner, regardless of the child’s age o...

	3. Sick Leave Accrual.  Employees shall earn eight (8) hours of Sick Leave per month of full-time service, unless otherwise required by law. Employees shall be compensated for using Sick Leave at their regular rate of pay for the workweek in which the...
	4. Carryover and Cap on Accrued Sick Leave.  Unused Sick Leave shall be carried over from calendar year to calendar year with a maximum Sick Leave bank of 320 hours.  Once an employee’s Sick Leave bank reaches maximum accrual, the employee shall cease...
	5. Permitted Uses of Sick Leave.  Upon the verbal or written request of an employee, the City shall permit eligible employees to use earned Sick Leave for the following purposes:
	a. Diagnosis, care, or treatment of an existing health condition of, or preventative care for, an employee or an employee’s family member.
	b. For employees who are victims of domestic violence, sexual assault, or stalking, taking time off to obtain or attempt to obtain any relief, including, but not limited to, a temporary restraining order, restraining order, or other injunctive relief,...
	c. For employees who are victims of domestic violence, sexual assault, or stalking, taking time off to seek medical attention for injuries caused by the domestic violence, sexual assault, or stalking; to obtain services from a domestic violence shelte...
	d. For bereavement leave in the event of death of an employee’s family member, as long as the employee has exhausted all other available paid leaves of absence.

	6. Work-related Injury or Illness.  When an injury or illness is job-related, the employee shall be charged with Sick Leave usage only to the extent that their salary is not covered by worker's compensation.
	7. Request for Sick Leave.
	a. An employee shall contact his or her immediate supervisor prior to or within one hour of the commencement of their work shift, or as soon as practicable, to report the need for Sick Leave for a Permitted Purpose. If no immediate supervisor is avail...
	b. If the need for Sick Leave unforeseeably arises at an employee’s work site, the employee shall notify his or her immediate supervisor before the employee leaves the work site due to a Permitted Purpose prior to completion of the work shift, or as s...
	c. When an employee has advance notice of the need for Sick Leave, such as when scheduling non-emergency medical or dental appointments, the employee is required to notify his or her supervisor at least one working day in advance of his or her need fo...
	d. Employees are not responsible for finding other employees to cover shifts due to their use of Sick Leave.

	8. Verification of Continuing Need for Sick Leave.  In cases where an employee uses Sick Leave for four or more consecutive days, or when the employee has been frequently absent (more than four cumulative days in a calendar year), the City Manager or ...
	9. Minimum Increments of Sick Leave.  The minimum charge to an employee’s Sick Leave account shall be one-half hour, and will be rounded up to the next half hour.  For example, an employee who is gone from work for two hours and ten minutes will be ch...
	10. Notice of Available Sick Leave.  An employee’s paystub will display the amount of available Sick Leave.
	11. No Lending of Sick Leave.  The City will not lend or advance Sick Leave to any employee prior to accrual.
	12. No Compensation for Unused Sick Leave.  No employee shall be compensated for, or allowed to exhaust any earned Sick Leave upon resignation, retirement, termination, dismissal, lay-off or death.
	13. Reinstatement of Unused Sick Leave.  Any unused Sick Leave at separation shall be reinstated upon return to active status with the City occurring within no more than 12 months of separation. The employee shall be entitled to use the reinstated Sic...
	14. Records Documenting Hours Worked and Sick Days Accrued and Used.  The City shall keep records documenting the hours worked and Sick Leave earned and used by an employee for 3 years.
	15. Employee Inspection of Records Pertaining to Sick Leave.  Upon reasonable request, and within 21 calendar days after the request, the City shall afford current and former employees the right to inspect or copy records pertaining to their hours wor...
	16. Partial Cash Out of Sick Leave Upon Termination.
	a. Executive Level Employees.  Executive employees, as defined in the benefits ordinance, will be permitted to cash out part of their sick leave upon termination in accordance with this Section.  Unless he/she is terminated for cause, the City shall c...
	b. All Other Employees.  Employees, other than executive employees, will be permitted to cash out part of their sick leave upon termination in accordance with this Section.  Employees shall become eligible for this partial cash out of sick leave upon ...

	17. Abuse of Sick Leave.  Abuse of Sick Leave may be grounds for discipline.  Abuse will be determined on a case-by-case basis.  Sick Leave abuse may include, but is not limited to, failure to abide by the provisions of this rule, and use of Sick Leav...

	F. Bereavement Leave. Upon request to his/her Supervisor, an employee shall be eligible to receive necessary time off, not to exceed 40 hours per year, to arrange for or attend a funeral of a member of his/her immediate family. These 40 hours of berea...
	G. Military Leave. Military leave with or without pay shall be granted in accordance with Section 395 of the California Military and Veteran's Code and the Uniformed Services Employment and Reemployment Rights Act. In addition, leave for military exig...
	H. Jury Duty.
	1. An employee summoned for jury duty will immediately notify the City Manager. While serving on a jury, he/she will be given a leave of absence with pay for up to ten days of jury duty. Such leave of absence with pay is conditional upon the employee ...
	2. An employee required to serve on a jury for longer than ten days may elect to use any accrued paid leaves, other than sick leave, for the time spent on jury duty after the ten days of jury duty paid leave have been exhausted.  An employee is not re...

	I. Pregnancy Disability Leave. Employees who are disabled due to pregnancy, childbirth, or related medical conditions shall be granted leave in accordance with the California Pregnancy Disability Leave Law, the Family Medical Leave Act, and the Califo...
	J. Family Care and Medical Leave. Employees shall be granted family care or medical leave in accordance with the Family Medical Leave Act and the California Family Rights Act. The full provisions governing such leave will be set forth in an administra...
	K. Leave of Absence Without Pay. The Personnel Officer, in his/her discretion, may grant an employee leave of absence without pay for up to three months. After the initial three months of leave of absence without pay, the Personnel Officer may, in his...
	1. Exhaustion of Paid Leaves.
	a. Non-medical Leave of Absence Without Pay. An employee requesting leave under this section for nonmedical reasons is required to fully exhaust all of his/her paid leaves, except sick leave, in order to be eligible to receive a leave of absence witho...
	b. Medical Leave of Absence Without Pay. An employee requesting leave under this section for medical reasons is required to fully exhaust all of his/her paid leaves, including sick leave, in order to be eligible to receive a leave of absence without pay.

	2. Accrual of Benefits. Leave of absence without pay shall not be construed as a break in service or employment, and rights accrued at the time leave is granted shall be retained by the employee; however, vacation credits, sick leave credits, increase...

	L. Management Leave. As compensation for the unique nature of their jobs, the City provides Management Leave in the form of additional time off, as follows:
	1. Employees in the executive classification, as defined in the Benefits Ordinance, shall receive 80 hours of management leave per calendar year.
	2. Employees in the management classification, as defined in the Benefits Ordinance, shall receive 60 hours of management leave per calendar year.

	Management leave shall vest on July 1st of each year.  Management and supervisory employees hired during the fiscal year shall be credited with a prorated number of administrative leave hours based on the number of months of the fiscal year for which ...
	Management leave cannot be carried forward from year to year, and any unused leave will be cashed out on June 30th of each year.
	M. Fitness for Duty Leave.
	1. Purpose/Policy.  Employees are expected to report to work fit for duty, which means able to perform their job duties in a safe, appropriate, and effective manner, free from adverse effects of physical, mental, emotional, and/or personal problems.  ...
	2. Reasons for Fitness for Duty Leave.  A fitness for duty examination may be ordered in any of the following situations:
	a. An employee returns from a medical leave of absence of more than five working days.
	b. An employee is involved in the interactive process with the City under Rule III.C.
	c. Supervisor observes or receives a reliable report of an employee’s possible lack of fitness for duty.  Observations and reports may be based on, but are not limited to, employee’s own self-report of potential unfitness, dexterity, coordination, ale...
	d. Fitness for duty examinations based on a reasonable suspicion that an employee is under the influence of illegal drugs or alcohol shall be conducted in accordance with the City’s Drug-Free Workplace Policy.

	3. Procedures for Ordering a Fitness for Duty Examination.  When a supervisor becomes aware of or observes behavior that makes him/her reasonably suspect that the employee may not be fit for duty, the supervisor shall refer the employee to the Personn...
	4. Procedure Following Receipt of Examination Results.  The doctor examining the employee shall be limited to finding the employee “fit for duty” or “fit for duty with restrictions” or “unfit for duty.”  In the case of finding an employee fit for duty...
	a. Fit for Duty.  If the doctor finds the employee is fit for duty, the employee shall return to work immediately and perform all duties of his/her position.
	b. Fit for Duty with Restrictions.  If the doctor finds the employee is fit for duty with restrictions, the doctor shall specifically list what restrictions are necessary and for how long those restrictions are necessary.  If the employee’s restrictio...
	c. Unfit for Duty.  If the employee is found to be unfit for duty, he/she shall not be permitted to work.  He/She may request a leave of absence in accordance with the appropriate subsection of this Rule.  If the employee can provide certification of ...



	RULE XII. LAYOFF/SEPARATION/RETIREMENT
	A. Layoff. Whenever, in the judgment of the City Council, it becomes necessary to abolish any position or employment, the employee holding such position or employment, may be laid off without disciplinary action and without the right of appeal, unless...
	1. Notification. Employees to be laid off shall be given, whenever possible, at least 14 days prior notice.
	2. Order of Layoff. In each class of position, employees shall be laid off according to the needs of the service as determined by the Department Head and the Personnel Officer.
	3. Reemployment List. The names of persons laid off or demoted in accordance with this section shall be entered upon a reemployment list. Lists from different departments or at different times for the same class of position shall be combined into a si...

	B. Resignations. Resigning employees shall be required to file a written resignation stating the effective date and reason(s) at least two weeks prior to leaving the City's service, unless the time limit is waived by the City Manager. The resignation ...
	C. Terminations. The City Manager may terminate any employee at any time with or without cause and with or without notice.
	D. Retirement/Disability Retirement. In accordance with the City's contract with the California Public Employees' Retirement System (CaIPERS), employees who meet the age and service credit minimums may qualify for a service retirement from CaIPERS. Un...

	RULE XIII.   ETHICAL STANDARDS
	A. Outside Employment, Enterprise, or Activity. In accordance with California Government Code Title 1, Division 4, Chapter 1, Article 4.7, no employees may engage in any outside employment, enterprise, or activity that is inconsistent, incompatible, i...
	1. Employees are required to notify their Department Head in writing of all outside employment in which they are engaged, regardless of when that outside employment began, so that the City may assess whether such outside employment conflicts with the ...
	a. It involves the use for private gain or advantage of his/her City time, facilities, equipment and/or supplies; or the badge, uniform, prestige, or influence of his/her City employment;
	b. It involves the receipt or acceptance by the employee of any money or other consideration from anyone other than the City for the performance of an act which the employee, if not performing such act, would be required or expected to render in the r...
	c. It involves the performance of an act, in other than his/her capacity as a City employee, which may later be subject directly or indirectly to the control, inspection, review, audit, or enforcement of any other officer or employee of the City; or
	d. It involves the time demands as would render performance of his/her duties as a City employee less efficient.

	2. When outside employment is reported to a Department Head, the Department Head shall notify the Personnel Officer of all pertinent details of the outside employment. The Personnel Officer shall determine whether the employee's outside employment con...

	B. Political Activities. Consistent with the provisions of California Government Code Title 1, Division 4, Chapter 9.5, employees may not engage in political activity during working hours, while on City property on which members of the public would no...
	C. Contracts and Conflicts of Interest. In accordance with California Government Code Title 1, Division 4, Chapter 1, Article 4, no City employee can be financially interested in any contract made by him/her in his/her official capacity, or by any bod...
	D. Conduct During the Workday. During the workday, employees are expected to devote their full time in the performance of their assigned duties. Any approved outside work, part-time job, hobbies, or personal business must be performed during off-duty ...
	E. Employees with Access to Confidential Information. In performing their duties, employees may have access to confidential information, including, but not limited to, employees' personnel files and the personal or financial information of other City ...
	F. Solicitation of Political Contributions. Consistent with the provisions of California Government Code Title 1, Division 4, Chapter 9.5, no City employee may knowingly, directly or indirectly, solicit a political contribution from a City employee, C...

	RULE XIV.   DISCIPLINARY ACTIONS
	A. Reason for Disciplinary Action. While the City maintains an at-will employment environment, the City also reserves the right to take disciplinary actions against any employee. Disciplinary measures may be taken for any good and sufficient cause. Ca...
	B. Types of Disciplinary Actions. The City employs a disciplinary system, which includes a variety of levels of disciplinary actions, up to and including termination of employment. However, nothing in this disciplinary policy should be interpreted in ...
	1. Verbal Reprimand. Verbal reprimand as a disciplinary action means the employee is informed of his/her poor performance or misconduct verbally by his/her supervisor.
	2. Written Reprimand. Written reprimand as a disciplinary action means an official notification to the employee that there is cause for dissatisfaction with his/her services and that further disciplinary measures may be taken if such cause is not corr...
	3. Suspension Without Pay. Suspension without pay shall be a temporary separation from City service.
	4. Reduction In Range. Reduction in step within range as a disciplinary measure is the withdrawal of increments granted for merit, efficiency and length of service. Reduction in pay shall become effective on the first pay period following the effectiv...
	5. Involuntary Demotion. Demotion without consent shall include a reduction in classification or rank, with commensurate reduction in salary.
	6. Termination.  Termination is the permanent dismissal of an employee from the City service by the City Manager.

	C. Authority for Disciplinary Actions.
	1. The Department Heads and/or City Manager shall have authority to take disciplinary action and they may delegate to certain of their subordinate supervisory employees the authority to make official reprimands. Only the City Manager may terminate emp...
	2. The Personnel Officer shall be notified of any contemplated disciplinary action prior to the time it is taken.

	D. Notice of Disciplinary Action. When disciplinary action is to be taken against an employee, the Department Head or City Manager shall notify the employee in writing of the disciplinary action to be taken, the reasons for the disciplinary action, an...
	E. Name-Clearing Hearing. In certain circumstances, an employee may be entitled to a name-clearing hearing before the disciplinary action is imposed by the City. In such circumstances, the employee will be entitled to a name-clearing hearing in accord...
	1. Criteria for Entitlement to a Name-Clearing Hearing. In accordance with state and federal law, when the following three elements are present, the employee is entitled to a name-clearing hearing:
	a. A stigmatizing charge.
	b. The employee's denial of the stigmatizing charge.
	c. Public disclosure of the stigmatizing charge.

	2. Name-Clearing Hearing. If the employee has satisfied all three criteria set forth in Rule XIV.E.1., then the employee is entitled to a hearing in order to clear his/her name. If the employee desires a name-clearing hearing, he/she must file a writt...


	RULE XV.   GRIEVANCE PROCEDURE
	A. Purpose of the Grievance Procedure. The grievance procedure shall be used to resolve employee complaints regarding an alleged violation or interpretation of the City's personnel ordinance or these personnel rules. Specifically excluded from the gri...
	1. Performance evaluations;
	2. Deferred merit salary increases;
	3. Verbal counseling;
	4. Policy decisions of the City Council;
	5. Disciplinary actions;
	6. Transfer to another position without a loss of pay; and
	7. Matters for which there is a separate appeal.

	B. Grievance Procedure.
	1. Step 1. The employee shall inform, in writing, his/her immediate supervisor of his/her grievance and relevant facts within seven days after the employee knew, or in the exercise of reasonable diligence should have known, of the events giving rise t...
	2. Step 2. If the grievance is not satisfactorily resolved in Step 1, the grievant may, within seven days after receipt of his/her supervisor's response, submit the grievance to his/her Department Head. Such submittal shall be in writing and include t...
	3. Step 3. If the grievance is not satisfactorily resolved in Step 2, the grievant may, within seven days of receipt of the Department Head's decision, submit the grievance to the Personnel Officer for consideration by the City Manager. Such submittal...

	C. General Provisions.
	1. No retribution or prejudice shall be suffered by employees making good faith use of the grievance procedure.
	2. Failure by management at any step of this procedure to communicate the decision of the grievance within the specified time limits shall permit the grievant to proceed to the next step. The grievant shall be entitled to be present at all steps of th...
	3. Failure at any step of this procedure to appeal a decision on a grievance within specified time limits shall be deemed acceptance of the decision rendered, and the grievant waives all further appeal of the matter.
	4. The time limits specified at any step in this procedure may be extended by mutual written agreement.
	5. The original of the grievance form shall accompany all requests for institution of the next step in the grievance procedure, and shall be maintained in the employee's personnel file at the completion of the grievance procedure.
	6. Communication with grievant shall be processed by personal signed receipt of document, certified mail or registered mail.


	RULE XVI.   EMPLOYMENT BENEFITS
	A. Health Benefits. Accident, health, hospital, dental and vision insurance to cover non-occupational injuries and sickness for full-time employees will be provided by the City, as set forth in the benefits schedule.
	B. Retirement Benefits. The City has contracted with the California Public Employees' Retirement System (CaIPERS) for retirement benefits
	1. Classic Members.  Classic Members of CalPERS receive the 2.7 percent at age 55 retirement plan.
	2. New Members.  New Members of CalPERS receive the 2.0 percent at age 62 retirement plan.


	RULE XVII.   EDUCATIONAL ASSISTANCE
	A. Educational Reimbursement for Training and Advancement.
	The responsibility for developing training programs for employees is with the City Manager and Department Heads, jointly. When an educational course to be taken by an employee will benefit the City, the City Manager may authorize payment by the City o...

	B. Licenses and Certification Assistance.
	1. In cases of enrollment for any certification which is a condition of employment, the City shall pay required application fees in advance.
	2. The cost of licensing fees, renewal fees, and test fees for all levels of certification are reimbursable, upon receipt of the certification or license. To obtain reimbursement after successful completion of the test/renewal/license process, the emp...


	RULE XVIII.   WORKPLACE VIOLENCE PREVENTION
	A. Objective.  The City is strongly committed to ensuring the safety of all City employees.  Consistent with this policy, acts or threats of violence, including intimidation, harassment, and/or coercion which involve or affect City employees will not ...
	1. To ensure all workplace threats and violent behavior are addressed promptly.
	2. To ensure the level of physical and facility security in City workplaces is sufficient to protect the health and safety of City employees.
	3. To ensure that all disciplinary action taken for behavior prohibited under this Section is reviewed, evaluated, and administered consistently and equitably throughout the City and done so in a timely manner.

	B. Threats or Acts of Violence Defined.  A credible threat of violence is a knowing and willful statement or course of conduct that would place a reasonable person in fear for his/her safety, or the safety of his/her immediate family, and that serves ...
	1. Threatening to harm or harming an individual and/or his/her family, friends, associates, and/or their property.
	2. Fighting or challenging another individual to a fight.
	3. Intimidation through direct or veiled verbal threats, or through physical threats, such as obscene gestures, grabbing, and pushing.
	4. Making harassing or threatening telephone calls; sending harassing or threatening letters, emails, or other correspondence.
	5. Intimidating or attempting to coerce an employee to do wrongful acts that would affect the business interests of the City.
	6. Harassing surveillance or stalking, which is engaging in a pattern of conduct with the intent to follow, alarm, or harass another individual, which presents a credible threat to the individual and causes the individual to fear for his/her safety, o...
	7. Making a suggestion or otherwise intimating that an act to injure persons or property is appropriate behavior.
	8. Possession of firearms (loaded or unloaded), weapons, or any other dangerous devices on City property.  This includes look-alike weapons, such as toy guns.  Weapons and dangerous devices may include, but are not limited to the following, when their...
	9. Use of a personal or City-issued tool or other equipment in a threatening manner toward another.

	C. Reporting Workplace Violence.  Any employee who is the victim of a threat or act of violence, or any employee who witnesses such conduct, should immediately report the incident to his/her Supervisor or other appropriate person in the chain of comma...
	1. Place themselves in a safe location.
	2. If appropriate, call 911 and request immediate response of a police officer and be prepared to inform the police dispatcher of the circumstances and the exact location of where an officer is needed.
	3. Inform a Supervisor, Department Head, or the Personnel Officer of the circumstances.
	4. Complete a written report as soon as possible and submit the original copy to the Personnel Officer.
	5. Cooperate fully in any administrative or criminal investigation, which shall be conducted within existing policy and laws.

	D. Reporting Future Workplace Violence.  Employees who have reason to believe they or any City employee may be the subject of a violent act in the workplace or as a result of their City employment, should immediately notify their Supervisor, Departmen...
	E. Violation of Article.  The City prohibition against threats and acts of violence applies to all persons involving City operation, including but not limited to City personnel, contract and temporary workers, vendors, and anyone else on City property...

	RULE XIX.   DRUG-FREE WORKPLACE POLICY
	RULE XX.   ELECTRONIC COMMUNICATIONS POLICY
	RULE XXI.   UNIFORMS AND EQUIPMENT
	A. Uniforms. Certain employees are required to wear a uniform in the performance of their job duties.  All uniforms are expected to be clean and in good repair.  The City will furnish these uniforms to employees at the City’s expense.  The City will a...

	City uniforms are not suitable for everyday wear outside working hours, and that employee shall wear the uniforms only while on duty and traveling to and from City work.  Employees in the classifications required to wear uniforms shall wear the unifor...
	B. Equipment. The City shall provide employees with the essential equipment to perform the duties of their positions. Employees are responsible for requesting training on equipment that they are unfamiliar with. Also, employees are responsible for the...
	C. Safety Equipment and Protective Clothing. Certain employees will be required to wear approved safety shoes and other safety equipment and protective clothing. Such employees failing or refusing to wear such safety equipment and protective clothing ...
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